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[bookmark: _Toc219467831]Introduction
A presentation serves as a communication tool which enables users to present information and concepts through organized content presentation. The process demands that you present information to viewers who will better grasp your content through visual elements which include slides and pictures and charts. People use presentations as a standard practice in educational institutions and professional environments and public gatherings because these events enable them to present information through accessible and captivating presentation techniques. The main goal of a presentation is to communicate your message effectively so that everyone can learn something new [1] [2].
[bookmark: _Toc219467832]Section1: Personal Overview
I am a first-year Electronic Engineering student studying the Study Skills for Electronics module. My academic work at present consists of acquiring technical competencies together with developing my skills for organizational teamwork and communication. The personal presentation exercise allowed me to assess my skills for delivering clear messages while organizing presentations and delivering them with assurance to people who watch me. The activity helped me understand the professional presentation standards which need to be followed in academic settings and engineering work environments.
[bookmark: _Toc219467833]1.2 Presentation Skills:
The following section examines the presentation abilities which students acquired through the Study Skills for Electronics module. The paper reviews my experience with the personal presentation task while describing my learning process for creating and showing a PowerPoint presentation. The presentation includes evidence which enables viewers to evaluate its successful elements and its weak points to develop improved future presentations.
2.1 Clear Speaking:  
Speakers who want to communicate effectively need to choose methods which enable their listeners to understand their messages correctly. The process requires you to use basic language while you should maintain your regular speaking style and avoid rushing through your words. Good speakers also pause at the right moments to let their ideas sink in. Your audience will understand your message when you speak clearly because it prevents them from getting lost in confusion. The method enables you to build stronger confidence when speaking. Your delivery of the message through clear speech makes it more effective and people will remember it better [3].
2.2 Good Body Language: 
Body language determines how audience members will perceive your presentation. Your body position at attention shows self-assurance because you keep your back straight while looking directly at the audience to establish a connection. Your words become more believable when you use your hands in their natural way of movement. Your body language should be positive because it enables viewers to detect your energetic state. It shows that you care about what you’re saying. Your body language needs to display positive signals because this will help you achieve better results in your communication [3].
2.3 Organising Your Ideas: 
The process of organizing your thoughts requires you to create a presentation structure which leads your audience through a continuous sequence from beginning to end. Your presentation needs to start with an introduction before you organize your main points for presentation. Your audience will be able to track your message through this approach. A presentation that is well-organized will help you feel more ready and self-assured. Your professional appearance becomes more visible when your ideas follow a structured format. Good organisation always leads to better understanding [4].
 2.4 Using Visuals Well: 
Your audience will better grasp your message through visual elements which consist of slides and pictures and charts. Good visuals should contain basic elements which are easy to understand while keeping all written content at a minimum level. The information should enhance your statement instead of creating a diversion from your main point. Your presentation becomes more engaging and simpler to understand when you use visual elements effectively. People tend to retain memories of images better than they do memories of words. Visuals which are used correctly will strengthen your essential arguments while making it easier for viewers to remember your content [3].
2.5 Engaging the Audience: 
The process of audience engagement needs you to keep your audience interested throughout your entire presentation. The goal becomes achievable through two methods which include asking direct questions and using particular examples and short storytelling sessions. The audience becomes more engaged when they participate in the event which leads them to focus better. It shows that you care about your listeners. Keeping your audience engaged makes your message more effective [5].
 2.6 Confidence: 
The ability to present oneself with assurance stands as the essential skill for effective presentations. A person needs to trust their abilities while expressing their thoughts without experiencing any apprehension to achieve confidence. Confidence makes your audience trust what you’re saying. The practice helps you stay calm when your planned activities face any unexpected changes. The more confident you are, the stronger your presentation becomes [5].
 2.7 Practice: 
Practice allows you to improve every aspect which contributes to your presentation. The rehearsal process enables you to determine which musical parts need improvement and which parts already meet your standards. Practising also helps you remember your points without depending on your slides. Your delivery will become more fluid when you practice your speaking skills. Good presenters always take time to rehearse before speaking [5].
[bookmark: _Toc219467834]Things learned through delivering the presentation: 
·  Practice before delivering the presentation so you feel confident and prepared. 
·   Keep your slides simple so the audience can easily understand your main points. 
·   Make eye contact to show confidence and connect with your audience. 
·   Speak loudly and clearly so everyone can hear and follow what you are saying. 
·   Know who your audience is so you can present in a way that matches their level and interests. 
·  Stay calm and involve the audience by asking simple questions or letting them participate. 
·  Say something attention-grabbing at the beginning to make people interested. 
·  Ask if anyone has questions when something is not clear during the presentation. 
· Give time for questions at the end to make sure everyone understands your message. 
[bookmark: _Toc219467835]Areas for Improvement
Eye Contact:
The audience needs more attention than slides because this method enables people to maintain eye contact.
Stress Control:
The presentation experience showed that stress directly affected my confidence level which became unstable. Additional practice would help reduce nervousness.
Clear Speaking:
The ability to speak clearly improves when you speak at a constant speed while keeping your words easy to understand.
Body Language:
The delivery of body language becomes more effective through the combination of confident body posture with suitable hand gestures.
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Figure 1 : A brief profile of myself
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Figure2 : A brief introduction to my academic education 
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Figure 4: A brief of thing’s I like and dislike 

 

 
 


[bookmark: _Toc219467837]Section 2: Personal Research on Required Skill

Skills Required for Successful Learning in Higher Education
Time-Management:
Students who wish to succeed at college must acquire skills for effective time management. Students need to handle their academic responsibilities which include attending lectures and doing coursework and independent study and managing their personal duties. Students who practice effective time management will succeed in meeting their deadlines while they experience less stress and achieve better academic results.
Independent-Learning:
Students who join higher education institutions need to learn skills which help them study independently. Students must actively control their educational process by studying lecture notes and additional materials which extend past classroom learning. The ability enables students to learn better while helping them develop their ability to control themselves.
Academic-Writing:
Academic writing is an important skill for university study. Students need to complete their work through correct academic language usage and proper formatting rules and appropriate structural organization in their assignments and reports. Students who learn academic writing will achieve better idea communication while their academic work becomes more effective. 

IT-Skills
All higher education institutions need to acquire IT skills for their operations. Students have access to digital tools which include word processors and presentation software and online learning platforms and academic databases. Academic studies become more efficient through strong IT skills which also support research activities and improve communication between students and their instructors.

Table showing days and date assignment breakdown in to parts
	Tasks
	Start Date
	Duration (Days)
	End Date

	Construct Plan
	02/12/2025
	3
	05/12/2025

	Presentation Skills
	07/12/2025
	1
	08/12/2025

	Self-Evaluation compare and contrast
	09/12/2025
	2
	11/12/2025

	SMART and action plan 
	12/12/2025
	5
	17/12/2025

	personal goal
	20/12/2025
	4
	24/12/2025

	Draw a chart
	28/12/2025
	2
	30/12/2025

	Application
	03/01/2026
	4
	07/01/2026

	Time Management and Self-Organisation

	09/01/2025
	2
	11/01/2026

	Revise the report on Grammar and spellings etc.
	12/01/2026
	1
	13/01/2026

	References 
	13/01/2026
	1
	14/01/2026

	Final revision and Submit
	15/01/2026
	1
	16/01/2026
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Figure 5: Assignment breakdown assessment 


[image: ]
Figure 6: Assessment breakdown percentage 


[bookmark: _Toc219467838]Generic and Transferable Skills Employers Look For
The workforce values employees who have transferable skills which allow them to move between different professional roles. The organization needs employees to build strong communication skills because they must express themselves correctly when they participate in team discussions and generate professional documents. Teamwork stands as a fundamental ability which engineers need to work together on their complex projects in engineering settings. The ability to work cooperatively, respect diverse viewpoints, and share responsibilities is highly regarded. Technical industries need their staff members to learn problem-solving because these abilities serve as their basic operational necessity. Organizations use their hiring procedures to find candidates who possess problem-solving abilities and critical thinking skills which they need to create operational solutions. Adaptability and flexibility are increasingly important due to rapid technological advancements. People who adapt to change and master new systems at a fast pace will achieve greater success in their work. Employees who demonstrate strong time management abilities together with organizational competencies will successfully complete their tasks while handling their work responsibilities effectively and sustaining their work performance. These transferable skills enhance employability and support long-term career development [6].






[bookmark: _Toc219467839]Section 3: Self-Evaluation and Action Planning
The self-evaluation process required me to do a personality assessment which showed my core personality traits which affect my academic and professional growth. The results show that participants have well-rounded personality characteristics because their highest scores appear in self-awareness (15%) and authenticity (15%). The evaluation shows that introspection and emotional depth and creativity and aesthetic sensitivity and significance seeking share the same ranking position at 14%.The personality structure shows stability through its evenly distributed reflective and emotional and creative abilities which do not depend on one leading characteristic.
[bookmark: _Toc219467840]Evaluation and Interpretation of Results
The person evaluated their abilities before starting the assessment by identifying technical skills and self-sufficiency as their primary strengths. The research results show that participants show three essential competencies which include reflective thinking and emotional intelligence and analytical abilities. People with high self-awareness demonstrate they understand their own abilities together with their defects and their learning patterns. People need to stay truthful in their actions while keeping their promises and showing consistent behaviour in their schoolwork and their connections with others to achieve authenticity. The ability to understand emotions which leads to effective communication and teamwork becomes evident through emotional depth.
Strengths Identified
Based on the assessment, the following strengths were identified:
· High levels of self-awareness and reflection
· Genuine and consistent approach to academic work
· Creative and analytical problem-solving skills
· Emotional understanding that supports teamwork
· Strong attention to detail
Areas for Development
· Increasing confidence when presenting ideas publicly
· Improving verbal communication during group discussions
· Managing stress during periods of high academic workload
· Translating reflection into structured and consistent action
[bookmark: _Toc219467841]Personality test
The self-assessment results show that my main personality type is Individualist because I possess authentic nature and deep emotions and creative thinking and self-knowledge abilities. I believe in expressing myself authentically because it helps me preserve my individuality which enables me to recognize my emotional state and personal reasons. My strong emotional sensitivity enables me to identify concealed emotional signals which I use to generate suitable reactions for different situations and my creative skills allow me to produce significant work and generate innovative concepts. I select activities which interest me because this method enables me to understand my actions while preventing me from performing meaningless actions. My ability to understand meaning and details and my capacity for deep reflection and emotional communication and pattern recognition in social and personal situations stem from these characteristics.

[image: ]

Figure 7: personality test result summary 
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Figure 8: personality test result percentage 
	What do I want/need to learn or develop?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	[bookmark: _Hlk219375778][bookmark: _Hlk219375748]Improve my English language 



	Taking online courses
	Do voluntary work 
	Taste exams every  three weeks
	After three months do the final exam.

	
[bookmark: _Hlk219375817]Learn Python programming language 




	Watching online videos for python’s coding 
	Practice the programming 45 minutes every night .
	Take exam or explaining to friend , and getting feedback,
	Two months and take exams.

	
[bookmark: _Hlk219375851]AutoCAD program 




	Taking relevant course, and use AI to get explanation  more accurate 
	Practice to build some easy projects every two days 
	Building project and showing to one of my teachers at Uni to have feedback on what I’ve done it so far.
	Two month’s to review and do final project to evaluate the result.


[bookmark: _Toc219467842]Short-Term Goals


· Improve my English language
· Learn Python programming language
· AutoCAD program Design

[bookmark: _Toc219467843]Long-Term Goals
The following long-term goals reflect a strong commitment to academic excellence, professional ambition, and continuous personal development:
· To complete university studies with an excellent degree classification, demonstrating a high level of academic achievement, discipline, and subject knowledge throughout the programme.
· To establish an independent company within the technical field, applying advanced technical expertise, problem-solving skills, and innovative thinking to develop sustainable and competitive solutions.
· To achieve proficiency in ten languages within a five-year period, supporting international communication, cultural awareness, and global business opportunities.
These goals align closely with the identified personality strengths, particularly self-awareness, authenticity, creativity, and significance seeking. Together, they demonstrate long-term vision, motivation, and a commitment to lifelong learning and professional growth.

SMART Action Plan Table
	Goal
	Specific
	Measurable
	Achievable
	Relevant
	Time-Based

	Improve English language proficiency
	Complete online English courses and participate in voluntary work
	Tests every three weeks and a final assessment
	Regular study and practice make this achievable
	Supports academic success and professional communication
	Three months, with final exam

	Learn Python programming language
	Watch tutorials and practice coding 45 minutes daily
	Explain code to a peer or pass a practical test
	Daily practice allows steady improvement
	Essential for technical and engineering careers
	Two months, followed by an exam

	Develop AutoCAD skills
	Complete AutoCAD course and build simple projects
	Completion of projects and tutor feedback
	Gradual learning through structured tasks
	Important for technical design and engineering
	Two months, ending with a final project

	Improve communication confidence
	Actively participate in discussions and presentations
	Increased participation and feedback
	Small consistent steps reduce anxiety
	Supports teamwork and leadership
	One academic semester




[bookmark: _Toc219467844]Section 4: Application
Looking After Your Data
Academic work requires data protection as an essential security measure. A backup strategy based on the three different places rule is used. The files exist on a personal laptop while cloud storage provides backup and the external storage device serves as an additional storage location. The system maintains data availability through this setup because it enables recovery of information when any storage device becomes nonfunctional. Ransomware functions as malicious software which blocks access to files while it requires users to pay for recovery. The backup system protects data through independent storage of clean copies which enables users to retrieve files without suffering any information loss.
[bookmark: _Toc219467845]Time Management and Self-Organisation
Time management enables people to boost their work output while simultaneously decreasing their stress levels. The electronic calendar serves as a scheduling tool which helps users monitor their lecture schedule and deadline information and study time requirements. The planning process divides work tasks into smaller workable parts which enables employees to perform their duties successfully.
[image: ]
Figure 9: Electronic Calendar using for time management 









[bookmark: _Toc219467846]e-Portfolio / Personal Development Plan (PDP)
The e-Portfolio functions as a tool which enables users to document their skills development and their academic journey and their reflective thoughts. The document contains organized sections which enable users to reach their individual and career development targets.
[image: ]
Figure 10: show using Google drive to save thing’s in separate places
[image: ]
   Figure 11: Using USB drive as backup strategy 
[image: ]

Figure 12: e-Portfolio interface 


















[bookmark: _Toc219467847]Section 5: Conclusion and Evaluation
The research determines which core abilities students need to succeed at university and in their future careers after graduation. The combination of presentation skills development with independent research and self-evaluation activities helped me understand better methods for learning and skills which support career readiness. The research results demonstrated that students need to develop their abilities in communication and time management and independent learning and digital competence. The study revealed that students excel in self-awareness and authenticity and creativity and emotional understanding but need improvement in these areas. The students can learn through reflection because their identified strengths help them work with teams to solve academic and future professional problems. The evaluation process showed which training areas required improvement because trainees experienced difficulties with communication skills and stress management and they did not practice reflection enough. The person developed SMART action plans to reach their short-term and long-term objectives which provide a methodical route for individual development and academic success. The module has enabled me to gain better understanding of myself while teaching me effective work organization and goal-setting methods which will help me succeed in my academic studies and business expansion and technical professional development.
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