
Andreea Magdalena Parfeni
15 Mill heath , Newport, Blaenau Gwent np207ra 
07365491399 | andreeaparfeni13@gmail.com

Professional summary

Reliable person, focused on the development and progression through consistent hard-work, passion and determination to succeed. Fast learner and dedicated to meet deadlines. 

Work history

Amazon 
Warehouse Operative | Bristol, BST | July 2019 - Current
Maintained exceptional accuracy and organisation skills in Packing process for consistent high quality results. 
Effectively communicated with all levels of staff and management. 
Maintained clean and safe work area. 
Scanned and packed products to tight production deadlines for continued progression. 
Gained multiple trainings of indirect roles such as Problem Solve, Instructor and Process Guide. 


The Range 
Office Admin | Bristol, BST | September 2018 - June 2019
Formatted a variety of documents including reports and presentations with efficiency and accuracy, skilfully using software such as Microsoft Outlook and Powerpoint. 
Effectively managed incoming and outgoing mail on daily basis, maintaining prompt responses and filing for maximum office efficiency. 
Assisted with clerical duties to help facilitate efficient workflow. 

Skills
	Microsoft Office 
Report writing 
Professional development 
	Problem-solving 
Excellent communication skills 
Team work skills 

	
	

	
	


Education
Certificate of Higher Education Skills for the workplace 
University of Wales Trinity Saint David
Cardiff, CRF | Expected in September 2021 
Modern Languages 
University of Bucharest
Bucharest | May 2017 
1 year study of Italian and Portuguese 
A-Levels High School 
Colegiul National Iulia Hasdeu Lugoj
Lugoj | June 2016 
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15 Mill heath, Newport np207ra  ♦ andreeaparfeni13@gmail.com 
20 February 2021
Amazon
Bristol,  BS354DJ


RE: HR Assistant


Dear Sir or Madam,

As an experienced Operative, the advertisement for HR Assistant with Amazon sparked my interest. When reviewing the position requirements, it interested me to see that my qualifications and personal strengths align with your needs and mission.
Bringing a comprehensive toolkit of skills, I believe I will be a valuable team player at Amazon. In my Operative role, I honed my abilities in working with people, being part of a team and taking responsabilities, providing a solid foundation for the HR Assistant position. My communication, people-centric nature and compassion have always enabled me to surpass any targets.

I would like the opportunity to apply my talents   to further improve Amazons service offering. As an engaging communicator with a proven track record in employee record maintenance, my focus on building strong, professional relationships has proven a beneficial asset throughout my career. In my role as Operative, I applied these skills when collaborating with the Learning and Development department, gaining the Instructor position and being part of the problem solve team.
Please review my enclosed CV for a more in-depth view of my work history and accomplishments. I am available for an immediate interview and look forward to discussing how my personality and background fit the HR Assistant role.

Thank you for your time and consideration. 
Sincerely,
ANDREEA MAGDALENA PARFENI
