





Academic and Employability Skills
Course Code: BMSK4001
Lecturer: Gregory Cowan
Student Name: Forhad Ali
[bookmark: _GoBack]Student ID: 1707076


Reflective paper
















Table of Contents
	Title
	Page No.

	The experience
	03

	Reflective observation
	04

	Conceptualization (Academic and Employability skills gap analysis):
	06

	Active extermination
	07

	References
	09





















Introduction:
Employability skills are assessed by the employers in graduates or job candidates to recruit the most suitable employees for an organization. Employability skills are important to get prepared early before joining in a job and get used to the job environment quickly. This reflective report is prepared focusing my current employability skills those I have developed in term 1 in this course under my graduation program and how those skills changed me is discussed here. In this reflection I have focused both my academic and employability skills.   
The experience:
The overall experience during completing term 1 module was positive because by completing it I have learnt about new skills, knowledge and information. The most important factor is my academic and employability skills improved a lot. According to the module content the term 1 is designed to improve a graduate student’s academic and employability skills. The experiences those I have gathered in terms of developing my academic and employability skills are discussed from my current skills-
My communication skills developed in order to complete term 1 where I have focused both my verbal and non-verbal communication skills. In my university the teachers and course material are very helpful to develop my verbal communication skills. I have to prepare many reports and assignments focusing up-to-date information and concepts that helps to develop my writing skill. On the other hand, the presentation and team working skills help me to develop my non-verbal and verbal communication skills as well. For example, the course teacher used to give us report and presentations where I used to get instruction and proper guideline to write the report using proper techniques. In this way my academic report writing skills have developed a lot and now I am getting good grades on reports and written assignments.  
In term 1 the course teacher also emphasized on the referencing skills development process that is totally an academic skill. In terms of written reports, assignments and presentations I have learnt the proper referencing skills from my teacher. I had knowledge about referencing early but in term 1 I have learnt new things regarding referencing for both academic reports and commercial reports. In this module my course teacher mainly focused on Harvard referencing style that I have used in my previous reports and assignments and also using it in my current reports and assignments. I got clear knowledge about citation, reference list, paraphrasing, and referencing for different sources like book, newspaper, journal and electronic sources. This knowledge is very important for producing a high quality academic writing. 
During the term 1 I also got clear understanding and knowledge about academic research. My course teacher prepared a very information and useful class lecture where I have learnt about different research methods. Even as a team with my other class mates I have implemented some of the research methods to gather information for preparing academic reports. It was a great experience for me and my team members to conduct academic research at small scale using primary information sources. The purpose and importance of research is explained in the class. There research process is also explained under this module so that graduate student can have the experience about professional research. In this way I have developed my other skills like communication skill, data collection and management skill and quality report writing skills.
In my degree program I have found that I have to work in team or group that helps me to understand the team working culture and also understand how to contribute in a team for achieving team goals. By working in different teams in different courses with students from different background I have developed my skill to work in diversified team. IT enhanced my flexibility to adjust critical situations. There are positive and negative experiences working in a team. For example, I had to work in team where there were 5 members from different cultural background and their way of thinking and action was different. Working in this team I have developed my capacity to adapt diversity. Effective team working skill is one of the employability skills that employers demand form graduates. So, it is very useful indeed. 
Reflective observation:
If I want to observe my developments after completing the term 1 of this course then it is important to evaluate the improvement of my different academic and employability skills compared between current and previous situation of starting this module. The observation is conducted considering some academic and employability skills discussed below-
Development of team working skills: Almost every employer expects that his employee has the team working skills like collaboration and cooperative attitude that ensure performance efficiency in his organization. In critical situation it is effective to work as a team rather works individually and if employees don’t have the mindset or skills to work in a team it becomes difficult to handle those situations. I am always a team player as I have developed this skill working in different teams in different courses and I am comfortable with a team culture. I feel confidence with working in a team by sharing my ideas, opinion and strategies that adds more value to my other skills. 
Development of self-motivation: To develop this skill my course teachers played the most important role because they have encouraged doing my academic jobs individually or in a group focusing personal achievements. I usually focus on my personal goal like achieve a good grade in this degree program and develop my other employability skills by doing my academic tasks properly. So, it helped me to face all challenges and stick to my goal.  
Development of work under pressure: My university management and course instructors designed the degree program is such way where a student like me has to go through tight schedule to complete his all academic activities. This process actually helped me to adapt the work pressure and perform ensuring quality academic works. In this way I have developed my skill and ability to deal with work pressure. I think this employability skill will help me to grab attention of employers who want to avail recruit employees to utilize their ability and skills to generate maximum performance under pressure situations.  
Development of flexibility: For the reasonable purpose the course teachers or course designer updated the course material that was sometimes challenging for me to respond effectively to the changed material. This was a continuous process that I had to deal with like other graduate students. It was done to improve the quality of our graduate program and going through this process I have learnt to be more flexible to adapt any situation. The course instructors followed this process to prepare graduate students like us in this course to prepare us for the frequently changing professional workplace environment.      
Learning about research methods: I had some understanding and knowledge about academic research due to completion of my diploma courses but there I got little understanding about it. In term 1 I had proper and in-depth knowledge and understanding about academic research. Even my course teacher also gave some idea about professional research to get clear understanding about academic research and also make me understand the common factors between academic and professional research. I observed that in most of the academic research is focused on secondary sources where the professional researches are more focused on primary sources. By developing my research knowledge and skills I had the opportunity to develop my other employability skills such as written communication skill, data analysis and management skill and critical thinking skill.   
Learning about referencing techniques: During the term 1 in this module I have gained more knowledge about academic referencing techniques and in this occasion our course teacher played the most important role. I have observed that due to this improved knowledge and techniques, the quality of my academic writing improved a lot compared to early of this term. I am getting good grades on my academic writings like assignments, reports and presentations. 
Conceptualization (Academic and Employability skills gap analysis):
Through the reflective observation I have got an idea about my improvements regarding some important academic and employability skills and how this learning module (term 1) helped to improve those skills is evaluated. I have many areas to improve my skills, knowledge and abilities that can be addressed through skills gap analysis. Here a skill gap analysis is conducted considering some academic and employability skills-
Gap in communication skills: Before staring this learning module I had lacking in written communication that is improved by developing the report writing skills. For that perspective I have developed my verbal communication skill, but I have lacking in non-verbal communication skill. I have addressed this lacking during my interaction with class mates, students and teachers that I have improper gesture, posture and body language that sometimes carry wrong massage. For example, I look less confident during my presentation that my friends mentioned me. So, I have concentrated on this issue right now. TO develop my inappropriate body language, gesture and posture I have decided to improve those non-verbal skills following quality YouTube tutorials. By getting guideline from my teacher I can also improve it using some good techniques. 
Gap in research skill: In this learning module I have learnt about the importance, process and types of research that is enough to meet the academic requirements for researching on any topic. It is not suitable to conduct research in professional environment which is asked by the employers. I have addressed the gap when I observed that with academic research skills I cannot able to develop my employability research skill. So, I am working hard to arrange study material with the help of my course teacher to develop my professional research skills. 
Active extermination: 
In this part of the reflective paper I am going to mention the additional academic or employability skills those I need to develop to prepare me for competitive job market. Some of the key skills are listed below-
Leadership skills: In future I want to see my career at such point where others can follow me as their inspiration or role model. To get that place it is not enough to achieve a decent career growth with performance but also need to be a leader in my category. So, it is important to develop the leadership skills like excellent management skills, critical thinking skills, decision making ability and evaluate any situation from different perspective. 
Commercial awareness: Commercial awareness is the ability to get up-to-date with the information and developments of an industry and the idea of how it works (Holland, 2016). As a graduate I want to develop this employability skill by conducting primary or secondary researches. The more knowledge and understanding I can gather the more my opportunities to get good job in future. The most important factor about this is to continue the process of developing the awareness after joining a job as well. 
Technical skills: I want to develop my computer literacy and technical skills by developing some technical software skills. It is necessary because modern day organizations became tech reliable and they are emphasizing on organizational performance efficiency using advanced technologies. So, excellent knowledge about basic and advanced commercial software can help me to enhance my opportunity to attract the employers. 
Interpersonal skills: I believe that favorable relationship and understanding in workplace help to avoid conflict with co-workers and team mates. Interpersonal skills lead to good communication and favorable relationship among professional in a workplace (). So, I want to develop interpersonal skills like time management skill, ability to accept constructive feedbacks, positive attitude etc. 
Conclusion:
This reflective report is prepared to develop my own reflective analysis to understand the employability skills I have and the skills I need to develop in future to get good job. So, this report is very helpful to me to get a clear idea about position right now as and the position I want to be in future executing my skills and experiences. What kind of improvement I have achieved after completing this learning module is discussed here evaluating the activities I have done in term 1. Using skill gap analysis I have noticed the skills gap I have regarding my current academic and employability skills. At the same time I have mentioned the ways those I can follow to fill those gaps. 
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