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PROFESSIONAL CAREER DEVELOPMENT

INTRODUCTION
The purpose of this report is I want to create and write my personal development plan for myself, and how to reach and achieve my long-term ambitions and objectives in life.  To start the process of writing my personal development plan, I would like to start my introduction and career plan from present and future.  At the moment I work as a support worker, helping with elderly and people with mental disability and the same time studying in University of Wales studying Skills in Workplace Level 4.  I need to learn and gain more skills and knowledge to be able to get accepted and enrol in Nursing course in University.  I need to have to self-motivation, work harder and focus.  My objective is to become a Qualified Nurse.  I am aiming to graduate and get a degree in Nursing in 3-4 years from now.
MY PORTFOLIO
My name is Merlina Smith 48 years of age and I am originally came from the Philippines.  I have 4 sisters and 4 brothers in the family.  I am the 6th child from the oldest.  My mother died when I was just 14th years old and at that time I have 2 younger sisters and 1 young brother.  At that time since my mother died, I had to look after my younger sisters and brother.  My eldest brothers and sisters were left already to the city for their work.  My father got married again just after 6 months since my mother’s death.  He was not a father figure at all towards us. He didn’t take responsibility to us in fact he was not nice at all.  So, I was left looking after my younger sisters and brother.  But even though I was determined to go to school, until I have finished my school at 16 years old.  After that I went to Capital city of Manila to join my eldest brother and sisters.   I always wanted to go University to continue my study, but the problem was we have to pay privately, there were no help or loan from government.  My brothers and sisters won’t help me to pay for my tuition pay to go to University. I have to find a job and save up for deposit for University so that I will be able to enrol, then I take it from there, I worked few days a week and go to school after work.  I took a degree in Accounting for two years the course was 4 years but I changed to BSBA Bachelor of Science in Business Administration due to pressure and I can not keep up and can not focus to get a good grades required in Accounting.  At the same time I meet my husband, he was English, I didn’t managed to continue my study as I cannot focused at that time.  I came to England in 1991, I was only 20 years old, got married and helped my husband at that time running small business in Advertising/Publishing.  Publishing magazine for Oil and Gas Companies, at the same time we start having children.  I worked with my husband and running a family, looking after children, business was improving and growing and we helped together running the business.  We have 3 daughters.  But unfortunately, me and my husband split up after 21 years of marriage, he was not honest towards me. It was 
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[bookmark: _Hlk8385764]my decision to separate, but we remain friends. Still living the same house but live separate lives as couple, as he will not leave, and then if he leaves, he threatened not to pay the mortgage.  But live separate lives, it was hard for me.   We did it amicably for the sake of our children not to get affected.  But business went downhill after we separate, I lost my confidence in the big way, I don’t know how to get a job outside as I only know my work as self- employed.  At that time my eldest daughter was just 16 years old, 2nd one is 14 years old and my youngest was just 5 years old.  I could leave the house although we are separated. Totally lost my confidence.  But I have managed to find a job in caring industry, totally opposite of what I used to do.  But I admit I liked it and enjoyed it.  My daughters continue their study with our support and encourage I to go to University and get a degree.  They are bright children and ambitious.  Both of them went to University in Liverpool and one in Manchester University.  I always remind them and encourage that good education is very important, it gives you a good opportunity to do better in life.  I continued supporting them and their father with their financial and emotional.  Make sure they were not affected on our separations. And 3 years ago I moved on and left the house and have my own place now living with my youngest daughter.  My eldest daughter got a degree in Medicine and Surgery (MBChB) at University of Liverpool, as well as she studied and finished Clinical Sciences (MRes) at University of Liverpool and now she is working as a Doctor in Somerset.  My second daughter got a degree in Sociology and now work in London, landed with a good job. And my 15 years old daughter still studying in Chatham Grammar School for Girls in Kent and aiming to go University.   Since watching my daughters success in their studies,  I have decided to go back to University to pursue my ambition, now that my children are growing up, now it is my turn, I felt I have to do something for myself, to get a better job, I have to continue learning and studying in University gaining more skills in knowledge,  and finish my education to get a better job and good career for better future.  Now I am studying in University of Wales in London taking a course in Skills in Workplace.  Hoping that in this module it gives me foundation and steps to the next level which is level 5 and level 6 which gives me a  degree, or my other options is to get to Nursing career, I have to make decisions  as soon as I know that I am doing well on this module.  My big achievement in my life is my children, despite of all the trouble in my marriage I have managed to raise, giving support, discipline and love and continue supported them until they graduated and get a good career.  At the same time I have managed to help my family in Philippines, I helped them set up business,  I have help my nieces and nephew to go to University and paid their course and now they graduated in Nursing all 3 of them and now works as Nurses in hospital in the city.  My other achievement was I bought 4 bedrooms condominium in Manila, capital city in Philippines and other 2 houses, as well coconut plant, that set me up another source of income in the future when I retire one day.  And now my aim  is to guide my youngest daughter to go to University  for her future,  and myself continuing my study to pursue my dream and get a proper education and a degree in order to get a better job and good future in life, although sometimes I thinks it’s too late for me as I think I am old to go back to University but I always put myself in positive way and carry on and continue gaining more knowledge skills, until I reach my goal and get a better job to have a better life.
						2
SELF EVALUATION REVIEW
SELF MOTIVATION:  I am motivated because I have an ambition in life that aiming to reach in the future.  But first thing I have to continue and patience and study hard to learn more and gain knowledge skills in order to get good job and will be able to support my child and myself without relying from others and helps me building my confident.
Self-motivation is a self determination to reach the outcomes and eager and determine to work hard until to get the result.  Ability to work without the help of other people, completing the task with own strength on whatever situation. (Lam & Suzanne T. Gurland, 2008)
There are 6 motivation techniques:
Have an attitude or gratitude- ask yourself when you wake up in the morning and appreciate yourself and be grateful in life.
First thing, begin self-motivating- as soon as you get up in the morning find something to do to start for the day.
Reinforce your positive behaviour- Give yourself a reward first thing in the morning,  then follow with self-motivation.
Recognize that only you can motivate yourself no one else, have a willpower.
Decide to live your dreams- You are in-charge of your life, take full responsibility of yourself.
Take control of yourself- In life there are ups and down, we don’t everything we wanted, but being in control of yourself and be self-motivated, life will be easier. (Williams, 2014)
There are mental steps to Self-motivation:-  In life no matter how hard the situation is, you must be in control, to keep motivating yourself will helps you to overcome the hardships and trials in life:-  Use visual motivators, don’t take things so seriously, having a joke conversation helps you and forget the problems for the meantime.  Keep and have positive friends, stay with friends who are positive and supportive.  Positive self-talk, convince yourself and be positive in life. Stay healthy, sleep well, by having good sleep helps you keep healthy. Take a break, you need to refresh your mind and body in order to continue carrying out tasks that need to be done. And learn to share with others, helping others to motivate is a good example of yourself. (McKenzie, 2012)
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SELF MOTIVATION ANALYSIS
I have to set  goals and objectives to achieve my vision in life and will think positively about setting goals and making sure my needs are met. I believe that if I work harder and apply my abilities and talent I will be successful.  When I am working towards my goal, I will work extra hard to get the results.
Example
I believe that there is hope for me to reach my ambition, I feel optimistic and positive, I appraise the situation very well, always trying to be positive about everything, I look after myself mentally and physically.  I keep myself happy, handle my stress.  I will always find ways on how to entertain myself, I have good friends around me. I make time for myself, keep healthy, eat healthy and keep myself motivated.
LEARNING STYLES:    
Learning styles is an understanding of how to learn, it is an individual learning process and how to absorb and comprehend and retain information. (Chick, 2011)
There are 3 types of Learning styles. Visual Style, Auditory Style and Kinaesthetic style.
VISUAL LEARNING STYLE is learning by seeing. You learn and gain information from viewing and seeing pictures of things from the background with words and writing, you learn from the chart, illustrations, pictures and videos. 
AUDITORY LEARNING STYLE, learn by sound getting information by hearing, it need to be vocalised to gain information simply hearing either speaking from group discussions or in the classroom. (Jack, 2018)
AUDITORY LEARNING STYLE- when writing books and notes are not effective, they prefer listening information from sounds, audio or group discussions, listening Dictaphone, watching videos, word association and discussions. (Gurus, 2015)
KINAESTHETIC LEARNING STYLE is a learning based on action or “hands-on” it is a physical interaction.
When I completed the Learning Style questionnaire, I found out that I am Visual style.
Example: -
When I put together the coffee table from the box, it contained leaflets with instructions step by step with pictures of how to assemble it.  I was able to follow and put together the coffee table by reading and following the instructions.
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PERSONAL DEVELOPMENT PLANNING
Most important for me now is to get a Nursing career. To accomplish this I need to gain more skills and knowledge, complete my study at University in order secure a good profession with a better salary and prospects in the future.  I feel that now I am ready to accomplish and continue to move forward to the next level to further my career so that I will have a better life. These are my important goals that I want to achieve.
Personal Skills
Personal Development
Knowledge skills
Writing Skills
Communication Skills
The most important priority skills for me is to improve my knowledge skills in Nursing. My goal is to go to university and study and gain more skills be successful and get the degree in nursing. First, I have to learn about the application process to enrol in Nursing, what qualification is required to enrol and find a suitable University nearer to where I live.  I am aiming to achieve this and plan to finish my degree in Nursing 3 years from now. I am taking this seriously and am determined and will work harder.
 I will be very satisfied once i reach my dream. when I reach my goal, it will change my life and assist me in earning more money as well as being able to help other people as well.  
When it comes to my strengths, I am persistent, determined, patient,a fast learner and organised.
My weakness is my funding, time management and self- motivation.
My opportunities and threats, I am ambitious and willing to sacrifice everything in order to reach my dream and goal I will focus more on studying, motivate myself most of the time, more with friends, spending a lot of time watching television and social medias.
New Skills that I need to gain and develop in order to get a good job.
Communication skills, Writing skills, Computer Skills, Time management skills and knowledge skills. 
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(Action)
I need to be self-motivated, determined, give time and focus on everything I need to do in order to achieve my goal and dreams.
Having support as well from my family, specially my daughters, who help and encourage me to go back to University.
Measure to progress:
I need to stay persistent to achieve the goals I want in life, so far, I am studying on this Module at the University of Wales and will continue the course so as to get the degree I need to get. If this does not happen, I have to look at other options this means I have to change or improve my strategies.
SMART OBJECTIVES ANALYSIS: -
My goal is to become a Registered Nurse, in order to reach this goal, I must go back to University and study in Nursing.  
But first I must find and enquire all the information and the requirements that is needed in Nursing. Along with all my experience in caring, knowledge and skill sets I already have combined with my interest, motivations and commitment I should be able to study and be accepted in Nursing.
I will be focused, committed, self motivated, spend more time on studying and focus on my studies in order to pass all the exams.
I will be gaining confidence, plenty of job opportunity, earning good money and my future will be safe when reaching my goal to become a Registered Nurse.
Within the next 3-4 years from now I am planning to graduate and become a Qualified Nurse.
FORCE FIELD ANALYSIS
My plan is to become a qualified Registered Nurse.  Now I am working in the caring industry as a carer.  What motivates me to go back to studying in University are my two eldest daughters which have graduated and have successful degrees and professions. They have encouraged get me to go back and continue to study to get a good education and have a degree I always wanted.  I should be able to enrol in this course with my previous skills the module I will be working on is Skills in the Workplace at this University. By reaching my goal, I will be able to support myself, helping my family financially, and providing me a good secure future. 
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My family especially my eldest daughters supported me emotionally and will continue supporting me while I am studying, although my partner believes that I am more than capable, he thinks that it is too much stress and effort at this time and I should concentrate on improving my skills now as a carer as he believes I am fully understand and take pleasure in working in the caring industry. I believe I can be successful.
I’m worried about the costs and risks involved, I will be owing money from Students loans and the risk of not giving enough attention to my youngest daughter and partner my shifts with my part time job will be reduced making my financial situation tight.
I fear because of the changes, by going back to study in University, it will cause me unnecessary pressure.  I am conscious of my age and this worries me that I will not be able catch up on the lessons and my time for daughters will be less.
On the positive side, continuing studying in Nursing, I will get a good qualification, the advantage is I will be able to earn good money, I will gain more respect from other people,  have plenty of job opportunity, giving me a secure job, secure retirement, my future is safe and I will gain more confidence in life.
If I choose not to continue, I will be going nowhere in life, struggle financially and be full of worries.
My decision is to continue my study, go back to University and get a degree I always wanted, despite this I am expecting to go through trials and hardships on this journey, I am determined, persistent, motivated and believe I will make a good nurse.
SWOT ANALYSIS: -
My strengths are that I am confident, get on with people, flexible, adaptable, motivated, ambitious and willing to learn, capable of learning new things, honest, hardworking, reliable and research skills.
My weakness is I need to improve my time management keeping, I.T. skills, writing skills, and lack of work experience in academic.
My opportunity by achieving this goal is I will gain work experience, working with people and in a team, working in hospitals, earning more money, plenty of job opportunity and be able to work abroad.
My threat on this are, fitting in with new people, work unsupported, time management and pressure.
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REVIEW OF UNDERSTANDING AND EXPECTATIONS OF THE WORLD OF EMPLOYMENT
1.) Employment right to contract
2.) Demonstrating and expected employment
3.) Rules of employment
4.) Write a review and understand the world work and legislation
5.) Explain about the contract
6.) Who rules the work?
7.) Origin of Employment law
8.) Common Law
Employment right to contract- its a contract between employer and employee, it is an agreement that prove that you work for your employer and get paid, and this contains terms and conditions, and has to be completed within two months from when the work started.
Rules of employment- employers must be assigned work rules and regulations and submit to local labour standards if the company employ 10 or more people.  Items to be included in rules of employment.
1.) Work times, days off, breaks, leave of absence (including family and childcare leave and work arrangement).
2.) Paying wages, determining, calculation methods (not including other pay and special bonus) wage closing, payday, payroll and pertaining wages.
3.) Resignation or dismissal concerns, employee allowed to resign if permitted must give a minimum of two weeks’ notice.  An employer can dismiss employee if there is reasonable ground to do so.
4.) Retirement allowance, accident compensations, safety and hygiene, job training and disciplinary measure, meal expenses. (Japan, n.d.)
Contract of Employment is a written statement which contains terms and conditions of employment proving that you have accepted the job from the employee.  It’s a legally binding agreement between employer and employee.
Who rules the work?  Every workplace have rules and regulations to protect the business and the people working in the company.  It protects business from legal claims, and a positive working environment.
Act of Employment / Legislation
1.) Data protection Act 1998
2.) Hired time employment limit before kicking out
3.) References from previous employer
4.) Maternity leave
5.) Health and Safety- provide safety for employees
6.) Equality
7.) Minimum wage            
                                                                                                                                                                                                                         
What are Protective characteristic of Equality?
1.) Age
2.) Disability
3.) Gender
4.) Marriage & Civil partnership
5.) Pregnancy & Maternity
6.) Race
7.) Religion belief
8.) Sex
9.) Sexual orientation
Equality act 2010
Employment act 2002
Enterprise and regulatory report
CAREER DEVELOPMENT AND ASPIRATIONS: - 
My goal is to become a qualified Nurse, after that I am aiming to step to one of the Ward Sister working in the ward.  But first I have to get all the requirement to enrol in the University for Nursing. At the moment I am working in Caring which is related in Nursing, my experience at work and skills I have learned from caring should help me to get into Nursing.  And also, the skills and knowledge I have learned by studying on this module, Skills in Workplace, I am confident that I will be accepted. My communication skills, listening skills, knowledge skills in caring should help me to become a good Nurse in the future.
Since I was young, I always wanted to be a professional, finish my study to have a good job and earning good money.  I thought on that way I will be able to get nice clothes, nice house, travel and helping the family. Now that I get older, I have to make an important decision, I decided to go back to study to University and continue my education and finish the degree I have always wanted.
As a person I love helping people especially the vulnerable people, I have empathy for others, especially to those who are sick, it makes me feel good and useful I can help them.
Since I was teenager, I always wanted to do something which involve helping others, I always believe that every each of us is train in many ways.  I expect the hardship and trouble that I will encounter in the process of studying but I am willing to work hard, and this does not bother me. I find this profession a blessing.
Hoping one day when I am a Nurse, I will be working with other nurses, doctors and others who are involve health care helping sick people.  Not just I am helping others, I will gain some skills and knowledge on this field.
						9
						

PERSONAL DEVELOPMENT PLAN TO ENABLE TO ACHIEVE AMBITIONS.
[bookmark: _GoBack]To become a Registered Nurse, at first, I need to be accepted from the University who offer the courses. To be able to be accepted I must have these requirements and qualifications for entry, I need to get 3A Levels or equivalent, GCSE’s including Math, English and Science (Biology), or check at University, use alternative qualification, access course example access to Nursing, or currently healthcare staff.
Resource I may need, is to go to career advice, check with universities to ensure that the qualification I have is acceptable.
My criteria are to pass all the exams.  Aim to graduate in 3-4 years from now.
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