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EMPLOYABILITY SKILLS
Employability skills are those aptitudes fundamental for getting, keeping, and doing a good work. These are the abilities and activities that give power to workers to collaborate with their collegues and to reach the goals. In contrast to the general skills, the employability skills are conventional one, that help a simple worker to become a leader. 
The term employability abilities are those aptitudes which procure and hold an occupation. Before, employability abilities were as essentially of a professional or occupation explicit nature; it was not required to introduce the basic aptitudes in school. For some individuals today, a post of job forever is never an alternative. Many people will hold occupations with an assortment of managers and move over various business divisions through their working life. We all should be adaptable in our working examples and be prepared to change the employments, the new areas, especially if we realize that this is an opportunity to get something more in our career. All of us have a lot of transferable aptitudes or employability abilities. These are aptitudes that are not regarding to one specific profession way but rather are valuable over all work areas. Usually the managers are searching for skills you own than the experience. Your experience may help you to apply for a good job, to be effective in doing different tasks, but you will require abilities that you are probably going to create after some time. Every worker must to have “soft skills” that can be utilized in any activity or work areas. These skills we can call “employability skills: they are what makes you employable. When you are looking for a new job you can demonstrate, for example that you are good in computering, how to utilize special PC programs that are quite certain to that job or organization. It is very good and important skill, but there are other not less important aptitudes, as making a solid CV or list of references, composing a covering letter, and organize a meeting. These are the skills which you should show to your potential managers. 
What are Soft Skills? 
While hard aptitudes are the specialized aptitudes, which you can demonstrate, “soft skills” is a term used by employee as an important point when searching for a job. These skills are very hard to show before start working. you can tell that you own a lot of them, like writing, tea, work and problem solving, but finally only in work it will possible to see if it is true. Soft abilities make difference between potential workers and perfect competitors. Every manager will look for soft abilities, bevause due to these one can progress, who can find questions and solution there where other can not do it.  Of course, the soft skills without hard skills is like something incomplete, but the hard skills are easier to develop, if the employee really are interested in that. The soft skills are forming during our existence, they depend of our style of life, of the people who we are connected to and other factors.   
[bookmark: _GoBack]Correspondingly, a sales rep who may have an unmatched and comprehensive learning of their market will think that it is hard to finalize a negotiations and hold their customers on the off chance that they come up short on the soft aptitudes of relational abilities and arrangement. 
Further, I will discus about some pf soft skills, as:
Communication
As a soft aptitude, which not consisits in animating discourses, it is a capacity to transmit the information in the most understable way for each of group. Is to use appropriate words to stimulate and motivate each person. Communication is important, especially working in team, through the communication you can make the information known and what goals should be achieved.    
Self-Motivation 
Having the inspirational frame of mind and working without stoping, even if nobody supervisor you, is basic for any worker. Being self-motivating can bring productivity and brilliant results. But the self-motivatiuon can be only if you choose the right job for you, where you feel that the all the tasks are really important.
 Leadership
Leadership is a soft aptitude you can show again being part of one team. It is a set of characterstics that make you different than other. It depends of your knowledge and how you can convince and inspire others. In my opinion the leadership is in close connection with communication.    
Obligation 
A rarely discussed and worthy of respect aptitude not only at workplace, but also in everyday life. 
Cooperation or Teamwork
Like administration, a good cooperation ussualy brings bettere results. The common goals can be achieved faster when more brains are involved. Working in team, all tasks become easier to be accomplished, each member brings his input. 
Problem solving
Problem solving does require diagnostic, innovative and basic abilities, is a capacity to solve different situations, even those that at the beginning seems to be unresolvable. This is a soft aptitude which can regularly depend on solid teamwork too. 
Decisiveness
A correct decision is the business card of a balanced manager. The decision must be made after analyzing the information, anticipating things and evaluating the situation. A correct decision made in time can lead the company to success instead a wrong decision can ruin the company.

Capacity to Work Under Pressure and Time Management 
Everywhere, in every campaign there are stresses related to carrying out the tasks that have a major impact on the workers. The person who will use his time rationally will meet hard the demands, because most of the stresses are related to the failure to fulfill the mission in time. But the person who easily manages the time will have the opportunity to perform more tasks thus being paid and even maybe in the future will get a better job in the same company.

Adaptability  
In more and more cases, people in the workplace need an extremely important ability called flexibility or adaptability. Business managers should be interested in such nuances because these persons could easily learn the features and specifications of a new job and then can be placed in this field. So the company will save time and financial resources for hiring and training the new person.
Exchange and Conflict Resolution 
This is another of those soft aptitudes which bosses search for in potential pioneers. To be a capable arbitrator is to realize that how generally will be influential and apply impact, while softly looking for an answer which will profit all gatherings. So also, compromise relies upon solid relational aptitudes and the capacity to build up a compatibility with associates and customers alike. 
HARD SKILLS 
Hard abilities are a piece of the range of abilities that is required for an occupation. They incorporate the mastery fundamental for a person to effectively carry out the responsibility. They are work explicit and are commonly recorded in occupation postings and sets of responsibilities. Hard abilities are gained through formal instruction and preparing programs, including school, apprenticeships, transient instructional courses, online courses, affirmation programs, just as by hands on preparing. Managers additionally look for candidates with great soft aptitudes. These are the relational abilities that empower you to prevail in the working environment. You'll regularly hear these alluded to as "individuals" abilities, and keeping in mind that they're totally essential for progress at work, they're more enthusiastically to measure and less frequently instructed officially in schools and professional projects. Both hard abilities and soft aptitudes are significant in the working environment. Here's data on both, with instances of each kind of expertise. 
Types of Hard Skills
To quote from (Thebalancecareers, 2019) “Hard skills include the specific knowledge and abilities required for success in a job. Examples of hard skills include computer programming, web design, typing, accounting, finance, writing, mathematics, legal and other quantifiable skills that are included in the requirements for a job.” These types of skills are learned and can be defined, evaluated and measured. They are most commonly used during the hiring and interview process to compare candidates for employment. In some industries, employers may even test candidates’ hard skills, to make sure that they can really do what their resume claims they can do. Once you have the job, your employer may evaluate your hard skills again, if you’re up for a promotion or a transfer.
Examples of Hard Skills
The following are examples of some of the hard skills required for different occupations.
Accounting, banking, computer, construction, design, editing, electrical, hardware, programming.
According (Thebalancecareers, 2019) “the main difference between hard skills and soft skills is that hard skills can usually be taught in a series of concrete steps. From an instructor’s or a boss’s perspective, teaching someone how to code is a better-defined process than teaching them to listen and communicate effectively with a client.”
Personal SWOT ANALYSIS
STRENGHTS
· Experience;
· Knowledge;
· Motivation;
· treating people with respect.
WEAKNESS
· Impatience;
· Financial;
· Lack of experience;
· Language barriers.
OPPORTUNITIES
· Set up my business;
· Sending message shortly and fluently;
· Finding new job.
THREATS
· Lack of experience in comunication with natives.
In the end I want to say that everyone is master of his abilities, everything depends on the desire to improve them.
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