Activity 1: Take 10 minutes and Quitely read through the 'Time Management' handout. You may want to upload this to your 'Goals' folder online in your e-PDP/e-Portfolio.
Activity 2: Quitely and without influence from others ask yourself and answer the following questions:
· What type of person do I want to be in life?
· What do I want to do in Life?
· What do I want to achieve in Life?
· How am I going to achieve it?
The above exercise will help you to complete the next activity. Reflect and write down your:
· Future Long-term goals
· Current Short-term goals.
Tip: Do your short term tasks align with and support your long term goals?
Activity 3: Upload your Goals to a new ‘Goals file’ in your e-Portfolio online.

