Assignment layout guide – Observations
Front cover page – Include student name and number, Tutor Name, Module name and number, Assignment number and title e.g. Assignment 1 – Observations
Observation 1
Observation front sheet
Date:
Name: (Maintain confidentiality)
Exact age:
Gender:
Time started:
Time ended:
Method:
Adults present: (how many, or their identifier- maintain confidentiality)
Children present: (how many or their Identifier – maintain confidentiality)
Aim: (or aim and objectives – If including published milestones add citation)
Description of setting (type of setting – do not name it – where exactly in the setting)
Observation verified by: (Optional – not needed if separate evidence of permission included in appendix.
Record of observation 1
This is where you insert your record of observation e.g. your checklist, narrative, event or time sample record. Must be in the present tense.
Evaluation and conclusions 
Briefly summarise your conclusions and evaluations on the developmental stage and needs of the child/young person based on this observation, focussing on what the child/young person was able to do rather than a negative focus on what the child/young person was unable to do. Support your comments by comparing the child’s development observed to published milestones and theories and include citations.
Consider the implications for the child/young person.
Recommendations
Outline recommendations on how the holistic development needs of the child/young person may be met, supported by appropriate theory and milestones/learning outcomes. Include specific activities or experiences which can facilitate these. This should stem from the conclusions and evaluations above.

Consider the following:
Factors which may affect the child/young person’s behaviour and development.
The role of the adult in promoting and encouraging the child/young person’s development and behaviour.
Observation 2
Repeat all of the above
Reference list
Appendices
Evidence of permission
Examples of child’s work (Optional).


