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TASK 1- Essential Academic & Employment Skills 

 

Essential academic and employment skills are important because they genuinely help you 
handle both school and real working life. A lot of people don’t realise how much these skills 
matter until they’re actually in a situation where they need them. Communication, for 
example, isn’t just about speaking clearly or writing essays. It’s more about being able to 
explain your ideas in a way other people can understand, and also listening properly so you 
don’t get the wrong end of the stick. Good communication makes group work, part-time jobs 
and even simple day-to-day tasks a lot easier because everyone knows what’s going on. 
Without it, even small tasks can turn into confusing or stressful situations.  

Time management is another skill that actually makes a huge difference once you start using 
it properly. When you don’t plan your time, everything stacks up and you end up stressing 
over work that could’ve been done earlier. Learning how to spread your tasks out, take things 
step by step, and not leave everything to the last minute makes school life way easier, and in 
a real job it matters even more because people expect you to be reliable. Teamwork is also 
important because nearly every job involves working with different people, and you need to 
know how to share ideas, help each other out and not cause unnecessary drama. Digital skills 
matter too since almost every workplace uses some kind of technology now. For me, building 
these skills will help me feel more prepared, stay organised and actually be confident when I 
start my future career. 
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PART B REFLECTION 

The similarity score I got wasn't quite what I anticipated, and it was a little higher than I'd have liked. The primary issue, I 

suspect, stems from the fact that many sentences of mine closely mirrored existing web content. Next time, I'll make a real 

effort to express everything in my own voice, and to explain concepts in a way that feels more authentic and relatable. I'll make 

https://www.skillsyouneed.com/


sure to give my work a thorough review before I send it off. If I had to assess my own work, I would give it a score of about  

55%. This is because I completed the task and used the proper sources, but my paraphrasing skills need improvement. 

  



 

  



TASK 2 TEAMWORK & POSTER 

 

 

 



  



TASK 3 – Online Meetings and Virtual Teams 

 

 

 

 

 
  



TASK 4 Reflection 

 


