Work Placement Course Handbook
Module convenor: Dr Ros Coard


Venues: various

Time: negotiable 
Duration: minimum of four weeks – up to 12 weeks (pro rata)

Syllabus:

The student will take part in the work of an organisation regionally active in the field of cultural heritage, on a programme of work agreed mutually between the organisation and the School of Archaeology, History and Anthropology, TSD.  The student will be asked, in agreement with the host organisation, to design an appropriate work-based project that may involve teamwork and co-operation in the collection and analysis of data or other schema that may already be in place at the host organisation. Students are encouraged to make contact with the company and to make the arrangements themselves as part of the work placement process. The student will design a short contract outlining the agreed duties and will be signed by the student, the host organisation and the tutor. Appropriate tutor support and advice is provided at all stages of the project.  The intention is to make a contribution to the objectives of the organisation and the final report that you will produce will be the unit of assessment.

While with the organisation students are expected to work hard and to get the most out of the experience, always remembering that they are there to make a positive contribution however brief and small.  While there they should be keeping extensive notes of what they are doing and keeping copies, where appropriate of relevant information.  The project report will require the student to understand the objectives of the organisation they are with and to understand the methods they use to achieve these objectives.  They should attempt to recover any publicly-available statement of these objectives with the agreement of the organisation concerned.  In the course of the work they should also try to identify the kind of issues and problems encountered in the achievement of the objectives, as well as identifying the successful parts of the operation. 
Where appropriate, students may be visited during the placement to monitor their progress and assist with any problems encountered, though tutor support will be provided if necessary for the duration of the project.  

Discussions:

Students will begin the process by discussing the sort of organisation they might like to be with. We have an idea of suitable organisations but you may like to explore your own choices. Be sure to talk this over with your tutor at an early stage so that arrangements can be made in good time. It is rare we veto an organisation BUT if we have a track record that indicates the organisation in not active, does not have capacity to complete their (copious) paperwork load, etc. we may advise you to look elsewhere.
Your work placement Assignments: HPHE7004
One report: 5000 words written report

One Powerpoint slide show: 2000 words equivalent

One video/recording presentation: 1,500 words equivalent
Note word lengths and requirements for each degree scheme. It may vary – so see your module descriptor (AHAC7007, HPHE7004, etc. in your PoS Handbook) OR specific instructions posted in the Module Handbook. 
One report: 5000 words written report

A written and illustrated report critiquing and assessing your work placement, the project/s you have undertaken there and the host organisation – including where appropriate, appendices and illustrative material. NB This report should not be in the style of a daily journal. 

The report should consider the following items: 

· State your project design clearly in a formal report format. Use headings, contents and page numbering for instance. This should include a summary of results and clearly state your aims and objectives. A description of the results and outcomes of the work. What was achieved? How has this contributed to the promotion or understanding of the heritage? What did you learn from the placement? How did this relate to your aspirations for a career in this field? 

· A description of the organisation with which you have been placed. What is its history, especially how it came to be formed? Where is it? How is it housed. Reflect and critique its aims and objectives? How does it seek to fulfil these aims and objectives and is it successful? What are its management structures – do they work and are they adequately funded? Is it a sustainable organisation or is it fixed-term? How does the organisation deal with the policy, funding and staffing pressures? Is it involved in research, education and is it sponsored or run by government, private individuals, multi-nationals – does this affect the way the organisation is perceived externally – and how do they market themselves and their product? 

· You should reflect critically on the outcome of your project and your experience of the work placement. This might form the major part of your report. Place it into a national or international heritage context. What recommendations for improvement or further research/ work projects would you make? What regard (if any) do modern organisations generally have for policy and heritage theory? 

· You will be expected to demonstrate wide reading for this assignment – from unpublished, in-house reports and documents to articles and books relevant to your particular project, but also more general cultural heritage or other appropriately published general material. NOTE: Reading materials SHOULD be in the public domain NOT confidential, in-house memos or reports that only the organisation has access to.

· You are encouraged to append as much documentation related to you work placement as you can, such as records generated, or material created for public consumption. Official documents relating to the organisations may also be very helpful. Also use photographs or graphics of what you have been doing where appropriate. This may need structuring as appendices within your report. 
One Powerpoint slide show: 2000 words equivalent

One standard slideshow presentation outlining the main elements included above. This should be in a format such as PowerPoint (or similar for macs) that can be translated to a recorded medium. Remember to accurately reference every source you cite/use. Your presentation should have no fewer than 10 slides but be careful of maximum, more slides do not mean more marks! It needs to be converted into a Word doc. Or similar in order to address the next element of assessment, the video capture.
One video/recording presentation: 1,500 words equivalent
One digital recording of your slideshow drawing on the information covered in the previous assessments, create a 5-minute video presentation of your research topic and findings. The video presentation must include a selection of discipline specific resources, be accurately referenced and demonstrate awareness of the presentation skills at this level of study.

If working in PowerPoint you need to first record your slideshow with a voice over and then save it as an mp4 video, links provided on the Moodle page will help you. A study skill session will also be available and a workshop to go through this element of the assessment.
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