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	Cais i’r Pwyllgor Moeseg Gymeradwyo Prosiect/Ymchwil

Application for Approval of a Project/Research by the Ethics Committee



	
	Outcome of committee:



	
	Approved           
	Referred     
	    Not supported

	Dylid defnyddio’r ffurflen hon cyn cynnal ymchwil, prosiectau neu gynyrchiadau sy'n cwmpasu casglu neu gyflwyno gwybodaeth.  Dylai cydlynydd/arolygwr y prosiect gwblhau’r ffurflen a’r Pennaeth Ysgol ei chefnogi.  Wedyn dylid cyflwyno'r ffurflen i’r Swyddfa Ymchwil Ol-Raddedigion i’w chyflwyno i’r Pwyllgor Moeseg.  RHAID bod y ffurflen hon wedi’i chwblhau a’i chymeradwyo gan y Pwyllgor Moeseg cyn i’r prosiect/ymchwil gychwyn.                      
	This form is to be used prior to conducting research, projects or productions that involves the collection or presentation of information. The form should be completed by both the student and the project co-ordinator/supervisor and supported by the Head of School. The form should then be submitted to the Postgraduate Research Office for submission to the Ethics Committee. This form MUST be completed and approved by the Ethics Committee prior to the commencement of the project/research.

	Adran 1 - Manylion 

Section 1 – Details

Enw llawn / Full Name 

Ysgol 

School

Arolygwr Cyntaf (os ydy’n berthnasol)

First Supervisor (if applicable)

Rhif Myfyriwr

Student No.

Rhif ffôn     (os ydy’n berthnasol)
Telephone    (if applicable) 

E-bost

Email

Teitl yr Ymchwil/Prosiect   /  Research/Project title



	Categori’r Prosiect  -  Ticiwch un blwch i ddynodi categori’ch prosiect

 Category of Project  -  Please tick one box to identify your category of project
                                                                                                                                                                                                        √

	Categori A - Staff
	Category A - Staff
	

	Prosiect Ymchwil y Staff
	Staff Research Project
	

	Cynhyrchiad / Cyflwyniad Ysgol
	School Production / Presentation
	

	Prosiect Ehangu Mynediad 
	Widening Access Project
	

	
	

	Categori B – Myfyrwyr
	Category B - Students 
	

	Hefyd yn aelod o Staff
	Also Member of Staff 
	

	Graddau Ymchwil 
	MPhil/PhD Research Degree Thesis
	

	Traethawd Hir MA /Prosiect dysgu seiliedig ar waith
	MA Dissertation/Work Based Learning Project
	

	Traethawd Hir Lefel 6 
	BA Dissertation Level 6
	

	Prosiect Ehangu Mynediad  
	Widening Access Project
	


	A yw hwn yn brosiect ar y cyd sy'n cynnwys sefydliadau neu gyrff allanol?
	Is this a collaborative project involving outside institutions or organisations?


	Ydw / Yes
	Na / No

	Os ydych, rhowch y Enw llawn a manylion cyswllt y cydlynydd prosiect gan y sefydliad neu'r sefydliad:
	If yes, please give the full Name and contact details of the project co-ordinator from the institution or organisation:

	


	Enw llawn / Full Name 


	

	Cyfeiriad / Address:


	

	Rhif ffôn     (os ydy’n berthnasol)
Telephone    (if applicable) 
	
	E-bost

Email


	


	Rhaid i bob cais am ymchwil ar sail cyfweliadau gynnwys y dogfennau canlynol:


	All interview based research applications must provide the following pro-forma documents:



	1.       Ffurflen gydsynio ddrafft

2.       Sampl o’r cwestiynau a ofynnir

3.       Taflen wybodaeth am yr ymchwil sy'n esbonio'n glir ddiben y prosiect, y deilliannau disgwyliedig a'r rheini y dangosir y canlyniadau iddynt.


	1. A draft consent form

2. A sample of the questions that will be asked

3. An information sheet on the research that clearly explains what the project is, what the expected outcomes are and who the results will be shown to.




	Adran 2 – Manylion y Prosiect / Ymchwil / Cynhyrchiad
Section 2 – Project / Research / Production Details



	Braslun o’r prosiect /  Project outline



	Hyd y Prosiect  /  Duration of Project

O / From ……………………………………………………..                               hyd /  to            ……………………….…………………….



	Disgrifiad

Rhowch fraslun cryno o’r prosiect, heb unrhyw jargon, ac yn cynnwys beth bydd angen i’r cyfranogwyr ei wneud.  Esboniwch unrhyw dermau technegol neu derminoleg sy'n benodol i'r ddisgyblaeth (hyd at 300 o eiriau.)

Cysylltwch ddalennau ychwanegol yn ôl yr angen, neu defnyddiwch dudalennau ôl y cais
	Description
Provide a brief outline, free from jargon, of the project including what participants will be required to do. Explain any technical terms or discipline specific terminology (up to 300 words.)

Please attached additional pages as necessary or use the reverse sides of this application

	

	Amcanion a Chyfiawnhad i’r Prosiect: Nodwch amcanion y prosiect a rhowch resymoliad i egluro pam y dylid ei gynnal, gan nodi’n eglur yr effeithiau posibl.  (hyd at 500 o eiriau).
	Aims and Justification for the Project: State the aims of the project and rationalise why it should take place, clearly indicating the potential impacts. (up to 500 words).

	

	Dulliau Arfaethedig: Rhowch fraslun o'r dulliau casglu data neu o natur yr amser mewn ymarferiadau.  Dylech gynnwys technegau / dulliau penodol, tasgau y gofynnir i’r cyfranogwyr eu gwneud, amser ac ymrwymiad y cyfranogwyr a dadansoddiad o’r data.  Os ydy’r prosiectau’n cynnwys gweithdrefnau / gweithgareddau nad ydynt yn dilyn arfer derbyniol a sefydlwyd eisoes, esboniwch a rhowch gyfiawnhad (hyd at 700 o eiriau).

	Proposed Methods: Outline how the data will be collected or the nature of rehearsal time. Include specific techniques / methods, tasks participants will be asked to do, time and commitment of participants and analysis of the data. If the project includes procedures / activities different from already established acceptable practice then please explain and justify (up to 700 words).

	

	Cymwysterau / Profiad Ymchwilwyr: Rhestrwch gymwysterau academaidd a rhowch fraslun o unrhyw brofiad neu sgiliau sy'n berthnasol i gwblhau'r prosiect.  Nodwch unrhyw gymwysterau gorfodol mae’u hangen ar gyfer casglu data neu'r cynhyrchiad. 
	Investigators Qualifications / Experience: List academic qualifications and outline any experience or skills relevant to completing the project. Indicate any mandatory qualifications required for the collection of data or for the production.

	

	Lledaenu Gwybodaeth / Cynulleidfa: Nodwch i bwy y rhoddir neu y dangosir copi o’r canlyniadau neu adroddiad  / cyflwyniad terfynol. 
	Dissemination of Information / Audience: Outline to whom a copy of the results or final report / presentation will be given or shown.

	

	Lleoliad y Prosiect: Nodwch bob lleoliad lle y cesglir data neu y cynhelir ymarferiadau / cynhyrchiad.


	Location of Project: Identify all locations where data will be collected or rehearsals/ production will take place.



	

	Cymeradwyaeth Arall: Oes angen cael cymeradwyaeth unrhyw sefydliad arall cyn cychwyn neu gwblhau’r prosiect? Os felly, gan bwy ac a ydy wedi'i sicrhau eisoes?


	Other Approvals: Is there a requirement for approval from any other organisation / institution prior to starting or completing the project? If so, by whom and has it been obtained?

	


	Adran 3 – Manylion Cyfranogwyr / Cynulleidfa
Section 3 - Participant / Audience details

	Pwy yw’r cyfranogwyr arfaethedig?

Who are the intended participants?


	ydw / Yes
	Na / No 

	Myfyrwyr / staff Y Drindod Dewi Sant
	Students / staff of Trinity Saint David


	
	

	Oedolion (dros oed 16 ac yn gymwys i gydsynio)
	Adults 
(over the age of 16 and competent to give consent)


	
	

	Plant a phobl ifanc dan oed
	Children / legal minors


	
	

	Cleifion neu gleientiaid gweithwyr proffesiynol

	Patients or clients of professionals



	
	

	Rhywun sy’n cael ei gadw yn y ddalfa neu y mae’r llys wedi cymryd cyfrifoldeb amdano
	Anyone in custodial care or for whom the court has assumed responsibility


	
	

	Aelod o unrhyw sefydliad lle mae’n bosibl bod angen i unigolyn arall hefyd gydsynio.
	A member of any organisation where another individual may also need to give consent.


	
	

	Eraill:  Nodwch: / Others: please identify:



	Nifer, Oed a Ffynhonnell y Cyfranogwyr / y Gynulleidfa: Nodwch fanylion demograffeg y cyfranogwyr / y gynulleidfa.  Nodwch hefyd ddulliau recriwtio ac unrhyw feini prawf eithrio.


	Participant / Audience Number, Age and Source:
 Provide details of the demographics of the participants / audience. Include methods of recruitment and any exclusion criteria.

	Nifer o Gyfranogwyr / yn y Gynulleidfa
Participant/ Audience number 


	

	Grŵp oedran y Cyfranogwyr/y  Gynulleidfa
Participant/ Audience age group


	

	Ffynhonnell y Cyfranogwyr/y Gynulleidfa
Participant/ Audience source


	


	Adran 4 – Rheoli Risg  

Section 4 – Risk Management  



	Ydy’r prosiect yn cynnwys:
	Does the project include:
	Ydy / Yes
	Nac ydy/No 

	Defnyddio holiadur neu offeryn ymchwil tebyg (cysylltwch gopi)) 
	Use of questionnaire or similar research instrument (attach copy)


	
	

	Defnyddio prawf ysgrifenedig neu gyfrifiadurol 
	Use of written or computerised test


	
	

	Cyfweliad (cysylltwch gwestiynau posibl) 
	Interview (attach provisional questions) 


	
	

	Dyddiaduron
	Diaries


	
	

	Arsylwi ar gyfranogwyr a hwythau'n ymwybodol o hynny
	Participant observation with their knowledge


	
	

	Arsylwi ar gyfranogwyr a hwythau ddim yn ymwybodol o hynny
	Participant observation without their knowledge


	
	

	Recordio fideo neu sain
	Video or audio-taping


	
	

	Mynediad i wybodaeth bersonol neu gyfrinachol heb gydsyniad penodol y cyfranogwyr
	Access to personal or confidential information without the participants specific consent

	
	

	Defnyddio unrhyw gwestiynau, ysgogiadau prawf, cyflwyniad y gallai rhai cyfranogwyr eu profi fel rhywbeth sy'n achosi niwed / tramgwydd corfforol, meddyliol neu emosiynol
	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive


	
	

	Cyflawni unrhyw weithredoedd allai achosi embaras neu effeithio ar hunan-barch 
	Performance of any acts which may cause embarrassment or affect self-esteem


	
	

	Ymchwilio i gyfranogwyr sy’n ymwneud â gweithgareddau anghyfreithlon 
	Investigation of participants involved in illegal activities


	
	

	Gweithdrefnau lle defnyddir twyll 
	Procedures that involve deception


	
	

	Gweini unrhyw sylwedd, cyfrwng neu blasebo 
	Administration of any substance, agent or placebo


	
	

	Dull arall o gasglu data neu fformat cyflwyno (esboniwch)
	Other method of data collection or presentation format (please explain)


	
	

	Os ydych wedi ateb Ydy i unrhyw un o’r uchod, rhowch wybodaeth ychwanegol a chyfiawnhad ar gyfer hynny .

	If you have indicated yes to any of the above, please provide additional information and justification of actions.

	

	Buddion y Prosiect: Disgrifiwch sut mae buddion y prosiect yn gorbwyso unrhyw risgiau (hyd at 200 o eiriau).
	Benefits of Project: Describe how the benefits of the project outweigh any risks (up to 200 words).

	

	Risg bosibl i'r Cyfranogwyr / y Gynulleidfa: Nodwch, i’r graddau y mae hynny'n bosibl, unrhyw risgiau posibl i gyfranogwyr (corfforol, seicolegol, cyfreithiol, cymdeithasol neu economaidd) sy’n gysylltiedig â’r prosiect.  Dylech gynnwys dadansoddiad o debygolrwydd a difrifoldeb posibl unrhyw risg. 
	Potential Risk to Participants / Audience: Identify, as far as possible any potential risks to participants (physical, psychological, legal, social or economic) associated with the project. Include an analysis of the likelihood and potential severity of any risk.


	

	Risgiau Posibl i’r Ymchwilydd: Nodwch unrhyw risgiau posibl i'r ymchwilydd sy'n fwy na fyddai'n debyg o godi o ddydd i ddydd.


	Potential Risks to Researcher: Outline any potential risks to the researcher greater than might be encountered on a daily basis.


	

	Rheoli Risg: Nodwch sut y bydd unrhyw risgiau a nodwyd yn cael eu rheoli. 
	Management of Risk: Outline how any risks identified will be managed.


	

	Canlyniadau Niweidiol: Nodwch unrhyw fesurau rydych wedi'u sefydlu er mwyn lliniaru unrhyw effeithiau neu ganlyniadau niweidiol yn sgil y prosiect.  Dylech gynnwys unrhyw brotocolau mewn argyfwng.
	Adverse Outcomes: Outline any measures you have put in place to mediate any adverse effects or outcomes of the project. Include any emergency protocols.


	

	


 Adran 5 – Monitro, Adborth a Chyfrinachedd

Section 5 - Monitoring, Feedback and Confidentiality



	Monitro: Nodwch unrhyw strategaeth a ddefnyddir i fonitro ymddygiad cyfranogwyr a / neu ymchwilwyr ar hyd y prosiect er mwyn sicrhau eu bod yn cydymffurfio â Chod Ymarfer y Brifysgol ac unrhyw ganllawiau a gyhoeddir gan y gymdeithas broffesiynol briodol. 


	Monitoring: Outline any strategy included to monitor the conduct of participants and or investigators throughout the project to ensure they conform to the University’s Code of Practice and any guidelines published by the appropriate professional association.

	

	Adrodd yn ôl a Chefnogaeth: Pa gefnogaeth neu adborth a roddir i’r cyfranogwyr, os rhoddir, a phryd?
	Debriefing and Support: When and what support or feedback will be given to participant, if any?



	

	Cydsyniad Gwybodus: Nodwch eich dull o gofnodi’r cydsyniad i gyfranogi yn y prosiect (dylech gynnwys copi o’r ffurflen gydsynio os byddwch yn defnyddio un).
	Informed Consent: Outline the method by which you are documenting the consent to participate in the project (include a copy of the consent form if you are using one).

	

	Cyfyngiadau Cyfreithiol ar Gyfrinachedd: Nodwch y gwrthdaro posibl a allai godi rhwng cyfrinachedd a’r angen cyfreithiol i gael mynediad i wybodaeth, megis subpoena, rhyddid gwybodaeth ac adrodd gorfodol gan rai proffesiynau.  A gynghorir y cyfranogwyr am y gwrthdaro posibl hwn?


	Legal Limitations to Confidentiality: Identify potential conflicts that may arise between confidentiality and the legal need to access the information, such subpoena, freedom of information and mandatory reporting by some professions. Is the participant being advised of these potential conflicts?

	

	Adran 6 – Storio, Diogelwch a Mynediad i Ddata
Section 6 - Data Access, Storage and Security


	Cyfrifoldeb am Ddata a Gesglir: Nodwch pwy sy’n gyfrifol am storio a diogelwch yr holl wybodaeth a gesglir a sut.


	Responsibility for Data Collected: Indicate how and who is responsible for the storage and security of all information collected.

	

	Mynediad i Ddata: Nodwch pwy fydd â mynediad i’r data ac a oes unrhyw amodau ynghlwm â mynediad. 


	Data Access: Indicate who will have access to the data and whether there are any conditions to access.


	

	Cyfrinachedd / Anhysbysrwydd: Nodwch y dulliau a ddefnyddir i sicrhau cadw gwybodaeth yn gyfrinachol a chyfranogwyr yn anhysbys. 


	Confidentiality / Anonymity: Outline the methods used to ensure confidentiality of information and the anonymity of participants.


	


	Adran 7 - Cyllid
Section 7 - Funding


	
	Ydy / yes
	Nac ydy/ No

	Ydy’r prosiect yn derbyn cyllid? 


	Is the project being funded? 


	
	

	A oes angen i’r prosiect gael ei gymeradwyo cyn cael ei ystyried gan asiantaeth gyllido?


	Does the project require approval before consideration by the funding agency?


	
	

	Ffynhonnell y Cyllid:

Source of Funding:




	Adran 8 – Ychwanegwch unrhyw sylwadau pellach yr hoffech iddynt gael eu hystyried gyda'r cais hwn.

Section 8 - Please add any further comments you wish to be considered with this application.


	

	

	Rhaid i’r adran hon gael ei chwblhau gan bob parti perthnasol cyn y gellir cyflwyno’ r cais i’r Pwyllgor Moeseg. 
This section must be completed by all concerned parties before it can be submitted to the Ethics Committee.



	Datganiad

Mae'r wybodaeth a gynhwysir yma yn gywir, hyd eithaf fy ngwybodaeth a’m cred.   Rwyf wedi ceisio dynodi unrhyw risgiau a phroblemau sy’n gysylltiedig â’r prosiect / ymchwil neu gynhyrchiad ac rwyf yn cydnabod f’ymrwymiadau innau a hawliau’r cyfranogwyr. 


	Declaration 

The information contained herein is, to the best of my knowledge and belief, accurate.  I have attempted to identify any risks and issues related to the project/research or production and acknowledge my obligations and the rights of the participants.

	Llofnodau  
Dylai'r ffurflen hon gael ei chwblhau a'i llofnodi gan y myfyriwr a'r goruchwyliwr lofnodi ac yna gan Bennaeth yr Ysgol.
	Signatures
This form should be completed and signed by both the student and the supervisor and then signed by the Head of School.

	Myfyriwr / Student



	Cydlynydd y prosiect  /  Project co-ordinator

Dyddiad: / Date:

	Prosiect yn derbyn cefnogaeth Arolygwr  /  Project supported by Supervisor 

Dyddiad: / Date

	Prosiect yn derbyn cefnogaeth y Pennaeth Ysgol  /  Project supported by Head of School

Dyddiad: / Date


	Ethics Committee



	Cefnogwyd / Supported
	Mae’r Pwyllgor Moeseg yn hyderus yr ymdriniwyd ag unrhyw a phob mater moesegol, a bod yr ymchwilwyr yn meddu ar y sgiliau a chymhwysedd angenrheidiol i gynnal yr ymchwil y ceir brasamcan ohono ar y daflen gysylltiedig. 


	The Ethics Committee is confident that any and all ethical issues have been addressed and that the investigators possess the necessary skills and competence to conduct the research outlined on the attached sheet.

	Cefnogwyd yn amodol ar newidiadau Supported subject to amendments
	Nid yw’r Pwyllgor Moeseg yn sicr yr ymdriniwyd â phob mater moesegol, nac ychwaith fod yr ymchwilwyr yn meddu ar y sgiliau a chymhwysedd sy’n angenrheidiol i gynnal yr ymchwil y ceir brasamcan ohono ar y daflen gysylltiedig.  Mae angen manylion pellach cyn y gellir rhoi cymeradwyaeth. 


	The Ethics Committee is unsure that all ethical issues have been addressed or that the investigators possess the necessary skills and competence to conduct the research outlined on the attached sheet. Further details are required before approval is given.

	Nis cefnogwyd
Not supported


	Nid yw’r Pwyllgor Moeseg yn hyderus yr ymdriniwyd â phob mater moesegol, a bod yr ymchwilwyr yn meddu ar y sgiliau a chymhwysedd angenrheidiol i gynnal yr ymchwil y ceir brasamcan ohono ar y daflen gysylltiedig. 
	The Ethics Committee is not confident that all ethical issues have been addressed and that the investigators possess the necessary skills and competence to conduct the research outlined on the attached sheet.



	Sylwadau neu argymhellion: 

Comments or recommendations: 



	Llofnod:

Signature:

Cadeirydd y Pwyllgor Moeseg  /Chair of the Ethics Committee

                                                                                                                                            Dyddiad: / Date:
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Participant Identification Number:

	SAMPLE QUESTIONS 
PROJECT TITLE:


1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

NAME & ADDRESS OF RESEARCHER
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Participant Identification Number:

SAMPLE CONSENT FORM

PROJECT TITLE:

Name of Researcher:









         


Please initial box
1.
I confirm that I have read and understand the information sheet dated XXXX for the above study. I have had the opportunity to consider the information, ask questions and have had these answered satisfactorily.

2.
I understand that my participation is voluntary and that I am free to withdraw at any time, without giving any reason.

3.  I understand that any information given by me may be used in future reports, articles or presentations by the research team.
4.  I understand that my name will not appear in any reports, articles or presentations.

5.
I agree to take part in the above study.

________________________
________________
_____________________________
Name of Participant
Date
Signature

_________________________
________________
_____________________________
Researcher
Date

Signature

You may decline to participate in this study. You may end your participation in this study at any time. If you decide to remain anonymous, maintaining your anonymity will be a priority and every practical precaution will be taken to disguise your identity. If you prefer anonymity, there will not be any identifying information on audiotapes or transcripts of this or any interview. No-one will hear any audiotapes or see any transcripts without your prior consent. All materials generated from this or any interview will remain confidential.

When completed, please return in the envelope provided (if applicable).  One copy will be given to the participant and the original to be kept in the file of the research team at: PLACE:

NAME & ADDRESS OF RESEARCHER:
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Participant Identification Number:

SAMPLE participant INFORMATION sheet
PROJECT TITLE:

*THIS FORM IS TO BE AMENDED AND ADAPTED AS NECESSARY
Dear Participant: 

My name is XXXX and I am studying in the School of XXXX.
I would like to invite you to participate in my research project. This project will xxx and aims to xxx 

*Attached to this letter is a short questionnaire developed by XXX which will assess XXXX. I believe your opinions will be extremely helpful to me. 

Through your participation in the questionnaire and/or interviews, I hope to ascertain XXXX. 

All questionnaires will be kept strictly confidential to the researchers involved and at NO time will individual questionnaires be released to the general public. This gives you a chance to express your views on your programme a confidential and anonymous forum and still be able to make a difference. Your participation in this study is completely voluntary so you can withdraw from the questionnaire at any stage. 

Our questionnaire should take about XXX minutes to complete, but there is no time constraint. There are also no right or wrong answers. Attached to this letter along with the questionnaire is XXX (e.g. an instruction sheet / a consent form /a feedback sheet). As this is a new project, your feedback is also important to us and we would be much obliged if you could also complete the feedback sheet along with the questionnaire. We understand that your time is at a premium but your opinions are very valuable to us. 

After careful and precise analysis of the data obtained from this questionnaire, I will be happy to provide you with a copy of the findings at your request. The results of this questionnaire will hopefully enhance my understanding of XXXX and will be stored on XXX. The results of the research will be fed back to XXX.
We thank you in advance for your time and participation. If any questions do arise, feel free to contact me at your convenience. 

Yours Sincerely

NAME & ADDRESS OF RESEARCHER

