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	RISK ASSESSMENT TITLE

	BUILDING OCCUPATION GENERIC RISK ASSESSMENT

	RISK ASSESSOR NAME
	UNIVERSITY INSTITUTE / DEPARTMENT
	BRIEF DESCRIPTION OF ACTIVITY

	Dave Atkinson
	WISA Carmarthen Campus Immersive Room
	This risk assessment covers the filming elements of the Virtual Production Practice module in the Carmarthen Immersive Room. Students will be designing and making a small amount of scenery/props/costume in conjunction with a digital backdrop and filming a 60-90 second clip.


	AUTHORISING LINE MANAGER
	PERSONS AT RISK / POTENTIAL HARM
	DATE(S) / LOCATION(S) OF ACTIVITY

	Lynne Seymour
	University staff, students and others who occupy / visit University buildings.
	March 2026



RISK RATINGS
	
	Slightly Harmful
	Harmful
	Extremely Harmful
	Descriptors

	 Likely
	MODERATE RISK
	HIGH RISK
	HIGH RISK
	Likely = Will occur at some time

	
	
	
	
	Unlikely = Not expected to occur

	Unlikely
	LOW RISK
	MODERATE RISK
	HIGH RISK
	Highly Unlikely = Exceptional Occurrence

	
	
	
	
	Slightly Harmful = Minor injury / illness. Basic First Aid only required. 

	Highly Unlikely
	LOW RISK
	LOW RISK
	MODERATE RISK
	Harmful = Significant injury / illness where medical treatment required.

	
	
	
	
	Extremely Harmful = Significant ongoing, progressive or irreversible injury / illness



	HIGH RISK
	Activity must not take place until control measures have been implemented. 

	 MODERATE RISK
	Further consideration to be given to reduce risk. 

	LOW RISK
	No additional risk reduction measures required. Monitor existing controls.




	HAZARD
	PRE-CONTROL 
RISK
	CONTROLS
	RESIDUAL RISK

	Lack of awareness of Health and Safety requirements
	Moderate
	1. Health and Safety processes and guidance available via Health and Safety intranet page.
2. All staff to complete mandatory basic Health and Safety awareness training.
3. A suite of specific Health and Safety training courses available for staff via Health and Safety intranet page.

	Low

	Building Condition  / Statutory Compliance requirements unsatisfactory
	Moderate
	1. UWTSD Compliance / Operations team responsible for maintaining building condition and statutory compliance requirements eg asbestos, legionella, gas safety etc
2. Suitable building temperature, ventilation and lighting levels maintained
3. Proactive periodic condition checks carried out by Estates staff
4. Issues reported to Facilities Helpdesk regarding building condition / environment

	Low

	Fire Incidents
	High
	1. Fire Safety policy in place
2. All staff to complete mandatory Fire Awareness training  
3. General housekeeping standards maintained to include access to fire exits kept clear and removal of combustible waste
4. Fire drills carried out periodically with staff following evacuation procedures  
5. Fire incidents reported and investigated
6. Personal Emergency Evacuation Procedures in place
7. Guidance on Fire Safety controls communicated and available via HS intranet page
8. Periodic Fire Risk Assessments carried out by University Fire Safety Advisor with required works identified, communicated and completed.
	Low

	Slips, Trips & Falls
	Moderate
	1. Good standards of housekeeping maintained to reduce slip / trip / fall hazards
2. Trailing cables avoided
3. Floor damage reported to Facilities Helpdesk / Landlord (where relevant) for repair
4. Good lighting levels provided
5. Spillage cleaning procedures in place 
6. Proactive periodic condition checks carried out by Estates staff
	Low

	Electrical installations / equipment
	Moderate
	1. Electrical Safety policy in place
2. Fixed electrical testing undertaken with remedial actions completed
3. Portable Appliance Testing (PAT) carried out where required 
4. Defective plugs, cables or equipment reported to Facilities Helpdesk
	Low

	Lone / out of hours working
	Moderate
	1. Lone Working policy in place
2. Lone Working and Out of Hours Working avoided where possible
3. If unavoidable Lone Working risk assessment processes followed
4. Health surveillance process in place for night workers
	Low

	Contractors on site not following safe working practices
	Moderate
	1. Contractor Control policy in place
2. Permit to Work system in place
3. Contractor RAMS assessed and monitored
	Low

	Lack of suitable / sufficient First Aid
	Moderate
	1. First Aid policy in place
2. Key operational staff trained in First Aid
3. Paramedic assistance called if required
	Low

	Accidents / Incidents not notified
	Moderate
	1. All injury accidents, near misses or other safety related incidents reported to  the University Health and Safety team via the online reporting tool.
	Low

	Severe Weather
	Moderate
	1. Severe weather procedures in place through University Incident Management Plan
	Low

	Communicable Diseases
	Moderate
	1. Communicable disease plan in place through University Incident Management Plan
	Low

	Security Threats
	Moderate
	1. Security procedures in place through University Incident Management Plan in place
	Low

	Scenery & props
	Moderate
	1. Scenery will be made of a sturdy nature
2. Finishes will be treated to be flame retardant
3. Props will be used in a controlled manner
4. Props will be stored on a correctly laid out props table 
5. Scenery will be designed to be ‘standalone’ and not rely on being fixed to floor
6. Breakable props will be kept in a safe storage box and placed on set in a manner that is not likely to cause them to fall or break. A vacuum cleaner and dustpan & brush will be on standby
7. No scenery alterations or painting will take place in the immersive room
	Low

	Get-in / Get out
	Moderate
	1. A filming schedule will be created detailing when each of the 3 groups will be in filming
2. The design of the set will take into consideration placement within the immersive room as not to put the screens at risk of damage
3. Scenery will be stored in a designated area prior to the fit up and strike
4. A set will be fully removed prior to the next one being installed
5. Scenery will be attached to the rostra base securely as well as weighted where needed
	Low

	Filming
	Moderate
	1. Equipment will be loaned from UWTSD and PAT tested
2. A professional videographer and UWTSD staff will be supervising the use of UWTSD equipment and borrowed equipment from videographer
3. Cables will be run minimally and taped down where necessary
4. Light level will be managed with somebody saying ‘going dark’ or alternatively ‘mind your eyes’ if the screens are going bright
5. A filming schedule will be completed the week before filming takes place to know and understand what exactly is happening and when – accompanied with a storyboard
6. Breaks will be scheduled to allow natural light and sustenance
7. Food and drink will not be permitted into the space unless as props along with prior agreement with the immersive room staff
8. Any video or lighting content that may have photosensitivity should be advised prior to entry to the room
9. Tripods will be weighted
10. The amount of people in the room will be kept to a minimum – no more than 6

	Low

	Food and drink
	
	1. No food or drink for personal use is permitted into the immersive room
2. Food and drinks used as props will be stored in a designated props area and only used when needed. No excessive amounts permitted
	

	
	
	2. 
	

	
	
	3. 
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