      Time-management: An Essential Skill for Student Success in Higher Education

Time management is defined as an essential skill for student in higher education. Unlike secondary school in university life its different. More autonomy, less structured schedules, and more workload with less checkpoints. All this require a proactive approach and a better organizational time to obtain the best results. 
This are some examples of using the time management to be successful in higher education :
Independent Learning. Higher education emphasizes independent learning pushing students to take ownership on their studies, research and managing their own pace. This requires self-discipline and ability to allocate time for academic tasks without being supervised. Students who manage their time effectively have lower academic stress and higher control over their studies ( Jones & Brown, 2019 ).
Increased Complexity and Workload. University learning involve more in-depth study, more research and reading and often multiple assignments and deadlines. Without an effective time management its verry easy to become overwhelmed ant to lose control. Effective time management is identified as a crucial factor for achieving academic results, helping students to navigate workloads and multiple tasks and deadlines ( Smith,2020 )
Preventing procrastination and Stress. A bad time management it’s the primary reason of procrastination. Leaving tasks to the last minute, stress levels are reaching sky high, the quality of work get often poor and students risk burnout. A good time management help to set realistic deadlines, break down large tasks reducing anxiety.
Good balance in Academics and Life. University life extend outside of university, students using personal time for achieving academia assignments and tasks. Students often have jobs, social commitments, children or/and elderly in care and very often personal responsibilities. Effective time management allow them to find a balance between these demands without sacrificing academic performance or personal life.
Quality of work. With a well time management, students have an adequate time for research, drafting, revising and proofreading leading to a higher quality of their work and good grades. Research shows that a good time management skills improve grades and contribute to overall well-being reducing burnout ( Miller, Chen, & Garcia, 2018)
Enhanced Productivity and Efficiency. By prioritizing tasks and managing time slots for different activities, students can reach maximum productivity and getting more done in less time.
Strategies for Time Management in Higher Education 
Create a Planner or Schedule. Digital or physical, calendar or planner is essential for mapping classes, study times, deadlines and any other commitments. 
Break down large tasks. Breaking into smaller chunks the large assignments make them easier to start and less intimidating.
Prioritize Tasks. Learn how to distinguish urgent tasks to important tasks. Helpful can be using different tools like Eisenhower Matrix.
Take regular breaks. Short, regular breaks can improve focus and determination. An effective technique can be Pomodoro Technique (25 minutes work, 5 minutes break ).
Minimize distractions. During study periods reduce common distractions like loud music, tv, social media. 
Set realistic deadlines and goals. Build a buffer time calculating the time you will need to finish your tasks.
Adjust and reflect. Review regularly your time management strategies. Use again what worked well and improve what didn’t work well. Being flexible and willing to adapt and adjust your approach can be the key to a better time management.
Use University resources. Most of universities can offer workshops, counselling services and academic support that can help to develop time management skills.
No means No. Learn to say no to non-essential commitments when time is limited. Finishing your tasks before deadline gives you more freedom to enjoy or achieve other commitments.
In conclusion, time management it’s not a soft skill, taking my personal case, it’s hard to keep an agenda up to date. I need to change my schedule on daily basis an to use any free hours for getting done my assignments. I understand the time management it’s a foundation of academic success in higher education and I learn to use a calendar a bit more effectively using my knowledge about the weekly schedule of entirely family. I also acknowledge a good time management can reduce stress and improve the academic performance offering a better confidence in myself and my power to continue. I really hope that improving my time management I can be more prepared for future assignments and for future professional endeavors.
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