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1.Introduction
Academic skills have a high value and importance in the workplace, we use a lot of techniques not even thinking about it. In the modern world researching has become a routine, it is much easier to find answers to your questions. Nowadays we have a lot of open information sources, no one needs to go to libraries to find a book which you need for work or studying, you can easily get access to it on online platforms. Even though it is easy to find information you need; to gain a good understanding of the information you must apply summarizing skills, and to remember what you have researched about: you should apply strategies from note-taking skills. Modern academic competencies have emerged as very instrumental, not only in successfully pursuing one's studies but also in professional development. Such skills as researching methods, note-taking, and summarizing are very useful tools for one to navigate the vast amount of information and come up with what is vital about an idea, expressed succinctly. In this day of unparalleled access to information via digital media, there is all the more a premium attached to these skills. 










2.Research skills and its value
From the old history of people's nature, we have always wanted to know more, understand the world better, tell everyone about our experience; to get that understanding, we use research skills. Not a long time ago, everyone has used books, journals, newspapers to get information; nowadays, we have much easier ways to get that information from; we can use: online news publics, social media, book scans and many more; go online and research any theme we interested in without any hard ways; even though we have a lot of information online it does not mean that everything is true, our course teach us how to understand and evaluate that information, the one technique which we have learn is the CRAAP Test which was developed by Blakeslee (2004), that test help us to understand the relevance of the work; we have learned it on one of our first lessons and from now and on I am going to use it practically in my everyday life. 
Research competencies provide a common foundation for many academic disciplines in the global sense. In fields such as medicine, law, engineering, and business, research will often underpin innovation, policy development, and the use of evidence-based practices. People with strong research skills contribute fundamentally to driving developments in recent technologies, methods, and conceptual frameworks.








3. Note-taking skills
[bookmark: _Int_IdInYQks][bookmark: _Int_GeP1z1e6]At the beginning of my academic journey, I had limited understanding of effective note-taking. I used to take notes by writing down everything the lecturer said or copying long passages from textbooks. However, in the lesson we have learned more ways to effectively take notes. I would often become overwhelmed by the sheer volume of information and struggled to find the most critical concepts. Moreover, when it came to reviewing for exams or assignments, my notes lacked clarity, making it difficult to recall the key points I needed. 
[bookmark: _Int_xAaYNzas]In week two we had a lesson based on note-taking, learned various kinds of notetaking, such as: diagrammatic, linear, tabular, Cornell notes, with that information I began to recognize the importance of taking structured, concise, and organized notes. We also had a practical activity where we needed to make notes based on the CMI (2021) article about staff motivation. The help of our lecturer and several types of notetakings lead to understanding the basics of notetaking and its essential ideas. 







4.Summarizing skills
[bookmark: _Int_607mq4qU]In academic studies, summarizing is one of the required skills that makes an individual extract the principal components in voluminous data and present them in simpler form to understand because it provides the audience with main ideas of the works read a written piece. More so, summarizing proves helpful in incorporating ideas from various references to one's research because it saves an audience from much irrelevant information. Additionally, I will reflect on how my approach to summarizing has affected my engagement with information and highlight ways through which I can improve in this regard. Summarization is useful for many purposes, particularly within academic frameworks. When summarizing a textbook, or an article from an academic journal, or even several research findings, it aims at singling out and extracting all the foundational elements and stating them succinctly. So doing it will make it easier to quickly understand its core, thereby relieving examination of the whole document. It is important to emphasize that summarization does not involve the introduction of added information or ideas; rather, it involves rewording the original work in a more understandable form. For instance, academic articles often summaries of earlier studies to frame the current research without having to repeat the entire body of work. Such summaries are important in the fact that they show an understanding of existing literature before the presentation of new arguments or findings. For me, summarizing research articles enables the inclusion of complex theories in my work and preserves their essential meaning. The most challenging task while summarizing is trying to make sure that what you write is an exact representation of the complex material being explicated. It is generally observed that summaries either omit essential information that bears upon the general conclusion or, on the other hand, include too much.





5.Conclusion
Finally, the development of major academic skills—such as research, note-taking, and summarizing—cuts across both academic excellence and professional growth. These skills enable one to find, evaluate, and keep information effectively, which is very crucial in this information-packed world. With tools like the CRAAP Test to check for research validity, organized note-taking techniques, and effective summarizing techniques, one can expand on that knowledge and write ideas out in an intelligible and concise form. Reviewing these competencies shows how important it is in pursuing learning and nurturing critical thinking and in effective communication. Further practice and perfection in the said skills would thus be imperative to achieve success in academic and professional venues as well.
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