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                                                   INTRODUCTION  
                    Definition:  Professional career development is a learning style that is connected to goal setting and objectives set by an individual personally to develop professional skills in training for satisfaction in good governance.
As far as career development is concerned, there has to be self-assessment attached to career awareness, then goal setting, skill Training, performing, all combined or linked together for strategic goals. Employers and employees in companies look forward to enhancing productivity through constant evaluation of their skills and this results in continuing to learn and develop professionally. 
The purpose of this report is to create a collection of proof that shows an understanding of abilities and expertise that contributes to effective work, job willingness, an awareness of private motivation and fields of further growth, as well as the setting of job objectives and the creation of a private action plan or growth strategy.  Reflection and action is also a key part if we try to talk about professional knowledge, the relationship between reflection and action refers to planning, being able to think well ahead of time and to try and anticipate what is likely to happen, and what we need to do.  I have learned that there is a need for making time for reflection. Capable of anticipating problems and usually planning can render time use very efficient. It can also offer us a higher feeling of command and trust that tends to have a beneficial impact on our morality and motivation–and thus allow us to accomplish more in the restricted moment accessible'(Thompson & Thompson, 2018).
               Personal Development Plan  
  In the Personal development planning, an individual is enabled to take charge of their learning and at the completion of the Programme, one has to have a good and a proper understanding of the subject whereby skills are developed in relation to the course of the academic study. ‘Planning for anything is often about finding a gap between where you are and where you want or need to be' (Morgan, 2017).
Looking back to where I have come from and having a reflection of what I had always wanted to achieve in life as far as education is concerned plus projecting a vision of the future is not so easy .Morgan states that ‘it is easier said than done, but there are ways to do this. Some of what is written here overlap with some of what we will examine when it comes to research skills.
[bookmark: _GoBack]It is good to have academic achievements and the time I have spent at the university in a short period of one year has enabled me to meet people from various backgrounds and getting involved in team working skills, In The Johari Window ‘sometimes we hide what we do not like about ourselves – and, sometimes, people do not tell us what we are really like because they do not want to offend us. These ideas led Joseph Luft and Harry Ingham to develop what became known as the Johari Window (Luft and Ingham, 1955).  
 The way learners are evaluated essentially in their education may affect them, but good evaluation exercise is designed to guarantee that learners have to show that they have accomplished the expected learning outcomes in order to complete the module or program.   So according to Johari Window, one can be able to do self-assessment and work on the areas that need to be improved.
Diversity of evaluation between and within distinct topics is to be anticipated and greeted in attempt to evaluate a broad variety of intended learning outcomes, this may involve learners to show their skills and accomplishments within each module or curriculum, I have seen most of my colleagues dropping out of the University and getting discouraged but these are just ‘’Blind sports’’ once you begin to see clearly, it is possible to achieve the desired goals.
  In our teamwork, I learned to do a Presentation assignment, and this has given me an opportunity to be a part of professional development strategies in the near future (Morgan, 2017).
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I do reflect upon my learning and my achievements so far and when I compare to how I was thinking Thirty (30) years ago, my thinking skills in relation to personal education has changed and there are a big difference and improvement in my studies.  I see myself going through a process that measures me as I am learning new things, for example, Academic writing, learning how to paraphrase, Referencing Harvard style and others, I am not there yet I am trying my level best to see that I get quality knowledge and understanding, abilities and skills. As there are many distinct types of evaluation, it is possible to serve a range of reasons, including:
a) Providing a student with feedback can promote the student in learning and this normally helps to improve the students’ performance
b) To be able to evaluate the student’s understanding and knowledge, their abilities and skills are also very important because to me that is what helps me a lot so that I can know I am on the right track 
c) When a mark or grade is provided, the student’s performance is recorded, otherwise, there would be no way for an individual to know how she or he has improved in academic performances. I do feel challenged when I get a lower grade and I would like to strive for a better grade in future
d) Career Advice is also very important in that when an individual has attained an appropriate level of achievements that reflects academic standards, it enables the public and employers included to know the person has been or has attended a Higher Institution agreed UK norms, and this includes the frameworks for higher education qualifications, so that when a person is employed, he or she can demonstrate fitness in the workplace to practise or meeting other professional requirements. (QAA,2000). 
I have also come to learn about Time management Skills since I had to schedule my time at the workplace and the time to do my studies as well. I have also learned about communication skills as this involves digital skills especially in the modern world, the use of technology has increased greatly than ever before and this is enhancing communication skills on to a professional level. Digital Skills has enabled communication to be activated in all sectors at the workplaces around the world. The use of mobile phones has drawn a lot of people to enhance productivity at a higher level in most co-operate organizations. 
The Introduction to management and leadership skills in this course has enabled me to find a level of how I can develop these skills at my workplace in the near future and With a strong concentrate on my academic work, I have greater control over my private motives and the capacity to guide it to my objectives.
It is usually accepted that professional training should start with self-awareness, self-discipline and affirmation, but the supreme aim of teaching should be in culture for the advantage of others (Lyons, 2010). 
There is a need for knowledge generation and capacity reconstruction so that Thinking skills in reflection can enhance productivity as well as leadership learning. These skills I have identified so far has helped me greatly by being active and purposeful in learning to gain more knowledge. As Lyon states in her book that ‘knowledge, as conceived in the multi-perspective Curriculum, learning equipment, design repositories, curriculum work procedures and others are integrated in the modules (Lyons, 2010).
Having this Reflection, I have discovered that educational goals need learning and realising of how one can respond to recognise and resolve the problems encountered when aiming at productivity. When these skills are achieved at a higher level of standard, even governments will not struggle a lot to deliver what suits the community at large' Recently, the careful investigation into instructional procedures has resulted not only to new comprehension and knowledge, but also to the discovery of fresh instruments to develop reflective thinking among administrators, educators and policymakers (Anderson et al,2001).  
Having a clear focus for my academic work I have been able to apply Johari's adjectives to have more control over personal motivation and ability to direct this  to achieve my goals, keeping some behaviours hidden from other people especially at the workplace might hinder some of the goals that need to be achieved at a particular season, If I can speak about myself I used to do things differently and if I can gather information from my Parents right from childhood, my family members , my primary school teachers ,my school mates in the dormitories what we used to share together at that time , the dreams and the fulfilments  from the time I dropped out from an undergraduate institution, I can see that once you desire to reach your goals no matter how long it takes one can achieve it. 
Now here at the university level, I have been privileged to meet very nice Tutors and career advisers that are helping me to reach my desired skill level. In the Journal Essential weekly Intelligence for the education Professional 22nd March 2019 NO. 5343, This article states that in the conditions in which we live if we can focus on the whole world, it is undeniable that education at an independent school is a privilege and this is one of the reasons why I accepted to enrol at the university to do this course and at the end of the day what we benefit from learning is a lot as far as Johari Window is concerned.  
Focusing on Motivation: 
Motivated students achieve better exam results and when they get the academic support they can achieve good results. The debate is essentially on the factors intrinsic and extrinsic and there is adequate research to help those that need education in Higher Institutions. According to the sport light Ann Article, Tes focus on Motivation, General motivation research suggests that while intrinsic motivation can result in more thorough learning and improve performance, results relating to extrinsic motivation are more inconsistent. 
Intrinsic motivation includes doing something because it socially enhances you, whereas Extrinsic motivation includes doing something because you want to gain a prize or prevent penalty marketing Self-motivation is the power that continues to push us to pursue it is our internal drive to accomplish, generate and grow and continue to move forward.   
There is a survey that was done at the University of Nottingham of about 900 prospective students in the year 2014 and  1,000 current students at 2 large UK Universities demonstrated the difference between two participants were asked to rate the extent to which they had chosen their degree subject because they enjoyed the topic (Intrinsic motivation) or because they were motivated by more extrinsic factors, such as career prospects.
As we continue Identifying the skills and knowledge which contribute towards working effectively and for employability Increasingly, continuous professional development is recognized as a significant aspect of operating lives. (Thompson, 2009). In this books, I have discovered most of the things that the teachers have taught us in class and are very helpful in career development professionally and most organizations need to make a commitment to their staff so that they can come out and develop their skills in learning.
In this course, I have found help to tilt the balance in favour of Job satisfaction, and learning is a significant source of motivation stimulation and achievement as well as a boost to self-confidence. In his book, Neil Thompson states on Personal development that it is very important as Professional development is too.  A focus on teaching by enabling and promoting self-awareness offers a foundation for personal growth and development. It enables foster self-esteem and a favourable self-image.
In adult learning, we discover ' David Kolb's experiential teaching system (Kolb, 1984) was frequently quoted in the literature on learning and development and has been used for some moment as the grounds for the growth of teaching and growth programs '(Morgan, 2017).
 The experience that is talked about is when studying at the Higher Institution or University and you have to go through the challenges of taking an examination of the modules you have been studying in order to get the requirements that you need, and this needs to spend an ample time to do enough reading and searching the internet in order to complete the task and after that the work is submitted to be marked by the Tutor, that is stage one 

Kolb’s Learning Styles and Experiential Learning Cycle:



                   



The second stage is Reflection which is defined as a process of considering of how and what to do, in this case I am looking at myself because there are so many areas that I need to improve especially in essay-writing and since I started this course I am reflecting on how this learning has changed my life compared to how I was before and I am looking forward to a better performance.  According to Kolb's theory, I am reflecting on the past papers that I did not perform well and I am developing on to how I can improve on how to get better results, I have approached some of the Lectures and Tutors who have offered their extra time to help me improve.
Here, self-motivation is the power that continues to push us forward, it is our internal drive to attain, generate, grow, and continue to move forward. Taking moment to believe about the objectives and objectives is an significant component of the job-seeking system, I've seen this helping me to determine what kind of profession I want to follow and what kind of organisations I want to operate for (Maund,2017).
1) The concrete experience is a Day to the day learning experience, from the first step in a chain of learning after taking the examination and reflecting on what I could have done differently and coming to be more analytical and think about to do what brings out success. To me I see at this stage that is  where an individual develops a theory of dissolving issues, to know what happened and why, to implement the skills in a different way, at this time I can see how I can manage the time better, how to structure answers in a different way and to include references which is a bit challenging , the question of knowing perfect academic writing which is used at the Universities to enhance learning, especially for modules that relate to personal or career planning in some way (Morgan,2017) .
2) The Reflective Observation helps us to reflect on how to begin to draw out the learning points
3) The Abstract conceptualisation is a learning process whereby it involves forming links between the new experience and previous learning  experience 
4) Then the Active experimentation is the level of trying out new ideas into practice, this is the area where a cycle of learning is completed

There is adequate provision with many opportunities to explore one's own interests, values and skills and to begin developing those skills and qualities that will enable one to be highly successful in the workplace.
Another skill I have identified and did not want to leave without talking further about it is communication skill, although I have talked about the use of Technology and digital Skills of modern devices, there is verbal and Non-verbal communication.  In Verbal Communication we do find two elements, the word that is spoken or said and the word that is heard or received by hearing.  We live in a world that has got many languages spoken in various locations in most countries, so how we interact with one another in diversity matters a lot and we need to develop practice in this important aspect of Interpersonal Interaction. Applying communication skills is a way of giving feedback and information,  When we sit for exams as students, we do get the feedback which is our results and this is how an individual can judge the performances and be able to see the areas that need to be improved in order to attain the desired goals. So feedback is goal-oriented (Peter Morgan,2017).

     
Skills and Knowledge to be Learned: 
 Presentation Skills:   In Presentation skills, we do learn much about being confident or self -confidence. This is an area whereby it may not be so easy to go about, I have gone through a lot of challenges as far as confidence is concerned, and so I was struggling with being shy and nervous. I could not stand to face the audience and be confident, so coming to the University has made me learn Presentation Skills in that The Lecturer would put us in groups and we would get involved in conversations to learn to say a few words. This was very helpful to me quite a lot, and although I thought that it was something hard for me to deal with, eventually I got positive results.
In the Book Presentation Skills for Students, it talks about setting up good speaking habits under the topic; Delivery, Nonverbal Communication and Nerves. In this chapter, we want to look in detail at speaking situations and the major tools that can be used as we speak: the voice and the body language. This is the area where you have to speak positively and to develop your transferable skills and your own confidence. There are many considerations that one has to keep in mind in order to be a good speaker. It is not easy but with most aspects of spoken communication, you will find that you improve rapidly with practice. Joan van Emden and Lucinda Becker 3rd edition 2016
Another weakness I had in speaking was that I used to be speedy somehow and not controlling a constant volume, so I have learned how to practice speaking clearly with appropriate emphasis. In this book, I have discovered from the point of view of our lecturers, it is one of the most rewarding parts of teaching such skills, and I am one of the students who really wanted to improve in my academic studies, so each presentation would prove to be better than the previous one as we continued to practice. It is also a teaching method to be prepared to establish healthy speech practices, because the poorest presentation is the consequence of bad practices such as not staring at the crowd or murmuring, rather than talking plainly. 'However, most individuals are quite able to make eye contact and speak plainly; they may not even realize they are not doing these practices, and if they see a clip of their results, it can be quite a surprise. If they then bear into account one element of their performance, such as their bad enunciation, and practice to improve it, they will discover that not only will their phrases quickly become better, but they will also begin to talk more effectively as a subject of practice, without needing to believe it (Joan Van Emden and Lucinda Becker, 2016).
    Learning facial expressions was one of the things that did not give me hard time because I like to speak while smiling at people, and I would not use a lot of body language and I did not know that this skill I will be learning how to improve it at the university level, as we try to measure success as far as professional development is concerned, academic degree matters a lot to someone who wants to develop in this competitive society. One has to know how to increase in Business ideas, the duties and responsibilities in the categories of Short Term Time Frame,  and Mid Term Time Frame and Long -Term Time Frame.
We all want a healthier, more viable, more secure and more pleasant environment. UC Davis helps us get there by trying to place individuals first at all times. It's no surprise that as a top-ranking research university and the region's second-largest company, our staff are guiding the way in learning, study, public service, and customer support.
http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf                               
  
Establishing Employment goals:  
A Goal is simply a written statement describing what you want to achieve within a required period of time and there is a set deadline. We do find that Business goals include those for the Company as a whole, goals for each department and goals for each employee.
The importance of setting up Business goals is to give the Business a clear direction and to help measure results. In this assignment break down I have studied about four detailed and essential reasons why businesses should have goals.
1. Measure success- successful organisations always aim at improving, growing, and becoming more efficient. And one of the ways is to set goals that provide the an effective way to measure the success of the company goals.
2. Leadership cohesion – Everyone in the organization understands that setting goals ensures achievements that are aimed at. When there is proper clarity in the leadership team of the organization's accomplishments, it provides greater principles for the decisions management might make regarding things like hiring good employees, acquisitions, incentives, sales programs etc.
3. Knowledge is power -  When one desires to have knowledge in skills and understand the goals, it becomes easier for that person to make daily decisions based on the long – and short -term goals that were established before.
4. Reassess goals – Once goals are set they can be monitored regularly on a daily, weekly, monthly or even yearly basis to verify the business is heading into the right direction. In some cases, there might be a need to make changes or adjustments if the business is not achieving or moving in the right direction. Study.com
However, setting business goals can go wrong if not done correctly. We can find that Seasoned business managers try hard to put effort and a great deal of time and energy into developing and implementing business goals. In this discussion, there are two big pitfalls a business manager should try to avoid.
1. When setting these goals, one has to consider not to make unrealistic high goals, this can make the employees perceive that they are unreachable and make them lose the morale of putting effort for its achievement. It is advisable that a business person needs to set realistic goals so that the employees can come together as a team to achieve them. They can be able to apply their Teamworking Skills to boost productivity 
2. Setting goals that are difficult to comprehend, and not specific enough to lead to action planning and look useless and a waste of time. ‘If achievements cannot be measured against the businesses expectations, then a manager cannot observe any progress toward the goal’. Study .com 


CONCLUSION:
I conclude by saying, that personal development planning allows people to hold responsibility for their own education. Learning becomes both a proactive and a flexible method, intended and prioritized to promote instant requirements for growth and long-term aspirations (AUA Postgraduate Certificate in Professional Practice (Higher Education Administration and Management (OUVA).
 I have focused on the areas I want to develop especially when I had a session with the career advisor, and I am discovering and learning what are some long-term career goals and skills I will need to develop to achieve them. It is a process I would like to take time to learn since most of the things are new to me and this Includes professional exploration, self-assessment, planning and follow-up with preliminary employment strategies.    
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