Intermediate CIPD: Understanding Employment Law

	Programme: Intermediate Diploma
	Level of Study: 5

	Module: Understanding Employment Law
	

	Lecturer: Hannah Belton
	Assignment due date: TBC 

	Contact details: 07507732130
	Email: hbelton@morganlaroche.com

	Session
	Date 
	Session content related to module standards:

AC = Assessment Criteria
LO = Learning Outcome
	GUIDED LEARNING - 
CLASS CENTRED (11 hours)
Topics covered in class to aid learning 


	GUIDED LEARNING - 
HOME/WORK CENTRED (17 hours)
Mandatory reading/tasks to aid learning.
NB: You will also need to undertake your own self-directed learning in order to build on your knowledge and complete your assessments (30 hours). Some recommended reading is also listed below. 

	1
	[bookmark: _GoBack]3 Feb (am)
	LO1: Understand the purpose of employment regulation and the way it is enforced

LO6: Know how to manage performance and disciplinary matters lawfully

LO3: Know how to manage change and reorganisation lawfully



	· Introductions
· The process of the Employment Tribunals
· The operation of Employment Tribunals and the Employment Appeal Tribunal
· Grounds of fair dismissal
· Unfair, wrongful and constructive dismissal
· Discipline and grievance procedures
· Redundancy
· TUPE
	Read Chapter 2 in Taylor & Woodhams (2016)

Read: Employment law: the court system  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/about/court-system 

Read: How UK employment law is made  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/about/uk-emp-law-made 

Read:  Statutory rates and compensation limits https://www.cipd.co.uk/knowledge/fundamentals/emp-law/about/statutory-rates 

Read: Discipline and grievance at work  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/discipline/factsheet

Read: Redundancy: an introduction  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/redundancy/factsheet 

Read: TUPE: an introduction  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/tupe/factsheet 

Watch: Redundancy: Acas most asked https://www.youtube.com/watch?v=fu_dsCIMVOE 

Task: Complete the online e-course How to conduct a disciplinary investigation  https://www.morganlaroche.com/blog/details.php?post=503 

Task: Complete the ACAS online learning module  https://elearning.acas.org.uk/enrol/index.php?id=6 


	2
	3 Feb
(pm) – self -directed learning
	LO4: Know how to manage issues relating to pay and working time lawfully

	· Working Time Regulations
· Family friendly leave
· Working Time Regulations
· Family friendly leave

	Watch: National Minimum Wage and National Living Wage  https://www.youtube.com/watch?v=JZZy8L2O3bU 

Task: Review your own organisation’s maternity, paternity and shared parental leave policies to ensure they are correct.

Task: Review slides on Moodle for LO4.

	3
	3 March (am)
	LO2: Know how to manage recruitment and selection activities lawfully

LO5: Know how to ensure staff are treated lawfully at work

	· Written statement of terms and conditions
· The employment contract
· The protected characteristics
· Forms of discrimination
· Recruitment and selection

	Read:  Contracts of employment https://www.cipd.co.uk/knowledge/fundamentals/emp-law/terms-conditions/contracts-factsheet

Read: Recruitment and selection Q&As  https://www.cipd.co.uk/knowledge/fundamentals/emp-law/recruitment/questions 

Watch: Protected Characteristics https://www.youtube.com/watch?v=prkUa-bEYkE 

Listen: Unconscious bias https://www.cipd.co.uk/podcasts/unconscious-bias 

Task: Complete the multiple choice questions on chapters 4 and 5 https://global.oup.com/uk/orc/law/employment/jefferson_concentrate5e/resources/mcqs/  

Task: Complete the multiple choice questions on  http://www.clponline.co.uk/ShowFlash.aspx?quiz=Discrimination 

Task: complete the ACAS online learning module  https://elearning.acas.org.uk/course/view.php?id=7 










Mandatory reading (text books):
Daniels, K. (2019) Introduction to Employment Law. Fundamentals for HR and Business Students (5 ed.). London: CIPD – Specifically chapters 1, 2, 3, 4.3, 5, 6, 7, 8, 9 and 12.

Taylor, S., & Woodhams, C. (2016). Human Resource Management. People and Organisations (2 ed.). London: CIPD.

Specifically chapter 2: Employment Law

Mandatory multiple choice questions:
https://global.oup.com/uk/orc/law/employment/jefferson_concentrate5e/resources/mcqs/ - chapters 2 -11.

https://global.oup.com/uk/orc/law/employment/smith_woods13e/resources/mcqs/ - chapters 4, 5, 7 and 8.
 
https://global.oup.com/uk/orc/busecon/business/taylor_emir4e/student/mcqs/ - parts 3 and 5.

http://www.clponline.co.uk/Online%20Resources?book=Employment+Law – all parts 

Other Sources of Information for Self-directed Learning (30 hours):
www.cipd.co.uk – factsheets, q&a’s, case law and podcasts https://www.cipd.co.uk/knowledge/fundamentals/emp-law 

People Management

Personnel Today. Available at: http://www.personneltoday.com/

HR Magazine. Available at http://www.hrmagazine.co.uk

UWTSD Library and Learning Resources. Available at: http://www.uwtsd.ac.uk/library/

Interactive flashcards of key cases: https://global.oup.com/uk/orc/law/employment/jefferson_concentrate5e/resources/cases/ 

Employment Law glossary: http://fdslive.oup.com/www.oup.com/orc/resources/law/employment/jefferson_concentrate5e/resources/glossary/flashcards.html 
 
