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1.0 – Presentation 

To give a brief overview, my name is Tom Greenwood, I’m an apprentice for one of the UK’s leading defence companies QinetiQ. I am based in Fort Halstead Kent and am on block release to University of Wales Trinity Saint David for studies. This section of this the report will display some slides from my week onethe study skills presentation, highlighting key points on what I had learnedwas learnt when trying to deliver a successful presentation and finally , concluding withwhat aspects toI feel I could improve on forin future presentations. 	Comment by Hurley Andrew R: Is a personal introduction required in the brief? If not, then this isn’t needed.

1.1 – Presentation Slides 
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1.2 – Key points learnt when trying to produce and deliver a successful PowerPoint presentationPresentation Review 
The first main point I learnt when trying to produce When producing and delivering this presentation, a top priority was to keep the audience engaged. By keeping your the audience engaged and not having too muchexcess information in text format on the screen slide you have a higherincreases chance in having a more focused listenerviewer attention on the presenter which can helpin turn ensuringe the audience retains what you have taught them about yourself more effectively. the important information.
Another key point I found wasis to not overcomplicate my the slides with bright colours or over the top transitions as this can will take away from the main information your trying tobeing conveyed and can- distracting the audience. 
After being taught this by my lecturer I found it important toThe slides used keep to neutral colours with nice large pictures to give allow the audience to seeproviding real life examples of what I am explainingwas being presented verbally. 
A final pointAlso noteworthy that during presentations, presenters can feel  I’ll make on what I learnt when delivering was that if you feel nervous andof  unconfident to give said presentation,. the best way to get over it and the most effective for me personally was to justTo effectively move past this, often fakinge confidence and come to terms with the fact that myunderstanding where the nerves originate fromshow me that I care about ensuring my presentation is of a high standard of presentation and I delivery  it in a professional and effective manner. 
To conclude, these points listed above helped me produce and deliver an effective presentation to my peers on my course. I received verbal feedback afterwards from them and they all agreed they felt engaged and have retained the information. 

1.3 – What aspects could be improved to enhance future presentationsPresentation Improvements
While I feel mythe presentation as a whole went reallywas completed successfully, I can be nervousnervous tendencies occurred at times and therefore I feel that my body language and volume were not as strong and could be improved to help aid in deliverydrive home the points made in my PowerPoint. 
For In future presentations,reference I feel less fidgeting, having my corrected posture (eg. shoulders further back), and projecting projected my voice are key factors to enhancing the delivery of my during presentation.
In terms of the PowerPoint itself, more information could be included on the slides as pointers and prompts for me to talk about and expand upon. as I felt in some areas I did not have enough prompts and ended up over explaining certain areas and aspects to run the time down slightly. However the information already on said PowerPoint was clearly just enough to keep the audience engaged. 	Comment by Hurley Andrew R: I’d argue this is un-necessary exposition.
Just as a final point to touch up on, I feel I could have managed my timeTo conclude, time management needs to be focussed on to allow slightly better to give myself more time tomore preparatione and practice my presentation a few more times before before delivering it in front of my  peers. By doing so I would have had more experience in speaking and timing of my presentation. 	Comment by Hurley Andrew R: Repeating point



2.0 – Skills evaluation 
 
2.1 – Research to identify skills required for success in Higher Education 
There are numerous skills required to be successful in higher education, this section of my the report will outline three key ones that I feel crucial and are backed up by a university in North America (Arizona State).identify three that are often used to great effect.

Self-management skills
The first skill I would like to touch on is self-management. ThisSelf-managing skills, referrings to being able to manage your person and be responsible for yourself oneself and all personal activities you have tothat need be completed. This is especially important when you get toin higher education as there is a likely chance you aregreater likelihood of living away from home in a new environment with more responsibilities for a first time and will need to , requiring a need to self-manage tasks from the most basicsuch as i.e. cooking food, doing laundry to more complex such as, managing your time to ensure your Uni work is complete completing university work andor ensuring you geton time arrival to lectures on time.   
InBy displaying good self-management skills you willit ensures that youroptimum use of time and productivity is being used to maximum effectivity and therefore you can have a more structured learning experiencecreating a well-structured learning environment. 
This Effectively utilising this skillset will ultimately help you strive foraid a person’s success in higher education as your assignments will be in on time, you there will be more available time tstill find time to work on yourself other personal skills which can improve mental and physical wellbeing and yourpotentially lowering stress levels while learning. may be less due to structure just to name a few. 

Collaboration skills
While in higher education you may find yourself having to work in group projects with other people, therefore it is important to try and develop your collaboration skills to ensure you can contribute to a team project effectively. This will ultimately help your peers hold you in high regard and in turn they may help and collaborate ideas that can help you in trying to be successful in your higher education studies. 
You may also help others find success in their higher education by motivating others to pull their weight in a group project and not expect others to take on more of the work load. This will ensure the project has equal contribution from all parties and everyone is guaranteed success in their higher educational studies. 

Having personal goals 
Self-motivation can be extremely hard, especially at university, therefore the setting of personal goals or SMART targets can be useful as it creates realistic and achievable goals for you to work towards. By doing so you break big goals up into smaller easier steps and by doing so you find it more manageable to achieve them. In higher education this can be applied to being set deadlines and other work you need to achieve for your qualification. For example setting yourself a few hours a day and sticking to it for a certain task that needs completing. If you follow this method you will see drastic improvements in your work and overall success in higher education 

2.2 Generic transferable skills employers look for in prospective job candidates 	Comment by Hurley Andrew R: This is a point you’d make in the text below, not needed in the title
Employers look for certain skills in a candidate to ensure they are a good fit for the job. Many of these skills are learnt and transferred over from university, this section of my research report will look at three different skills in detail that employers look for. These skills are backed up by prospects UK which are a job recruiter that helps many young people leaving education find work. 

Adaptability
To kick things off adaptability is extremely transferable to an employer as it shows you can work well when extreme change is thrown at you. This is very common in a work environment however is not seen as much at university as I feel higher education is far more structured than a working environment. Because of this it is good to try and practice adaptability and make note of when you have so an employer in an interview is aware of your skill. To summarise, this is an extremely important and fundamental skill employers will look for as generally no two days are the same at work. 


Leadership and management
Leadership and management can be defined as a person’s ability to direct and control a group of people in a professional manner that gets a task completed effectively. This is another fundamental skill an employer will look for when interviewing candidates, opposed to the skill mentioned above this one can be practiced at your place of higher education as there are opportunities to be a class rep like myself or lead and manage a group project. As long as you take note of examples where you have demonstrated leadership and management it will look really good in front of an employer. 

Planning and research skills 
Planning and research is used in almost all sectors of the working world. It is vital as it is needed to find out information and better prepare for a task. While you studying at your place of higher education, you will more than likely be planning and researching for projects or before exams. Your degree alone will prove to an employer that you have some capacity to complete this skill to a high level. However by really trying to display examples of this to an interviewer, they will see that you can transfer it to the workplace. 

2.3 – Self Evaluation
In this section I will be diving head first in researching who I am as a person, what skills I possess and what I could improve just to name a few. I have collected information from various different websites and below you can see attached a breakdown of the information. At the end I have written a conclusion giving an overall summary of my findings. 




16 Personalities 
The first website I used for research was 16 personalities, this site has a reputation for being “scarily” accurate and I do agree to some extent. 
[image: ]
The slide above gives a brief overview of myself as a person. The overall name it gave me was a “debater”, who generally likes to challenge ideas and think outside of the box, however debaters can sometimes challenge people in the wrong setting and this may be detrimental to their career or personal relationships. 
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The next website I used was called Truity and due to their website claims they had nearly 1 million tests taken in the past 30 days and not to mention their great reviews, they certainly seem reputable. Below you can find my results 
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My results above are fairly similar however are in a lot less detail than the other “16 personalities” test. Apart from this is does give some other insight about who I am as a person. This test specifically classes me as an ENTP, which means I am energised by challenge, this I one hundred percent agree with as I have been told by colleagues, friends and family that I can be ambitious in finding out why certain things are the way they are. It also states that I would rather jump straight into a problem instead of having a detailed plan before hand, I also agree with this as I have ADHD and fit more into the category of start working, go with the flow and ask questions later.

To conclude what I have got out of this exercise, it is certainly reliving that my ambition to question things can be seen as a positive and not as necessarily a bad thing, however it does say that having this inquisitive mindest must be used carefully as it can come out in front of higher ups such as your boss and this can be detrimental to career progression if not used carefully. There is also a comments section for people with similar personality types to you on the 16 personality’s site after you’ve finished the quiz to discuss about ideas and it would seem many people are in agreement with what I have stated above. 
In terms of where I could improve or change I feel adding some more structure to my work and tasks would be useful as it would allow me to get stuck in but use my time better and then there would be less room for error, confusion or total burnout. 

Short term goals
My current short term goals are to finish with a high distinction grade in this course and due to the topic I am studying being of high interest to me and my work I feel extremely motivated to do this. Other goals include ensuring my 6 month progress reviews go well as this will allow me to progress onto a higher salary and save money better, alongside this, doing really well at work is of high importance to me as I strive to learn as much as I can about my area of work to become a more developed individual in my area of profession. 

Long term goals 
I would like to progress to a higher level at an engineering defence company, potentially a senior managing role such as a managing director. I am also a dj and therefore would like my musical career to progress to a professional level as I feel it is important to do something you love every day or in my case of a weekend. 

Smart Target action plan
Achieve my level 4 OME qualification 
· Ensure I stay motivated and show up on time to lectures.
· Take detailed notes and pay close attention in class, especially in areas I struggle in.
· Stay on top of deadlines and revision
· Ask for help from peers or lectures if I feel stuck 

Have positive 6 month progress reviews 
· Go above and beyond in my goals set by my line manager
· Work well and ask questions when around more senior members of staff in my team to ensure they put good words in about me to my line manager
· Stay on top of university course work
· Provide value to the rest of the breakdown team to make their work easier and meet teams job deadlines on time

Rise to a senior position in the defence industry
· Make connections with higher ups in said industry
· Take every opportunity given to me at work 
· Go above and beyond in all areas of my work 
· Do extra courses to better my management skills

Progress dj career to a higher level
· Keep consistent with my hobby and ensure I always keep a passion for it
· Become known for being good to work with and treat everyone from bar staff to promoters with a high level of courtesy and respect 
· Keep promoting and doing my weekly radio sets 
· Keep progressing and learning new skills to better myself 





3.0 – Application 
3.1 – Looking after your data
My “in 3 different places” backup plan is as follows. Having a physical hard drive, this will ensure I have a backup device that can be plugged into nearly all computers that I would be using for my work. Hard drives tend to have a large storage capacity and is a good layer of defence as it can’t be accessed unless plugged in and by using a good password to access files when plugged in it has an adequate layer of security.
My next backup device is going to be done through utilising cloud storage. I have chosen this as there are many secure cloud storage firms, most notably googles one. This allows me to access my files from anywhere in the world provided my computer has an internet connection. I should be able to store everything I need for little to no cost. Google is known for having a high level of security, therefore I am well assured my data is safe and secure. 
My final method of storage is to create organised folders on my laptop that are encrypted and password protected, the data will be backed up on a bi weekly basis to ensure it stays fresh. Through the use of encryption I have full confidence that my work will stay safe from unwanted attacks. 
I generally hotspot to a secure device when accessing my data, however there may be times where I have to use public Wi-Fi. Through the use of VPN’s which will stop hackers from working out where my traffic is coming from I know my data is safe and cannot be accessed easily if an attack does take place.  

3.2 – Time management and self – organisation 

[bookmark: _Hlk153791798]To help manage my time better I have provided screen captures below of my diary and a small plan for the weeks I am at university to help manage my study time. I have also allocated personal time to do activities I enjoy as it is essential to physical and mental health to de stress and relax after work. 
[image: A white screen with black and orange text
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In the image above you can see I have utilised Microsoft Excel to create a simple timetable calendar which will help make time management at Uni easier when away there next month. Revision sessions and activity time have been added to help keep myself in a routine. I feel by using this structure I will be able to handle stress better as it will be easier to stay on top and be on time to lectures and hand in deadlines. While the custom table I made is fairly basic, I feel it is more than sufficient to handle my time effectively. 

E Portfolio –
[image: A screenshot of a computer
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The image above shows my “e portfolio” layout. I have chosen to section folders into areas that can help me to navigate and organise my documents with ease. As a brief overview there are categories for subjects, assignments and modules just to name a few. I adapted this approach after consulting with an industry leading study skills lecturer who recommended this approach.



3.3 – Independent Study
Torpex
To begin with, Torpex (torpedo explosive) is an underwater explosive that is commonly found on underwater munitions such as torpedoes. While we are not certain on the exact date of production, it is known that it was first used in the Second World War around 1942. 
It consists of 42 Percent RDX (Research Department Explosive), 40 Percent TNT (Trinitrotoluene) and 18 Percent Aluminium. While the RDX and TNT compounds are found in most explosives used today, it is the use of aluminium that is most notable in Torpex. The reason behind using aluminium is due to it allowing an explosive substance to increase the total energy of the explosive due to there being a high energy density in said aluminium powder. The importance of having a high energy density is huge as being used in an underwater application the environment is far denser than in air. Subsequently more force is needed to create damage to a target once detonated.
Due to aluminium having a smaller particle size than other particles it has a greater energy release and therefore an increase in the total explosion energy. This verifies my point that a higher explosion energy is important underwater.    
For an underwater explosion to be effective a concept known as bubble pulse is required. A bubble pulse is essentially an oscillating bubble that expands the decreases to its original size then rapidly expands again. This phenomenon is what maximises damage to targets when a torpedo explodes. 
To conclude, it is clear that Torpex is an extremely powerful and innovative underwater explosive that had a huge impact on underwater warfare as we know it today. 
4.0 – Conclusion 
To summarise, the studies I concluded in this document have given me a great insight into general study skills. From learning how to manage my time more effectively to understanding my personal strengths and weaknesses and how they may be used to my advantage in a personal/professional environment such as the workplace.	 
I have also demonstrated an ability to gather research and present it in a report like style, a key example being my short report into the underwater explosive known as “Torpex”. Another skill displayed which I haven’t done before is the use of IEEE referencing which will be used throughout my time at university and career.
To be critical however I feel I need to expand my knowledge on what language to use in report writing tasks as being a first year at university it is hard to switch off the creative style of essay writing and turn on the report like style. 















5.0 - Appendices and References
Sources
Springer.com for why aluminium is effective underwater https://link.springer.com/article/10.1134/S0010508220050093
Wikipedia for background on Torpex and its makeup  https://en.wikipedia.org/wiki/Torpex
16 Personalities https://www.16personalities.com/
Truity personality quiz https://www.truity.com/
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Why did | choose defence ?

* Always had an interest in engineering
and the military

* Wanted more money than joining the
army

* Family and close friends in the military

* Really interest me as | like new and
emerging technologies

* Good opportunities to get paid and
educated at the same time
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A bit about me

* I'm a semi professional drum and bass dj
* Resident on multiple award winning radio stations
* Have built up a fairly large fan base
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Travelling

* Lived in different countries

* Travelled a fair chunk of the world, a few photos
from this years travels
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* Motocross Rider
* Mixed martial arts
* Jiu Jitsu
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Your Profile

Review your personality test results and learn more about your personality type and core traits.

Your Personality

Debater (ENTP-T)

Debaters are curious and flexible thinkers who
cannot resist an intellectual challenge. They
tend to be bold and creative, deconstructing
and rebuilding ideas with great mental agility.

arn more >

Your Traits

85% Extraverted
Extraverted GHENEN e N |roverted

63% Intuitive
Intuitive CEI ¢ B Observant

55% Thinking
Thinking CEE ¢ B ccling

61% Prospecting
Judging GRS o RS Fospecting

63% Turbulent
Assertive CEEE ¢ RN Turbulent

Test taken: Nov 21, 2023

Energy
85% Extraverted

You likely get energized by
social interaction and tend to
openly express your
enthusiasm and excitement.

LEARN MORE >

View past results
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Strengths & Weaknesses

Debater Strengths

« Knowledgeable - Debaters rarely pass up a good opportunity to leam something new, especially
abstract concepts. This information isn't usually absorbed for any planned purpose as with
dedicated studying, people with the Debater personality type just find it fascinating.

@ Quick Thinkers - Debaters have tremendously flexible minds, and are able to shift from idea to
idea without effort, drawing on their accumulated knowledge to prove their points, or their
opponents, as they see fit

@ Original - Having little attachment to tradition, Debater personalities are able to discard existing
systems and methods and pull together disparate ideas from their extensive knowledge base,
with a little raw creativity to hold them together, to formulate bold new ideas. If presented with

chronic, systemic problems and given rein to solve them, Debaters respond with unabashed glee.

« Excellent Brainstormers - Nothing is quite as enjoyable to Debaters as analyzing problems from
every angle to find the best solutions. Combining their knowledge and originality to splay out
every aspect of the subject at hand, reject out remorse options that don't work and
presenting ever more possibilities, Debaters are irreplaceable in brainstorming ses:

ns.

« Cha - People with the Debater personality type have a way with words and wit that others
find intriguing. Their confidence, quick thought and ability to connect disparate ideas in novel
ways create a style of communication that is charming, even entertaining, and informative at the
same time.

mati

@ Energetic - When given a chance to combine these traits to examine an interesting problem,
Debaters can be truly impressive in their enthusiasm and energy, having no qualms with putting in
long days and nights to find a solution.
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Debater Weaknesses

@ Very Argumentative - If there's anything Debaters enjoy, its the mental exercise of debating an
iea, and nothing is sacred. More consensus-oriented personality types rarely appreciate the
vigor with which Debater personalities tear down their beliefs and methods, leading to a great deal
oftension.

« Insen:

ive - Being s rational, Debaters often misjudge others feelings and push their debates
well past others’tolerance levels. People with this personality type don't really consider emotional
points to be valid in such debates either, which magnifies the issue tremendously.

« Intolerant - Unless people are able to back up their ideas in a round of mental sparring, Debaters
are likely to dismiss not just the ideas but the people themselves. Either a suggestion can stand up
to rational scrutiny or it's not worth bothering with.

« CanFind It Di
original plans and ideas makes them readapt perfectly good ones far too often, or to even drop
them entirely as the initial excitement wanes and newer thoughts come along. Boredom comes
too easily for Debaters, and fresh thoughts are the solution, though not always a helpful one..

« Dislike Practical Matters - Debaters are interested in what could be - malleable concepts like
ideas and plans that can be adapted and debated. When it comes to hard details and day-to-day
execution where creative fiair isn't just unnecessary but actually counter-productive, Debater

icult to Focus - The same flexibility that allows Debaters to come up with such

personalities lose interest, often with the consequence of their plans never seeing the light of day.
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About Your Type

E N

Asan ENTP, you are energized
by challenge and are often
inspired by a problem that others

. . . . perceive as impossible to solve.
You rely on your ingenuity to
deal with the world around you,
and rarely find preparation
necessary. You will often jump

into a new situation and trust
that you will adapt as you go.

T P
‘You enjoy playing with ideas and
especially like to banter with
others. You use your quick wit
and command of language to
. . . . keep the upper hand Read more
>

Your Individual Traits

Unlike most type tests, the TypeFinder assessment doesn' just measure your four preferences. Inseead, we look at 23 additionsl facets of
you personality type, allowing s to reate a highly specific profile for you. Below, ot can see some of your top wais.

78% 85% 60% 49%
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Working Day At Uni 9AM - 10AM 10AM - 11AM 11AM - 12PM 12PM - 1PM 1PM-2PM  2PM-3PM  3PM-4PM 4PM-5PM
Days of week
Monday Study Skils lecture. study Skils lecture Maths Maths Study Skils lecture Study Skils lecture
Tuesday Revision am Revision Revision am Revision
Wednesday ‘Study Skills lecture  Study Skills lecture Revision Revision Gym
Thursday ‘Study Skills lecture  Study Skills lecture Maths.
Maths Maths Study Skill lecture Study Skills lecture

Friday
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