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Abstract

Creating a chart in excel requires organizing data in worksheet, selecting the data range, choosing an

ideal chart type ,inserting the chart, and personalizing are easier to understand How to create chart
in excel.



(Step by step)
Step 1: enter de data

open Microsoft excel and type your data into rows and columns. And add headings for each column.
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Step 2: select de a chart



Select all the data you want to include in the chart, including the titles.
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Step 3: insert the chart



Click in the insert tab on the top menu. Choose a chart type from the chart step (e.g., column or bar).

@ Auosae @ ) YW &'~ 5 Bookl - Excel £ Search

File Home Insert Draw Page Layout Formulas Data Review View Automate Help Chart Design Format

EC’I? == BPictures~ (71 30 Models  ~ H]'? - H- M @ = 1~
} e
T shapes~ 72 smartart Checkbox  Recommended | 2D Column Lin

PivotTable Recommended Table Forms
N 2 lcons {1} Screenshot ¥ Charts

- PivotTables

7

Tables lustrations Controls |_|:|1[|1 [HH mﬂ Sparklines

Shart3 v fo
A B C D E F & H | ;| 3pColumn -
3
: w8 0
2
5
6 2-D Bar
1
—z EEREE [
25
b 3D Bar
1 20
: -
3 15
4
5 10 [ln Mmore Column Charts.
5
7 R | (I |
§ , m -
k) 1 2 3 4 5 6
b]
1 mSeries] W Series2
2 [e;
3
1
5
5
7

Step 4: create the chart

Click your type of chart style. Excel will automatically generate the chart form your data.
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Step 5: add a chart title type a name to describe the data.
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Step 6: change Colours, fonts or layout using the chart design tools.
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Step 7: to save your work click in chart save as picture to use in presentation. you can save as pdf if



is for your poster or assignments.

Book1 - Excel £ search

ile

Of
B E % = =
\dd Chart  Quick Change . y.11 A I DL RN ot

lement v Layoutv  Colours ¥
Chart Layouts Chart Styles
a3 v i S
A B € D £ F G H | J K L

oo N ®

Sheet1 +

Wy P Accessibility: Investigate

5°C
€Y Dare Nuhladn BB  Q resquisar

out Formulas Data Review View Automate Help Chart Design

Format

' ] & 0

| & B o)

S | 4 Switch Row/ Select Change Move

—_— L Column  Data  ChartType  Chart

Data Type Location
M N o P Q R S

<

Average: 6,2857 Count:7  Sum: 44

L a2 _ o€ acfas

3 Comment:

Format Chart Title
. Title Options Text Optic
]@)| |

> Fill

> Border




Conclusion

Create chart in excel is effective way to change raw data in to simple significant visual information.
By organizing data correctly, select your type of chart and using chart tool for adjustment. All ways
make it easy to understand.
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