Time Management:
You can set clear goals on what you want to do and how to do them, create daily to-do lists, and using tools like Google Calendar or Trello to structure your daily life also the main thing is Self-Care, breaks that are scheduled and maintaining a sleep schedule to improve productivity.
breaking large tasks into small steps so it’s more motivational to work 30 minutes on a task rather than 5 hours non-stop.
Minimize Distraction to do this you can turn off your notifications, close tabs that are not necessary, and be in a distraction free environment.
Avoid Multitasking to do this you can focus on a single task for better efficiency.
Track your time to do this you can set alarms and reminders to take your short breaks to recover and be more energetic.
Critical Reading:

Using active annotation, engage with the text, highlighting key stuff of the text to understand it more also write down question in the margins to summarize the paraphrasing your own words.
Before reading the text skim the whole passage looks for titles, heading, abstract, introduction, conclusion by doing this you can understand the structure of the text and the passage.
Reflect and summarize the text to do this you can summarize the main points of the texts, then check for accuracy.
Reading deeply can also help improve your critical reading because doing this can help you understand the text and you won’t struggle for the next part of the texts.
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Description automatically generated]My similarity score and how I can improve it: The score I received is 0% and that’s amazing the reason I got that score is because of my referencing I didn’t add any references and to improve on my score I maybe can add references next submission.
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