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Reflection is used to help students understand and prove what they've learned from practice. The reflective method of learning is one of the most important methods for successful and sustainable learning among the various methods and processes of learning and understanding developed by scholars and researchers connected with the education sector. Students engage in reflective learning by reflecting on what they have read, done, or heard, applying the lesson to their own lives, and making sense of the subject. It's not just a matter of recalling any facts, formulas, or dates. In reflective learning, a certain set of questions is answered by the learners where he demonstrates the learning, what he learned, what could have been learned. In terms of focusing on specific activities, incidents, and experiences undertaken by a person, various scholars and academics have presented various hypotheses and models. The Gibbs Reflective Cycle, Kolb's Reflective Model, and Schön’s (1991) distinguish between reflection-in-action and reflection-on-action (Gibbs' Reflective Cycle, 2021). This report is aimed at reflecting on my learning experience using Gibb's reflective cycle as a framework (Ryan, 2015). Gibbs reflective cycle is the most well-known framework for planning a structured perspective on one's experience to analyse and benefit from it.


[bookmark: _Toc67096561]Reflective analysis using Gibbs Reflection Cycle 
The Gibbs reflective cycle is a useful framework for reflection. Graham Gibbs introduced the Reflective Cycle in 1988 in his book “Learning by doing” to provide structure to learning from experiences. It provides a structure for evaluating experiences which helps one to learn effectively. Gibbs called his framework for writing reflection Gibbs’ model of reflection containing six stages which are the description of the experience, feelings on the situation, evaluation, and analysis of what is learned, conclusion, and lastly action plan for the future (Gibbs' Reflective Cycle, 2021). Each stage contains several questions which help perceive better-understanding from learning. The reflective cycle has helped me to be able to think systematically about what I've learned in this module. The reflective cycle has also helped me in thinking about my abilities and gaining a deeper understanding of the lessons I've learned. Apart from this, I can understand how my previous learning has facilitated me in this particular learning process and hence I will be able to identify the strengths of my skills and competence. Moreover, I can identify the drawbacks of my personal and professional skill set which has hampered or created a threat to the learning process. By identifying the skills which I lack, I can further produce an appropriate action plan throughout the reflective learning process to develop my personal and professional skill. This reflection report based on the topic covered during the term is discussed below.
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Figure 1: Gibbs’ Reflective Cycle 
Source: (Gibbs' Reflective Cycle, 2021)
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The description is the first stage of the model, and it allows the learner to construct a discretionary account of the event or experience (Ryan, 2015). This phase of the model will allow the learner to remember the entire event or experience in his mind and reflect effectively, ensuring that no important details are overlooked. The module is designed to cover some topics such as time management, Academic writing, CV writing, referencing, summarizing, online learning experience, etc. From there I chose four topics which are time management, academic writing, presentation, and CV writing. These topics seem more interesting than the others to me. I tried to figure out how these topics can be helpful in my academic career and my lacking in each of the topics covered. I have gone through some article and literature related to the chosen topics which help me to find out some of the strategies to manage time effectively, using different methods and technique to manage time, ways to improve academic writing, how to provide facts and evidence against a statement, strategy to turn nervous energy into enthusiasm in presentation, interact with the audience, and appropriate way to write a CV. 
I also scrutinized what could be added by the authors to make the articles better. These articles helped me to find out things that I have to focus on, my lacking, and on which area I have to improve. 
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This is the second stage of this model which is designed to focus on the feelings of the learner and how they impacted the experience. In this stage, learners mainly express their feelings by answering three main questions which are feeling before the experience, during the experience, and after the experience (Bourner, 2003). Under this model, the learner can understand his perception or understanding about the experience and recognize improvements in his level of understanding after completing the experience by showing the learner's feelings. I have always been struggling to manage time. My academic writing was not up to the mark since my school days. I have always feared the presentation. Even once while giving a presentation suddenly in the middle of a presentation I felt uncomfortable seeing the audience not concentrating. I used to work in an organization where a weekly presentation was a must. Because of lacking presentation skills, I can’t interact with the audience, engage them in the presentation. I had a lot to improve my CV writing skills. During the learning, I have felt a better understanding of every topic covered in this module. After undertaking the papers on time management, academic writing, presentation skill, and CV writing, I felt more confident. By keeping a to-do list and prioritizing my work I can use my time more effectively. Focusing on both the topic and the audience makes a perfect presentation. By improving on these skills, I feel more confident.
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This section of the reflective period model illustrates various core elements of the learning process, such as what went well and what didn't during the experience (Bourner, 2003). The good thing about the term and topics covered in the module is it helped me to improve where I have had always shortcomings. Both the teacher and classmates were helpful during the term. Though I found several good pieces of literature on the chosen article, some of the articles were written with such keyword, the phrase that was hard to understand. I have searched the keywords and abbreviations to have a clear understanding of each topic. Some article was really impressive such an article on presentation skills where major point was to make a make breeze among presenter, topic, and the audience. I got to realize how a good CV can be used as a marketing tool and how to appropriately portray myself in a CV. But academic writing is a matter of practice. I couldn’t find an appropriate article related to CV writing. My time management skill could have been better if I had always finished my task on time. I have always been a procrastinator even during the term that’s why things were not organized as I expected. Even in task 1, I could have made the PowerPoint more eye-catching way if I have had good time management skills. During the term, I helped my classmate find good literature on the chosen topics which helped them to have a better understanding.
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Learners’ use this component of the reflective cycle model to illustrate what he has learned during the learning process. This encourages the learner to go through the whole learning process, again and again, ensuring that the learner has a sustainable learning experience (Cirillo, 2006). During the learning process, I notice my shortcomings in time management. I searched through some articles and literature where I got to know about some models and theories on time management. Among the theories, the Pomodoro technique seems effective. Pomodoro is a time management strategy that will help you concentrate and be more efficient. It allows you to work within the constraints of your time rather than battling them. It was developed by Francesco Cirillo in late 1980s. After every 25 minutes, a break of 5 minutes is taken in this method (Cirillo, 2006).
My presentation skill wasn’t up to the mark before the learning process. During the learning process, I started working on improving the presentation. But I couldn’t able to have comfortable interaction with the audience while giving a presentation. Then I started searching for an article on improving presentation skills. In the research paper, the authors stated that presentation was defined and carried out by the students as a static, rule-based storage operation regulated by 'order' and ‘structure'  (Haber and Lingard., 2001). Four key factors are significant in a presentation which is having an agenda, keeping it simple, using visualize, interacting with the audience (Guo, 2013)
Academic writing has been improved during the term. I have always struggled to develop my ideas properly because of insufficient information. I found an article where the authors discuss the language barriers which is non-native English speaker struggle in writing. Moreover, most of the students can’t give enough facts and evidence to support a statement (Chin et al., 2013). While preparing a CV I struggled to make it standard. After the topics covered in the module, I had a better understanding of how to portray myself as the best candidate in my CV. But couldn’t find any literature or relevant article related to this topic.
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This part of the model decides what the learner could have learned instead to get a positive result from the learning experience (Brockbank and McGill, 2007). Looking back on what I have learner throughout the term, I can see that could have practised taking notes. Note-taking skills help to grow creativity as I can take short notes or write an essence from a long article or a large amount of data or information. Academic writing can be improved by practising taking notes. I could have kept a to-do list to improve my time management skills. I have developed my time management skills by prioritizing my work. I have been using the Pomodoro method to make my time more efficient. I could have been specific to my topic while making a presentation slide. Interaction with the audience and make the presentation simple help making a presentation excellent.  Improving my CV skills assist me to get my desired job. It will help me to identify my strength and weaknesses which later help me to work on the specific weakness (Ryan, 2015). 
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An action plan is the final component of the Gibbs reflective cycle. It helps the learner to recognize proactive steps that can be taken to resolve the learner's limitations in learning a skill and, as a result, ensure a successful learning outcome in future related events or interactions (Brockbank and McGill, 2007). The action plan helped me in specifying the milestones and milestones for achieving a specific goal. I should focus on different skills including the topic covered in the term. I would go through all the peer-reviewed papers and literature next time I learn new skills. I would practice more to develop my presentation skills by attending the different seminars and there I will give a presentation. In the future, I will be more specific about the topic and make good interactions with the audience. For that, I will improve my public speaking skills through storytelling, confidence which will enable me to good at presentation. I will develop other skills which I will add to my CV to make it lucrative. I will practice taking notes and make an essence from a long article which will help me to be better in academic writing.


[bookmark: _Toc67096568]Conclusion
As discussed by applying Gibbs reflective cycle in the selected topic, I got to identify my learnings and weakness. It can be said that time management, academic writing, presentation, and CV writing are some of the most important skills that are needed to be improved to have a good academic and best work experience. By setting a to-do list and prioritizing work can be helpful to good at time management. Good presentation skills can be achieved by having an interaction with the audience and making things simple. Taking notes and summarizing a long article can effectively improve academic writing skills. But lack of these skills can make learners struggle in their academic as well as the workplace. It makes a learner always one step ahead of others.
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