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The purpose of this report is to assist Morgan & Morgan Office Supplies to interpret their data and analyse it so that I can draw patterns and conclusions from it as to be able to do a health check on their business performance.
By analysing the data I will be able to give recommendations on how to improve their performance, if necessary.
In order to analyse the data I will be using Microsoft Excel, the performance of such tool will be evaluated as well for the business.
Recommendations given are to monitor unnecessary extra costs such as manufacturing or stock purchase costs, discounts and shipping methods.
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In this report I will be analysing a large data set from Morgan & Morgan Office Supplies Swansea in order to assist in giving recommendations on the health of their business. It’s extremely important to analyse data in a business “because it helps businesses optimize their performances. Implementing [data analytics] into the business model means companies can help reduce costs by identifying more efficient ways of doing business and by storing large amounts of data.” (Investopedia, 2022) Hopefully by analysing this data set I will be able to help Morgan & Morgan Office Supplies improve their performance and find the most efficient techniques in order to succeed.
To be able to analyse this data I will be using Microsoft Excel, which according to TechTarget (2022), is a spreadsheet program that allows users to format, organise and calculate data. By organising the data using Excel, data analysts, like myself, can make information easier to view and can also manipulate this data using mathematical functions, or visualise the data using graphs or pivot tables.
Excel is incredibly useful for data analytics in a business as it works well for teams since “makes it easy to collaborate and work on spreadsheets together” (helpsystems, 2020), it also is quite simple for individual, beginner users to grasp since “Excel doesn’t have a learning curve, so time to insight is usually fast. You can choose your path to data analysis. You can work through rows and columns. Or you can click to display the data in a pivot table for deeper analysis. You can even create visualizations in charts or graphs in just a few clicks.” (helpsystems, 2020) Excel truly is one of the best applications for data analytics, no matter the skill and it can all be done very efficiently which is key in business.
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Fig 1: Profit & Loss IF Function

Using Excel’s IF function I was able to show whether a product was a profit or a loss. This was achieved by using the formula =IF(D2>0,”PROFIT”,”LOSS”). This made it very easy to see what was a profit and what was a loss without having to look at the figures. By using this formula you can now easily discover what items aren’t achieving a profit and then use further analytic tools to narrow this down further. The only drawback with this function is it still considers even 1 pence as a profit which in business isn’t a significant profit, this is where you would apply further formulas.
The IF function is very useful as it easily “allows you to make logical comparisons between a value and what you expect” (Microsoft Support, 2022)
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Fig 2: Sales & Profit Totals using SUM function

Using the SUM function, =SUM(F2:F3561) and =SUM(H2:H3561) I was able to calculate the sum of the sales and sum of the profits. This meant instead of spending hours on a calculator working out the grand totals it was done with one simple formula. This helps me to analyse and compare the figures, since £6.6M sales is fantastic but only £742K profits isn’t that great and could be higher. The SUM function has allowed me to see an issue with profits and now I am able to analyse further to see what is causing this issue. Seeing the total sales and profits also allowed me to calculate the difference using =F3562-H3562 which calculated to £5.5M, this figure is how much the business has spent for the product whether that is manufacturing costs, stock purchasing, discounts, or mailing costs. This is quite a high figure and so potentially reducing these costs could lead to a higher profit figure.
The SUM function is incredibly useful in data analytics as it “helps obtain the totals of ranges irrespective of whether the cells are contiguous or non-contiguous, it automatically updates to include the addition of a row or a column, … [and] it eliminates the difficulty associated with typing manual entries.” (WallStreetMojo, n.d)
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Fig 3: Formatting Currency on Sales & Profit Totals

After calculating the sales and profit totals I believed it important to format the cells to show the ‘£’ symbol as I was dealing with currency specifically. It was straightforward to select both columns and format them with the ‘format cells’ button and from there I could change the number of figures after the decimal point but I left it as 2 since that is the maximum for dealing with currency.
It’s important to format currency in Excel when appropriate, as Excel in XL (2020) explains “a rupee without the currency symbol is just a number [and] Excel makes it easy for us to format numbers as currency so that one can distinguish between the amounts and numbers.” It’s something small that just makes reading the data clearer.
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Fig 4: Preparing data for VLOOKUP

Before starting the VLOOKUP function I had to prepare the data so I selected the order ID column, product subcategory column and the profits column. I intended to use VLOOKUP so that by looking up a product you could easily retrieve the profit data for it. I encountered some issues here as VLOOKUP does not like using duplicate data which there were a few in the product subcategory column. I couldn’t remove duplicates, for example, the two ‘paper’ entries as they had different profit so they were sold to different customers. I considered trying to use VLOOKUP to retrieve multiple entries but it was not possible, this is when I decided to use the order ID but include the product subcategory as a key anyways. To solve this problem each item could have a specific code instead. However, in the end this still worked for me and gave me what I needed.
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Fig 5: VLOOKUP Function in action

In the screenshot above you can see the VLOOKUP function in action, to achieve this function I used the formula =VLOOKUP(H7,table,3,FALSE) so that when you enter the order ID in the indicated cell it will return you, in the indicated profit cell, the profit for that order. This allows me to quickly look at individual orders and see the profit for it rather than inefficiently scanning manually through all the data. VLOOKUP is useful when needing “to find information in a large spreadsheet, or [when] you are always looking for the same kind of information.” (Microsoft Support, 2022)
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Fig 6: Creating a pivot table

For my next function I decided to create a pivot table, this was incredibly easy to make as you can see in the screenshot above. Whilst on my selected data sheet I used the pivot table button which created a new sheet and asked me to select on the right-hand side what data I wanted to put in the table. For this function I decided to look at the sum of the sales and profits throughout the years. This felt like a sensible analysis to make at this point. My pivot table broke each year down into 4 quarters which is great since a lot of business works on the 4 quarters of the year often stylised as Q1, Q2, Q3 and Q4.
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Using the pivot table I was able to analyse each year and quarter in detail which allowed me to see that 2014 had the highest sales but 2016 had the highest profits although 2016 did have the second lowest sales which indicates the items it sold were highly profitable despite not making many sales that year. As for the quarters 2016 Q4 had the highest profits overall which means with some further analysis we could look further into what made 2016 Q4 so profitable. 2017 had the least amount of sales and profits as a whole and Q3 was the most underperforming in that year, with some further analysis we could discover why this is and that would be a good place to start for improvements. Overall, however, 2014 Q3 had the lowest profits, so analysing that quarter is also another area to investigate.
I found the pivot table to be one of the most useful functions as it narrowed down healthy and unhealthy areas within the business very easily and quickly. It’s certainly something that any beginner could use as a tool to improve their business analytics. According to the Association of Business Training (2013), pivot tables are beneficial as they are easy to use, it’s an easy way to analyse and summarise large amounts of data, it helps find data patterns, it enables a business to create quick data reports and all these benefits help in quick decision making which is key in business.
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Fig 8: Using the sort & filter function for bar graph preparation

In order to prepare for my bar graph I first had to use Excel’s sort and filter function to filter each year since my graph is going to be showing profits for each year. This function is really easy to use as it shows me the check boxes for the order date column and I only had to untick every year except the one I needed. Once I had filtered the year I copied the profits column into a new sheet which you will see below.
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Once I had filtered the data I put it all into a new sheet and here I could use the SUM function again to get the profit totals for each year, this was all straightforward to do in minutes and I could then copy the totals across to a new sheet for my graph.
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Using the profit totals I was then able to create a bar graph which showed the profit totals by year, this was again very simple to do since Excel has an automatic graph function.
Having this graph allows me to visualise the data easily and analyse it. The graph showed me that 2017 was the least profitable year, this is backed up by the pivot table as well. It also shows that 2016 was the most profitable year although it is almost on par with 2014 and 2015. Now I have this information I know it would be sensible to further analyse 2017 to see why it wasn’t a very profitable year.
Excel’s column charts “are useful for showing data changes over a period of time or for illustrating comparisons among items.” (Microsoft Support, 2022) Just like pivot tables, column charts are straightforward to create and it’s another fantastic way to visualise data.
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My data analysis shows that profits could have been higher and that 2017 underperformed compared to other years. 2016 was a profitable year despite the sales which I have already identified as being a positive thing, low sales but high profits indicates that the products sold give the best profit per sale than anything else. 
In conclusion of using Excel as a data analysis tool, I have found it to be incredibly useful and would absolutely recommend it for all data analysing. Excel is quick, easy, efficient and beginner friendly. There are many tools online to help learn more complicated uses of Excel and it’s easy to grasp these after a few tries. A lot of the functions are straightforward as they are automatic buttons along the home bar, it is also possible to do step-by-step formulas as well for those who may not understand how to use it.
I have found Excel to be the most useful tool in this task since I am an example of someone who is not well versed in the application and yet I was able to use it to it’s full extent in order to analyse the data exactly how I needed to and it was an extremely efficient tool to use.
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Some recommendations I would make is to consider cutting down manufacturing costs or stock purchasing costs, reducing high discounts and find cheaper alternatives for the expensive shipping methods so that there is a high profit per sale like 2016. It would be good as well to further investigate what went wrong in 2017 and to improve based on those mistakes.


[bookmark: _Toc108651882]References

Association of Business Training (2013) What is a Pivot Table and what are the Benefits of Utilizing Them in Excel?. Available at: https://www.associationofbusinesstraining.org/articles/view.php?article_id=11022 (Accessed: 13 July 2022)
Excel in XL (2020) How to Format Numbers as Currency in Excel. Available at: https://excelinexcel.in/ms-excel/formulas/format-numbers-as-currency/ (Accessed: 13 July 2022)
helpsystems (2020) What’s So Great About Analyzing Data in Microsoft Excel?. Available at: https://www.helpsystems.com/blog/whats-so-great-about-analyzing-data-microsoft-excel (Accessed: 13 July 2022)
Investopedia (2022) Data Analytics. Available at: https://www.investopedia.com/terms/d/data-analytics.asp (Accessed: 13 July 2022)
Microsoft Support (2022) IF Function. Available at: https://support.microsoft.com/en-us/office/if-function-69aed7c9-4e8a-4755-a9bc-aa8bbff73be2 (Accessed: 13 July 2022)
Microsoft Support (2022) Present your data in a column chart. Available at: https://support.microsoft.com/en-us/office/present-your-data-in-a-column-chart-d89050ba-e6b6-47de-b090-e9ab353c4c00 (Accessed: 13 July 2022)
Microsoft Support (2022) VLOOKUP. Available at: https://support.microsoft.com/en-us/office/video-vlookup-when-and-how-to-use-it-9a86157a-5542-4148-a536-724823014785#ID0EBBD=Transcript (Accessed: 13 July 2022)
TechTarget (2022) Excel. Available at: https://www.techtarget.com/searchenterprisedesktop/definition/Excel (Accessed: 13 July 2022)
WallStreetMojo (no date) SUM Function in Excel. Available at: https://www.wallstreetmojo.com/sum-function-in-excel/ (Accessed: 13 July 2022)
Page | 2 

image3.png
AutoSave Resit Data Set-2022. Neve Evans

Fle  Home Insert Draw  Pagelayout Formulas  Data  Review  View  Help
T AutoSum >
S =] by %V O

& e i 0 A K| ZEE e Bt Geneal 4 E Normal sac G008
fll] [Bcepy - .‘ i Ew i Insert Delete Format - Sot& Find& | Ar
Iu-|E. 0. A [Coteulation | [T xplanatory - {[isput | SINESRSSEISTR RS : I

~ < Format Painter = - - - Filter v Selectv | Data

Clipboard [ Font [ Styles. Cells Editing. Analysis ~

Order Date Order Quantity Sales Product Category Product Sub-Category Product Container Ship Date
02/01/2014 Office Supplies  Binders and Binder Accessories  small Box 04/01/2014
03/01/2014 Technology  Computer Peripherals ‘small Box 05/01/2014
03/01/2014 Technology _ Office Machines Large Box 10/01/2014
03/01/2014 Office Supplies  Paper Wrap Bag 07/01/2014
03/01/2014 Office Supplies  Paper ‘small Box 05/01/2014
03/01/2014 Technology  Telephones and Communication  small Box 06/01/2014
03/01/2014 Office Supplies  Binders and Binder Accessories  small Box 04/01/2014
03/01/2014 Furniture Tables. Jumbo Box 04/01/2014
04/01/2014 Office Supplies  Binders and Binder Accessories  small Box 05/01/2014
04/01/2014 Office Supplies  Paper Wrap Bag 06/01/2014

Bl 05/01/2014 (Office Supplies _ Storage & Organization ‘small Box 06/01/2014

(Y 05/01/2014 Furniture Office Furnishings Large Box 07/01/2014
05/01/2014 Furniture Office Furnishings Large Box 06/01/2014
05/01/2014 Technology _ Office Machines Jumbo Drum 07/01/2014
06/01/2014 Office Supplies  Binders and Binder Accessories  small Box 08/01/2014
06/01/2014 Furniture Office Furnishings ‘small Pack 08/01/2014
06/01/2014 Furniture Chairs & Chairmats. Jumbo Drum 08/01/2014
06/01/2014 (Office Supplies _ Storage & Organization Medium Box 08/01/2014
06/01/2014 Technology  Telephones and Communication  small Box 07/01/2014
06/01/2014 Office Supplies  Pens & Art Supplies Wrap Bag 08/01/2014
06/01/2014 Furniture Bookcases. Jumbo Box 07/01/2014
07/01/2014 Office Supplies  Binders and Binder Accessories  small Box 09/01/2014
07/01/2014 Technology  Computer Peripherals ‘small Box 10/01/2014
07/01/2014 Technology  Telephones and Communication  small Box 08/01/2014
07/01/2014 Office Supplies  Pens & Art Supplies Wrap Bag 12/01/2014

BTl 05/01/2014 (Office Supplies  Appliances ‘small Box 09/01/2014
09/01/2014 Office Supplies  Pens & Art Supplies ‘small Pack 11/01/2014
09/01/2014 Office Supplies  Labels ‘small Box 10/01/2014
09/01/2014 Office Supplies  Pens & Art Supplies Wrap Bag 11/01/2014
09/01/2014 Office Supplies  Pens & Art Supplies Wrap Bag 14/01/2014
10/01/2014 Furniture Office Furnishings Wrap Bag 12/01/2014
10/01/2014 Office Supplies  Pens & Art Supplies Wrap Bag 11/01/2014
10/01/2014 Furniture Office Furnishings ‘small Box 15/01/2014
10/01/2014 Technology _ Office Machines Jumbo Drum 15/01/2014
10/01/2014 Technology  Computer Peripherals ‘small Box 14/01/2014
10/01/2014 (Office Supplies _ Storage & Organization ‘small Box 12/01/2014
11/01/2014 Technology  Computer Peripherals ‘small Pack 12/01/2014

VEAR PROFITS PREP | YEAR PROFITS
Ready X Accessibility: Investigate T g S

BB aBEvn88BLERE - BAREB Y s BotbBERW

®

&

wB & BB R

=





image4.png
AutoSave

Neve Evans

3

File Home  Insert  Draw  Pagelayout  Formulas  Data  Review
e KK ?
=g
L) ey = [ ] B

& Format painter T~

Clipboard

Order Date Order Priority Order Quantity Sales

View  Help

B WapTert

(General E
@~ %9 W3

Number

)

Conditional Format as.
Formatting v Table

Unit Price Shipping Cost Customer Name

Normal Bad

Good

calculation | [T Explanatory

= =

Styles.

Cells

Customer segment Product Category Product Sub-Category

O Cler~

3 AutoSum + %V /O

Sort& Find &
Filterv Select~ | Data

Editing.

Analyze

Analysis

Product Container_Ship Date

20/12/2017 Medium
20/12/2017 Medium
20/12/2017 Medium
20/12/2017 Critical
20/12/2017 Critical
20/12/2017 Critical
21/12/2017 Not Specified
22/12/2017 Low
22/12/2017 Not Specified
23/12/2017 Not Specified
23/12/2017 Low
23/12/2017 Low
23/12/2017 Critical
23/12/2017 Critical
24/12/2017 High
24/12/2017 Medium
24/12/2017 Medium
24/12/2017 Not Specified
26/12/2017 High
26/12/2017 High
26/12/2017 High
26/12/2017 High
26/12/2017 Medium
27/12/2017 Not Specified
27/12/2017 Critical
28/12/2017 Critical
28/12/2017 Critical
29/12/2017 Low
29/12/2017 Medium

£1,050.52
£292.31
£2,619.20
2
£516.92
£104.42
£483.71
£561.61
£4,555.30
£58.43
£99.93
£996.04
£1,680.93
£7,117.64
£12226
£286.73
£546.61
£211.66
£767.34
£180.51
£94.08
£840.91
£52.61
£2,124.10
£567.43
£1,343.85
£3,718.44
£264.86
£2155
£6,319,283.05

£5,577,378.85

OKUP | PIVOT TABLE

T e

0.02
0.06
0.06
005
0.06
0.07
005
0.01
009
0.01
0.04
0
0.06
007 £2161
005 £80.61
005 -£446.99
01 £3433
003 -£221.05
002 -£11618
008 -£469.51
005 £370.39
002 £1001
002 £494.22
004 -£134.47
01 £31257
004 -£768.38
003 -£13.26
01 £4.11
Profits Total: £741,904.20

YEAR PROFITS PREP.

162.98
18.24
77.99
27.01
2297
2201

132.97
65.98

107.98
18.81
15.57
77.99
62.98

23075
16.28
32299

137.99
19.08
7289

15.48

13.76
79.28
32266
55.22

19.28
13.48

YEAR PROFITS

27.99 Nora Paige
19.22 Nora Paige
19.92 Nora Paige

22.4 Dorothy Werdle

20.5 Dorothy Wardle
15.99 Dorothy Wardle

40.3 Rick Hansen

19.5 Richard Eichhorn

72.2 Ann Blume
19.48 Maurice Satty
18.17 Joy Daniels

18.2 Joy Daniels
24.17 Anthony Witt
83.64 Anthony Witt
14.34 Evan Henry
14.99 Darren Powers

22.8 Darren Powers
16.35 Cindy Chapman
46.41 Lena Radford
19.15 Roland Black

63 Roland Black

15.49 Roland Black

14.7 Brad Thomas
33.99 Bradley Drucker
27.99 Lycoris Saunders

18 Jennifer Jackson

83.64 Jennifer Jackson
18.23 Matt Hagelstein

14.7 Theresa Swint

South Glamorgan
South Glamorgan
South Glamorgan
Mid Glamorgan
Mid Glamorgan
Dyfed

Mid Glamorgan
Mid Glamorgan
Mid Glamorgan
‘West Glamorgan
‘West Glamorgan
Mid Glamorgan
‘West Glamorgan
‘West Glamorgan
Mid Glamorgan
‘West Glamorgan
Dyfed

Dyfed

Dyfed

Mid Glamorgan
Mid Glamorgan
Mid Glamorgan
Mid Glamorgan
Mid Glamorgan
‘West Glamorgan
Mid Glamorgan

‘Small Business
‘small Business
‘small Business
Corporate
Corporate
Corporate
Home Office
Consumer
Corporate
Corporate
Corporate
Corporate
Corporate
Corporate
Corporate
Corporate
Corporate
Corporate
‘small Business
‘small Business
‘small Business
‘small Business
Home Office
‘small Business
Home Office
Home Office
Home Office
Home Office
Consumer

Technology
Furniture
Technology
Office supplies
Technology
Technology
Technology
Technology
Furniture
Office supplies
Office supplies
Technology
Technology
Furniture
Office supplies
Technology
Technology
Office supplies
Furniture
Office supplies
Office supplies
Office supplies
Office supplies
Office supplies
Office supplies
Technology
Furniture
Office supplies
Office supplies

Office Machines
Office Furnishings

Telephones and Communication
Binders and Binder Accessories
Computer Peripherals
Computer Peripherals

Office Machines

Computer Peripherals

Chairs & Chairmats

Binders and Binder Accessories
Pens & Art supplies

Telephones and Communication
Office Machines

Tables

Pens & Art supplies

Telephones and Communication
Telephones and Communication
Pens & Art supplies

Chairs & Chairmats

Appliances

Appliances

Binders and Binder Accessories
Pens & Art supplies

Binders and Binder Accessories
Appliances

Computer Peripherals

Tables

Paper

Rubber Bands

Medium Box
‘small Box
‘small Box
‘small Box
‘small Box
‘small Pack
Jumbo Drum
‘small Box
Jumbo Drum
‘small Box
‘small Pack
‘small Box
Medium Box
Jumbo Box
Wrap Bag
Wrap Bag
‘small Box
Wrap Bag
Jumbo Drum
‘small Box
Large Box
‘small Box
Wrap Bag
‘small Box
Medium Box
‘small Box
Jumbo Box
Wrap Bag
Wrap Bag

21/12/2017
22/12/2017
23/12/2017
21/12/2017
21/12/2017
21/12/2017
24/12/2017
26/12/2017
23/12/2017
25/12/2017
27/12/2017
28/12/2017
25/12/2017
25/12/2017
25/12/2017
25/12/2017
27/12/2017
26/12/2017
28/12/2017
26/12/2017
28/12/2017
27/12/2017
27/12/2017
29/12/2017
27/12/2017
29/12/2017
29/12/2017
29/12/2017
29/12/2017

[ ———r




image5.png
File Home  Insert  Draw  Pagelayout  Formulas
NRfA [C—
Paste. LECOW'

" I Fomatpainter IU-|i-|o- A

Clipboard [ Font

a

Data  Review

==

View

B WapTert

Help

@~ %9 W3

R

Conditional Format as.
Formatting v Table

Number [

Unit price Shlpplngcnsl Customer Name

A0%- Accenty  40%-Accent2  40%- Accent3  40% - Accentd |~
e [a et | Bt - cniz

Styles.

= =

Insert Delete Format

cells

Hegmn

Cusmmersegmem Pmduclczmgnry Product sub-Category

| & comments | | 15 share

3 AutoSum ~ A
7Y
Sort& Find& | Anabyze
©Clear~  Fiterv Select~ | Data
diting Analyss

Product Container_Ship Date

18/12/2017 Critical
19/12/2017 Not specified
19/12/2017 Not specified
20/12/2017 Medium
20/12/2017 Medium
20/12/2017 Medium
20/12/2017 Critical
20/12/2017 Critical
20/12/2017 Critical
21/12/2017 Not Specified
22/12/2017 Low
22/12/2017 Not Specified
23/12/2017 Not Specified
23/12/2017 Low
23/12/2017 Low
23/12/2017 Critical
23/12/2017 Critical
24/12/2017 High
24/12/2017 Medium
24/12/2017 Medium
24/12/2017 Not Specified
26/12/2017 High
26/12/2017 High
26/12/2017 High
26/12/2017 High
26/12/2017 Medium
27/12/2017 Not Specified
27/12/2017 Critical
28/12/2017 Critical
28/12/2017 Critical
29/12/2017 Low
29/12/2017 Medium

OKUP.

Ready X Accessibility: Investigate

PIVOT TABLE

YEAR PROFITS PREP.

20.97 Kean Thornton

Mid Glamorgan
Mid Glamorgan
Mid Glamorgan

27.99 Nora Paige.
19.22 Nora Paige
19.92 Nora Paige

Number  Alignment

Gategory:

General
Number
rrenc
‘Accounting
Date
Time
Percentage
Fraction
Scientiic
Text
Special
Custom

Font  Border  Fill  Protection

Sample
741,904.20
Decimal places: [2

Symbo:

MNegative numbers:

Corporate.
Corporate
Corporate
‘small Business
‘small Business
‘small Business

1,234.10
23410

points in a column.

‘Currency formats are used for general monetary values. Use Accounting formats to align decimal

Cancel

14.7 Theresa Swint

YEAR PROFITS

Mid Glamorgan

Consumer

Office supplies
Office supplies
Office supplies
Technology
Furniture
Technology
Office supplies
Technology
Technology
Technology
Technology
Furniture
Office supplies
Office supplies
Technology
Technology
Furniture
Office supplies
Technology
Technology
Office supplies
Furniture
Office supplies
Office supplies
Office supplies
Office supplies
Office supplies
Office supplies
Technology
Furniture
Office supplies
Office supplies

Binders and Binder Accessories
storage & Organization

Binders and Binder Accessories
Office Machines

Office Furnishings

Telephones and Communication
Binders and Binder Accessories
Computer Peripherals
Computer Peripherals

Office Machines

Computer Peripherals

Chairs & Chairmats

Binders and Binder Accessories
Pens & Art supplies

Telephones and Communication
Office Machines

Tables

Pens & Art supplies

Telephones and Communication
Telephones and Communication
Pens & Art supplies

Chairs & Chairmats

Appliances

Appliances

Binders and Binder Accessories
Pens & Art supplies

Binders and Binder Accessories
Appliances

Computer Peripherals

Tables

Paper

Rubber Bands

Average: £1,982.92 Count: 7124 Sum: £14,122,374.50

‘small Box
‘small Box
‘small Box
Medium Box
‘small Box
‘small Box
‘small Box
‘small Box
‘small Pack
Jumbo Drum
‘small Box
Jumbo Drum
‘small Box
‘small Pack
‘small Box
Medium Box
Jumbo Box
Wrap Bag
Wrap Bag
‘small Box
Wrap Bag
Jumbo Drum
‘small Box
Large Box
‘small Box
Wrap Bag
‘small Box
Medium Box
‘small Box
Jumbo Box
Wrap Bag
Wrap Bag

19/12/2017
20/12/2017
22/12/2017
21/12/2017
22/12/2017
23/12/2017
21/12/2017
21/12/2017
21/12/2017
24/12/2017
26/12/2017
23/12/2017
25/12/2017
27/12/2017
28/12/2017
25/12/2017
25/12/2017
25/12/2017
25/12/2017
27/12/2017
26/12/2017
28/12/2017
26/12/2017
28/12/2017
27/12/2017
27/12/2017
29/12/2017
27/12/2017
29/12/2017
29/12/2017
29/12/2017
29/12/2017

O -




image6.png
AutoSave

Neve Evans

Fle  Home Insert Draw  Page Layout
U — e Y
LI s

~ < Fommat Painter
Clipboard [ Font

order 1D B Product Sub-Category
5244 Binders and Binder Accessories

|
H profic |

Formulas  Data

5245 Computer Peripherals

-£231.03

5246 Office Machines

£14,445.79)

5247 Paper

£27.84

5248 Paper

-£36.18]

5249 Telephones and Communication

-£207.15|

5250 Binders and Binder Accessories.

£17.95

5251 Tables

-£87.76|

5252 Binders and Binder Accessories.

-£70.62]

5253 Paper

£13.73

5254 Storage & Organization

-£125.68]

5255 Office Furnishings

£1,168.16)

5256 Office Furnishings

£2,598.54)

5257 Office Machines

£1,060.33)

5258 Binders and Binder Accessories

£2.01

5259 Office Furnishings

£1.79)

5260 Chairs & Chairmats

£117.84

5261 Storage & Organization

-£35.32

5262 Telephones and Communication

-£158.64

5263 Pens & Art supplies

-£67.79)

5264 Bookeases

-£11,048.20

5265 Binders and Binder Accessories

£65.67)

5266 Computer Peripherals

-£257.69)

5267 Telephones and Communication

-£106.84]

5268 Pens & Art supplies

£2.34

5269 Appliances

£25.83

5270 Pens & Art supplies

-£158.85)

5271 Labels

-£33.50)

5272 Pens & Art supplies

£131

5273 Pens & Art supplies

-£65.60)

5274 Office Furnishings

£78.73)

5275 Pens & Art supplies

-£48.35)

5276 Office Furnishings

£244.98

5277 Office Machines

£4,918.56)

5278 Computer Peripherals

-£148.84)

5279 Storage & Organization

-£173.96)

5280 Computer Peripherals

£209.82

Ready T Accessibility: Investigate

Fa12 00|

VLOOKUP

Review  View  Help

==

= =

Insert Delete Format

3 AutoSum + %V /O

Sort& Find& | Analyze
©Clear~ Fifter Select~ | Data

B WapTert

B B [vormal Bad Good
Conditionl Formatas [ Calculation | [IEAeINT] Explanatory

Formatting v Table .

Merge & Center +

Alignment [ Number [ Styles. Cells Editing. Analysis ~

PIVOTTABLE | VEAR PROFITS PREP | VEAR PROFITS

m - —




image7.png
AutoSave Neve Evans

Home Insert  Draw Formulas  Data  Review  View

Page Layout Help

Bl ®  Lwepre Genersl Bl B [voma Bad Good ! F=H
@ % 9 |9 5 | S s explanatory it Dt romat | 0 ot Fnds | e

Formatting v Table . Filterv Select~ | Data

Clipboard Number Styles. Cells Editing. Analysis

B, [CTR T

- [@copy -

& Format painter IU-|i-|o- A

5244 Binders and Binder Accessories
5245 Computer Peripherals

5246 Office Machines

5247 Paper

5248 Paper

5245 Tellephones and Communication : Order ID: 5282
5250 Binders and Binder Accessories Profit: 659

5251 Tables -£87.76,
5252 Binders and Binder Accessories -£70.62
5253 Paper £13.73]
5254 Storage & Organization -£125.68]
5255 Office Furnishings £1,168.16)
5256 Office Furnishings £,598.54
5257 Office Machines £1,060.33)
5258 Binders and Binder Accessories £.01
5259 Office Furnishings £1.79
5260 Chairs & Chairmats £117.84
5261 Storage & Organization -£35.32)
5262 Telephones and Communication _ -£158.64
5263 Pens & Art supplies -£67.79
5264 Bookcases -£11,048.20
5265 Binders and Binder Accessories £65.67)
5266 Computer Peripherals -£257.69)
5267 Telephones and Communication __ -£106.84)
5268 Pens & Art supplies £.34
5269 Appliances £25.83]
5270 Pens & Art supplies -£158.85|
5271 Labels -£33.50)
5272 Pens & Art supplies £131]
5273 Pens & Art supplies -£65.60
5274 Office Furnishings £78.73)
5275 Pens & Art supplies -£48.35)
5276 Office Furnishings £344.98]
5277 Office Machines £4,918.56
5278 Computer Peripherals -£148.84]
-£173.96|

RICILOLM PvOTTABLE | VEAR PROFITS PREP | YEAR PROFITS G

T e rEaE [ —





image8.png
AutoSave Neve Evans

Fle  Home Inset Draw  Pagelayout  Formulas  Data  Review View Help  PivotTable Analyze

Bl ®  Lwepre Genersl Bl B [voma Bad Good ! F=H
@~ % 9 % | Condtional Fomatss [Coiculiion | [T oonatory.. [imput (o] | et Dete Fomat | 5L ot Fnde: | Aviae

Formatting v Table . Filter v Select~ |  Data

Clipboard Number [ Styles. Cells Editing. Analysis

B, [CTR T

- [@copy -

< Format Painter

PIVOT TABLE
Ready Bk Accessibilty: Investigate o - 5 =





image9.png
Neve Evans

Fle  Home Insert Draw  Pagelayout  Formulas  Data  Review  View Help  PivotTable Analyze  Design | © Comments || & share

e == 52 [Normal Bad Good et @ 3 Autosum ~ 452 /O

Check Cell Explanatory st Delete Format | Sort& Find& | Analyze

B
& Format Painter 4 i e PR Fiter v Selct~ | Data

Clipboard Styles. Cells Editing. Analysis

Sum of Sales  Sum of Profit
|£1.751.365.47 £201,215.54
£578,168.21 £65,633.02
£390,685.99 £56,212.60
£369,499.82 £22,243.56
£413,011.45 £57,126.36
£1,549,100.61 £190,328.01
£328,696.82 £35,452.68
£343,216.14 £44,165.69
£428,549.02 £60,754.64
£448,638.63 £49,955.00
£1,528,260.15 £210,604.41
£1,490,556.81 £139,756.24
£6,319,283.05 £741,904.20

Resit Dat: v u PIVOT TABLE YEAR PROFITS PREP YEAR PROFI
Ready X Accessibility: Investigate T g S




image10.png
£ Search (AeQ) Neve Evans

File ~ Home Insert Draw  Pagelayout  Formulas  Data  Review  View  Help © Comments | | 1% Share
e =g | e el J B B2 [reme e Good newsl 2| B R[] | e Gy O | [@
[ Copy ~ Fill~
Paste o o | Conditional Formatas [Calculation | [ | sxcianator Inj Insert Delete Format Sort& Find& | Analyze
I U~ lerge nter v g~ “ pl ry. put
~ < Format Painter g Merge & Cent BB~ % 9|9 R | ting~ Table~ ‘ | J ‘ | ~ v v | ©derr i select~ | Data

3
Order Quan - Sal

Dider |~ [Fitu - | Order D) - | Crder Priot les |- | iscow, - | ShipMod - | Profit - Unit i - | Shipping - | Customer Name |- Fegion Customer Segme - Produt Catege - | Product Sub-Category "~ Product Contain - | Ship Dat¢ -
. S i e 65 3 R Dudiiee D G Oiosteries  Bndes i hesies s 040N
Al s@rmenem 2 56 006 Fepus 20 S22 T AndRees WaGamasn Coparne  Techrology  ComperPerghards Smat o oo
: @ Gs  Odhoh W S M mafe MG Comase  Tabeky Ot T o
A st mneim 2GS 00iFepus 38 2 27 Andees Wit Glamorgan Coporte  Cioe Spples Paper o ooz
oty ot ,E mn ombah  mm Tn matiest e O e .
: S st nds | G e RSimah  edGwegmCwows e TogeressiConmnicnin omalies oo
LB Tan mhoin  M% mE Gemtmmes Dk neOiee  isisies B edbedeseesnont ordBe i

T TEi Omomgun a7 g warmi e i P T irhcee iz

= T 70 O Puie | DG 8% 0 Tanasiien vesHaroom Eopae OfosSiles  Brios odindfoceioins Snabes CHOVENS
L 42 15875 0.07 Express 1373 BT 5.3 Tamara Dahlen \west Glamorgan Corporate Office Supplies  Paper \rapBag 06I012014
6 DM mhbi 087 TE Bkl Nitewsn Come  Ofcbeie  SoeetOowis  Sndin  oumiew

G ame  Goinal ey de3 R PaeCid  Vencwesw ol funee Ohferniio: e

Date Filters > 41 BIESB6 0.02 Regular 25985 22184 35.21 Pauiine Chand ‘west Glamorgan Small Business. Furniture. Office Furnishings Large Box. 0BI011207%.
R T o~ - erie e R oot e L o IO o i i oo

Search (l) o 12955 007 Eprese 301 185 208 ViewrPics MidGlamorgan Consumer Ofice Supplies Binders and Binder ccsssores  SmallBox osnz0e
S mfoe  Im ha  mveames M e fume Onfer: Snipe otz

W (Select All) 23 368148 0.01 Delivery Yan  117.84  162.98 44 CraigLeslie. Mid Glamorgan  Consumer Furniture. Chairs & Chairmats. dumbo Drum 08/01120%.
Do @ TR bme o ER 63 mmcasled  Iohesan Coeme  Oloeoesles SoastOmemm ket oo
2016 2 63185 0.03 Regular 1586 47.39 5.1 CraigLesiie Mid Glamorgan  Consumer Technalogy Telephones and Communication Small o 0TION20%

5 AT nngi o B 03w et B o Poctmomer [

Dao1s 30 26W08 004 Deluerylan -TID48 83238 5855 dulia West ‘South Glamorgai Home Office. Furniture. Bookeases Jumbo Box oToveok

2 RES  0ovbme | B8 2E 26 Geoeadieck  VedCge Comer OiosGnsles  Bndes sefBnd foesins SmalBer 0o

2 i Gonas 1 e S Geogaiek  VedGmaimCrame  Tebv Covenbetbe . omlie oo

B T e e e

e bmneds G BE 7w Bt S Grecer Pt T

PO TR R et DU O - R e ol i e

G S0E  hews  Es BE  mnOmwve Mok Copese  Diieirele  Fsharoere: .

S SR omnoi B BR Gim it Vetwesmidie  Ofcoii Lk S e

S TE Gmmek 0w W RSN it Slfres  Diieteles  ProrhhiSies .

Grea | @ wim 0inmin | mt WS melwaren e Geeoeder Pt Ve i

N mE onmem B 2% umOwmbee  VeaOweamCae e Oneefuries Ve o

T MR omnan s Ea  Mbaemae  VeaSmemwws e Prctimomis v o
SEn e S GER  0mmok  ism  nE LS ki WiChsan Coows s Offuniia E .
S o o G S 00 Doheylan 988 X9 287Nl MChmas Corass  Tebkey Ol bt o
Sen oo o G ODWR  0mbme | Mo B 6 Mewbusn  VeaGmamteOice  Tabvohs  ComanPephest  Smlier i
Shen oo o S BNk ntnes e M nmlatain  VeCwagmimeOiee  Oieodes Smstosmesn  omiie  moios
Saan o v S OE  Ohade 0 S BNt CabCmeae Temaey CmsePomess ondiek dovan
SN oo B 00 Dipin S22 W18 oo oiie  Witemeses Coame  Tewdey  Dieefiahne heme o
ERR o SER T o R o SO o . e b iz

E TR o o T P i e YL - R o O el .
TN Mol % ok omnoin | mE m@ modutele i i Omeswle i e .
TENL Dol @ e 0mhoin | Sms B 0 Ceidees Mo e Ohesedes  Sweioswmim  Seime  oon
SaRn oo v e i Mol Cotame  Tanyy Corprnbopods Glbn ot
STV Do ltweied 2 WO Onoin | @im 7@ GeTane  veatmesnCoese  Deeoeder  maor .
R D SN 00O TS G N DS iCman Cese  Teiwd hestihis rhctn i
Sn o i O B kP 0 0 BmBge  NiGmag Comws  Oiestades baw .
Son s © SER  Gongm it DS 0 wecdeteh WO comme  Oice e .
SN s s B TS 0w hein a7 D1 Tt G fordiee Ty Otk hctn o
SN i ces 7 TRT mmem T Bx mm Wi lmiabm G MmO o Pusamones Unghas vzt
TN ol teied % i 01Dmeim e B BTGl NeGmeom Sl Oeseder e Snbaton izt
SN oo Nacoeans S T aoinss | WS G n Tl WiChmas Srdbem  Ofceamres  Eudee: Er .
SN oo g TN O0tee M4 Bl Am Tl ohweas Srdbees s Ofeefunhio E .
R oo o TR I w7 S v o SR 1 g e e I o B .
S o e B omw mEeer e B e ki M et e Oneefurie: E—.

TEI0V204 Crviosl
Resit Data Set-2022

005 Fealar
KUP

S e
TelE | ®

Ready  Accessibility: Investigate ]

107 g o Mid Gz Coneune: O Sugclizs_Pers v Sucoie: VisoEso seoy20s





image11.png
AutoSave

Resit Data Set-2022. Neve Evans

Home.

X cut

Paste

[Bcopy ~

Insert

~ < Fommat Painter

Clipboard

1958 -

<

[

Draw  Page Layout

Formulas  Data

[CTR T

I U-|i-[a- A

Font

v &

<
<

[

Review  View | & comments | | 15 share

3 AutoSum + %V /O

Sort& Find &
©Clear~ Fifter~ Select~

Help

= =

Normal Ba Good

d
Calculation | [EEaea] Explanatory

Styles.

==

B WapTert

Analyze
Data

Merge & Center +

Alignment [ Cells Editing. Analysis ~

266.27

502

103.84

9.22

-85.74

279

a4

1326

9.8

41837

475.09

73276

49.55

255.87

-89.39

5425

cocococococoooooocooooooocoooooooooooo

29176

2975.21

o

201215.!

wlooooocoocooooocococococoococccocoocoocoosoo

190328.01 210604.4 139756..

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

2,

Ready X Accessibility: Investigate

YEAR PROFITS PREP

o

- ¢ 0w




image12.png
AutoSave

Neve Evans

Fle  Home Inset  Draw

[y £

- [@copy -

< Format Painter

Clipboard

201215.54]
190328.01
210604.41
139756.24,

Ready 1% Accessibility: Investigate

Gm I kx| ==Eo-

Pagelayout  Formulas  Data  Review  View  Help | © Comments || & share

== 52 [Normal Bad Good. Z::«:s..m - A p
Sort& Find& | Analyze

Check Cell Explanatory
QClears Fifer~ Select~ | Data

Styles. Cells Editing. Analysis

= =

B WapTert

Formatting v Table

Profit Total
250000

200000
mm I I I

201 2015 2015 2007

UP | PIVOTTABLE | YEAR PROFITS PREP [RITNA IR ]

[ ———r




image1.png




image2.png




