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Essential Skills

INTRODUCTION

Critical Thinking and Time Management are important Academic and
Employment Skills. They help people solve problems, stay organised and finish
tasks on time. These two skills together can make success easier and
responsibilities being handled with confidence.
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CRITICAL THINKING

Critical thinking is an ability to think clearly and logically about any information we
get or find before accepting it as true. It is the ability to question, evaluate, analyse,
and understand information. Students usually repeat what they read instead of
really understanding it and thinking deeply about it, but as independent learners,
they need to reflect on what they are doing and how they are progressing. This can
be done by engaging with the material, asking appropriate questions,
understanding it, and then reflecting by comparing the information with what they
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career success, it means looking at problems from multiple perspectives, solving
problems efficiently, making decisions, working in teams, and analysing risks. This
contributes to career growth by developing one of the most important skills in both
the workplace and education.[2]
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TIME MANAGMENT

Time Management is a skill that helps by achieving goals, balancing personal life
and education. This helps students to manage stress and anxiety and focus on their
studies by prioritizing tasks and balancing schedules. [3]Key strategies include
prioritizing tasks. Success comes from consistency.[4]lt is also important to set
clear and realistic goals. These goals should be achievable and can be divided into
smaller parts to help you stay focused. Prioritising tasks is key, as it allows you to
focus on the most important work first instead of wasting time on lesson important
activities.[5] In addition, planning your time and making a simple schedule can help
you stay organised. It also helps to avoid leaving work until the last minute. Good
time management can improve focus, reduce pressure, and make it easier to
complete tasks on time.

https://sites.google.com/view/esteriseportofolio/essential-skills Page 4 of 5



Esteri’'s E Portofolio 06/03/2026, 00:33

REFERENCES

[1]“SKILLS FOR OU STUDY THINKING CRITICALLY.” Available: https://university.open.ac.uk/secure-
environments/sites/www.open.ac.uk.secure-environments/files/files/thinking-critically.pdf

[2]S. S. Das, “How Ciritical Thinking for Career Success Can Transform Your Professional Journey,”
Jobskills Training Association, Oct. 10, 2025. https://www.jobskillstraining.org.uk/post/how-critical-
thinking-for-career-success-can-transform-your-professional-journey (accessed Feb. 27, 2026).

[3IN. Liu , “Mastering Time Management: Strategies for Students and Educators — Curious Compass,”
Columbia.edu, Jun. 15, 2024. https://blogs.cuit.columbia.edu/nl2525/2024/06/15/mastering-time-
management-strategies-for-students-and-educators/ (accessed Feb. 27, 2026).

[4]“7 time management tips for students | Prospects.ac.uk,” Prospects.ac.uk, Aug. 14, 2025.
https://www.prospects.ac.uk/applying-for-university/university-life/7-time-management-tips-for-students/

[5]University of York, “Subject Guides: Being organised: a Practical Guide: Time management,”
York.ac.uk, 2016. https://subjectguides.york.ac.uk/being-organised/time-management

https://sites.google.com/view/esteriseportofolio/essential-skills Page 5 of 5



