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Introduction
Professional development involves developing yourself in your role to thoroughly perceive the work you are doing and the way you will most certainly be able to improve. It involves enhancing the required skills to hold out your role as effectively as potential and is a few things which will continue throughout your operating life. With changes to our operating lives happening each day, is it economical amendment, amendments in legislation or maybe the advance of technology, it is therefore vital to develop your skillset to stay effective in your career (Linkedin.com, 2015).
Effective skilled development involves making certain your data and understanding of your space of experience for your career is often at the very best potential level. The skilled professional development furthermore exerts scope over the acquisition of skills and data for career advancement - however it conjointly includes part of non-public development.
Broadly speaking, it should embrace formal kinds of vocational training or training that ends up in a career connected qualification. It may embrace informal coaching and development programmes, which can be delivered on the work so as to develop and enhance skills.
Some samples of skilled professional development may include the following (Linkedin.com, 2015):
IT coaching
Health and Safety
accounting or budgeting
Legal data or experience
These may be delivered in many alternative ways, like room primarily based learning, eLearning, coaching, consultation, mentoring and a lot of.
When you think about personal development, accept what skills you would like to accomplish the results needed, each in your role and forever normally. This concept has a focus regarding rising individual skills and the follow-up potential, each in and out of the geographic point (Sourceconsultinggroup.com, 2015). By having a radical understanding of what you would like to attain and the way to achieve it, any individual would be able to develop the required skills by manner of an answer.
This report contains elements of personal and professional development as part of my pathway to academic and employability learning in the duration of the university course. In addition to those main aspects, the ideals of hard and soft skills, accompanied with my self-assessment on each, will be included in the report.

Academic Skills
Academic skills are considered an essential part of every student’s life at educational institutions like schools, colleges, and majorly at universities. Although some of the skills are very narrow and specific for a field of study in the given institution, it is the experience and investment of effort which contributes to the student’s work ethic (Shapiro, 2011). Academic skills are the assembly of educational capabilities which enable individuals to carry out academic tasks and achieve success in their studies (Cameron et al., 2016). The means by which this is done is mastering techniques that work best for the individual interest – for example, note taking is one skill which has various ways of executing depending on the type of learner that faces this new prospect. 
It is additionally worth mentioning that academic skills are considered hard skills to acquire, not in association with a challenge but rather the approaches that are necessary for the execution of the skills rightfully. There are underlying long term advantages for people who choose to enhance their academic or study skills. The experience of learning different skills itself is a very valuable asset that will serve well when coursework is being completed. Furthermore, the experimentation done with different techniques in skills like note taking will help students to learn more about their own academic identity.
The skills which I will personally refer to in terms of academic acquisition are note taking, referencing, and as well as those mentioned – paraphrasing. 

Hard Skills
Firstly, note taking is the activity of gathering information by physical means, usually on a piece of paper, but with growing inclination towards computer writing. The note taking is done because as students we are required to learn to keep up pace with what is being discussed and be responsible for noting down what strikes as important or interesting. This activity frankly involves critical thinking and clear focus over the subjects. I have become accustomed to the use of spider diagrams which are ideal for visual learners and people with more spontaneous drive for information collection and creating linkage between ideas. 
Secondly, referencing is the skill of crediting authors for the sources that have directly been of assistance to a particular academic task. This is the way in which as a learner the individual demonstrates their activity of research and how it has been of use to the formulation of idea. Referencing is the encouragement that lecturers would give their students to be willing to be exposed to more information and data and be able to absorb it effectively. Referencing is not an area which I have struggled with and I am good at picking out certain facts and figures from sources which assist me immensely in essay writing.
Thirdly, paraphrasing is the process of writing an existing idea in an individual and unique way which nonetheless keeps its idea the same (Balcar, 2016). This process is more challenging one for students as they move along to study more complex subjects that require more reading and practice of thought. Paraphrasing is a demonstration of sufficient and rightful processing of information on a given topic that itself shows competence and consideration from another point of view. I do well enough in paraphrasing the key information in a given resource of information but the skill will need to be developed further in order to gain higher marks and less plagiarism.


Employability Skills
Employability skills are quite differentiated from the formerly mentioned category. Those skills aim to act as a preparing tool for employability found in workplaces, placement opportunities, and such (Gibert, Tozer and Westoby, 2017). Those skills are nonetheless much more widely applicable to a series of life situations unlike some of the academic skills mentioned. And as a counter path to academic skills, those ones are considered soft ones. There are, however, some points worth mentioning such as the fact that it is a lot more difficult to master an employability skill as opposed to academic one (in the majority of the cases). 
The employability skills that I have chosen for this assessment are also three – they are communication, team working and time management. Some of those abilities are in further need of development.

Soft Skills
Firstly, communication is the process of sharing information or data on a subject that is being discussed in a group or otherwise. There are two forms of communication which are verbal and non-verbal type. Both of those ways can serve equal value in the successful communication of information as long as they are applied to the right circumstances. Communication is one of the most important skills as a whole for people to develop in order to integrate with one another effectively and avoid misunderstandings or conflicts (Fraser, Richardson and Karpathiou, 2014). I am very communicative as a person which suits my more extroverted personality as well. I do not have challenges in communication and enjoy the process very much.
Secondly, team working is the activity whereby more than one person is associated to complete a common goal with others and work effectively along the way to deliver the right results (Gibert, Tozer and Westoby, 2017). The team working aspect is significant although not all individuals will look at it in a positive light. Some people naturally prefer to work independently and for various reasons while others, such as myself, prefer to be collaborative and create an idea with the help of more parties involved. I personally believe that the more people there are to complete a common goal, the more likely it is that this goal will be refined and developed fully in terms of potential and creativity. The contribution that every member makes counts towards positivity as long as the mindset has been set on to this ideal.
Finally, time management, is an area that I prominently struggle with. Due to my disorganized nature, I have the habit of falling behind on schedules and become overly stressed about it. I work well with others but I have trouble working well with my own tributes and motivating myself to accomplish more instead of procrastinating. Time management is the right optimization of time for a person which allows them to complete tasks for a timeframe that is acceptable (Fearon et al., 2019). This is certainly an area that I will need to work on.


SWOT Analysis
Strengths:	- What activities do you do well/excel at?	- What relevant knowledge, experience or natural capability do you bring to your role?	- What are your personality strengths?	- What activities do you have a passion for?	- What do others see as your strengths?	- Which strengths are req’d for success in your role? 	Weaknesses:	- What could you improve?	- What are your limitations?	- Which activities are in conflict with your natural style?	-What are others likely to see as weaknesses?	-What tasks or responsibilities do you dread?	- Where do you feel over committed?
My ability to communicate with people from all walks of life. 	My ability to be academically successful in terms of learning through note taking and referencing.			My disorganized nature.	My procrastination.	The ineffective management of time and resources.	My inability to paraphrase and express ideas non-verbally.
Opportunities:	-How can you turn your strengths into opportunities?	-What knowledge or experience could you gain to address current weaknesses?	-What resources do you have available to you to increase your capacity to act?	-How can your peers help you?	Threats:	-What trends could harm you?	-What threats do your weaknesses expose to you?
Focus on being more organized that will help me to achieve better time management.	Avoiding unnecessary stress will become possible with the help of organized spirit.	In the end, if I am not organized enough, I will not complete work on time and deliver good results.	My work will become sloppy and rushed which lowers quality.




PPD Plan 

Individual development plan 


Developmental goals for the coming year	Knowledge, skills, abilities to be developed	Resources	Date for completion
Goal 1	Learning to paraphrase – academic skill.	Sample texts to paraphrase and practice on.	Up to three months. 
						
Goal 2  	Learning to manage my time more effectively – employability skill.	Organizers, planners, seeking advice from more organized peers.	From six months to a year.
					
Goal 3	Learn English Language proficiently – can be either.	Books, dictionaries, textbooks for English.	Up to three years.
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