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Reflective Essay

Introduction 
Honestly, before I started the Professional Career Development lecturer, I was not sure what to expect, I thought it will be boring, or just some stuff that I already know. But it turned out to be helpful, especially when it came to things like referencing, writing assignments, and managing my time. I remember the first time I had to write an essay properly; I was very confused about how to cite sources and didn’t want to accidentally plagiarise anything. That made me nervous and stressed, but then I found out about the referencing handbooks online (UWTSD, 2023a) and those really helped me to get a “grip” on things. In this essay I want to reflect on what I learned, how I felt, what worker well, what didn’t. And what I’m planning to do next. I will also talk about three models from the course that I think are very useful for my profesionál development. 
 
What happened?
At the start, one of the hardest things for me was referencing, I didn’t know how to do it properly at all. When I wrote my first assignment about the AI, I spent hours trying to figure out how to format my references. I didn’t know if the authors name came first or if the year went in brackets, and I had no clue how to do it because I’d heard that getting referencing wrong can cause big problems with plagiarism. 
Luckily, during the lectures, the tutor showed us the UWTSD referencing handbooks online (UWTSD, 2023b). These guides were super useful because they explained everything step by step and gave lots of examples. I started using the handbooks whenever I was writing and assignment and this is my second one, and it made things a lot easier. I also learned about citation generators and reference management tools, which helped me speed up the process, but I soon realised I still needed to check everything carefully because the tools aren’t perfect. (UWTSD, 2023c). 
Besides referencing, I also struggled a lot with time management, I used to leave things to last minute and then panic trying to get everything done. The lectures taught me about using planners, and digital calendars to organise my time better. I tried to figure out some of these tools, and it actually made studying less stressful, (UWTSD, 2023d). 


How did I feel?
At first, I was very overwhelmed and confused. The rules for referencing seemed so complicated, and I was scared of messing up and getting in trouble. I also felt frustrated with how badly I managed my time. I remember staying up really late before deadlines because I had felt too much to do at last minute. It was exhausting and made me feel like I wasn’t good at studying. 
After I started using UWTSD, referencing guides, though, I felt much better. The guides were clear and easy to follow, so I stopped stressing out as much. It was nice to have something straightforward to refer to instead of guessing or searching all over the internet. It helped me feel more confident in my work and university. (UWTSD, 2023e). 
The digital tools were helpful, but I learned not to rely on them 100%. One time, a citation generator gave me the wrong year for a book, and if I hadn’t double checked, I might have lost marks. That was a good lesson to trust the tools but always check myself. (UWTSD, 2023f). 
What was good and what was bad?
The best part of this experience was realising why referencing matters. It’s not just a boring rule, it actually shows you’re being honest and respectful to the authors whose work you use. It also makes your own work stronger because you can back up what you say with reliable sources. Using the referencing guides helped me understand this, which made me take it more seriously. 
On the downside, referencing took a lot of time, especially when I had many sources to include. I sometimes felt annoyed at how long it took to format everything perfectly. Plus, I still made some mistakes in formatting because it’s tricky way to remember all the details. But that’s okay, because I know I’m getting better. (UWTSD, 2023g). 
For time management, the good thing was that using planners helped me stop procrastinating so much. When I started breaking my work into smaller steps and scheduling them. I felt less stressed. I could see progress and wasn’t rushing everything at last minute anymore. 
The bad side was that something I forgot to stick my plan or underestimated how long tasks would take. That led to some last- minute panics anyway. I also noticed that it’s hard to balance studying with other stuff going on in life, which affects my planning. (UWTSD, 2023h) 



Why did it happen this way?
I think the main reason I struggled was because I didn’t know the skills well and didn’t ask for help early enough. At first, I just tried to figure out everything on my own, which made things take longer and feel harder. When I found out the UWTSD referencing handbooks (UWTSD, 2023i), that was a turning point because they gave me clear, reliable guidance.
The lectures also taught me that managing time well is just important as knowing how to reference properly. If I’d planned better from the beginning, I wouldn’t have felt so stressed before deadliness. Procrastination was partly because I felt overwhelmed or unsure where to start. Breaking tasks down into smaller chunks made them feel more doable (UWTSD,2023j). 
The digital tools were useful, but I realised that relying on them blindly can cause errors. It’s important to understand the basics yourself so you can check if the tool’s output makes sense. 
What could I have done differently?
Looking back, I could have started using the referencing handbooks earlier instead of guessing and copying examples from other students. I also could have asked tutors or the library staff for help sooner. They are there to support students, and I was a bit shy about asking at first. 
For time management, I should have planned my schedule right at the beginning of the semester. That way, I would have spread out of my workload and avoided last minute panic. I also could have used reminder apps or alarms to stick to my plan better. 
What will I do next? (SMART PLAN) 
Specific: I will read through the (UWTSD, 2023a) at least once every two weeks and practice citing different types of sources, like books, websites, and journals. 

Measurable: I’ll keep a checklist of the types of sources I’ve practiced and make sure I cover at least five new examples each time. 
Achievable: this is realistic because the handbooks are easy to follow and don’t take long to read. I can do this in short study sessions. 
Relevant: improving referencing is important for all my assignments and will help me avoid plagiarism. 
Time-bond: I want to stick to this plan, throughout the next semester, finishing by the end of the term. 

Useful models for Development
1. Johari Window it helped me understand how others see me and revealed my blind spots. By seeking feedback and sharing more about myself, I improved my self- awareness and communication skills, which are vital for my professional growth. 
2. The SWOT analysis helped me identify my strengths, like being organised, and weaknesses, such as procrastination.it also made me think about opportunities to improve, like using university resources, and threats like stress during deadlines.
3. Setting SMART GOALS gave me a clear way to plan improvements. Before, I was kind of vague about what I wanted to achieve. Now, by making goals specific and measurable, I can track progress and stay motivated.

Conclusion
In conclusion, using the Johari Window, SWOT analysis, and SMART goal setting has helped me reflect on my development in a meaningful way. The Johari Window made me more aware of how others see me and encouraged me to seek feedback, which has improved my confidence and communication. The SWOT analysis helped me clearly identify my strengths, weaknesses, and the areas where I can grow, which gave me a solid foundation to build on. Setting SMART goals then allowed me to turn all this reflection into real, achievable actions. Together, these tools have not only helped me during my time at university, but also prepared me for long-term professional development. I feel more confident.
I know there’s still room to get better, especially with sticking to my plans and managing time consistently. But I’m motivated to keep learning and using the skills I gained from these lectures. Next term, I will focus on practicing referencing regularly and managing my study time with digital planners. I believe these steps will help me succeed and feel less stressed as I continue my studies. 
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