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[bookmark: _Toc153386512]Reflective Account
[bookmark: _Toc153386513]Description

The following piece will reflect on my micro-teach session. The session took place on the 27th of November 2023. I conducted a micro-teach session aimed at guiding learners through the process of booking a holiday and choosing a destination. In this reflective account, I will utilise Gibbs' reflective model (Gibbs, 1988) and draw insights from the feedback received to evaluate the effectiveness of the session and identify areas for improvement. The primary goal of the micro-teach session was to enable learners to explore the essential steps in booking a holiday, efficiently plan and organise a trip, and gain insights into cost-effective travel strategies. The session was structured to inform the students of the key components needed to book a holiday, give hints and tips and finally allow the learners time to action what they had learnt through a practical session. 

[bookmark: _Toc153386514]Feelings
I started the lesson creation process with confidence, feeling that I had prepared a well-structured presentation and teaching materials. I took time to develop a topic and create a PowerPoint presentation to accompany my verbal taught elements. However, as the session drew closer, I realised that work commitments meant that I had little time to review the content I had created for the session weeks before. This made me nervous and anxious and impacted the initial part of the session. I rushed through the content and the beginning of the session by talking through the points very quickly. Recognising this, I adapted as the session progressed, regaining composure and allowing for a more engaging and natural pace. Upon reflection, I realise that I was more conscious about the limited time, rather than the taught content. This experience highlighted the importance of balancing preparation and flexibility in teaching (Avis et.al, 2019).
During the session, I noticed some learners appeared polite but not overly engaged, particularly during the PowerPoint presentation. Some of the learners listened to the content, however, I could feel that some were switching off and becoming distracted. Personally, I felt a little disheartened at this point. I felt as though the content I was teaching was not at an adequate level to maintain the interest of the learners. In line with Advance HE standards (Advance HE, 2023), I felt that I needed to adapt the teaching methods to focus more on the practical elements to keep the learners engaged. Reflecting on this, I feel that I altered my teaching methods to regain the attention of the learners, whilst also completing the lesson objectives. In future sessions, I will incorporate more interactive activities and varied instructional techniques to enhance engagement and promote equity of opportunity for all learners to reach their potential (Lubke, L, et.al 2021).

[bookmark: _Toc153386515]Evaluation

The session progressed well and the feedback at the end was generally positive. The session kept to time and the audience engaged with the content and the activities well. 
The session received positive feedback, with good time management and engagement from the audience being the main points of feedback given.. Reflecting on this and the feedback received from the mentor, I can see that I appeared confident and that my feelings about the session were hidden well from the learners. This allowed me to understand that I could be too critical on the process and observe things that the learners were not seeing. However, I recognise that the pacing was uneven and I need to follow the lesson plan more closely to stick to the timeframe and design of the session, a factor emphasised by A1 of the Advance HE standards (2023). This is an important factor to maintain learner interest and understanding. In future sessions, I will implement strategies to maintain a consistent pace, ensuring that all aspects of the content receive adequate attention.

[bookmark: _Toc153386516]Analysis

While the session achieved its aims to a certain extent, I felt that the learner would have liked to delve deeper into the topic, which was challenging within the allocated 30 minutes. This realisation prompts the need to carefully choose topics or activities that align with the available time. In future sessions I will make a more strategic selection of content to allow for a comprehensive exploration. 
Upon further reflection, I realise that the introduction to the session could have been more engaging. According to North Idaho College (2023), an effective introduction should capture learners' attention and set the tone for the session. Next time, I will consider incorporating a relevant anecdote or a thought-provoking question to spark interest and engage the learners. As Soderlund et.al (2023) state, the use of practical activities such as the travel itinerary activity supported the learning objectives and allowed me to regain the attention of the learners. This aligns with the Advance HE standards that encourage the integration of pedagogical theories into practice (Advance HE, 2023).
Another area to reflect on is availability of feedback opportunities throughout the session. I realise that I could have provided more opportunities for student feedback and reflect. McGuire emphasise the importance of creating a feedback loop in order to gain valuable insight into the learners perspective and understanding. (McGuire, 2021). I attempted to gather feedback via the use of a QR code at the end of my session, however, this did not work due to technical issues and it was necessary for me to adapt and take verbal feedback instead. In my next session, I will incorporate regular checkpoints for feedback and reflection to enhance the learning experience. I will also make sure that the technological elements of my session are working correctly beforehand.

[bookmark: _Toc153386517]Conclusion
The micro-teaching session provided valuable insights into my teaching practice and has allowed me to reflect on my teaching style. By applying Gibbs’ Reflective Cycle and considering Advance HE standards, I have identified key areas for improvement. The next steps involve implementing strategies to enhance the introduction, engagement, pacing, and feedback aspects of my teaching practice. Through continuous reflection and adaptation, I aim to refine my teaching approach and provide an enriching learning experience for all participants.
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Teaching Observation Record

Guidance on the use of form

This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.



Section 1

		Trainee teacher: Daniel Payne

		Observer:



		Date: 27/11/23

		Time: 30 minutes



		Topic: Booking the Perfect Holiday

		Group: 



		Setting (classroom, workshop etc): Classroom

		Number of learners: 5







Trainee Teacher notes 

		Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.



		



















		Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.



		

· Confidence of appearance

· Speed of delivery

· Ability to engage students













Section 2

Observer Feedback:

		1. Lesson planning and preparation:

For example (but not limited to)

· Lesson plan (structure, detail provided, variety of activities, appropriateness)

· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)

· Learning outcomes (suitability of outcomes for learning group and subject)



		

Thank you for sending me the lesson plan in advance, and I can see you have developed a thoughtful plan for the lesson. The lesson plan has clearly expressed learning outcomes, which are ideal for this session in terms of realistic outcomes. The scheme of work is detailed and follows a logical order. It is very clear and explicit for other teachers to follow. The professional standards have been referenced correctly, and I would suggest that you add a few point about how you meet the standards in preparing the lesson. It was useful that you have included the assessment, and would suggest that you distinguish between formative and summative assessment.









		2.  Teaching and delivery: 

For example (but not limited to)

· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)

· Classroom presence and presentation skills (appropriateness of teaching strategies used)

· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)



		

A very clear start to the lesson with a PowerPoint listing the key learning/topics. A very confident and engaging teaching style, with clear communication. The transition from presentation to group tasks /individual tasks managed seamlessly. Excellent classroom presence and clear and professional presentational skills. A good choice of teaching strategies, between PowerPoint and task, leading to the assessment of knowledge. The pace was upbeat delivering the learning objectives on target. Excellent quality PowerPoint and other resources. A clear concise learning session. The demands on students were totally within what is acceptable for this level of study. Very good time management of group /individual work. 







		3. Professional knowledge and skills

For example (but not limited to)

· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)

· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)

· Identification of and engagement with professional standards (which standards are evidenced and where)



		In evidence is a high degree of knowledge in the subject area. A high expectation was set for the work. In teaching you role modelled exemplary behaviours, which resulting is a positive engagement from students. Good use of formative feedback following the exercise and good summing up of the lesson to consolidate learning. You dealt with students’ questions with patience and respect. Excellent use of QR code for evaluation and feedback. 

Well done a very professional microteach. A nice positive , upbeat lesson.















		4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.





		· Lesson planning

- consider what is done to meet the professional standards- investigate the PSF23/Advance HE website and publications

- Read up on assessment concepts to differentiate between formative and summative assessment  



To address the points you asked me to consider;

· Confidence of appearance- you appeared confident and displayed clear leadership skills in teaching.

· Speed of delivery- the delivery was paced well

· Ability to engage students- excellent engagement  of students 

Your powerpoints were excellent





















Section 3

Student teacher reflections:

		Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 
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Lesson Plan



		Topic: Booking the Perfect Holiday

		Class: PCET Year 1





		Date:27.11.2023



		Length of lesson:30 Minutes

		Number of students:5



		Resources required:

Access to a computer with an internet connection







		Aim of Lesson



Explore to process booking a holiday and choosing a destination







		Learning Outcomes – The Learners Should Be Able To:



· Explore the essential steps involved in booking a holiday.

· Learn how to plan and organise a trip efficiently.

· Gain insights into cost-effective strategies for travel bookings







		Previous student knowledge required for the session:	



No knowledge needed









		Anticipated difficulties (if applicable):



People who do not want to go on holiday or have no interest in the topic.

Internet issues

Poor class attendance







		Professional Standards (where are these being met within the session)



K4 – Use of digital technology such as PowerPoint and online feedback systems.



V1 – Understanding of different learners and offering differing methods to engage.



A2 – Teach through an appropriate method – Using online resources and in class discussions













Lesson Detail:



		

Stage 

		

Focus

		

Strategy 

		

Time 





		Introduction













Development 













































Plenary/conclusion



















		Welcome and introductions.

Share the session objectives.

Discuss the importance of effective holiday planning.





Choosing a Destination



















Budgeting and Financial Planning









Transportation and Accommodation



























Q&A and Discussion















Summary and Conclusion











Feedback and Evaluation

		Utilise a PowerPoint presentation to deliver the first key information and messages









Encourage students to think about their dream holiday destinations.

Discuss factors to consider, such as interests, budget, and travel preferences.

Share examples of popular travel destinations and types of trips.

Ask students to consider the points above and choose a destination.





Discuss the importance of setting a travel budget.

Share tips for saving money for a holiday.

Provide insights into cost-effective travel options







Explain the importance of booking transportation and accommodation in advance.

Discuss various modes of travel (flights, trains, buses) and accommodation options (hotels, Airbnb,hostels).

Offer tips on comparing prices and reading reviews





















Open the floor to questions and encourage students to share their holiday planning experiences and concerns











Summarise the key takeaways.

Encourage participants to start planning their next holiday using the insights gained in the session.







Distribute feedback forms for participants to provide input on the session's content and delivery.

Collect feedback forms for future improvement.

		5 minutes











10 minutes



















5 Minutes











5 Minutes

























4 minutes













1 minute











After session











		Assessment Strategies: when and how are they included within the lesson?





· Discussion

· Q&A















		Informal reflection (to be completed after the session)
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Booking the Perfect Holiday

A Guide to Efficient Trip Planning



Daniel Payne - 1803525









Session Objectives





Explore the essential steps involved in booking a holiday.

Learn how to plan and organise a trip efficiently.

Gain insights into cost-effective strategies for travel bookings











Importance of Effective Holiday Planning





Maximise Enjoyment

Budget Control

Peace of Mind









Choosing a Destination

Things to consider







Interests





Budget





Travel Preferences







Popular Destinations





















Budgeting and Financial Planning









Setting a Travel Budget





Tips for Saving Money





Cost-Effective Travel Strategies







Transportation and Accommodation









Booking in Advance





Modes of Travel:





Flights





Trains





Buses





Accommodation Options:





Hotels





Airbnb





Hostels







Travel Itinerary and Planning









Benefits of a Travel Itinerary





Sample Template for Daily Planning



















Key Takeaways









Effective planning enhances your travel





Financial Preparation is Crucial





Peace of mind through preparation





Just do it! 
Start Planning you next adventure! 













Feedback and Evaluation
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Teaching Observation Record

Guidance on the use of form

This form is intended to be used to record feedback from formally observed teaching sessions including micro-teaching. The trainee teacher should complete Section 1 in advance of the teaching session and forward the completed form to the scheduled observer. They will then provide feedback to the trainee based on the headings indicated in Section 2 and suggested areas for feedback. However, this is not intended to be prescriptive in nature, but rather to promote dialogue on the quality of the teaching that has been observed in order to provide guidance and to inform targets for future professional development for the trainee teacher. Section 3 should be completed by students following receipt of the observation feedback as a reflection on the feedback obtained and the suggested points for development.



Section 1

		Trainee teacher: Daniel Payne

		Observer:



		Date: 27/11/23

		Time: 30 minutes



		Topic: Booking the Perfect Holiday

		Group: 



		Setting (classroom, workshop etc): Classroom

		Number of learners: 5







Trainee Teacher notes 

		Please note here any information you feel would be beneficial for your observer to be aware of prior to the start of the lesson, such as your rationale for a particular teaching approach, how this lesson fits into the wider curriculum for the learners etc.



		



















		Please note here any specific areas that you would like to request feedback on from your observer, for example delivery style, planning and preparation, teaching strategy used.



		

· Confidence of appearance

· Speed of delivery

· Ability to engage students













Section 2

Observer Feedback:

		1. Lesson planning and preparation:

For example (but not limited to)

· Lesson plan (structure, detail provided, variety of activities, appropriateness)

· Resources prepared (clarity of any slides used, handouts provided, are resources accessible)

· Learning outcomes (suitability of outcomes for learning group and subject)



		















		2.  Teaching and delivery: 

For example (but not limited to)

· Lesson start/conclusion (timing, sharing and reflecting on outcomes, were outcomes met?)

· Classroom presence and presentation skills (appropriateness of teaching strategies used)

· Pace of lesson and use of time (inclusiveness of lesson for all students, overall workload expectation on students and impact on well-being)



		















		3. Professional knowledge and skills

For example (but not limited to)

· Subject or vocational knowledge (familiarity with the subject being taught, responding to questions)

· Clear expectations for learning and behaviour (formative and summative assessment, checking on student knowledge)

· Identification of and engagement with professional standards (which standards are evidenced and where)



		

























		4. Points for future development (no more than 3 or 4). Where possible these should be identified in negotiation with the trainee teacher.





		





















Section 3

Student teacher reflections:

		Note here your reflections on the lesson itself, the feedback obtained and any plans you have to address the development points notes. 
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		Area of improvement

		Target

		Strategies

		Timeline

		Review Updates



		Introduction

		To create a captivating introduction that captures learners' attention.

		Incorporate relevant anecdotes or real-life scenarios related to holiday planning.



Pose thought-provoking questions to stimulate interest and set the tone for the session



		Implement in the next teaching session.

		



		Balancing Preparation and Flexibility

		To balance thorough preparation with adaptability during the session.

		Prioritise time management in work commitments to allow for ample session preparation.



Develop contingency plans to adapt to unforeseen circumstances without compromising session quality



		Ongoing implementation, with a review after each session

		



		Enhancing Learner Engagement

		To improve learner engagement through interactive activities.

		Incorporate hands-on activities and case studies related to holiday planning.



Utilise multimedia resources to diversify instructional techniques.



Encourage peer interaction through group discussions or collaborative projects



		Integrate changes progressively over the next three sessions.

		



		Consistent Pacing

		To maintain a consistent and balanced pace throughout the session.

		Develop a more detailed session plan with allocated time for each topic.



Use visual cues or timers to manage time effectively during the session.



Practice pacing during rehearsal sessions to identify and address potential issues



		Implement changes in the next teaching session and refine as needed

		



		Strategic Content Selection

		To choose topics or activities that align with the allocated session time.

		Evaluate the complexity and depth of content in relation to the available time.



Prioritise key concepts and practical elements to ensure comprehensive coverage.



		Apply revised content selection in the next session and assess effectiveness.

		



		Feedback and Reflection Integration

		To establish a robust feedback loop for continuous improvement

		Incorporate regular checkpoints for student feedback during and after the session.



Implement diverse feedback mechanisms, including verbal, written, and electronic methods.



Encourage self-reflection among learners by providing guided reflection prompts.



		Begin integrating feedback checkpoints immediately and refine based on results.

		



		Alignment with Professional Standards

		To ensure teaching practices align with Advance HE standards.

		Regularly review Advance HE standards and incorporate relevant elements into teaching strategies.



Seek mentorship or peer feedback to validate adherence to professional standards



		Conduct periodic reviews, with an initial assessment after the next two sessions.

		



		Continuous Professional Development

		To stay informed about the latest teaching methodologies and standards.

		Attend workshops, webinars, or conferences on effective teaching practices.



Join professional networks or communities to engage in discussions and share experiences.

		Commit to at least two professional development activities per academic year.

		







Monitoring and Evaluation

Regular Self-Reflection: After each session, reflect on the effectiveness of implemented changes.

Peer Feedback: Seek feedback from colleagues or mentors to gain external perspectives.

Learner Feedback: Use feedback from students to inform further adjustments and improvements.



By systematically implementing this action plan, I aim to enhance the overall quality of my teaching sessions and create a more engaging and effective learning experience for my students. Continuous reflection and adjustment will be crucial in achieving these targets.
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