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This report’s objective is to reflect on my learning during this academic term and Gibbs’ reflective model has helped me to do it. Simultaneously I will be talking about the following four topics and the influence of these topics in my life: Time Management, Academic Writing, Public speaking, and Cover Letter.
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In 1988 Graham Gibbs developed Gibbs’ Reflecting Cycle to give structure to learning form experience. It allows you to learn and plan things that either went well or did not go well in six stages: (Gibb's, 1988)

[bookmark: _Toc70343125]Description of the experience

Time Management 
The course was very complex and useful at the same time, our lecturer explains how to manage our time by using 20-80 rules. We done some exercises online so we could understand beater how important is to manage our time to be productive and achieve all my targets.  


Academic Writing 
The course was longer than the others since it included many essential things related to academic writing. Paraphrasing and summarising are just a few things that the lecturer introduces to us. The videos that we saw during the course and the exercises that we did with our lecturer made me understand beater what exactly academic writing is.  



Public Speaking 
The course contained numerous videos, some of them with good Power Point presentations and some with poor presentations, so we could understand how to make our one presentation. I remember that we watched a video with a Public Speaking trainer that made me understand the importance of the right body language.    


Cover letter  
The online session was quite interactive as the lecturer explained to us the importance of a cover letter, she showed us some good examples as well and we prepared our one cover letter. 
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Time Management
I really enjoyed time management lesson as it was something familiar to me but at the same time while lessening to the lecturer, I realized the importance of this skill.  

Academic Writing 
It is the course that made me feel unsecure regarding my abilities in this skill. This lessens was more difficult than other courses, was involving way too many new information for me and I feel exhausted at the end of the session.
However, that fatigue at the end of the course turned into pride when I realized that I had accumulated new beneficial knowledge.     

Public speaking 
Impressed, this is the perfect word to describe my feeling relating to the course. After watching videos with some of the most famous and important public people around the word, I was extremely impressed by the power of a speech. 

Cover letter 
The course itself was very important but I feel a bit disappointed when I realize that my cover letter was not so good as I though.  
 
[bookmark: _Toc70343127]Evaluation of your experience, good or bad. 
 
Time Management lessons helped me understand the importance of my tasks with 20-80 rule. Through making a simple list with my one tasks I realize that prioritizing can be simple and effective. The experience was good and helpful for me but at the same time made me understand that I can always improve.

Academic Writing was my favourite course as I could improve my writing skills but at the same time, I was able to understand how I should do that. 

Public speaking is one of the things that I like to do so the experience was remarkable for me as I could understand how to be more confident while speaking in public.

The cover letter course was helpful for me as I been able to create a new cover letter for my CV. I did not have any idea how important a cover letter could be until my lecturer explained therefore the experience was useful and helpful. 
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Time Management 
I think the main reason that our courses went well is our lecture, she was allows explaining the thinks in different ways so we could understand the sense of the topics she was talking about. The sense of this course was to make us students, professionals responsible for us in multiple tasks but at the same time to make us understand how we can be more productive. The knowledge's that I accumulated from this course made my life easy and much productive ether in my career or in daily bases life.
 
Academic Writing 
Things went very well during our course even it was longer and more complicated comparative to other courses. The exercise that we did during the lesion with our lecturer give us the opportunity of improving our writing skills. I am working as a manager in the hospitality industry, half of my working hours I need to write emails or statements therefore this course helped me more than I expected.    
However, academic writing courses helped me the most during this academic yar as the lecturer made me understand how I should paraphrase, summarise or synthesize, information's which give me the chance to write my one report and to improve my professional life. 

Public Speaking lessons give me some important knowledge. I could understand how I should behave during the presentation that I made while studying but at the same time gave me the opportunity to improve my public speaking skills for my job.

Cover letter 
I always underestimate the importance of the cover letter attached to my Curriculum Vitae, but after the lecturer explained to us what a cover letter should contain and what is the reason for it, I completely changed my mind. For me the experience was beneficial because I learned to write a good cover letter which will give me mor opportunities to get a good job.    

[bookmark: _Toc70343129]Conclusion regarding the things that you learned and what you could have done differently. 
Gibbs’ Reflecting Cycle helped me either in professional or personal life. It helped me to understand what I have done wrong or good and understand what and how can I improve.
The hole experience for me was remarkable. Meating new people, new knowledge gained and understanding the benefits of succeeding in this course made me feel happy, but at the same time sad. Admitting that important thinks were missing from my general culture made me feel frustrated. 
However, I am glad that I join this course and happy with the knowledge’s accumulated in the last ten weeks.






[bookmark: _Toc70343130][bookmark: _Hlk70371901]Action plan for how you will manage similar situations in the future or changes you might find appropriate. 
This new beginning helped me as a person, professional and mother to understand that every single advise meter. 










	
	
	



