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[bookmark: _s0m83zqjadm2][bookmark: _Toc89193739]Introduction

The presentation will focus on understanding the academic skills and employability skills that will help me to achieve success in my academic course and also for future employability opportunities. The academic and employability skills will be assessed and SWOT analysis will be drawn to understand my needs. Followed by strategies to improve those skills.
The report will consist of the Gibbs model of reflection and will analyze certain skills that needed to be reflected to understand its credibility. Mitigating measures will also be set to improve those in a given period of time and use it in the educational and employability theme.

Academic skills
There are certain academic skills that will help me to achieve success in the academic course that I am currently pursuing and also allow me to excel with good grades.
Cooperative skills
This skill is very important for me to work in teams. Often within the academic session, I get certain tasks that need teamwork and this skill helps me achieve that. The cooperative skill also helps me get indulged in the task that is at hand. It develops certain relationships within the team that is working on the assignment. Having cooperative skills helps me to get more productive and complete the task that has been assigned to me within a certain period of time.
Research skills
Having a research skill is one of the most important skills within an academic priority. Every student must have a level of research skill that helps them research important information needed for assignments or tasks given for the academic course. I have an efficient research skill that helps me research important content that is relevant to my topic of assignment and gain extensive knowledge. Further, I can interpret that data in my own version by completing the task that is given.
Employability skills
There are certain employability skills that allow me to be eligible for employment opportunities.
Good communication 
In order to succeed in a business organization or firm communication, skill is a very necessary form of skill that employees are must-have. If I need to be eligible for employment opportunities then I need to be able to communicate effectively. In order to express the opinions and information that I have, I must have smooth communication skill that is understood by all. Communication skill also helps in building relationships with colleagues and superiors to leave a positive impact on them.
Leadership 
Leadership skills are an essential part of me that needs to be perfected in order to be eligible for employment opportunities. Leadership allows me to manage a team under me to complete a certain task. The leaders must have certain talents that make them better than others or else the team wouldn't want to follow them. The leadership skill allows me to complete any given assignment with the help of an efficient team by increasing their productivity and building coordination among them to complete the business objectives.

SWOT analysis

	Strengths
· Cooperative skills
· Research skills
· Communication skills
· Leadership skills
	Weaknesses
· Teamwork skills
· Adaptability skills
· Lack of patience
· Time management

	Opportunities
· To score good grades in the academic course
· To get a job that suits my desire and skill set.
	Threats 
· Competitive threat
· Low job opportunities
· Lack of attention from teachers



The SWOT analysis that has been done needs to be analyzed to understand the scope of improvement that I have to succeed in life.
Strengths
There are certain strengths that I have in order to succeed in gaining academic excellence and job employment opportunities. The first strength that I have is the cooperative skill, it allows me to work with cooperation with other individuals, be it in the academic field or job place. It even increases my chances of working within a team. Another skill that provides me great assistance in the academic course that I am doing. There are certain assignments that require research skills, in order to complete those efficient research needs to be done to get the required information and help me get good grades in it. Next is a communication skill that is very important for both academic and employment opportunities. In the academic field, it helps to communicate effectively with peers and teachers to clear the academic concepts that are being taught. Also, in the employment sector communication is essential in order to delegate information from and to different sections within the business organization. The next skill that I am good at is the leadership skill that allows me to manage a team effectively and bring productivity from them.
Weaknesses
I have certain weaknesses that hinder my eligibility for both academic excellence and job opportunities going forward. I am not good at adapting to the changes that a business organization stak to keep the profit flowing well. These changes slow my processing and reduce my productivity hugely. Furthermore, I have certain issues working within a team as I feel my opinion is often not heard by the teammates and my contribution to the task remains hidden. I even lose patience very easily, which makes me vulnerable in certain situations while working in a team. Time management is another skill that I need to work on as I have not been able to complete certain tasks within a given period of time and failed the deadline/. This creates a negative point in my profile as it is very crucial to get good job opportunities.
Opportunities
Improving these skills will help me get good academic grades andalso make me eligible to get good employment opportunities in the future. 
Threats
The constant competition that is being faced by me in both my academic field and employment field is very high. In the academic field, several other students are there who are striving for good academic grades that will help them get good job opportunities. Also, while giving interviews for the job, several candidates apply, making the stakes very high.
Improving the skill gaps

	Skills
	Method Of improvement
	Time period

	Teamwork skills
	It can be improved with the help of team assignments. 
	1 month

	Time management 
	It can be improved by completing time-based tasks on time.
	2 month

	Patience
	Meditation is another method through which patience can increase along with a focus on different subjects.
	20 days

	Adaptability
	It can be improved by constantly changing the situations and environment for studying and working that will give a certain endurance to work in any environment.
	3 months
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Certain skills will be reflected using the Gibbs reflection model.
[bookmark: _segy741yb4gp][bookmark: _Toc89193741]Gibbs reflection model 
The Gibbs reflection model allows individuals to reflect on the experiences that they had over a period of time and reflect on those to understand the positive and negative points. The model heavily helps me in achieving and bringing changes in the academic and employment experiences that I feel I am weak at. Every stage in this model helps the user to gather a sufficient amount of data that helps in improving on the weaknesses and flaws that the individual has. This model has mainly 
· Description - This part explains the situations that I had faced.
· Feelings - The feelings that I had from that situation (both bad and positive)
· Evaluation - the impact that the experience had on me (both positive and negative)
· Analysis - This analysis helps in the assessment of the areas of improvement.
· Conclusion - The conclusion needs to be made for further assessment
· Action plan - Action plan to improve and work on the skills within a given period of time.
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[bookmark: _Toc89193742]Time management 
Time management is a crucial skill to have at your disposal in terms of academic and employment opportunities. This skill allows me to organize the work and complete it within a  given time. Time management and skill is a must in any business organization that is looking for candidates to fulfil their slots. My time management skills can be analyzed through the Gibbs model of reflection. In the first step of description, I had been given certain assignments by the educational institution that I am studying currently. The task was a time-based task and it needed to be completed within the span of 2 hours. Dealing with an examination was the right approach for me. I was able to complete the task within the given time and it helped me get good grades awarded by the teacher. I felt very good and proud of myself as I was able to live up to the expectations of the teacher and I was able to understand the importance of the task that was given. The praise that I was given boosted my confidence and allowed me to take up tasks like that that are time-based further. The good part of this experience was that I was able to gain the trust of the teacher in completing time-based tasks and the teacher will further have a positive analysis for me when assessed. The contributions that I made in completing that task helped me to leave a good impression on the teaching faculty within my educational institution. The assignment was a difficult one but my ability to do it perfectly within the given time allowed me to make it easy. The Gibbs model of reflection helps me to reflect on the positive performance that I was able to give. Initially, when I received the task it was optional and it was not necessary for me to opt for it but I thought of it as an opportunity to test my time management skill and get the best out of that work. I can conclude from this experience that I can take up time-based tasks easily and perform to the best of my abilities. I could have been better in the sense that the quality of the work that I am doing could have been better as I was chasing the time as a top priority hence the work quality might have been compromised a little. Certain action plans can be made out of this to complete tasks in a much shorter time and increase the efficiency of the skill further. Also, to concentrate on the quality of the work I can work on my focus as I am doing the work. 
[bookmark: _cux7ew8yw6s2]Academic writing - Academic writing is a style of writing used while writing essays, research papers and dissertations. It is important to be good in academic writing to increase the efficiency of the work and also satisfy the objectives that are needed by the teacher giving the assignment. Having this skill will help me a lot in my assignments given by the educational institutions but I am not that good at it. In order to analyse and improve it, the Gibbs reflection model is used. I was asked to write a dissertation on a given topic that was assigned to all the learners. I was not able to reach a satisfactory level of content quality in it. The structure was somewhat right but the content was weak. This left a bad impression in the eyes of the teacher and it would reflect hugely on the grades that I will receive at the end of the academic year. This event left a bad experience on my part as I was not able to reach the satisfaction level of the teacher. It would reflect on the academic performance as the lesson was taught in the classroom where proper implementation of structure and content was taught in the dissertations. The experience that I had from this was a bad one as I was not able to complete the given task with efficiency. The content quality needed to be more to make it a desired dissertation for the educational institution. I tried to put my effort into that as much as I could but it was not enough. I might have a weakness that restricts me from writing academic writing properly and this might affect my academic future. I must improve myself so that I can live up to the expectations of the teacher. The Gibbs model of reflection gives the perfect opportunity for me to reflect and move in it. The areas that need work can be made distinctive. Rather than feeling sad about it, I should have worked hard on it earlier when the lesson was taught but due to some reason, I was not able to reach the exact competency that was needed. It can be concluded that the task that I was assigned could have been done in a better way and I should have worked on my content before taking up the task. A certain action plan needs to be drawn that will help me to improve the quality of my content and also increase the grades that I received within a given period of time.

[bookmark: _Toc89193743]Summarising
Summarizing work is an essential part of being an academically good individual. Every work requires a summary that highlights all the work that is done in the assignment and explains the concepts that have been highlighted in the task. The task needs to have a complete summary to increase its credibility and understanding. Often summary helps readers analyze the content of a work. I was assigned with a task to summarize a certain theory that was needed by my fellow peers. I was able to successfully summarize the whole task successfully and completed the essence of the theory. It was a positive point on my part as completing the task allowed me to have a certain amount of praise and a positive impact on the teachers of my educational institutions. Summarizing a theory successfully helped me analyze the ability that I have to interpret a long task and write a summary for that in a short period of time. The task was successfully completed and it helped me to gain good grades in the assignment that I would get at the end of the academic year. While receiving the work I could have not accepted but I thought about treating my ability and summarizing the whole work. This allowed me to increase my assessment ability and also got a chance to impress the teacher. The whole risk has gone sideways and I could have ended up getting a bad impression but I was able to summarize the whole thing successfully. It can be concluded that the whole risk of taking up the task and writing the summary was a success and it allowed me to understand my ability further. 
[bookmark: _rrc0fq7m2574]

[bookmark: _Toc89193744]Public speaking and giving presentations
Public speaking is a skill that all individuals do not have. Giving presentations to a group of people can often be scary for individuals who do not interact with people much. The whole assignment given by the teacher to me was to display a presentation in front of my peers to help them understand the lesson better. It was a task that focused on achieving fluency in presenting the lesson that was taught by the teacher earlier. When I received the task I was very nervous as I have never received such a task before. I was able to successfully complete the task and achieve success but it took a bit more time than expected as it was my first time presenting in front of a crowd. I was able to explain the points that I was supposed to and I got a satisfactory marking scheme from the teacher. It was a nice experience as in any situation further related to employment opportunities I will be able to present myself or the topics that I'm supposed to with confidence. I was highly satisfied with the performance that I gave and I felt confident going forward that I will be able to present any task in front of a crowd. The Gibbs theory of reflection perfectly allows me to understand the areas that need work and how to improve the performance while giving presentations in front of a crowd. The pitching needs to be improved so that I can maintain a nice and presentable tone in which I speak and should not affect the feeling of any individual who is part of the crowd listening. The pace at which I am speaking must be precise and accurate for each topic and I shouldn't cross the desired time limit. Improving these points will help me a lot in being successful in giving presentations. Also, the overall grades will increase if I am assigned any more similar tasks. An action plan can be set to improve these tasks within a given period of time. 
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[bookmark: _Toc89193745]Conclusion
The presentation has focused on understanding the academic skills and employability skills that will help me to achieve success in my academic course and also for future employability opportunities. The academic and employability skills have been assessed and a SWOT analysis was drawn to understand my needs. Followed by strategies to improve those skills.
The report highlighted the Gibbs model of reflection and has analyzed certain skills that needed to be reflected to understand its credibility. Mitigating measures were also set to improve those in a given period of time and use them in the educational and employability theme.
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