Reflective report

In the following reflective report I will be writing about three key academic skills studied in the first few weeks of attending this prestigious university, namely University of Wales Trinity and Saint David. I will elaborate on how this three academic skills influenced my learning by giving specific examples of actual class activities.
The chosen academic skills are as follows:
1. Note-taking skills
2. Finding information/Research skills
3. Paraphrasing skills
This reflective report will be structured using Gibb’s Reflective Cycle.
According to Gibb’s (1988) this model of reflection can help us give a detailed account to formulate our ideas and our impartial analysis concerning the reflective process. 
This model of reflection is very useful because it helps us keep our piece of academic writing structured, clear and easy to follow. The best way to describe and to remember this model is imagining a circle containing key words.
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Note-taking is an academic skill covered in week 2. From what I remember our lecturer covered why note-taking is an essential skill that will help us in our academic journey. Some of the points to sustain that are as follow:
· Makes it easy to remember the important points;
· Putting our own touch on it will help us understand the information easier;
· In taking notes we keep our thoughts organised;
· We are writing in our own words a summary of a much larger amount of information.
Another topic mentioned in our note-taking class was working memory. I remember the lecturer divided people by three criteria based on how many pieces of information one can remember at one time. The lowest was 3 at a time, I do recall thinking even that many at a time can be quite difficult because in my opinion humans are easily distracted and once the brain focuses on a specific task it prioritizes it. In the middle there are 6 pieces of information at one time and of course the highest possible is 9 pieces of information at one time. To process that amount of information someone would have to be a close genius by my logic.
 	We did activities to exercise our note-taking. In one of this activities we listened to one voice note. In our own words we were asked to note the most relevant information heard. I identified two key topics: motivation and procrastination. I did mention the person was talking too fast also she was changing subjects quick making it difficult to grasp and write everything relevant.
At that time I remember being frustrated as a result for the simple fact that me as an individual like to be thorough and not miss any key information.
According to Cohen (2020) linear note taking is made up of using the traditional pen on paper process. The information is written down in the order is presented, page numbers can be used as well bullet points so time is saved when the information needs to be accessed. Non-linear notes refers to mind maps or spider grams as a tool to organize the information presented. This type of notes follow a different structure. In the middle there is the main topic followed by sub-topics then sub-topic 1…2…3 and so on.
Using this methods of note-taking will help me in the future. I will be able to choose the right one depending on the task and I will advance academically and of course reach my goals.




Finding information/Research skills is essential to make our academic journey a successful one. From what I remember this skill was covered on week 3. I recall that I was very focused for the simple fact that it was very relevant information pertaining to being successful in this module and of course in future ones. The lecturer insisted that not all information out there is true or relevant to us. He also said that because of the large amount of information it is very hard to find the relevant one to complete a specific task, that also has an effect on our time management. The limited time we have to study could be very easily be lost as a result.
I was presented with two places to find the information I need:
· The UWTSD online library which can be found at www.uwtsd.ac.uk/library  
· Google Scholar https://scholar.google.co.uk/ 
The UWTSD online library is as the name suggests our universities library. Is full with books, articles and other trusted academic works. Most have the PEER REVIEWED tag attached which give that specific work a plus of credibility.
As to Google Scholar is a useful tool to find academic works. It’s still a google search engine but a plus opposed to the original one is that Google Scholar helps the researchers narrow down and sort through the information quicker. Also the information comes from academic verifiable works.
Expert advice on the topic. I mentioned that it can be very difficult to find the right information due to the high volume of it. To help us sort through it Blakeslee, S. (2004) developed a test and he named it the CRAAP Test. Each letter stands for a word/question and using it will determine which one is right for us or the topic.
I believe that using this test will help me save time when I do research to formulate my arguments. It will help eliminate at an early stage the non-relevant information.









Paraphrasing skills is the 3rd and the last academic skill I will be writing about. Paraphrasing was covered on week 4. To define paraphrasing is the skill of writing the ideas of another person in our own words. In doing so we avoid academic misconduct which is a serious offence. I especially remember that our lecturer insisted that most students get in trouble as result.
There are five techniques we can use when we paraphrase a piece of academic writing:
1. Using Synonyms
2. Changing Word Order
3. Changing Word Form
4. Using Active / Passive voice
5. Using Positive / Negative
According to my lecturer we have to be careful not to use all five techniques at one time. He argues that in doing so the result will be a hard to understand/unclear paraphrase. The ideal is said to be three for each time we attempt to do  it. The downside for using less than three techniques are the probable high similarities with the original writing. We were told in that scenario the term used is plagiarism.
I will insist on plagiarism because in my opinion is a subject that needs to be fully understood by all students. Then and only then it can be avoided.
According to Peckenick (2001) plagiarism it is an act of forgery, piracy and fraud and is stated to be a serious crime of academia.
It can be quite difficult to detect plagiarism but there are tools/websites out there that can help with this vital task. Some examples are www.ithentical.com, www.turnitin.com, www.plagiarism.org, etc.  
One that stands out to me is Turnitin because UWTSD will be using it to check this very reflective report I’m writing. Also all my current and future assignments will be uploaded on it.
Getting back to paraphrasing I do remember we did quite a few activities to exercise and get better at our paraphrasing skills. I used it on my in class quiz (task 1). I remember as the time was passing finding it quite difficult to find the right words or choose the right technique to apply. Looking back I realised only with practice I can become better and faster at it and minimise the pressure that comes with less and less time to finish all the tasks.

In conclusion, mastering this three key academic skills, namely: Note-taking skills, Finding information/Research skills and Paraphrasing skills, will definitely help me graduate this university and help me be successful in life. That being said, I am aware that it won’t be easy. I will need to dedicate a considerable amount of my time to it. I will have to practice and get better and better at it. Note-taking wise is important to capture only the relevant information. Anything less and my time won’t be used effectively, which in turn will play a role in finishing assignments on time and to the highest possible standards.
It goes without saying that without mastering Finding information/Research skills I will struggle to make my academic journey successful. Is essential to do research and understand what the experts have to say on a specific topic. Without it any writing I do in the future will lack credibility for the simple fact that I am a student and I am here to learn. My knowledge is limited and as a result I have to base my opinions on established academic works.
Making paraphrasing part of my routine when writing an assignment will without a doubt save me a lot of headaches and problems that will come plagiarism concerns.
I concentrated on this three skills but of course there are more I learned and practiced on. I look forward to perfect each and every one of them during my stay at The  University of Wales Trinity and Saint David.
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