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[bookmark: _Toc38365615][bookmark: _Toc38365913][bookmark: _Toc38366027]Introduction
This report will look in the approach that I have generated on my progress on the desire of becoming a data analyst. I have mounted some of the screengrabs that introduced me during my PowerPoint presentation. I have highlighted the skills that an individual must possess that he achieves successful High Education (HE) learning as well as skills necessary for employability in organisations as data analysts. The report has identified the strengths and weaknesses that I possess. Comparison of the two evaluations, the present and that of the PowerPoint presentation has given me a deeper understanding of my personality. I was able to develop short- and long-term goals that will guide me towards working on my challenges and developing my strengths progressively. The report will analyse the approaches that I used to make sure that my data was safe from undesired access, data manipulation and eliminating the risks of losing data once my device gets lost. The report will finally outline the time management skills that helped me to complete my tasks in time and effectively. 
[bookmark: _Toc38365616][bookmark: _Toc38365914][bookmark: _Toc38366028]Personal overview
My name is Tsvetelina Tsoneva - Duz. The report will look into my dream job, a data analyst individual who assemble, organise and interpret statistical data and make it useful for companies or businesses. Currently, I am a massage and beauty therapist. 
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When delivering my presentation, I was able to practice the English language system, including the use of grammar, phonology and vocabulary. It also provided me with an opportunity of practising the reading, speaking and listening skills. The presentation offered me a chance of building my confidence and be able to address even groups. When the other leaners asked questions, I was able to expand my understanding and knowledge on this topic.
[bookmark: _Toc38365617][bookmark: _Toc38365915][bookmark: _Toc38366029]Skills Evaluation
[bookmark: _Toc38365618][bookmark: _Toc38365916][bookmark: _Toc38366030]HE learning

For higher education learning, an individual should possess different skills. Communication skills are necessary for the learner to be able to communicate with the others effectively during the discussions, presentations or debates. Excellent communication skills will make the interactions of the learners generate positive results. Excellent listening skills are critical that the learner will be able to listen to the lecturers and instructions from tutors and lectures keenly, interpret them effectively and apply them while completing the given tasks (Ornellas et al., 2019). 
Skills in analysing academic texts are essential in higher education learning. As one will come across many scholarly books and researches. The data analyst should be able to scrutinise and pick the data that applies to his research or reading context. Academic skills are also necessary for learners in higher learning institutions as they help one in understanding and responding to the instructions given by the lecturers or tutors. Composition skills will be essential when one will be developing academic essays and reports. One should be able to express himself in writing while using a standard language effectively. Comprehension skills will help the learner while analysing the academic writings like essays and reports he meets during the study area and interpret them accurately to get the intended meaning.
Time management skills will help the learner to attend the lectures on time and also meet the deadlines of the assignments. Time management skills will develop an organised individual who can give priority on the essentials and to present data in a teachable manner during the presentations. The learner should be creative and possess critical thinking skills that he may be able to interpret and understand the data provided. He must be familiar with modern digital technology to effectively adhere to the digital systems in the institutions and use the digital platform during the study. 
[bookmark: _Toc38365619][bookmark: _Toc38365917][bookmark: _Toc38366031]Employability
[bookmark: _Hlk38363522]Data analyst are individuals able to convert the available data like logistics, sales figures, and market research to use approaches that can be used by the companies to grow their business (Yin et al. 2018). A data analyst should have excellent analytical skills that he can be able to interpret even complicated data to become useful.  Data visualisation skills should be superb that he can be able to present his findings to other stakeholders in an understandable manner. Tableau is an example of a data visualisation tool; they help organisations keep track of their progress in the market. Critical thinking skills are essential as they make him to keenly analyse the data, numbers and patterns he comes across in the company, that the conclusions he makes are accurate. Data analysts should be good in statistics and mathematics due to the mathematical and graphical presentations they work on while analysing information. Additionally, the statistical skills will enable the data analyst to be able to work on distributors, maximum likelihood estimators and statistical tests. 
A data analyst should possess exemplary programming skills. One should have experience working with spreadsheet tools and be able to organise and present data in an easily understandable manner. To work on the daily projects, one must be able to apply Structured Query Language (SQL) a database manipulation standard for querying data. A data analyst should be good in using programming languages like Python, which has libraries like Matplotlib, SCIKIT-LEARN, PANDAS, NUMPY AND SKIPY (Yin et al. 2018). Finally, a data analyst should have excellent communication skills that he may be able to present and interpret the findings to ensure the progress of the organisation or business.
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[bookmark: _Toc38365621]Strengths
Globalisation has increased the interactions of people in their working places. I have been able to work at different organisations in the globe, thus interacting with many cultures. I have been exposed to individuals with different behavioural patterns and preferences while at the workplace, giving me skills to maintain balance and create harmony while at the workplace. Interaction with different cultures has also given me the ability to work with all individuals, respect their originality and religion. Therefore, I tend not to be judgemental on other employees at the workplace and can make use of their essential cultures.
Interacting with different people in the workplace has developed my communication skills and developed my personality. I have been able to range my working strengths through the compliments and corrections I get from my managers and supervisors. The several organisation's I have worked have introduced me to the team working, which have hastened my commitment to executing my tasks that the group may achieve the organisational goals. Team working has helped me recognise the contributions of my colleagues and how to assist them with their challenges.  
Interacting with different people in the working place has developed my respect with them and helped me identify my weak points and the working processes that ought to be changed. Good relationships have always created a friendly working environment. It has also helped me become an effective team player who is keen on the quality of the work and one who is ready to assist the others.
Working in a big company has increased my competency towards completing tasks promptly. I have been able to understand the importance of analysing my tasks to know the ones to prioritise. Setting my own personal, measurable goals have contributed to my keenness in time management and the importance of meeting deadlines. 	
[bookmark: _Toc38365622]Weaknesses
I have a phobia of public speaking and tend to turn so nervous when meeting new people. I feel stressed when having some tasks to present in front of a group due to performance anxiety or on stage fright. The fundamental cause of my behaviour is the fear of making mistakes while talking. I also fear how the audience will judge me due to the way I speak, stuttering over words and blushing due to the big audience. In big audiences, I fear to do something embarrassing during the presentations as it draws away all my confidence. Its has contributed to my shyness and makes me become restless and lose courage while doing public speeches. Poor public speaking skills made me face some challenges while doing the presentation in class.
I am not also fluent while speaking English. The English language is not my native language; I mainly know its basics but lack some good mastery and fluency while speaking. I find challenges in English vocabularies, pronunciation and partly grammar. Lack of courage and not being fluent in the English language stand to undermine me while speaking.  Due to a low level of vocabulary knowledge in English, I am sometimes unable to find the right words for some contexts. Mispronouncing the phrase is also a big challenge that even lowers my self-esteem. In other cases, I am not able to put my idea out clearly and leaves the audience pending. 
[bookmark: _Toc38365623][bookmark: _Toc38365919]Personality
I am an individual with the zeal of learning new skills since they enhance my personal development and career growth. Working with others has helped me focus on the emerging talents in my colleagues, and the challenge to learn their skills has always helped me level up. 
I like reaching out for new information and abilities consistently as the approach helps me face my problems.
Despite the challenges I face in spoken English, I have a great passion for learning languages and particularly the English language as it is a widely spoken language across the world. Knowing the language better will increase my chances of getting employed in multinational companies. Over 400 million in the world, speaking the English language, and this makes it essential for me as I would like to analyse data for big companies in any part of the globe. I also have a great passion for English because it is the dominant business language. I have to get a good flow of the spoken language since it is a necessity in the global market. I am a confident individual and will strive hard enough to reach my dream career of being a data analyst.  
[bookmark: _Toc38365624][bookmark: _Toc38365920][bookmark: _Toc38366033]Comparison of the formalised self-evaluation and PowerPoint presentation
Comparing the two results enabled me to know my strengths and weaknesses much better. I was able to understand my desirables and essentials. Through analysing my skills, I was able to create a balance between what I want to do and what I can be able to do. I was also able to refine my ideas on my dream job of being a data analyst. I was able to identify my potentials and the aspects that I needed to improve. The self-evaluation processes helped me understand both my conscious and subconscious mind. I was able to identify my weaknesses in personal behaviour and emotions and model my attitude. 
Comparison of the two processes helped me establish my real personality. Personality covers what I can do what I do poorly, and what I am not able to do. I have also been able to understand the importance of self-supervision to be able to create the right balance of my aspects and job matters. I have learned some independence in conducting research which will also give me the knowledge of being an independent worker in the workplace.
Evaluation of the two results developed my analytical skills. In the current market, employers are looking for employees with excellent reasoning skills that will yield accurate data analyses. While analysing the two results, I was able to learn how to identify and nurture my analytical skills. I generated the skills of weighing decisions or issues based on their strengths and weaknesses. 
[bookmark: _Toc38365625][bookmark: _Toc38365921][bookmark: _Toc38366034]Action plans
Setting the goals will help me keep a record on my progress on both my strengths and weaknesses. I have developed some action plans that will help me perfect my strengths, work on my weaknesses and continue developing my personality. On the long-term goals, I want to be a fluent English speaker within a year. As a result of this, I will be prepared thoroughly before doing public speaking and familiarising with the material I am going to present. It will give me the confidence to connect the audience to the content I deliver. The short-term goals include: I should be able to use vocabularies in my conversations. Every week I will record the difficulties I met while using the English language. Reaching my goals in my quest of learning the English language will develop my skills of interactions and communication in the workplace.
To improve my confidence while talking in public, I set some goals I aim to achieve. In the short-term goals, I should be able to interact freely with the individuals and groups I come across daily. I also want to learn to be grateful to the attention and compliments that I get from my colleagues at the workplace on a daily bases. Although dressing does not directly influence my confidence, I should be able to groom appropriately in the workplace or when going to present a public speech. On the long-term goals, I aim to increase my confidence by always being positive while in groups or when giving an address. This action will develop my skills while becoming a data analyst as I will be able to present data confidently and convince my employer on the best strategies. I will have formulated that the business may adopt to increase sales and overcome the impending challenges and threats. I also aim at taking the lead in managing the tasks at the workplace. I am also aiming to increase my interaction skills and be able to ask colleagues questions for clarity. It will also develop my confidence. 



[bookmark: _Toc38365626][bookmark: _Toc38365922][bookmark: _Toc38366035]Personal Development Plan (PDP)
	
Focus area
	
Short term Goals 
	
Long term Goals

	 
Lack of fluency in the English language


	
Be able to use vocabularies in the right context my conversations with my leagues.
	
In a year, I should be fluent in the English language.

	
	Highlighting difficulties while communicating daily
	Prepare efficiently before attending all the presentations.

	
I should be more confident in public speaking.
	
Interact with colleagues and friends more closely and freely in my daily routine
	
I am staying positive while in groups and when performing public speeches.

	
	Be grateful to the attention given by the employees or friends in my workplace and the social environment.
	Take the lead in managing my tasks with or without supervision or external pressure.

	
	Groom presentably and smartly. 

	Increasing the interactions with my colleagues and friends, and asking for clarity where I do not understand.
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[bookmark: _Toc38365628][bookmark: _Toc38365924][bookmark: _Toc38366037]Looking after my data
Data backup has helped me protect my data from getting erased knowingly or unwillingly.  Data backup ensured security for my data in case my device was compromised or got lost. The duplicate copy of data created helps in recreating or restoring the lost data. The cloud also provided a backing up option. The two ensured that my data was safe in case my device hardware was compromised. 
 I also ensured that my device operating system was updated. The updates provided my device with security options that protected my data from threats like viruses. A device whose operating system is out of date faces the risk of crashing of the whole system, which could lead to loss of personal data (Zhang, 2018). Additionally, I automated the software updates to ensure that my device automatically accessed all the latest security updates and defend itself against virus invasion. Use of firewall was important as my device would block corrupted programs and spyware. They could be used to access my data or infiltrate my operating systems.  
Since I was conducting personal research, I did not want my information to be obtained by unwanted sources. I therefore secured by the device with a password. It is essential to create a strong password in terms of security that exclude hacking, and the personal data gets retrieved (Öğütçü et al., 2016). 
[bookmark: _Toc38365629][bookmark: _Toc38365925][bookmark: _Toc38366038]Time management
For proper time management in this report, I was prioritising the tasks that needed immediate and keen attention. I focused on the tasks that seemed to take more concentration and time. I would then create time for the less critical and easy tasks or push them to the following day when I could have some more time. 
I had also scheduled my tasks. I identified the tasks I needed to undertake and developed a plan on how I would handle each. This plan improved my time management skills as I was able to identify the tasks that I had promptly undertaken and those that I did not manage to finish in time. Developing my deadlines hastened my desire to complete the tasks on time.
I worked so hard to avoid and overcome procrastination behaviour. Postponing of events or tasks contributes to time and energy wastage both in personal and career life (Forsyth, P., 2016). To avoid procrastination, I would start working on the tasks early enough by developing a plan that I could follow that day. To ensure I worked out useful findings, I avoided multitasking as it is a barrier to productivity and quality work. Also, I could give myself reasonable breaks when I was mentally or physically exhausted because working with a stressed mind or body yields poor results. 
[bookmark: _Toc38365630][bookmark: _Toc38365926][bookmark: _Toc38366039]Conclusion
This report covered the necessary skills and expertise that I need to be able to reach my dream career as a data analyst—started by giving my overview and goes on to identify the key points that I learned from my previous PowerPoint presentation. The report then gave an insight into the skills that one requires for HE learning and employability. A self-evaluation helped me identify my strengths weaknesses and define my personality. I then developed my short- and long-term goals by developing an action plan. Next, I explained how I was able to protect my data from unwanted access and ensure data security in case my device got lost. Finally, I told my time management skills and how I was able to meet the deadlines.
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« Always I am hungry and ready to learn new skills
+ 1am sure that in future | can improve my English language
+ To be more confident in my dream job

« Thank you for watching ! ©
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Strengths

+ *Working for a ot of different people help me to be more respectful
at the workplace also in my personal lfe to understand more about
p— their culture.
« eWorking for a lot of different company’s around the world and

P— communicating with different cultures peaple helps me a lot to

— understand what kind of personality | am now, how | am in my

: personal life, how | am at work, also to work in team and to
+ help to my colleagues.
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Strengths

« I took most of their advice from these people and this helps me to
change my working process and how to work more efficiently and
organize.

« sWorking for Big Company here helps me to be more dedicated and
tofinish every work in time.
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Weakness

* My weaknesses are that | very shy at public speaking
+ Sometimes | have struggled with a lack of confidence due to
« my not excellent English language H
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