Event Risk Assessment: Hospitality event 

Title: Risk Assessment 
Date: 23/04/2018

	Event Description
	Hospitality event. Hot beverages are available throughout the event. 

	Department:
	Faculty of Business and Management 

	Event Location:
	3rd Floor Cafe

	Event Organiser (Module Lead) Name
	Maria Pitson 

	Student Event Manager 
	Maria Pitson

	Student Treasurer
	Maria pitson 

	Numbers of students attending
	40

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	1

	Number of first aiders attending
	0

	Start Date:
	23/04/2018

	Return Date:
	23/04/2018

	Event Details:
	Hospitality event 

	Route:
	11:00-11:45

	Charity chosen:
	





Examination and Description of Health and Safety Legislation Included 
	When conducting a risk assessment there are certain legislations that must be followed such as Health and Safety at Work Act 1974, Health and Safety (First Aid) Regulations 1981, Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 and manual Handling Operations Regulations 1992. According to Health and safety Executive 2018, a risk assessment is not about writing big amounts of paperwork, but about finding the necessary risks in the workplace.  Health and safety at work act 1974 is an important piece of legislation because it ensures employers and employees safety at work. According to safety and health practitioner health and safety at work act 1974 is the primary legislation covering occupational health and safety in the United Kingdom.  Health and safety at work act 1974 does not just ensure employers and employees of their safety but also shows them how it is dealt with. According to safety and health practitioners countless lives have been saved and many more workers have been protected from injuries and illnesses because of the health and safety at work act 1974.
 Health and Safety (First Aid) Regulations 1981 gives guidance to employers to provide first aid in a work place. According to health and safety executive (2018) it provides guidance on managing the provision of first aid, requirement of training for first-aiders, making employees aware of first aid arrangements and cases where first aid does not apply.   
RIDDOR is according to health and safety executive (2018) a piece of legislation that all employers must follow, for example work related accidents which cause death, work related accidents that cause serious injuries, diagnosed cases of certain industrial diseases and certain dangerous occurrences. It is the workplaces responsibility to follow this legislation and report certain serious accidents and certain dangerous occurrences. 
Manual handling according to Petty (2013) is any transporting or supporting an object or load; this includes picking up, putting down, pushing, pulling or carrying a load. Manual handling operations regulations deals and protects individuals from the risks of manual handling. The health and safety executive (2018) states that the main points that MHOR covers is avoid hazardous manual handling operations so far is responsibly predictable, assess any hazardous manual handling operations that cannot be avoided and reduce the risk of injury so far as is reasonably predictable.
Risk assessments are important because they ensure individuals safety when entering an organization or even a local shop. According CCOHS (2018)  they are important because they create awareness, identify who may be at risk, determined whether a control program need to be put in place and prevents injuries, illness or disease.  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Verse of flowers on the radiator and on the floor. 
Trip hazard. 
	Everyone is at risk.
	A cleaner to come around once a day to clean the canteen and ensure everything is where it is supposed to be.
	For the cleaner to come around more than once a day.
	Assessor
	23/04/18

	
2
	Bags lying around on the floor.
Trip hazard.
	Everyone at risk.
	None 
	A notice to tell student to ensure their bags are tucked under the table. 
	Assessor
	23/04/18

	
3
	No disabled toilets on the third floor. 
[bookmark: _GoBack]Health hazard.
	Everyone at risk.
	None 
	For a disabled toilet to be placed on the third floor. 
	Assessor
	23/04/18

	
4
	No first aiders stated.
Health hazard.
	Everyone at risk.
	None 
	To ensure the first aider’s are stated and stated so they are visible. 
	Assessor
	23/04/18

	
5
	Lose plug sockets hanging out of the wall.
Trip and electrical hazard.
	Everyone at risk.
	Plug sockets get checked every year to ensure they are stable for use. 
	For the plug sockets to be checked more regularly. 
	Assessor
	23/04/18
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Review of Risk Assessment 
	Review Date:
	24/04/18

	There were no immediately dangerous risks present. There was some control programs that needed to be put in place such as for risk two bags was not under tables and individuals could trip over the bags and cause an injury. This is simple to control and could do this by putting visible posters around the canteen instructing people to put their bags and belongings under the table. Risk three also need a control program put in place because there was no disabled toilet on the third floor so one must be built in there because this could cause major complications. Risk three needed a control program put in place because there were first aid kits available but it was not stated who the first aiders states. This is also simple to fix, for example putting a bored up next to the first aid kit stating who the first-aider’s were. Risk one already had a control in place but this control need adjusting to more regular visits by the cleaners. Risk five also already had a risk in place and this also needed adjusting, the plugs needed to be checked more often. The risks were all resolved and the event was a success and no one was injured or fell ill.  




FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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