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[bookmark: _Toc60245265]Term 1
1.0 Introduction
Nowadays, it becomes more significant than the existence of potent skill in academic and employability prominently helps to enhance the performance of people in the both academic and professional platform. Therefore, all the people become more concern about adopting and utilising different kinds of tools, and strategies to enhance their academic and employability skills. In this aspect, it is evident to say that nowadays, most of the colleges and universities have started to provide efficient guidance to its learners for enhancing the concentration on developing the learning and writing skills. Through which, people will be able to achieve all the goal and objectives within both the academic and occupational platform (Menz, 2020). Moreover, people must be more concern about the implementing and utilising different kinds of strategies and approaches to extensively develop their skills, and also they have to be more concern within its adoption of most specific and relevant strategic models during their performance in the academic platform. In this aspect, this study of the report has been formed, which will discuss the employability skills, and different strategies to extensively develop the employability skills. Also, this study will evaluate the impact of the chosen strategy on their academic and occupational platform. Moreover, the will reflect different kinds of skills that are necessary to develop for adopting numerous achievements.
2.0 Task 1 (1800)
2.1 Brief Discussion on Employability Skills
Generally, the employability skills are consisted of different kinds of skills like communication skills, skills of critical thinking, team-working skills, ethical skills, computer skills, etc. through developing which, people will be able to effectively perform their duty by engaging with a business. Moreover, by depending on the employability skills, the organisations provide promotions to its employees who are most efficient to perform their job responsibilities during an organisational business practice (Duszyński, 2020).In this way, generally, people have to efficiently learn their future practices and activities during their inclusion in the academic platform. The academic platform helps to enhance the skills that will be needed in the future activities of the learners. In this aspect, most of the students have started to choose appropriate course during their study in an academic platform for greatly performing in the occupational platform. Within which process, people will be able to effectively enhance their skills of communication, teamwork, professional integrity, critical thinking, interpersonal skills, understanding skills, etc. In this way, by developing both the written and oral communication skills, a person will be able effectively to communicate within the organisation to share and express its thoughts during their job practices within an organisational culture (Suarta et al., 2018). Due to which, the organisations will get efficient employees during their business practices.
The other skills like teamwork, collaboration, critical thinking, understanding, etc. also help to develop the employee workability and their efficiency during their organisational job practices. In this aspect, the existence of team-working skill, a person will be able to effectively work with its employees and can execute a duty during the job practices by effectively adopting their requirements and understanding the leadership needs (Cotronei-Baird, 2020). Through which, people will be able to more proficiently perform their duties by understanding the sufficient knowledge and instructions of the leadership and the management team. Moreover, the existence of critical thinking skills during the organisational job practices of the employees makes them more adequate to tackle any kind of situation that can be occurred during the organisational business. On the other hand, the employees must have the skill of creativity, due to which, they can fetch extensive innovation and growth within the organisational business practices (Duszyński, 2020). Moreover, an employee could get his or her promotion by implementing and utilising the skills of creativity to develop organisational business practices by making ease of the process of different strategic adoption.
2.2 Different factors that help to develop the employability skills
Be up to date: Nowadays, the employees have to be more efficient and knowledgeable about the current trends and future path. Moreover, sometimes they have to create a path to get efficient knowledge about the future trends of the organisation (Karter, 2020). In this aspect, the employees have to develop their communication and interpersonal skills during the online performance for job practices, and also need to pursue the online news for staying up to date, which can efficiently help them to adapt any kinds of changes during their job practices.
Adjustment of the CV to the job description: Generally, during this condition of an emerging market, most of the business organisations have transformed their requirements while their publishing of the vacancies and job description. Therefore, the employees have to prepare themselves means they have developed their employability skills according to their interesting job description (WELS, 2013). Through which, they can easily get the opportunities to involve within an organisational business.
Emphasising of soft skills: Moreover, due to adopting the fastest transforming trends during the business operation, the organisations also obliged to fetch extensive transformation for sustaining their business in the market. In this aspect, the organisations always need those kinds of an employee who have the potentiality to deal with any kind of situation (Karter, 2020). Therefore, the employees have to emphasise their soft skills like team working, time management, etc. to effectively get involved with the culture of an organisation.
The utilisation of contacts: Moreover, the employees have to develop its skills of forming a vast range of professional networks, which help to develop their career and also helps to attain certain goals or aims. Even, by developing this professional skill, the employees would able to get the notification of a large number of opportunities in different organisations, to choose their suitable job.
Put self in employer's guidance: Also, during the organisational job practices, the leaders or the management team of an organisation always provide the instructions, and guidance to develop their workability. Therefore, the employees have to develop their employability skills such as understanding and communication (WELS, 2013). Due to which, they can easily adopt the appropriate knowledge regarding the employer's instructions or guidance and can effectively communicate their needs. This helps to develop their performance within the organisational culture.
Be a social butterfly: During their job practices within an organisational culture, the employees have to potentially be a concern on developing their communication skill to share their thoughts with their colleagues and the team leaders. Through which, they can get encouragement from the social belonging to enhance their workability (Karter, 2020). On the other hand, the employees have to utilise different kinds of business social media pages or websites to get up-to-date knowledge about the current condition of different organisations and the market. Due to which, they, can easily get satisfied with their decisions for choosing job by enhancing their employability skills.
Smart preparation: In this way, to face interview procedures, the employees have to prepare themselves smartly, which helps them to get a job. In this aspect, a person has to hold knowledge about the current trends in the market and little knowledge about how to deal with different kinds of consumers during their organisational job practices. Also, they have to hold a little knowledge and information about the organisational operation and culture to express themselves as a highly-skilled and most suitable employee in front of the interviewers (WELS, 2013). In this aspect, it is evident that this kind of condition proficiently helps a person to develop its employability skills to get engaged with an organisational business.
2.3 Implementation of strategies to develop employability skills
Working well with other people: At first, people need to develop their interpersonal skills to get knowledge about how to work with other people. In this aspect, a person needs to develop its communication skills to effectively share their needs and make the environment more flexible for working. Also, they have to develop their other skills like emotional intelligence, team-working, understanding, negotiations, persuasion, influencing skills, critical thinking skill, problem-solving and decision making skills by implementing the best practices to work well with other people (Homden, 2020). In this case, a person by staying with a social gathering can efficiently develop its entire employability skills by facing numerous situations during their professional practices. through which, they will be able to effectively get engaged with any organisational culture or business and also can get promotions due to their having of efficient employability skills.
Being reliable and dependable: In this way, by working well with other people, people need to be more reliable and dependable due to which, the can get effective support during their development practices of employability skills. In this aspect, it is evident to say that to develop a professional career, reliability is the most significant aspect (Rowe and Zegwaard, 2017). Therefore, people get effective encouragement for developing their employability skills like communication skill, problem-solving skill, decision-making skill, critical thinking skill, negotiation skill, team-working skills, etc. Through which, a person will be able to efficiently tackle any kind of situation within their professional platform. Thus, people will be able to more reliable and dependable, which helps them to be more efficient during their professional life.
Willingness to learn: Moreover, people need to develop their skill of self-motivation, creative thinking, etc. through which, they can effectively enhance their job practices while they will get involved with organisational culture. However, to more proficiently get involved with an organisational business, the people need to be more concern about their learning of different kinds of approaches and process to develop their interpersonal skills during their job practices (Homden, 2020). Also, in this way, the employees will be able to develop their skills of creativity, critical thinking, self-motivation, etc. through which, they can easily adopt any kind of changes during their organisational job practices. Therefore, most of the employees have started to implement and utilise these kinds of strategies and strategic approaches that significantly helps to develop their organisational job practices.
2.4 Inclusion of the brief analysis of own employability skills
In this aspect, I think that I have to be more concern about developing my interpersonal skills from the academic platform. Since within this platform I can get efficient knowledge and guidance regarding academic and employability skills. Even, some of the universities can provide efficient guidance to me for developing my interpersonal skills, which will efficiently help me to maintain these skills also in my professional platform. Generally, to sustain my career in the professional field I have to consider some specific employability skills like understanding, communication, critical thinking, creativity, teamwork, self-motivation, time management, etc. Through which, I could get effective engagement with an organisational business for sustaining my career. However, during my job practices, sometimes I feel little lacking within my employability skills; due to which, I face different kinds of hindrances and critical situation during my job practices within an organisational culture. In this aspect, I have to put my potential concern on adopting different kinds of strategies and approaches for developing my employability skills to get significant advantages during my organisational job practices.
In this aspect, I have to note different kinds of job descriptions and organisational requirements to prepare myself and develop my employability skills to get involvement with my interested organisational business and culture. In this aspect, I have to develop my communication skills to share my thoughts, and also have to develop my team-working and creativity skills to fetch extensive growth and innovation with my working organisational culture. Through which, the organisational leadership team will be inspired by getting my efficient performance. Moreover, I also have to develop my skills of critical thinking and understanding to easily understand any kinds of situation and employer's instruction during my organisational job practices. In this way, I will be able to significantly develop and sustain my professional career by getting involved with organisational culture.



Term 2
[bookmark: _Toc60245266]1.0 Introduction 
This report will reflect on the learning experience gathered from the module by taking into consideration 5 chosen topics, viz. analytical thinking skills, commercial awareness skills, paraphrasing skills, time management skills and skill of sentence structure. For the sake of forming a reflective account, the framework of Gibb’s Reflective Cycle will be employed. The usefulness of each skill as perceived by me, on the basis of my own personal experience within and outside the classroom will be elaborately talked about. Besides, a brief analysis of literature related to the selected topics and the amassed peer feedback will also be incorporated within the scope of the report.  
[bookmark: _Toc60245267]2.0 Explanation of Gibbs Reflective Cycle
Graham Gibbs developed Gibbs' Retrospective Loop to organize the learning process from previous interactions. It provides a structure for analyzing interactions, which provides repeated chances for learning and preparation about items that either went well or didn't go well. It includes 6 stages:
· Description of the learning experience
· Feelings and thoughts regarding the gathered experience
· Evaluation of the experience, taking into consideration both the positive and negative aspects
· Analysis of the learning experience to comprehend its mechanics and apply it practically
· Conclusion about what has been learnt and could have been done differently
· Action plan about the strategies that will be adopted in case a similar situation is come across in the future (He, Parkinson and Doyle, 2018).
This paradigm is useful for managing impactful interactions. This can be either a solitary experience, or one can go through many times in your career. 
[bookmark: _Toc60245268]3.0 Reflection on the Chosen Topics
[bookmark: _Toc60245269]3.1 Reflection on analytical thinking skills
Description 
From the classroom teaching session, I got to know that analytical thinking skills include the gathering and analytical analysis of information and issues. These skills are used while studying trends, evaluating evidence and making choices based on all things at hand. I knew little about this before, and after going through the process, my conception became much clearer.
Feelings
When I learned about the skills, I felt very good to know that these are important because they help students to solve problems, make educated decisions, and conduct analyses of data. The ability to understand problems and evaluate them is a critical skill in every position at every level, and hence, this learning process certainly elevated my personal competencies (Nuroso, Siswanto and Huda, 2018). 
Evaluation 
I think that the way in which the students were taught about the subject of analytical thinking skills, no one should have any problem, at least in understanding the basic idea. From the materials provided, I could easily comprehend what the term analytical thinking skills meant and also about its practical application. But I think that the level of involvement of many of my peers was not up to the mark. This curbed the effectiveness of the process. 
Analysis
While dealing with the assigned tasks, I realized that I already had some experience about applying analytical thinking skills. During many challenging situations in my own life, I had to often come up with a solution after some degree of critical thought. This was true with many of my peers. In addition to this, the teachings further enhanced my understanding of the concept and also its praxis.  
Conclusion 
As I have always known, and especially after the completion of the learning process, I understood that critical thinking skills are extremely important for every individual to possess. We never really know when these skills may come in handy, beyond the curriculum related problems. As a matter of fact, I have already made use of these skills in managing many of my extra-curricular activities and produced great results. 
Action Plan
If I encounter any such challenge in the future, be it within the ambit of my academic curriculum, or in the course of my day-to-day life, I will make sure to apply the steps that I learned. For instance, in case I encounter a deadlock, I will try the process of applying critical thought before arriving at a decision to get into the heart of a problem and finding a logical solution (Sudibyo, Jatmiko and Widodo, 2016). 
[bookmark: _Toc60245270]3.2 Reflection on Commercial Awareness Skills 
Description 
I understood form the class that the aim of commercial understanding is to consider how a company makes money in the commercial world and its market. When one shows commercial understanding, s/he is well aware of the company environment, goods, and financial concerns. 
Feelings
I was amazed when I realized that this particular skill is of utmost importance if someone wants to embark on a journey in the business arena. Without possessing this awareness, a person may never find success in spite of having remarkable communication and intellectual skills.
Evaluation 
From the material provided as a part of the teaching process, I understood the meaning of commercial awareness skills and also its importance in the present day scenario. But I must admit that the lesson would have been much better if it had included some more tasks for developing the skills. The tasks suggested for the improvement of these skills were somewhat general. Me and my peers went through the process and went through the suggested websites and other materials, and learned many things; but there was not much space for some kind of an assessment for testing the depth of our understanding. The questions were very rudimentary. 


Analysis
I personally did not have much idea about this skill neither did I have the necessary know-how about these areas. Hence, for me it was an initiation; a very valuable one. I realized that without honing these skills, there is no way that I can stand out in the world. Considering the highly competitive external environment in the present day scenario, possessing these skills is absolutely indispensable (Zerkal, 2019). From the peer feedback, I learned that only a handful of them had a solid idea about these things. 
Conclusion
Commercial awareness skills are often needed before applying for a position. It certainly helps one to get better at making decisions, improving his/her image, and make him/her a better employee. This skill is very important to be kept as an integral element of someone’s personal ‘arsenal’ of skills and competencies. I will definitely try to improve my own skills to stand out as a more competent person than the way I am right now.
Action Plan
In order to develop this skill, I will follow some additional steps besides the mentioned ones. I will prepare myself for different tests and assessments in the academic and professional fields by doing the following things-
· Getting some kind of job experience
· Reading international news
· Going through valuable books in the library
· Joining clubs, groups and societies that might help
· Keeping myself updated with latest information regarding the relevant matters

[bookmark: _Toc60245271]3.3 Reflection on Paraphrasing Skills
Description 
Paraphrasing is something that virtually all of us have done at some point in time. Right from the school days, till the present academic stage, paraphrasing has been an essential academic skill.  After the class, I got to know about the intricacies involved in the process, and its significance from a much broader perspective. Paraphrasing involves rephrasing without altering the context of the text or expression. Summarizing involves condensing it into a succinct statement. One may use both methods to make complicated knowledge clear and easy to recall.
Feelings
After looking into the procedure of paraphrasing, I realized that it is much more than simple ‘copy-paste’. If done properly, it can be used as an effective means to enhance the overall knowledge about a particular field. It made me look into the various possibilities that the process offers and I got very enthusiastic about making use of this aspect of paraphrasing. 
Evaluation 
From the given materials I understood that paraphrasing is important because it expresses the interpretation of the source to the reader. It is valuable because it reveals a detailed comprehension of the source, and illustrates that one can correctly reword the source in his/her own language. The intricacies involved in the process were explained step-by-step in the module and the peer feedback revealed that all of them understood the process very neatly. We also practiced paraphrasing, keeping in the mind the issue of plagiarism.  
Analysis
Paraphrasing allows us to articulate the opinions of another writer more simply and succinctly through our own writing. This makes the suggestions be more endorse the statement in our articles. At times, paraphrasing also makes one’s explore ideas more concisely. Hence, it needless to say that this academic skill is a must to develop. 
Conclusion 
I found out after going through the module and the tasks that my paraphrasing skills are already quite developed, much beyond the average level of my peers. The number of identical words is very low in my writings. I think this is because of being constantly in touch with books, music and movies. Somehow, my language skills have gotten developed, but I feel that I should not stop here. In order to avoid stagnation, I will keep on honing my skill to become a better paraphraser.
Action Plan
In order to improve my paraphrasing skills, I will take some effective steps, so that I do not face any difficulty in the future, whenever I encounter any such situation where this skill is to be applied. One thing is to read the passage thoroughly several times, then set it aside. After that, trying to create my own articulation of the original ideas is the next step. In other words, describing it to impressionable young minds. I will make sure to follow the 4R’s Strategy of paraphrasing, that is, ‘Read, Restate, Recheck, and Repair’ (Na and Nhat Chi Mai, 2017). 
[bookmark: _Toc60245272]3.4 Reflection on Time Management Skills
Description 
This skill is perhaps the most significant as well as the most difficult thing for most people. Although everybody has at least some rudimentary idea about time management, after going through the study material, I understood the process in a much detailed manner. Time management is the practice of organizing, prioritizing and planning how to spend your time in the most profitable manner. It entails a balancing act that includes work, social life, families, leisure, personal ambitions and responsibilities as well as the limited essence of time (Sainz, Ferrero and Ugidos, 2019). Utilizing hours efficiently allows for greater choice over the utilization or spending of time.
Feelings
The lesson reminded me of the importance of managing time properly, and I immediately set off to make a proper chart of my activities, considering the amount of time I can afford to complete my daily activities. I was feeling really excited, at the same time, somewhat thoughtful about this invaluable, yet limited resource. Some of my peers already had remarkable time management skills, while some others just squandered their time. After the lesson, I noticed that many of them started to work on their schedules and make the necessary preparations for making themselves into more competent persons. 
Evaluation 
Time is an irrevocable element in the current and future. To maximize one's success and live their dreams, one should learn to control their time, and do it honestly. Time is a finite resource that is continually running out. This is what the lesson reminded me and many of my peers. I think the lesson was very effective in terms of conveying this valuable insight to the students. But I think, the presence of an opportunity for assessing our time management plans, would have further increased the efficiency of the study material. 


Analysis
I learned from the lesson that time management is an integral element is the category of academic skills. Time management makes a person reliable, on-time, and well coordinated. One learns to work as it is really needed, by dedicating particular quantities of time and effort. To make the judicious use of time, individuals should prepare a task plan or a ‘to-do’ ist at the start of the day to jot down tasks which need to be accomplished in a given day as per their significance and urgency against the unique time slots allotted to each operation. A mission plan acts as an important job roadmap. A person's day is organized and conducted, leading to a better performance. 
Conclusion 
Right after the completion of the lesson module, I started to evaluate my own time management skills and found out that I do have a plan, although poorly developed, that allows me to fulfil my daily activities. But I decided to rejig the plan to optimize it for reaping best possible results.   
Action Plan
In order to manage my time in the best possible manner, I will take the some steps and enhance the level of my daily performance, to take on the larger challenges that await me in the near and distant future. The three basic steps are as follows-
· Identifying available time per week
· Determining the time needed to complete unfinished projects
· Setting priorities, making schedules, and executing it (Agadzhanova, 2019)
[bookmark: _Toc60245273]4.0 Conclusion 
From the above mentioned facts it is observable that the selected academic skills are extremely vital for a person, both in his career as a student and also as a professional. I have learned a lot from these lessons, and I must admit that going through his process has been a truly enriching and transforming experience. Not only has it helped me to identify my flaws, but it has also served as an impetus for propelling me to take strong initiatives in the direction of crafting an able and competent personality to act in the world under various circumstances.
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