Decision & Iteration Log
Why I chose my tool
I chose Excel because the Happy Paws scenario involves working with numbers and comparing bookings across different weeks and services, and the grid layout makes that information much easier to display and organize clearly. I did think about using PowerPoint, as it would have still been a single page, but it just doesn't give you that structured grid for working with data. To be honest, I hadn't used Excel in a long time, so it take a little while to get back into it. However, I selected Excel because it fits my scenario best and allows me to organize the work with confidence.
What information I used
· I used the weekly booking numbers across the 4-week period from the Happy Paws scenario, including the 4 service types (Full Groom, Wash and Dry, Nail Trim, and Puppy Groom), weekly totals, and overall totals.
· DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel – Working with tables.
· DigiCentre, University of Wales Trinity Saint David (n.d.) Bitesize Excel – Understanding pivot tables.
· Microsoft Support (n.d.) Excel help & learning.
How I created my artifact
· First, I typed all the data into the sheet, then pressed Ctrl + A to select all cells and changed the font style to Arial Nova.
· After everything was typed out, I double-clicked Column A so all the service names were fully visible and did the same for Column F so "Total Bookings" fit neatly.
· Next, I added the SUM formulas to calculate the totals across both columns and rows: =SUM(B2:B5), =SUM(C2:C5), =SUM(D2:D5), =SUM(E2:E5) for the weekly totals, and =SUM(B2:E2) through =SUM(B5:E5) for each service's overall total.
· I highlighted cells A1:F1 and A1:A6, applied a light blue background fill colour, and made the text bold so the row and column headers stood out clearly from the main data.
· Finally, I highlighted cells A1:E5, went to Insert, clicked the Column option at the top left of that section, and inserted a 2-D Clustered Column chart.
What changes I made
· I added light blue fill colour and bold formatting to cells A1:F1 and A1:A6 to make the service types and week headers stand out and clearly frame the table data.
· I changed the chart colours because the default ones were both green and too similar, making it hard to distinguish between the data series.
· At first, I had the chart placed directly under the main grid, but it covered up the colour key so you couldn't see which colour matched each service type. Moving the chart to the right of the table made everything visible and neat.
· I also noticed some text was getting cut off, so I double-clicked the edges of Column A and Column F to automatically adjust the width, so all the headings and service names fit cleanly.
Feedback
I was told my log looks okay so I’m keeping it. I did slightly spruce up the bullet point style from the basic one I just stated with.
Final explanation
Overall, I am really pleased with how the finished spreadsheet turned out. Adding the light blue fill and bold text to the headers really makes the labels stand out from the raw numbers, and moving the chart to the side keeps the whole page looking sharp and well-organized. This layout makes things much easier for the Happy Paws owner, as they can quickly review booking performance visually without having to comb through all the individual numbers, allowing them to compare weekly demand at a glance.
Working through this project has definitely built my confidence in Excel. While I already knew basic formulas, I didn't realize I could present multiple weeks of data side by side in a single chart to give it such a polished, professional look.

