
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

Dear Miss Harries,  

I am especially interested in being considered for the position of a domestic violence support worker within your
establishment. I have attached my curriculum vitae for your evaluation. 
As you can see from my CV, I am now enrolled in my second year of a bachelor's degree programme in health and
social care. Prior to beginning my studies, I’ve worked in a variety of settings, helping people from diverse
backgrounds and with an array of needs.  
As a reablement officer who supported people within the community that came to the centre with daily living skills,
such as working with them to make easy healthy meals, so they were able to replicate at home without fear or harm.
I also supported them in budgeting their finances and enabled them to make decisions for themselves, without
having to rely on their carers making certain decisions. This role included having to learn new skills in
communicating with people that were nonverbal such as they couldn't speak, or they knew little English. 

When dealing with service users, I use a highly person-centred and strength-based approach. When people
confront difficulties, I find that they might feel very discouraged and overwhelmed by their circumstances. Individuals
generally always feel empowered to ask questions and make choices on their own behalf whenever I implement a
client-centred and strength-based technique.

Having been a victim of domestic abuse for many years and surviving that trauma, I have a great degree of
empathy and understanding for what victims of violence go through, with the boundaries they meet as well as what
the fear of leaving can do to a person's belief of their future life and ambitions. 

As a rising professional with persuasive communication skills and a plethora of experience aiding people from all
levels of society. When I found out about the opening, I felt compelled to get in contact because being considered
for a position in domestic violence support would be a personal and professional highlight for me. I believe that my
professional history and dedication make me a great candidate for this role. I am a patient person with a great work
ethic that communicates effectively with other, who thrives under pressure and in fast-paced circumstances, looking
to achieve positive results through community involvement. I have training skills as well as the ability to make sound
judgments and make swift decisions, for improving performance and motivating individuals. 

These abilities have been clear in my professional and academic career. I believe that my education and experience
qualify me to join your team of domestic violence support workers. 
Thank you for your time and I hope you look favourably on my application; I look forward to hearing from you.

Kind Regards
 
CSimmonds 
   
Chantelle Simmonds 

October 11th, 2021
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