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[bookmark: _Toc100453258]Introduction
A person needs to acquire the necessary academic or professional skills because those skills can help him achieve his goals or help him complete tasks in his daily professional, academic or personal life. Such as CV writing is one of those skills, and a student needs to learn CV writing because if a student can learn this or similar skills, it can help him achieve success in the professional sector. In this report, four academic employability skills will be discussed. Those skills are CV writing, Time management, reflection, and public speaking and presentation skills. The discussion will be based on Gibbs's reflection cycle.



[bookmark: _Toc100453259]Gibbs reflection cycle
Developed and demonstrated by Graham Gibbs, the Gibbs reflective cycle or model is a 6 stage reflective cycle structure developed in 1988. Through the usage of this reflective cycle, people are motivated to systematically think about their actions or experiences and what essential knowledge they could get from them as a result of their experiences (Husebø et al., 2015). The Gibbs reflective cycle is the most successful because it delivers clear and precise results by following six steps defined by Gibbs that go clockwise around the cycle in a circular form.
[image: Gibbs reflective cycle in Gibbs Model of Reflection]
[bookmark: _Toc100453130]Figure 1:Gibbs reflection cycle
Source: (Adeani et al., 2020)
According to the cycle, an overview of the action or experience is discussed or demonstrated in the first stage. Then in the second stage, feelings about the experience are expressed, and after that, at the evaluation stage, positive or negative things or factors of the experience are demonstrated. In addition to that, after that stage, the experience's takeaways and interpretations are examined in the Analysis stage. Then Final thoughts or conclusions and recommendations for future action are presented step-by-steply in the final two stages of the conclusion and action plan (Adeani et al., 2020). The Gibbs reflective cycle is a whole process of sharing one's own experiences to construct a self-action plan to develop actions or experiences.


[bookmark: _Toc100453260]Time management Skill
A person's ability to manage their time is essential at every stage of their life and should be learned early on (McConalogue, 2021). In this context, the skill of adequately regulating and planning one's time is referred to as time management. It is possible to achieve one's objectives by exercising effective time management.
Description: By proper time management, a person can be punctual in his work. Besides, a person can finish his actions or works within or before the deadline, which I understood after following an experience and the module. In my last assignment, I could not submit my assignment within the given time because I could not manage time properly. Moreover, that was because many topics needed to be answered, but due to having no proper knowledge of time management skills, I could not finish the work within time. However, after studying this module, I understood that I could have finished the work within time if I could adequately manage those topics with proper time management. 
Feelings: Following the study of time management, I could feel that if I could ensure proper time management for my work or actions, I could have finished the work within time. So, I should have mastered the time management skill to finish my assignments within the deadline in the future. Besides, it will help me in my professional life also.
Evaluation: I can connect my experience with this module because I understood that a lack of time management skills is terrible for me by reading this module. Because of the lack of it, I finished my assignment after the assignment submission deadline. So, that experience also addresses the importance of time management.
Analysis: By the study of Time management skills, I had found ways to learn time management. In addition to that, I understood that I should have divided work and tied a fixed time within which I had to finish the work. Through this, I can adequately utilise my time, which can help me to finish work within time. Besides, I can finish my academic work, such as assignments, within time. 
Conclusion: From my experience of late submission of assignments and the study of time management, I can conclude that I should learn time management skills and develop the skill more for my betterment in the future. By this, I can quickly and effectively achieve my goals. 
Action plan: The first step in implementing my action plan is creating a routine that includes academic and professional activities. It is secondly, gaining knowledge about effective time management techniques. The Pomodoro technique is a great one to understand and use when it comes to time management.
[bookmark: _Toc100453261]Reflection skill
A person must be able to analyse his actions to progress as a person, and this can only be done via the examination of self-reflection. Reflection is the ability to recognise one's thoughts and feelings (Ixer, 2016). It can assist a person in better comprehending and illustrating their activities, which will aid in their analysis and improvement.
Description: The study of this module taught me the importance of reflection skills. Besides, in my last assignment, I made some mistakes that I could identify through the self-reflection. Such as, I submitted my assignment late in my last presentation, so after reflecting on this experience by studying the module, I understood that I found the problem of late submission, which is a lack of time management.
Feelings: The study of reflection skills helped me to identify my problems. By identifying the problem, I can understand or have a proper acknowledgement of my problems. Thus, I can find the solution to the problems, and by this, I can improve my skills so that those problems do not repeat in the future. 
Evaluation: So, by evaluating my experience, it can be said that reflection skill is essential for a person if the person wants to improve himself. Such as, as I have identified my problem in the last assignment, I will improve my skill, and the same mistakes will not happen twice. 
Analysis: After analysing the skill and my experience, I can understand the need for that skill in my daily life and my professional life. I can reflect on my experience by analysing what I am thinking or feeling and reflecting on my learnings by comparing or evaluating the necessary skills. Then, I can finally apply the learnings from the experience to my practice. 
Conclusion: An experience can have both positive and negative sides, and therefore, my understanding addresses that the study of reflection is a must needed for a person to improve himself and prepare for the future so that in the future the person does not run the same mistakes and get works or actions done flawlessly. 
Action plan: I have to practice reflection more to master the skill efficiently. First of all, the essential questions should be identified by me, such as how the experience went. After that, in the second step, I have to choose a method by which the experience can be improved and then in the last step, I have to schedule a time within which the reflection should be finished. Through this, I can improve my reflection skill. 
[bookmark: _Toc100453262]CV writing skill
CV or curriculum vita summarises a person's ability, qualification and personal information. By observing a person's CV, someone can know or understand that person's qualifications. So, it is essential to make a CV efficiently; therefore, CV writing skill concludes a vital role for a person (Libhi et al., 2020). A student should have CV writing skills because this skill can help the student gain a job in his professional life. Therefore, he should learn the skill in his academic life. 
Description: CV writing is an essential skill because I can describe my qualification to others more efficiently with proper CV writing skills. Through that module's study, I have learned the necessity of CV writing skills. In addition to that, I can connect that skill with one of my experiences. I submitted my CV in club recruitment, but I did not know how to write a CV correctly, so I had to submit a poorly written CV. As a result, I had not selected as a member of that club. So, after reflecting on my experience, I can understand that, as I had no CV writing skills, I did not choose for a member of that club. 
Feeling: Through this experience, I can feel that, as a student, I should learn CV writing skills because this skill can help me to gain a job, as well as in various other sectors my CV writing skill is needed. 
Evaluation: So, my experience has both good and bad sides. Because of the module, I had learned CV writing skills, but from my experience, due to a lack of CV writing skills, I had not chosen as a club member, which was a bad experience. So, I should learn CV writing skills to avoid such situations in the future. 
Analysis: By analysing my experience, I can understand the necessity of CV writing skills. From the past situation, it can be seen that a lack of CV writing skills can hamper my professional life. Therefore I should improve my CV writing skill more. 
Conclusions: So, from experience, it can be concluded that a person should improve his CV writing skill for a professional career. With this skill, I can present myself to others properly, which will help demonstrate my skills more.
Action plan: I should read and apply the knowledge of the module in real life, which will help me to produce a better curriculum vita. Besides that, there are numerous tutorials by professionals on YouTube, which will help me improve that skill.
[bookmark: _Toc100453263]Public Speaking and Presentations
Both presentations and public speaking are forms of communication in which an individual or group speaks directly to an audience (Apriyanti and Ramadhan, 2018). The ability to speak in front of a group of people is an essential life skill for every learner.
Description: In the past, I would become nervous before delivering a speech in front of an audience since I did not know how to boost my self-confidence. My last presentation was hindered by my inability to communicate adequately. My fear or nervousness slowed down several elements of my presentation. However, in this module io have learned how to improve that skill.
Feelings: From the experience, I can feel that, by the study of presentation skills, I have learned tactics to improve my presentation and public speaking skills. 
Evaluation: By evaluating the experience, the importance of presentation and public speaking skills is learnt by me, which is a good experience. However, my nervousness and fear of the crowd, for which I could not effectively be delivered my speech, was a bad experience. 
Analysis: As a result of this experience, I have gained confidence in public speaking, learned how to talk without stuttering, developed my ability to use facial expressions effectively, and improved my overall body language when delivering presentations and speeches in front of people.
Conclusion: Because of my study or experience, I can understand the importance of presentation skills. Therefore, I can improve my public speaking skill, which will help me to deliver my presentation efficiently. 
Action plan: I aim to practice more and more in class and other extra-curricular activities. Participating in contests and seminars will help me improve my public speaking and presenting skills. Besides, I have to interact with more people to gain confidence in communication.


[bookmark: _Toc100453264]Conclusion
Students who want to be successful in the future must start developing their skills today because students who gain these abilities while in school will have an advantage in the job market after they graduate. Reflective writing aids in examining our experiences and mitigating the deficiencies in future actions via reflective writing. Therefore, a person can analyse his experience and learn from his mistakes to develop in the future.
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