


Task 1 - Reflection 
Description
[bookmark: _Int_J7N8Tr8J]When writing my first assignment for my professional policing course in university, I had to write a 1500-word essay using Harvard references and write academically, both of which I have never done before. Not knowing I had to find and use the correct procedures to not have academic misconduct and fail my assignments. It was a very new way of writing work since previously in my education career such as in college where I did public services and in comprehensive school where I did a range of subjects even in English literature we did not do referencing or academic writing to prepare for university. But once I had learned how to write academically it helped me when writing my first assignment and others to come. 

Feelings
[bookmark: _Int_UZqauWd3][bookmark: _Int_4w33WI11][bookmark: _Int_hlQbyLUf][bookmark: _Int_gCE1i9dI][bookmark: _Int_DkPo2pHp]when I started my first assignment, I was feeling very nervous, overwhelmed, and entirely stressed out by the thought of writing 1500 words, according to the NHS every university student will always naturally feel stressed and become stressed out by deadlines and work that is due (NHS, 2020) and it’s true when I was doing my assignment it was a lot to take in, but once I did finish my assignment I felt on top of the world. While I was doing my assignments, I felt a massive sense of doubt that I was not going finish my work on time, but I persevered and got it done which made me realize that if I put my mind to it, it will be completed and done to high standards. People become motivated to the work on their interest in said topics. (read & spell, 2012)

Evaluation
[bookmark: _Int_m3tbwAib][bookmark: _Int_w9ZCtfyn][bookmark: _Int_Ppp1mgiG]The best part of writing your first assignment is that once you have completed it you will get the knowledge on how to upload the assignment, time management, presenting, preparing to meet deadlines, how reference properly, and even how to write academically. All of these skills are transferable and will be continued use throughout my university course.  Skills that can be used in different scenarios & applied throughout your work are called “transferable skills” (Newcastle University, 2021). But with everything good, there will always be bad points for instance there is the stress of not completing the assignment, missing deadlines, incorrect number of words, and not following the guidelines. Naturally, every student will have some amount of stress (The Guardian, 2019). Once I conquered stress about my assignments and dedicated time to work on them, it made writing assignments so much easier for me.

Analysis
Writing the assignment was a massive stepping stone for me to conquer since once I have written it, I now have all the necessary skills required to complete any assignment that is given to me. 
Conclusions
[bookmark: _Int_ft4JoQUG][bookmark: _Int_W3EOqQjf]From the problems such as the stress of not completing the assignment, missing deadlines, incorrect number of words, and not following the guidelines. I have learned how to overcome them. In conclusion, trying to write your first assignment may be a tricky task, but once I learned how to write academically, reference properly, meet deadlines and follow guidelines the work I produced became very productive and accurate. Following the question made the work easier since it made the said question way clearer to me, so I could answer it effectively. Yes, there were points where I thought that I was not going to complete the assignment and was going to miss the deadline and fail the task that was set for me, but I worked through it and set my mind on finishing it as soon as possible so I would not have to think about it once it was finished. Breaking down the time to make it easier and more manageable is a highly effective way to meet deadlines (University of Essex, 2015).
Action Plans
From now on I am always going to start the assignment as soon as possible, even if I just write 10 words because at least I have started it and it’s better to continue with a little bit of work than a blank page. Another thing I need to do is structure a plan out on how to do the assignment, since having a laid-out plan will lay out what I need to do for the task set, another thing is leaving a paper trail since going back to old notes can open an insight into the task and help you complete it (Monterey Bay, 2022). 
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	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	One of the goals I want to complete is the ability to always turn my work in on time
	To measure my progress in achieving my goal I will take note of when I have and have not handed work in within the given timeframe. It is crucial to organize your time so you may maximize your productivity while continuing to perform the things you find fulfilling and enriching. (Genei, 2020)


	To be able to achieve my goal, it will be very beneficial to make a planner, this will help me plan my days in advance so I can get my work in on time.


	Having the ability to use time effectively a skill I can use for my entire life, and having time management in any profession can help me succeed in most goals 
The ability to manage your time effectively will enable you to grow your business without jeopardising your ability to maintain a healthy work-life balance. (FreshBooks, 2019)


	The timeframe for my goal is the deadlines given to me by my tutors, also it will prove beneficial if I hand in work early because it will improve my time management and it will look good if people recognise that my work is completed before the given date.




	Another goal I wish to better is Communication Skills.
	To measure this skill, I will have to ensure that I will boost my communication skills, among all life skills, effective communication is one of the most crucial. It is what gives us the ability to communicate with others and to comprehend what is said to us (Skills you need, 2023)
	To make this goal achievable I need to always reflect on how I portray and communicate myself when in education or in the workplace.
	Communication is an essential skill to have in the workplace or education or just generally everywhere, communication is a skill that everyone should develop since it is such a pivotal skill to have, especially and more importantly in the police service. To swiftly build rapport, establish trust, and encourage people to be candid about their possible risk or vulnerability, including any experience of abuse, officers and employees should learn and use advanced communication skills. (College of Policing, 2021)
	The timeframe for this goal is my entire life but I think it will better if I accomplish it as soon as possible since when I have reached a good standing with using communication, I can continually develop it.

	Everyone knows how to research but I want to learn how to research effectively. To be able to research properly is a time-worthy goal to push towards to and accomplish.
	Effective research can be measured by myself checking that the work that I am getting my sources from are, up to date, credible by a trustworthy source and is it relevant to the topic I’m researching. 
The major goals of research are to provide information for decision-making, collect data to support ideas, and advance knowledge in a particular field of study. (Owl Cation, 2022) 
	A very good resource to help me achieve my goal is to read articles and books. Books which have very credible people who have written is one of the best ways to get my sources and research from.  
	In the police you will need to gather evidence or research the case you are working on. So doing research in my current academic years will prove to assist me when I eventually get a job in the police service, or any other job which requires research or evidence gathering. 
Evidence is used to support or disprove claims, and it aids in decision-making at work. We can determine what is effective and what is not by using evidence. The creation and modification of specific programmes for each young person should be guided by reliable research. Evidence should also influence policy recommendations and increase the user relevance of professional services. (Mentor, 2020)
	The timeframe for completing this goal is until I get into my chosen profession since it will be used thoroughly while working there. To put it simply, gathering and analysing high-quality classroom data is a crucial step in the continual cycle of inquiry that is at the heart of bettering teaching and learning. (Kansas University, 2021)
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