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m all staff has to
heir activity and
following the

; recuperate any unnecessary
ch as: phone, jacket or bag.

f you are in the middle of cleaning a
oom place the trolley/ vacuum cleaner in
the room and close the door.




nd close any
ay out.

use the
en room
SO

eam at the “Assembly
o area in front of the hotel.

you notice a fire press the “Alarm
position on every floor on the middle
rridor and next to the fire exit door.

bu
of the



thiand Saftety Tips

d organize, avoid leaving
eep the door open to
ards.

oth with two different chemicals as
e toxic if they have a chemical

chemicals unattended.

\lways check the vacuum /dishwasher if they are in

od condition. Report to manager if they are
amage.

Wear non-slip shoes while at work.

If something is spilled on the floor clean as soon as
possible and place a sign on the area until dry.




helves to avoid the items falling ﬁ

‘ ages or the trolleys.

If an item is not needed pack it up and store in the
design area.



(slIIcals

the chemicals correctly : in the
rdingly.

sing a QFM Dispenser so the chemicals have
with the date of the refill and with the use

 provided bottles, each bottle being use for

only one f chemical.

-

Do not different chemicals.

Always read the labels and follow the weaning
signs (COSHH)

Never leave the chemicals unattended outside t
he linen room.




foYe you start

e day it is important




Room cleaning Step by Step W h | Ie. C I Edll | Il g t h e
9 1. Streping the room: r O O rr]

Ensure room is well-ventilated.
Remove all towels/bedding

Premierinn  ¢emove ai the garbage Keep the area clutter free to have easy
Pest eagy Remove all the cups, glasses and access and avoid tripping.
cutlery

Keep the wire from the vacuum neatly.
2, Active cleaning

Start by dusting the room: desk, bedsides tables,
headboard, window still, cabinet.

Make the bed by standards.

Move into the bathroom:

Add the toilet cleaner and wait to action for 5 min.
In the meantime clean the mirror, shower and sink
with the specific cloth(Red /Blue)

Clean the toilet with a yellow cloth.

Sanitise your hands.

Add new towels, toiletry and toilet paper if needed.

Use the bin door stopper.

3. Final touch:

Double check the room is in high standards.
Vacuum the area.

Mop the bathroom.

Spray the room freshener on the floor.
Leave the room and ensure everything is locked. . ‘




ummary

sibility to keep us and our
while we are at work.

cedures were created in the best interest
ing the employees safe during the shifts.

e not sure about something ask your
manager for advice.
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