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AI acknowledgment 
Basic acknowledgment format of AI tool use 
I acknowledge the use of Microsoft 365 copilot  on 10/09/2026 to support my work for part 1 and 2 of the portfolio 
Prompt(s) 



 



Prompts:

 1) I am a level 4 student what study techniques will support my studies?
2) I am a level 4 student  studying  in a UK university. What will help with procrastination while studying?




















Part 1 -Study Timetable 
	Amser /Time 
	Llun
Monday 
	Mawrth
Tuesday 
	Mercher
Wednesday 
	Iau
Thursday 
	Gwener
Friday 
	Sadwrn
Saturday 
	Sul
Sunday 

	00:00 - 00:59 
	 sleeping 
	 sleeping
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 

	01:00 - 01:59 
	 sleeping 
	 sleeping 
	 sleeping
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 

	02:00 - 02:59 
	 sleeping 
	 sleeping
	 sleeping
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 

	03:00 - 03:59 
	 sleeping 
	 sleeping
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 
	 sleeping 

	04:00 - 04:59 
	 sleeping 
	 sleeping 
	 sleeping
	 sleeping 
	 sleeping 
	 Wake up 
	 sleeping 

	05:00 - 05:59 
	 sleeping 
	 Wake up 
	 sleeping 
	 sleeping 
	 sleeping 
	 Start Work 
	 sleeping 

	06:00 - 06:59 
	 Wake up 
	  Get ready/travel to work 
	 Wake up 
	 Wake up
	 Wake up
	 Work 
	 sleeping 

	07:00 - 07:59 
	 Rest
	  Start Work 
	 Gym 
	 Start  Work
	Start Work 
	 Start  Work 
	 Wake up 

	08:00 - 08:59 
	 Rest 
	 Work 
	 Gym 
	 Work 
	 Work 
	 Work 
	 Study – taking notes 

	09:00 - 09:59 
	 Researching / looking over module for the assignments 
	 Work 
	 Food 
	 Work 
	 Work 
	 Work 
	 Study – applying knowledge
.

	10:00 - 10:59 
	  Researching / looking over the module for the assignments. 
	Work 
	 Creating notes 
	 Work 
	 Work
	 Work 
	 Rest 

	11:00 - 11:59 
	Food  Shopping 
	 Work 
	 Rest 
	 Work 
	 Work 
	 Work 
	 rest 

	12:00 - 12:59 
	  Rest 
	 Work 
	 Creating Notes 
	 Work 
	 Work 
	 Work 
	 Football game  

	13:00 - 13:59 
	 rest 
	 Work
	  Rest 
	 Work 
	 Work 
	 Finish  Work 
	 Football game  

	14:00 - 14:59 
	 free time 
	 Work 
	 Work 
	 Work 
	 Work
	 Rest 
	 Football

	15:00 - 15:59 
	 prepare for the  lecture 
	 Finish Work 
	 Work 
	  Finish  Work 
	 . Finish  work 
.Research my modules  
	 Researching and implying to assignment 
	 Football game  

	16:00 - 16:59 
	 travel to lecture 
	Gym 
	 Work 
	 Gym 
	 Rest 
	 Researching and implying to assignment 
	 Rest 

	17:00 - 17:59 
	 Lecture 
	 Rest/ have food 
	 Work 
	 Assignment work 
	 Football training 
	 Friends/ Social activities 
	 

	18:00 - 18:59 
	 Lecture 
	Reviewing Lecture notes  Or type anything I need to.
Highlight important information  

	 Work  
	 Assignment work 
	 Football training 
	 Friends/ social activities 
	 Go over all work I have done for the week
(proofreading and spell checking my work) 

Short break 15 minutes 

	19:00 - 19:59
	 Lecture 
	 Short break 
.Planning how to start my assignments (first drafts and spider diagram on ideas)
	 Work 
	  Free time 
	 Going over my References in my assignments and the Reference list.
Checking spelling and that the list is in alapabetic order 
	 
	 Planning:
Creating notes
Spider diagrams
Colour coronated 
Putting different research  in to the correct files. 
Short Break – 15 Minutes 


	21:00 - 21:59 
	 Rest 
	 free time 
	 Work
	 free time 
	 Assignment Work
	Free time 
	Plan the following week (studying and plans)
. Key dates 
Next module 
. Assignment due date 
Ensuring that all key information is all up to date for the next week ahead. 


	22:00 - 22:59 
	 Sleep
	 Sleep 
	 Sleep
	 Sleep 
	 Assignment work 
	 Sleep
	 Sleep 

	23:00 - 23:59 
	 
	 
	 
	 
	 Sleep 
	 
	 





Part 2 – Using Ai 
Microsoft copilot was accessed to explore two study techniques to support me through me while I study the BA hons Early years education and care. Two prompts were used to get this information. 
Prompt:
1.  I am a level 4 student, what study techniques will support my studies?


Response. 
1. Active Recall
This is one of the best study techniques for higher education.
Instead of rereading notes, test yourself:
· What are Piaget's stages of development?
· What is the purpose of the EYFS?
· What are the principles of safeguarding?
This strengthens your memory and helps identify gaps in your knowledge.
2. Cornell Note-Taking
The Cornell method helps you:
· Organize lecture notes
· Record key ideas
· Create revision questions
· Summaries learning in your own words
This makes revision much easier when assignments and exams approach.
3. The Pomodoro Technique
Study in focused blocks:
· 25 minutes studying
· 5 minutes break
After four study sessions, take a longer break.
This can improve concentration and reduce distractions.
4. Mind Mapping
Use mind maps to connect ideas.
5.What You Have Learned
Try explaining a topic to:
· A friend
· A family member
· Yourself aloud
If you can teach it clearly, you probably understand it well.
6. Use the 3-2-1 Reflection Method
After each lecture, write:
· 3 things you learned
· 2 interesting points
· 1 question you still have
This encourages reflection and deeper learning.

Refined prompts – Give me 3 clear bullet points on study techniques will support my studies 
Here are 3 clear study techniques and how they will support your studies as a Level 4 Early Years student:
. Active Recall: Testing yourself on key concepts, theories, and legislation helps strengthen your memory and identify gaps in your knowledge. This will help you recall information more easily when writing assignments and preparing for exams.
. Cornell Note-Taking: Organizing notes into key ideas, questions, and summaries helps you understand and review information more effectively. This can improve your understanding of Early Years theories and make revision more manageable.
.Pomodoro Technique: Studying in focused 25-minute sessions with short breaks can improve concentration, reduce procrastination, and help you stay productive when completing reading, research, and assignments.


References:
When asking Microsoft copilot where they got the information it gave me:
Pauk, W. and Owens, R.J.Q. (2013) How to Study in College. 10th edn. Boston: Wadsworth.
Roediger, H.L. and Karpicke, J.D. (2006) 'Test-enhanced learning: Taking memory tests improves long-term retention', Psychological Science, 17(3), pp. 249-255.
Cirillo, F. (2018) The Pomodoro Technique: The Acclaimed Time-Management System That Has Transformed How We Work. New York: Currency.
Library search 
Barrow ,C. and Westrup,R. (2019) Writing Skills for Education Students. London: Red Globe Press
Bedford ,D. and Wilson ,E. (2020) Study Skills for Foundation Degrees. 3rd edn. New York . Routledge. 
Burns, T. and Sinfield, S. (2022) Essential Study Skills: The Complete Guide to Success at University. 5th edn. London and Los Angeles: SAGE.
Cottrell,S. (2024). The Study Skills Handbook .Bloomsbury Publishing Plc.
McMillan. and Weyers,J. (2021) The Study Skills Book. 4th edn. Harlow: Pearson Education, Limited 
Academic writing 
Studying skills has a massive impact on students' academic learning and achievement. It is crucial that students are introduced to different techniques to support their learning. This piece of writing will discuss two different types of techniques that have a positive impact on students' academic learning while studying in higher education. The two study techniques are effective note taking (McMillan and Weyers ,2021) and avoiding procrastination while studying (Cottrell,2024) 
Firstly the effective note taking strategy is very crucial for higher education students as it supports their academic studies because at this level, students are often given large amounts of information during lectures which they are left to create their own notes which most students struggle to decompose a lot of information in to notes to support while studying. (Barrow and Westrup, 2019) There are different types of effective note taking skills for example active recall and mind maps (McMillan  and Weyers, 2021) , these  are effective ways note taking techniques  as they prevent the student from copying and pasting all the information down given in a lecture and refining  the information down in their own words in to a mind map  which support the student when recalling over their work after session. Mind maps are effective note taking strategy because  they can create mind maps in a unique way which supports their learning style. They are very effective way of note taking as it keeps a student's notes organized and summaries information in to their own words which will encourage students to put information in their own words which will make it easier for students to recall after the lecture. ( Bedford and Wilson,2020). Cotrell (2024) suggests that effective note taking is crucial for a student as it supports their academic learning by creating an understanding towards lecture due to writing information in their own words which helps reinforce the information into their memory. 
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