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[bookmark: _Toc23111]Task 1: Compare Job Adverts
[bookmark: _Toc31347]Selected Job Adverts
The four chosen job adverts consider:
The job advertisements of Marketing Assistant in Brush Group (Reed.co.uk, 2025) (see appendix 2), the Risk Analyst (Conflicts) position in Dentons (Indeed.com, 2025) (see appendix 3), the Business Analyst Trainee position in ITOL Recruit (Reed.co.uk, 2025) (see appendix 1), and the Data Analyst position advertised in Indeed UK (Indeed.com, 2025)( see appendix 4)) are all the examples of analytic, marketing, and data-related professions in the business and tech industry.
[bookmark: _Toc31921]Key Skills and Knowledge Comparison
The systematic analysis of these advertisements shows that there is a repeated focus on analytical skills, communicative skills, team building, and the digital capacity. As an example, the job advertised as a Marketing Assistant will demand a creative approach, social media, and organisation to facilitate the digital marketing campaigns. Likewise, the job description of Risk Analyst puts a significant emphasis on analytical thinking, risk evaluation and compliance oversight at overseas offices, which requires accuracy and ethical decision-making.
The advert— Business Analyst Trainee emphasises problem-solving, detailing and adaptability which prompts the enduring professional learning via certification programmes. In the meantime, the Data Analyst vacancies will involve data interpretation, technical literacy, and critical thinking to handle datasets and make key decision-making (Indeed.com, 2025).
Themes of common skills in all the four roles are as follows:
[bookmark: _Toc5218]Problem-solving skills and reasoning skills.
· Good interpersonal and communication skills.
· Computer and technical literacy.
· Teamwork and adaptability
· Attention to detail
The indicated common requirements demonstrate that the notion of employability in businesses and analytics depends on cognitive and practical skills, which align with the position of Syska and Buckley (2024), who believe that a proper approach to higher education is to produce thoughtful and flexible learners. All in all, the job advertisements as a group put a strong emphasis on life-long learning and cross-functional teamwork - more fundamental to professional development in contemporary, data-driven work environments.
[bookmark: _Toc24064]Task 2: Self-Assessment 
[bookmark: _Toc19266]SWOT Analysis
	Strengths
	Weaknesses

	Strong written and verbal communication skills developed through academic projects and presentations.
	Limited hands-on experience with advanced data tools such as SQL, Power BI, or Tableau.

	Organised, proactive, and reliable team player with the ability to meet deadlines.
	Confidence in professional networking and interviews needs improvement.

	Strong analytical and critical thinking skills demonstrated through coursework and research projects.
	Lack of work experience in corporate environments limits exposure to workplace dynamics.

	Creative and adaptable mindset suitable for marketing and business analysis.
	Time management occasionally challenged when balancing multiple tasks.



	Opportunities
	Threats

	Access to professional certifications such as Google Data Analytics or BCS Business Analysis.
	High competition for entry-level business and data roles.

	Work placements and volunteering to gain practical experience.
	Rapid technological changes that may require continuous upskilling.

	Mentorship and career guidance from academic and professional networks.
	Economic uncertainty affecting job availability.


[bookmark: _Toc28825]Evidence of Readiness
Although my experience is slight professionally, my situational preparedness can be proven by the level of my academic background and the extracurricular involvement. Coursework has enabled me to develop well-established research and problem-solving skills, which are related to the analytical demands of the profession of Data Analyst and Risk Analyst. Along with group projects and presentations in university modules, collaborative skills, and communication abilities have developed, and they would be instrumental in the role I am applying to, such as the Marketing Assistant at Brush Group (Reed.co.uk, 2025).
I have been involved in student-led campaigns like holding workshops and contributing to university programmes, and my time management, creativity, and leadership competencies have been improved. Such experiences are very illustrative of transferable skills applicable to marketing, data analytics, as well as business communication which are all perceived as important employability attributes in modern job ads (Indeed.com, 2025).
The support of my academic supervisor and classmates has continually highlighted how I excel at clear expression and diligent attention to detail, which explains why I would be best suited to the roles that demand analytical thinking and comprehension of data. Besides, I have successfully achieved several deadlines on academic assignments, which proves my ability to work under pressure with an essential quality in a professional setting like the role of compliance and conflict-management at Dentons (Indeed.com, 2025).
Regarding the aspect of employability, I can state that my educational career is based on the paradigm of work-based learning as formulated by Phillips (2022) and highlight integration of both theory and practise as a key aspect in becoming career-ready. This practise of academic knowledge in practical contexts, which includes case study, simulation, and internship, has strengthened my skill of transferring classroom knowledge into real-life work situations.
Lastly, I have embarked on achieving technical literacy by completing introductory online course in Microsoft Excel and Power BI, and so on, and I am complying with the digital skills of modern data-driven jobs. This lifelong learning commitment might be seen as consistent with the point of view of Syska and Buckley (2024) that nonstop professional growth is fundamental to keeping up with changing the labour market.
[bookmark: _Toc5872]Summary of Employability Readiness.
On the whole, my present set of skills is a strong base to work in the entry-level analytical and marketing positions. The main gaps that should be improved are technical expertise, exposure in the industry, and confidence in networking, all of which can be resolved with the help of a personal development plan. My flexibility, inspiration, and interpersonal skills make me a reasonable student who will be in the process of professional achievement.
[bookmark: _Toc1990]Task 3: Set Employment Goals and Personal Development Plan 
[bookmark: _Toc21735]Employment Goals

Renowned by the shortfalls found during my SWOT analysis, I have outlined short-term and long-term career goals that would fit my chosen career path, business and marketing analytics.
Short-Term Goals (6–12 months):
· Get Work Experience in the Industry- get an internship or part-time job in marketing or data analytics so as to apply theoretical knowledge practically.
· Earn Technical Certifications- take the Google Data Analytics Certificate and the BCS Business Analysis Foundation Course to become more technical (Reed.co.uk, 2025).
· Improve Networking and Confidence - Attend university career fairs and professional associations, e.g., Chartered Institute of Marketing (CIM) to create networking skills.
· Enhance Time Management- use productivity tools and prioritisation systems to handle workloads more effectively.
[bookmark: _Toc27909]Long‑Term Goals (2–5 years):
· Obtain a Full-Time Analyst Position -this will be my goal in order to become either a Business or Data Analyst in a reputable firm, i.e. Dentons or Brush Group through the aid of both analytical and marketing skills.

· Complete Postgraduate Education – undertake a masters in Business Analytics or Marketing Management to enhance the levels of analytical and strategic learning.
· Cultivate Leadership Competence- move towards becoming a supervisor, acquire skills in mentoring, project coordination and strategic decision making.
· Dedicate Oneself to Lifelong Learning regular updating of technical and analytical competences through professional courses and online learning platforms is the key to providing career resilience in the face of technological change.
These plans will be valuable in terms of stipulating my desire to combine creativity and information-based decision-making which are the two primary aspects of modern marketing and analytical careers. They also go in line with the claim made by Phillips (2022) that long-term employability and social mobility are based on continuous learning.
[bookmark: _Toc19160]Personal Development Plan (PDP)
	Goal
	Actions
	Resources Needed
	Timeline
	Measurement of Progress

	Develop data analysis and visualisation skills
	Enrol in Google Data Analytics and Power BI courses; apply learning to academic projects
	Coursera/LinkedIn Learning
	6 months
	Completion of certification and creation of data dashboard portfolio

	Gain industry experience
	Apply for internships via Reed.co.uk and Indeed.com
	Career services, networking, recruitment platforms
	6–12 months
	Securing an internship or project-based role

	Improve communication and networking
	Join CIM, attend workshops and professional webinars
	Membership fee, university resources
	6 months
	Increased professional contacts and improved interview performance

	Enhance time management
	Use digital tools (Trello, Notion) for planning
	Free software
	Ongoing
	Meeting academic and personal deadlines consistently

	Build professional confidence
	Participate in mock interviews and presentation workshops
	University career services
	3–6 months
	Positive feedback and increased self-assurance in assessments

	Pursue postgraduate study
	Research master’s programs and scholarship options
	University and financial planning
	2–3 years
	Admission into a relevant postgraduate course



This PDP clearly dwells upon the weaknesses that have been identified and fits the short-term employability and the long-term career sustainability. Regular introspection and change will help me to keep pace with the industry and professional demands.

[bookmark: _Toc4301]Summary
Altogether, the examination of four job adverts demonstrates that the combination of analytical, creative, and digital skills in contemporary professional jobs is getting more converged. The personal development plan and self-assessment show that it is ready to seek opportunities in marketing and analytics and work on the improvement areas with the help of systematic learning and practises Syska and Buckley (2024) as well as Phillips (2022) agree that employability these days is not just a matter of getting good grades but it also includes being adaptable, reflective, and having a proactive attitude towards lifelong learning. These characteristics allow people to meet the changing requirements of the workplace onerously, take advantage of the innovations, and continuously improve their capabilities to be among the best in the changing job market. Consequently, lifelong learning turns out to be a prerequisite for maintaining career growth and success.
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Benefits
Pulled from thefulob description

* Employeediscount
« Company pension
« Discountedor freefood

Fulljob description

Job Overview

We are seeking a molivated and detail-oriented Marketing Assistant tojoin our dynamic team. The.
ideal candidate will lay  key rolein supporting our marketing initiatives, contributing to various
projects, and helping to enhance our brand presence inthe market. This position requires strong
‘communication skils,and creativiy to reate engaging content and stay on top o current trends.

We currently have 4 venes n Glasgow and are looking t0 grow our marketing team

Responsibilties

Assistin the development and execution of marketing campaigns across various channels
Conduct market research toidentifytrends and insights that nform marketing trategies.
Manage project timelines and ensure ll asks are completed on schedue.

Create engaging content forcigial platforms, including social media, stories,reels and
TikToks.

Collaborate with team members to brainstorminnovative marketing ideas.
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= Monitor and report on the performance of marketing campaigns Lsing analytics tools.

« Maintain organised records of marketing materials and project documentation.

« Communicate effectively with nternalteams and external partners to facitate smooth
operations.

« Strong project management skils o oversee multple tasks efficiently.

« Excellent copywiting abiltes to create compeling content that resonates with target
audiences.

« Familiarty with general marketing princples and srategies

= Abiltyto.analyse market data and derive actionable nsights.

« Proficientin using CapCut, Canva and Meta Business Suite.

« Exceptionaltime management skllsto prioritise tasks effectively.

= Strong communication skils, both written and verbal, for clea interaction with stakeholders.

= Abilty to work alongside marketing manager tomaximiseefforts.

« Must beavailable to work some nights and create content for the nightclubs alongside our in-
housevideographer.

1fyou are passionate about marketing and eager to contribue t0.2 collaborative team environment,

e encourage you o apply forthis exciting opportunity as a Marketing Assistant.

Job Type: Part-time

Pay: From £12.54 per hour

Expected hours: 15-20 per week

Benefis:

« Company pension
« Discounted orfree food
« Employee discount
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Benefits:

« Company pension
« Discounted orfree food
« Employee discount

Experience:
« Socil media marketing:1year (required)

Work Location:In person
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Marketing Assistant [BRUSH]

14 October by Brush Group TRUST. WELL EARNED.

£ Salary negotiable ® Permanent, full-time

@ Loughborough, Leicestershire

Apply now Q save

About The Role

We are looking for a proactive and highly organised Marketing Assistant to
support our marketing team in day-to-day operations. This role is ideal for someone
with two to three years’ experience in a busy marketing environment and with a
strong interest in social media, who is looking to gain hands-on experience
supporting marketing delivery across our Group.

The successful candidate will play a key role in monitoring and interacting with our
social media channels, managing marketing assets, preparing performance reports,
and assisting with general administrative duties including processing purchase
orders.




image7.png
Key Responsibilities:
Social media management
« Monitor and engage with followers across key social media platforms (e.g.
LinkedIn, Instagram, and Facebook).
« Manage the social media calendar.
» Support the department’s Marketing Executives by suggesting content ideas
and creating collateral.
« Setup ad campaigns and boosted posts
« Assist with scheduling and publishing content using social media management
tools.
« Respond to comments, mentions, messages, and inquiries in a timely and
brand-appropriate manner.
« Interact with relevant accounts and identify appropriate accounts to connect
with
« Competitor monitoring
« Support video and imagery creation

Asset management
« Organise and maintain marketing assets such as imagery, graphics, and other
brand materials.
« Ensure all assets are correctly filed, version-controlled, and accessible to
relevant stakeholders.
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Reporting and analytics

Compile weekly and monthly social media performance reports using analytics
tools.

Track key metrics (engagement, reach, follower growth, etc.) and provide
insights or trends.

Support the marketing team in preparing data for presentations and campaign
evaluations.

Administrative support

Qualifications, Knowledge, Experience and Skil

Raise and process purchase orders, track invoices, and liaise with suppliers as
needed.

Maintain accurate records of marketing spend and assist with budget tracking.
Provide general office and team administrative support including meeting
scheduling.

Previous experience in a marketing team.

Two to three years' experience supporting business social media accounts
(specific industry experience not essential, but experience working within brand
guidelines is essential).

Solid understanding of social media platforms.

Basic understanding of brand guidelines, design, and tone of voice.

Highly organised with the ability to multitask and meet deadlines.
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« Proficiency in Microsoft Office (Word, Excel, PowerPoint) and basic knowledge
of social media management tools.

« Excellent written and verbal communication skills.

« A proactive, can-do attitude and willingness to learn.

About The Organisation

BRUSH Group provide agile and adaptive engineering solutions and products,
including consultancy services, design, and project management as well as award-
winning product technology, to a wide range of projects.

A chosen partner for national and regional power generation and distribution

network operators, through innovation and a commitment to delivering solutions
that address grid-resilience and drive system change, we support the global drive to
net-zero, helping create a future-proof Infrastructure.
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« Share W Hide

Reference: 55921288

Please note Reed.co.uk does not communicate with candidates via Whatsapp, and
we will never ask you to provide your bank, passport or driving licence details during
the application process. To stay safe in your job search and flexible work, we
recommend visiting JobsAware, a non-profit, joint industry and law enforcement
organisation working to combat labour market abuse. Visit the JobsAware website

for information and free expert advice for safer work.
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Job details

& sobtype

Fulljob description

Dentonsis designed tobe different. We are driven to always be the firm of the future, to challenge:
the status quo, and to provide holistic business solutions to our lients n new and innovative ways.
We are the ightbulb moments. The bold ideas. We are the world'slargest global law firm, with.
12,000+ peopleacross 80+ countries. Driven by the diverse perspectives of our people,our cients,
and our communities, we combine local knowledge with globalnsigh.

At Dentons we are comitted to excellencein supporting lega professionals with cutting-edge.
Solutions. Our cynamic and civerse team collaborates seamlessly to provide a wide range of
Services, including finance, T, human resources, marketing, and more. We pride ourselves on
fostering aculture of continuous improvement and adaptabity.

Role

“The purpose of thisroleis to support the business in assessing new requests (being new cients
andor new business with existing lients) from a conflct and compliance point of view using
Dentons'and thir-party research databases.

Accountabilities and Responsibilities

« Reviewintake requests to ensure completeness and accuracy of client and matter
information.
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« Conductinteral and external confiicts checks,including analysis via Dentons' confiicts
database and external databases.

« Investigate corporate structures and management profile 1o support confiict and AML.
analysis.

« Identify and escalate potentiallegal, commercial,sanctions,or reputational conflctsin ine:
with firm polices.

« Coordinate with Global Dentons offices to obtain confict clearances.

= Support AML refresh processes for existing clients and monitor high-risk clients infine witha
risk-based approach.

« Assistin reviewing engagement etters, outside counsel quidalines, and confidentialty terms.

« Maintain accuraterecords and ensure data s entered and managed in accordance with irm
policies.

« Identifying and resolving confidentialinformation ssues,implementing information barriers
and document security processes

« Coordinate with other Analysts and other team members in order to meet deadlines, time-
sensitive issues and other challenges.

Requirements

« Bachelor's degree required (legal education preferred).

« Fluencyin English (1 or igher)is essential due to nternational communication.

= Prior experience with conficts analysis and confidentiality ssues in an internationalaw firmis
preferred

« Abilty to comprehend the commercial concerns arising from the underlying advice provided
bya global law firm;

« Mathodical and organized approach to work and strong prioriization skills, with bilty to
work efficiently under pressure,prioities and deliver work t0a consistently high standard and
todeadiines;

« Abilty tomake decisions and remain calm while under pressure, particularly when dealing
with challenging situations;
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'« Familiarity with Intapp Open o similar intake/confiict systems is an advantage.

« Excellent analytica, research, and communication skils, with strong attention to detai

« Organized, methodical approach with the abity to priortize and perform under pressure.

« Strong dlent service mindset,professionalism, and abilty to work in a lobal, multicultural
environment.

Beneits

Remuneration and benefits package wilreflect the successful candidates experience and
competenies.
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Business Analyst Trainee ITOL

4 days ago by ITOL Recruit Recaur
£ £26,000 - £39,000 per annum ® Permanent, full-time
© United Kingdom v Skills: Analytical, Administr... +2 more

Apply now Q save

Are you looking to start a career as a Business Analyst (BA) and need tailored
recruitment support and the right qualifications to secure your career?

Abusiness analyst is a problem solver who for example investigates an issue or area
of weakness within an organisation, analyses solutions and helps facilitate the
change that is needed.

If you enjoy problem solving and analysing, have good admin skills and communicate
well, then a career in this rewarding sector will suit you.

Demand for junior business analysts continues to soar as organisations need to
evolve and stay competitive in an everchanging world.
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‘We specialise in placing candidates in the business analysis, change management
and project management sectors that have qualified through our business analysis
study and placement program. Please note we will be looking to place you in an
entry level role so this programme is not aimed at existing Business Analysts.

In addition to a new career, you gain a minimum of 4 new internationally recognised
qualifications while being fully supported by a team of tutors, mentors, and your own
recruitment consultant. The team works with you until you are qualified and placed.

Below are salaries in this sector starting at lower-level positions:

« Administrator/Support: £26,000
« Junior Business Analyst: £30,000
« Change Analyst: £35,000
« Systems Analyst: £40,000
« Business Analyst: £50,000
« Senior Business Analyst: £60,000

Using our experience in providing UK and internationally accredited Business
Analysis training online and through our expert recruitment consultants, we provide
a seamless journey and often fast-tracked route into a new career in the BA sector.
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How do we do this?

1. Firstly, we place you on a training program which contains the most relevant
industry recognised certification courses needed in the industry like the BCS
Business Analysis Foundation Course. You can also opt to study the BCS

International Diploma in Business Analysis to take your studies a step further.

2.0nce you have passed the 4 required exams you will be handed over to our
recruitment team who will provide you with a professional CV and Linkedin review,
interview support, career advice and tailored support like mock interviews.

3.0ur consultants work with you to identify the best opportunities available suited
to you. Their tailored support helps you to prepare for interviews and perform at
your best. Typically, you will start in a junior business analyst, junior analyst or a
support/admin role in this sector.

Business Analysts work closely with Project Managers and Change Managers and
opportunities in these areas also exist which broadens the net in these sister
sectors.

To accommodate candidates, the training element of this package is available on
finance terms to easily spread the cost of investing in your career. This enables you
o get qualified without having to fund all the training costs upfront. In addition, we
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Skills

Administrative  Analytical  Communication Skills  Problem Solving

<& Share

Reference: 56012682

Please note Reed.co.uk does not communicate with candidates via Whatsapp, and
we will never ask you to provide your bank, passport or driving licence details during
the application process. To stay safe in your job search and flexible work, we
recommend visiting JobsAware, a non-profit, joint industry and law enforcement
organisation working to combat labour market abuse. Visit the JobsAware website
for information and free expert advice for safer work.
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