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[bookmark: _Toc70166885]Introduction 
Academic and Employability skills are such skills that can be delivered to any employee and are applicable in almost every job. They help to develop their experience, base of knowledge or set their minds that makes them very aesthetic to employers. It is often known as employees' skillfulness, soft skills, and skills foundationally (Osmani et al., 2019) They often upgrade their actions, diminish errors and increase cooperation with their colleagues, and help them to perform their actions more nicely. 
With these skills, both employee and students can have an advantage which enables them to grow in their career and to compete among other employed aspirants who are fighting for the equal position. Thus, with these skills, they may have a better chance of getting hired by any reputable company.
In some industries, certain skills of the employees are very mandatory (Husam and Abraham, 2019). For a particular position either we can be ready for an interview or we can create a resume by investigating which skills of employees are required in their company.
The purpose of this report is to evaluate my learning in this module with the help of the Gibbs Reflective Cycle; an elective analysis tool. This will show my improvement in the academic career.
[bookmark: _Toc70166886]Gibbs Reflective Cycle (Description)
Most people believe that they can only learn from their own experiences. However, if they can’t throw back on their experience, and can’t think about how they could able to do well next time, then it's quite difficult for them to learn anything at all.
In 1998 Professor Graham Gibbs published his book “Learning by Doing.” where he mentioned Reflective Cycle. This can be applied to people to make their sense at working time, by which they can recognize what they did and how they can perform well in future.
[bookmark: _Toc70166887]There are six stages in this cycle:
1. Description
2. Feelings
3. Evaluation
4. Analysis
5. Conclusions
6. Action.
Reflection on such experiences can be arranged in stages by applying them to a circle. This urges anyone to imagine any experience, job, or incident in many details, creating them know about their movements and able to modify better and switch their behavior. By noticing both the positive and negative effects of the affair, they can learn from it.
This model is utilized in many conditions and is functional in analyzing it. To upgrade their understanding and evidence of learning based on practices (Adeani et al., 2020). It is considered an important gadget to apply after the censorious incident has leaped out to help practitioners and reflect students on encounters and form new learning and create new ideas.
The use of critical reflection urges by the Gibbs model. It mainly suggests changing people who are new to these practices from new knowledge and learning into change and action. 
To play with an experience this model is a perfect example. Originally Gibbs recommended its practice in repeated conditions, but the stages and principles apply equally well for single experiences too. If done with a stand-alone experience, the action plan may become more general and look at how you can apply your conclusions in the future.
[bookmark: _Toc70166888]Gibbs Reflective Cycle (Application) 
Gibbs Reflective Cycle comprises definite steps including description, feelings, evaluation, analysis, conclusion, and action.
[bookmark: _Toc70166889]Description: 
· Academic writing signifies or focuses on clear, concise, and structured writing that is backed up with fruitful evidence it not only has a style but also consists of a typical formal tone. While describing academic writing one has to remember to not use any complex and long sentences along with complex vocabulary. Each writing discipline consists of certain conventions that need to be followed. In academic writing focused planning and understanding regarding this subject is required. Logically ordered structures with proper knowledge about the subject area are also required. Lastly, comes in line with its style and tone. Efficient use of tenses and language with clarity is needed in academic writing. 
· In the case of Online Learning, it describes the form of education that is taking place actually over internet connections. It is also known as e-learning. Online Learning is not practiced in traditional classrooms but is taking place across a vivid distance (Sekarwinahyu et al., 2019). In this advancement era where the internet has necessarily grown, a lot of things changed starting from communication to pursue education. Students use their computers and laptops or mobiles for perceiving education through the internet. Several course programs, online graduations, and post-graduations are being conducted through digital technologies.
· In the context of Time Management, planning and organizing become the two important key elements of it. It demonstrates a process of planning about dividing time between the specific activities. People with proper Time Management qualities work more smartly to complete more work in less time. Time management becomes an important basis in a business organization specifically. It can be also considered an important management quality. By correct implementation of time management, one can enhance efficiency, maintain proper reputation, increase productivity, lesser stress, and enhanced opportunities. 
[bookmark: _Toc70166890]Feelings:
· In Academic Writing an unusual APA is initiated with an expectation that the tone will consist of free emotional evaluations and statements that could be biased. As a student, I sometimes believe that it focuses upon a particular work challenge that incorporates complex free writing with easy and clear understandings along with maintenance of formal tone and style. I feel that with such prime investment, the students are getting more inclined towards his or her related topics for purposeful answers to their problems that are raised through their research. 
· The approach that online learning takes is taking place through the internet while rejecting the old traditional classroom learning. It is considered to be accepted globally and also regarded to be a crucial approach to get over the limitations regarding learning on campus. I feel that the emotional experiences of the students have a vivid impact on their online learning. It is about the student's acceptance of this technologically improved achievement in the online course. It is impactful but I think that the student's level of anxiety and boredom has been enhanced by this new way of learning. On the other hand, besides this boredom, there is also a higher achievement of their work through this online learning (Kirk, 2017). The learning environment is getting affected by this online practice with this education. 
· According to my, time management is an important factor in the management process. It is expected for a manager to acquire strategic plannings and organize their time properly and efficiently in the workforce. Individuals vary in responding to changes. Some accept very easily, others act upon the schedule well only when it is planned, changes to the schedule could upset them. In my view, if one does not carry out time management in a proper way, he or she will face problems in the workforce and it also becomes a part of someone's personality.
[bookmark: _Toc70166891]Evaluation:
· If we consider the evaluation process, each line of employment differs from the other. Evaluation is something that is analyzing the value judgments regarding any topic. Academic writing occupies a definite area of value judgments about any related topic or context. The area thus by making value judgments presents or rather defends multiple opinions concerning a certain set of criteria. Evaluation of academic writing provides essentials discriminations and comparisons about different notions. Most importantly it helps in recognizing different levels of subjectivity.
· Evaluation of online learning becomes very challenging. In this modern world, the introduction of education through the internet is a new development that is rejecting the old classroom traditions. It is well developed across many countries but it is also posing out certain methodological and technical issues while executing it. In my view, the students face a lot of difficulties while pursuing studies online as they fail to examine the happenings taking place in other distant learning sites.it is surely providing better opportunities to students with variable resources but also its approach is a lot different from the traditional schooling. The learning environment is much better in traditional forms rather than the online form of teach (Adeani et al., 2020). 
· Time management as discussed above forms the basis in the management process, where a manager should know the proper organization of resources. There are both positive and negative impacts of this activity of time management (Ahmed, 2019). If we consider the positive points, it lays down to be effective in managing several projects, proper handling of important priorities, an attempt to complete his or her work always before deadlines, the best utilization of the available or free time, assisting staff and abolishes futile and unnecessary workloads. On the other hand evaluation of negative impacts of time management includes the problematic scenario where one is unable to handle work pressure and is not able to meet the deadlines properly. When someone becomes unrealistic about meeting deadlines and wastes his or her suitable time, the entire management process's growth reduces.
[bookmark: _Toc70166892]Analysis:  
· Academic writing provides better writing skills and knowledge about the subject matter (Dressler et al., 2018). By applying the strategies of content writing, my quality of writing improved. Clear understandings of the writing are important.
· Time management provides proper breaking down of frame time of a particular job. The strategy of time management helped me in my examinations successfully.
· In the case of online learning, efficient communication is needed as it is a crucial skill. It takes place only when clear communication with logic exists. If we listen carefully, we can able to understand the speaker’s sayings.
[bookmark: _Toc70166893]Conclusion:
· Academic Writing can bring essential positive impacts on an individual regarding the topic. One has to be good in writing and also must be formal in style and tone throughout the contenting of the topic. In my view, this particular activity can form an opportunity in my case (Dhaliwal, Singh and Singh, 2018). With my good writing skill and a better understanding of the subject topics, I can achieve better in this form.
· Online learning is productive and exciting but its approach is different from traditional forms (He, Parkinson, and Doyle, 2018). According to my, one must recognize the comfort levels, availability of time by using advanced technology on one hand. On the other hand, the learning environment is changing and major students are dealing with anxiety and boredom issues. 
· Concluding the activity of time management, the important thing is that one needs to understand the impotence of the activity in the management process. Progress in a business entity will take place if individuals could properly manage their time in building up new plannings and strategy. A person gets free from the excessive pressure of the workloads if maintains proper time management. It is crucial for leading a better lifestyle.
[bookmark: _Toc70166894]Action:
· The probable actions that are required to be a good academic writer include proper writing skill, formal use of language, one needs to be focused and clear about their topics and most essentially it needs to be backed up with favorable evidence. These qualities should be implemented within the individuals to get better content of the writing. 
· Education through online modes or platforms became very common as it helps in seeking more opportunities with a wide variety of content. For an impactful success, certain strategies need to be implemented well such as treating the course to be real, practicing managing time, keeping oneself organized, participating actively, and removing possible distractions (Adeani et al., 2020). 
· Proper time management within a management system also includes certain implementations that need to be done like improving skills, being flexible, proper planning of strategies, removing distractions and interruptions, having decisive qualities, consolidating tasks, and establishing one's priorities. These are the actions with which change can be brought.
[bookmark: _Toc70166895]Conclusion
From the above discussion, we get to know about the vivid analysis of Gibbs Reflective Cycle upon three particular activities- academic writing, time management, and online learning. Through this particular model helps people to have a proper sense of working situations to acquire knowledge and understand its future vision or how well it can be implemented in the future. Well talking about its future aspects, the model has high scope in the future. Proper application of the Gibbs Reflective Model in the future can enhance improvements and all sorts of experiences in the future. We also get to know the various steps that are incorporated within the model, which helps in analyzing any activity or field of career. It includes- description, feelings, evaluation, conclusion, and action.
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