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Introduction
What is a reflection? A reflection entails thinking, self-mental conscience or a sub-conscience action, past or present, on which decisions can be made to empower someone in various sphere of life. On reflecting on past actions and behaviours, an individual can correct course of action and make sound decisions. Reflection is today a critical part of our new digital and metropolitan world. We, as a society, continue to reflect on our actions. For example: saving the planet. Without reflection we could perish. 
We have today various models to read that provide for an individual a step-by-step guide on reflection: Gibb’s ‘Reflective Cycle” (1988), Kolb’s “Experiential Learning Cycle” (1984), Driscol’s Model (1994, 200) …. There are more reflective frameworks.
My report aims at using the Gibb’s Reflective Cycle model to guide me with my topics such as Reflection, Academic Writing, CV Writing and Summarising.

My overview of Gibb’s “Reflective Cycle” model (1988)
When I started my course, the lecturer told us we will learn about reflection. I was wondering what he meant. I know I can reflection on my actions however finding out that reflection is a topic to learn was a shocking surprise for me. Knowing that reflection would entails for me to share my personal experience with a group of people made it unsettling. As it does not come naturally for me to talk about my past experiences. I have learnt through my Academic and Employability Skills that Reflection is a skill I need to master. I choose Gibb’s Reflective Cycle model to guide me with my assignment because it leads me through an initial experience, description, feeling/reaction, evaluation, analysis, conclusion and action plan. I was able to follow Gibb’s model which was easy to implement.
Gibb’s Reflective Cycle was created by Graham Gibbs in 1988 to give a step-by step guide to learn from experiences. It Offers the opportunity to reflect, examine and learn from past or present experiences. The model describes the initial experience, feeling and thought about your experience, how you evaluate your experience, both good or bad, analysing your experience so you can understand better your actions, what has transpired and make a conclusion on what you have learned about your experience and finally an action plan for future or similar experiences.
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Gibb’s reflective cycle
Reflection
I came across The University of Wales Trinity Saint David through a friend. After reading various modules on the brochure of the university was offering, it became clear to me that Academic and Employability Skills was the correct choice. I want to further and enhance my academic skills. When I was applying for an admission at the UWTSD, I was a bit apprehensive because I did not know what to expect. I knew what I wanted to do and where I wanted to be in five years. However, at the time I was making the decision to apply, I had already missed the beginning of the school annual year. I remember being frustrated. Fortunately, my application was successful, and I am now excited to be a student at UWTSD. I am now able to get back to my studies. My family and friends know that I got admitted to the university. Looking back today as I am now pursuing a new direction in my life, I feel honoured to be a student at the University of Wales Trinity Saint David. My aim is to complete my course and obtain my degree next year. I am happy with the course I have selected this year which is Academic and Employability Skills (ACE). This course has six modules which have been part of my working career experience. Now that I am on a new career path to become self-employed, I realised that I need to master my academic skills. 



An overview of my reflection
When I made up my mind to go back to continue with my academic studies, I was unsure on how to go on about it because I was working shift. Incorporating work with my studies was an issue I had to face because I was mostly working weekend. I remembered that continuing with studies was something I really wanted to do and become self-employed. I smiled at the thought. I am glad I made the decision to apply and become a student at UWTSD. As much as I am aware of the challenges regarding my first year back at school, I hope to get my degree at the end of this year.
Academic Writing
An Academic writing is clear formal way of writing with a constructed, focused, step-by-step method and backed up by evidence. This purpose allows the reader to understand what he/she is reading. It has a formal tone and style which does not required the use of long and complex sentences or complicated vocabulary. The characteristic of academic writing is a planned and focused piece of writing that answers the question and demonstrates an understanding of the subject that you are writing about. The writing must be structured and coherent with a logic order that brings together related point and material. It is important to demonstrate a good knowledge of the subject supported by opinions and arguments with evidence and is referenced accurately. 
An overview of my Academic Writing
I first learn the importance of academic writing in college. It was my first year at college and everything was quite different from my years at primary school. Now in college I had to draft essays using academic writing. The use of academic writing was very confusing for me at first because I did not understand what the teacher wanted me to write using an academic writing structure. I soon realize that I needed help to develop my own academic voice within my writing which was an important part if I was do well at my essays. Luckily for me I was in an excellent group, and I got the help I needed it. I have learnt that when it comes to writing, you can choose any style of writing to capture your audience if you follow the correct, clear, and concise structure to use. An academic writing is an excellent skill to have to relay your idea. It has enabled me to write with confidence, express my ideas, to give a voice to my thoughts in a clear, focused, concise, and structured way for my audience




CV Writing
A Curriculum vitae, in short CV, is a personal marketing document which contain information about yourself to prospective employers. This document entails your professional history, your skills, abilities, and achievements. Most importantly the CV should highlight why you are the best person for the job.
There are distinctive styles of writing a CV, so it is important to use the one that best suit the role and stage you are at in your life and career. 
You can use the traditional CV or chronological CV in which you can list your work and education history starting with most recent one. Or you can use a skill-based or targeted CV which focus on your job-related skills and personal qualities. A creative CV used in creative digital arts and can be linked to an online portfolio. The online portfolio may contain video or infographics, or digital tools that will make your application for the position stand out. You may also use an academic CV that is longer than a traditional or skills-based CV. The finished CV should be no more than two slides of A4 unless it is an academic CV.

An overview on my CV writing
I remember for the first time I had to write a cv for my first job. I was nervous because I had never written a cv before for a job. I was not sure what to write or how to write it. I realized I need help. I had all the information for the cv, but I did not know where to start. I went to google to research how to write a cv and found out that I could use a template for my cv. I was pleased to use one of the templates to do my cv. It was easy and simple. After my first experience I am now able to write my cv and tailored it to the position I am applying for. CV writing has enabled me to be confident whenever I was applying for a job. CV writing is indeed an excellent way to market yourself to prospective employers. I have written distinctive styles of cv for diverse types of jobs during my working career. I must admit that writing my cv and tailoring it the specific job was great because it gave me an advantage from other candidates. I have continued to update my cv for most part of my working career.
Summarising 
Summarising means presenting the original idea in a shorter, more concise form or give a brief statement about something. It is an important skill to master for an academic success. When summarising you learn to understand how to tell a condensed version by focusing on the main idea. 
The Author does not need to give all ideas or explanation. The length of the summary can vary depending on the writer needs. You can write a global summary or a selective summary, Adapted from McCormack & Slaght (2012).





My overview on Summarising my assignment
I have learnt how to draft an academic report during my first term at UWTSD, using different technics. My preferred model used of drafting my Academic report is Gibb’s Reflective Cycle model. I used this cycle to write about my first-hand experiences on several academic topics such as Reflection, Academic writing, CV writing, Summarising and concluded my report.
Conclusion
My assignment was to draft an academic report using one of the following writing models that we have learnt. The Common Frameworks (models) of Reflection are the Gibb’s Reflective Cycle (1988), Kolb’s Experiential Learning Cycle (1984) and the Driscoll’s Model (1994,2000).
My academic report was based on past experiences I was to reflect on. A Reflection is a process that enables an individual to think about past experiences and correct course wherever necessary. Being able to reflect on my past experiences unable me to be positive. I was able to evaluate, analyse, conclude, and have an action plan for those past actions. An Academic skill is an important skill to have. The Gibb’s “Reflective Cycle” model (1988) has been my model of choice. it was easy to understand how to draft my report regarding my Academic writing, CV writing, Summarising and conclude my report.
As I have planned to become self-employed in the future, I have realised that I need to work on my academic skills to be an effective and accomplished director. I will continue to learn those skills so I can transfer them into my business.
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