MODULE ACADEMIC AND EMPLOYABILITY SKILLS – REFLECTIVE WRITING

The purpose of this report is to give a reflection on my learning during the module Academic and Employability skills. Gibb’s reflective model will be used to reflect on 4 topics I have came across in this term, namely time management, academic writing, paraphrasing and public speech. 
Time management is the ability to use time in the most effective way possible; this can be achieved by balancing the time required for every activity, from quality time with family and friends to the usual working hours, in a single day or a weak. I was shown by my professor various way to plan my activities, for example the 80/20 rule, which explains why a person must prioritize the most important activities that make up the 20% of the total number of activities instead of the remining 80%, and the Eisenhower Matrix, a method capable of helping people to understand if something is more important or urgent than another. 
This topic is very famous among young adults because most of them struggles to give the right time for every project such as study for the next exam, going out with friends or working. As for myself the subject matter really resonates since many times procrastination was always there making me wasting time that I could use to do something more useful, so I feel like discussing about it is actually quite crucial not only for teenagers but also for adults who still have to deal with this problem in their daily life. 
The advantages of this experience were multiple: I came to learn valuable things such as the 80/20 rule; I watched many videos in which different people were stating their opinion about the matter and this helped me a lot in reflecting about it; This was the very first time I discussed this issue with other people and not making it seem like it is something granted. The real down side about the experience was the fact that, because of the amount of time we had, we couldn’t talk about it in a more specific way, so I don’t know how much this experience can really impact us but I can say it is very refreshing to hear someone talking about it in a place like the university.  
A term that I used before in the report was procrastination which is, generally speaking, the most difficult obstacle to overcome so as to achieve a good management of your own time as a matter of fact this usually leads many people like myself to think that there is never enough time to do most of the thing during the day. The cure to this problem lies in developing time management skills for the reason that in reality the real deal behind procrastination is the lacking of daily planning that causes most of us to postpone what we can do the same day and wasting precious time. 
After everything said I can safely say that the topic was very useful to me because it can help me a lot in managing my level of stress consequently improving the quality of my life while at the same time I can do many more things faster than usual and in my opinion this achievements can result even in a boost of my lacking confidence.   
During one’s job or university experience it is necessary to acquire a clear and concise way of writing and that is why learning academic writing is considered a necessity. To be more precise academic writing allows people to express their knowledge and their thoughts using the right words and right phrases in order for them to be understood by the readers. During the term I have been thought about the many structures and clauses that make up a text and the rules of academic writing that need to be followed. Understanding academic writing was not as difficult  as the other topics in this piece of writing solely because I was fresh from high school but the experience itself, the fact that I got to learn again about the way the way a clause is constructed was useful because not only I will need it now more than ever in order to write a good report but I am sure It will prove to be quite necessary if I want to chase the path of the doctor where I will be required to write prescriptions that my patients can understand without difficulties. Like I said the experience was helpful in a way but since we had a limited amount of hours dedicated to this topic, I feel like we could not explore it any further thus leaving me and my companions with basically only the basic knowledge on how to write properly a an essay or report, fortunately like I previously stated, I have previous knowledge about the topic so it didn’t occur to me to encounter any real issue understanding how phrases could be constructed and which way of writing is needed given a specific situation and specific people. Obviously It is important not to let my guard down only because I am experienced in this kind of things, not only I wills surely need to improve my capabilities because If in the future I want to become a doctor then I will need to step up my game so that I will be able to give the customer the best service possible. 
Paraphrasing is a method used for taking someone else’s piece of work, changing the structure using your own words while maintaining the same meaning. It is possible to paraphrase using different techniques such as changing specific words with synonyms, changing the words order or class however the first thing to do is understanding the source material you are taking the information from in order not to change the meaning of the final product. Paraphrasing is easily the most complicated topic we have discussed up until now during the term since in my experience I have seen lots of people that were not able to paraphrase contents that were taken straight from a source on the internet consequently they would fail their assignment. In theory It is not that difficult to do a paraphrasing, since a person needs to merely change the words used with synonym and relocate them in a different order not changing the original meaning, so that it does make sense but It is the fact that you don’t have to change the meaning the true challenge; To be able to safely paraphrase firstly you have to know the source material and what it is about, If you can’t do that the ending result will not be correct, in fact It is known that lots of students, without truly understanding the pieces of information they are taking or simply out of sheer boredom, tend to write paraphrase that not only are not retaining the original meaning or are simply the product of copy and paste but also are blatantly showing the lack of awareness about the policies regarding the act of plagiarism which can be considered the mortal foe of a writer. In my opinion I am satisfied of the lesson I took part in, when I was in high school I honestly did not think too much about the possible consequences of not being able to paraphrase correctly and not only that I could not do that very well but now I am sure that I will not commit the same errors given the fact that the professor gave me the knowledge needed to do a good job without encountering problem related to plagiarism. There is no doubt that in the future, both in my work and mostly in my academic future experiences, this skill will come in handy in numerous situation so I believe that it was a very fruitful experience for me and I think for everyone else.  
For a good power-point presentation I came to know the importance of refining my public speaking skills. By following some specific rules related to body language and way of speaking, It is possible for anyone to make a very good impression on professors and superiors respectively in academic and working field. Public speaking means to be able to refer specific pieces of information to an audience, not by using some kind of digital technology but face to face. There are a lot of reason why public speech is so important but I think the following reasons I am about to explain are more important than the others: since ancient times, more specifically during political matters, public speech was used as a means to persuade the masses by imposing one’s point of view related to the specific subject using the right expressions which can catch the attention of the people you are talking to and ultimately defeat the opposition; nowadays you can hear different kind of people such as presidents or  doing public speeches all the time on the television. During my experience at the university I was shown various speeches from famous people and they were all done in different manners based on the specific situation those speeches were performed, there were those who put a lot of emphasis in their words and other that were less enthusiastic but could get straight to the point. Being able to give a speech has the power to motivate your listeners into doing something like buying a certain product or change behavior regarding their lifestyle, the election of certain figures instead of others for important roles in society is greatly influenced by how they appeal to the public and this is done through their speech which has to be able to motivate people into trusting them and their work.
Speaking in front of a crowd can be easy for somebody and absolutely difficult for others, that is because some people like myself are naturally more shy and that prevent them to acquire the necessary confidence to speak their mind; the only real way to overcome this weakness is exercising continuously in front of different kind of audience and specifically for me, that I have also the habit of gesticulating way too much during a presentation, training is essential. In order for me to improve in public speaking I was shown many rules that I had to follow, from the tone of my voice to the words that I have to choose, and thankfully this experience helped me to reshape the things that I know about this specific topic giving me the tools to finally find the right way to prepare myself whenever I am requested to talk to a multitude of people. Nevertheless I am sure that I have a long way to go before I have completely owned this skill but for the time being the only thing that matter is constantly improving myself to reach new heights. Those I described are the four skills that I think will play a good part in my future life inside and outside the university.
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TIME MANAGEMENT



DEFINITION: The ability to use time in the most effective way possible
■ To prioritize necessary things.
■ To be more productive.
■ To regulate the time needed for patients.



CRITICAL THINKING



DEFINITION: The ability to analyse issues in order to make decisions
■ To prevent problems
■ To evaluate and manage risks
■ To find better treatments
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ACADEMIC WRITING 



DEFINITION: A clear and formal way of writing



■ To write prescriptions.
■ to provide clear information.



■ patients must fell secure about the information provided.
■ To learn lay summaries (non-technical language) 



COMUNICATION SKILL
DEFINITION: the ability to share information with others



■ To make patients understand clearly



■ To show empathy and care
■ To show yourself as trustwhorty
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PDP (personal development plan)



WHAT DO YOU NEED TO 
IMPROVE?



HOW TO IMPROVE? HOW MUCH TIME DOES 
IT NEED?



Time management Attending universitary
courses, trying some new 
strategies like the 80/20 
plan



1 Month



Leadership and 
management



Being more organised, 
take courses, finding
someone who can be a 
teacher to you



3 Months



Fast and critical thinking Doing mental exercises, 
improving my lifestyle, 
challenge myself with various
activities that require decision
making skills



3 – 5 Months
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TO CONCLUDE



In order to become a doctor:



■ Must improve both my weakness and strenghts to be able to cop with 
responsabilities that this job requires.



■ Must be willing not to stop learning about the profession in order to provide
the best services. 
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OVERVIEW



■ MY INTENDED CAREER: DOCTOR



■ SWOT ANALYSIS
■ TIME MANAGEMENT



■ CRITICAL THINKING
■ ACADEMIC WRITING



■ COMUNICATION SKILL
■ PDP (personal development plan)
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MY INTENDED CAREER: DOCTOR



A competent doctor needs to be:
■ Good at comunicating.
■ Empathetic and patient.



■ Collaborative. 
■ Able to make fast and critical decision.



■ Careful about details.
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SWOT ANALYSIS



STRENGHTS



§ Good comunication skills.
§ Empathetic and patient with 



people.
§ Capable to work in group.



WEAKNESSES



§ Time management.
§ Leadership and management.
§ Fast and critical thinking.



OPPORTUNITIES



§ Helping other people.
§ Learning new things every time.
§ High paid job.



THREATS



§ Fierce competition to go into
medical school.



§ Medical school is a difficult and 
draining experience. 
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