

Subject: Request for Permission to Conduct Research at [Hotel Name]
Dear:  (Relevant Supervisor / Manager  - Insert Name…………………….)
I am writing to request permission to conduct research within [Hotel Name] for my Degree program, [Title: ________] on the topic of "[Your Research Topic]," under the supervision of Kathryn Flynn / Ben Chong  at UWTSD. So that you are able to understand the nature of my research, please see the below brief detail. 
Research Overview:
My research project aims to [Give a brief overview of the proposed research]. The research involves [interviews, surveys….. etc - describe your methodology]. To fully conduct this research, it would likely involve contact with [specific hotel dept staff members and  / or guests etc ….. - state which applies to your research]. To confirm, any information gathered will be treated with the strictest confidence, with all collected research responses being anonymised and stored securely and used solely for the purpose of my academic research. In addition, individual participant consent will be obtained prior to any data collection, and they will be fully informed of the research's nature and their right to withdraw at any point. 
If granted permission to conduct this research, which may involve being on the hotel premises, I will be as unobtrusive as possible and will work to schedule all activities at times that minimise disruption to the hotel.
The projected timeline for this project is short, as I am due to submit this piece of research work on the 6th of November and would therefore hope that data collection can start as soon as possible. 
If required, all findings of my research can be shared with you, which may help inform and support the hotel.
Thank you for your time and consideration. I am available to discuss this research further at your convenience and answer any questions you may have. 
Please could you confirm in writing if permission is granted for me to conduct my research. 
I look forward to hearing from you.
Kind Regards
…………………………….. 
