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CIPD

You should:

» Write two letters, following normal
Write letters of letter writing conventions.

appointment and non- Both letters should be presented in
appointment for the the same document as your answers
Food and Beverage to questions one to six in Task 1.

Assistant role. (AC 2.5) There is no requirement to include
evidence of the use of references to
wider reading to achieve a high pass
for AC2.5.

This task should be completed
individually and should not be
combined with any group activities in
Task 2

Question 7
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Question 1

You feel a good starting place
is to learn about the employee
lifecycle. You decide to
explain the stages of the
employee lifecycle and how a
people practitioner could
contribute to each stage.
(AC1.1)

CIPD

You should:

* Briefly explain each stage of the
employee lifecycle, in doing so
explain how a people practitioner
could contribute to each stage.

* Take care to manage word count when
addressing this AC
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Question 2

Explain the purpose and
key content of a job
description and person
specification. Explain how
job analysis can be used to
decide on the content of
these documents. (AC 1.2)

CIPD

You should break down the question and
check both parts are addressed:

 Explain the purpose and key content
of a job description.

» Then explain the purpose and key
content of a person specification.

« Finally, explain how job analysis can
be used to decide on the content of
these documents.
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Question 3

Explain two different
recruitment methods
that Inter Luxe Hotel
Group could use for the
Food and Beverage
Assistant vacancies and
why the two methods are
appropriate for the role.
(AC 1.3)

CIPD

You should:

» Check the focus of their answer is on
recruitment methods - selection
methods come later in the assessment.

* Remember to think about recruitment
methods that would be suitable for this
role in this organisation.
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Question 4

Explain factors to consider when
deciding on the content of copy
used in the recruitment methods
you have explained above. You
could consider factors such as
budget, balance between
providing an accurate and
positive image, space available,
corporate image(AC 1.4)

« Start by thinking about the two
recruitment methods already written
about.

» Show understanding of the factors. The
question gives some tips, and this is a
good starting point.

» To ‘explain’, reasons for the factors
should be given.




image5.png
Question 5

Explain two different
selection methods that Inter
Luxe Hotel Group could use
for the Food and Beverage
Assistant vacancies and why
the two methods are
appropriate for the role. (AC
72:1)

CIPD

You should break down the question and
check both parts are addressed:

* Remember to think about selection
methods that would be suitable for
this role in this organisation.
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Question 6

Explain what selection
records Inter Luxe
Hotel Group should
retain and why they
should retain these
records. (AC 2.4)

CIPD

You should break down the question and
check both parts are addressed:

* Include a range of records.
» Explain why they should be retained.

« If referring to legislation, check the
correct name of the legislation is used
and that names of Acts of Parliament
are capitalised. For example, Data
Protection Act 2018.




