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Abstract  

Creating a chart in excel requires organizing data in worksheet, selecting the data range, choosing an 

ideal chart type ,inserting the chart, and personalizing are easier to understand How to create chart 

in excel. 

 

  



 

(Step by step) 

Step 1: enter de data 

open Microsoft excel and type your data into rows and columns. And add headings for each column. 

 

Step 2: select de a chart 



Select all the data you want to include in the chart, including the titles. 

 

Step 3: insert the chart  



Click in the insert tab on the top menu. Choose a chart type from the chart step (e.g., column or bar). 

 

Step 4: create the chart  

Click your type of chart style. Excel will automatically generate the chart form your data. 

 



Step 5: add a chart title type a name to describe the data. 

 

Step 6: change Colours, fonts or layout using the chart design tools. 

 

                                                                                                                                                                                                       

Step 7: to save your work click in chart save as picture to use in presentation. you can save as pdf if 



is for your poster or assignments. 

 

  



Conclusion 

 

 

Create chart in excel is effective way to change raw data in to simple significant visual information. 

By organizing data correctly, select your type of chart and using chart tool for adjustment. All ways 

make it easy to understand.  
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