MA Equity Diversity and Inclusion in Practice
       Dissertation by Literature Review Ethics and Quality Checklist
This form is for students undertaking a literature review or other forms of secondary research. Although formal ethical approval is not usually required, literature reviews can still raise ethical, methodological, professional, and legal issues that should be considered.
The form helps students identify and manage these issues, supports the development of the methodology section of the dissertation, and helps determine whether further ethical review is required
Project information
	Student number/ Name:
	

	Indicative Dissertation Title:
	

	Supervisor:
	

	Date:

	


I confirm that:
☐ My project uses existing materials only that are in the public domain.
☐ I am not collecting new data from human participants.
☐ I am not conducting interviews, focus groups, surveys or observations.
☐ I am not undertaking any intervention with participants.
Research Aim and Scope
What is the indicative title of your project?


What are the aims and objectives of your project?


Why is this topic important? (200 words)

Search Strategy and Literature Selection
What sources will be used?
	☐ Peer-reviewed journals
☐ Books
☐ Government reports
☐ Policy documents
☐ Professional guidance
	☐ Grey literature
☐ Media publications
☐ Historical records
☐ Other (please state) _____________




Search Strategy
Please complete the InfoSkills training that will help you identify the best search strategy.
These articles are also useful to read:
Briefly describe how literature will be identified.
Databases:
Key search terms:
What literature will be included?
What literature will be excluded?
Why?
Bias, Inclusion and Representation
Consider the ethical implications of whose voices are represented within the literature.
Have you considered:
	☐ Publication bias
☐ Funding bias
☐ Methodological bias
☐ Country bias
☐ Database bias
☐ Misrepresentation

	☐ Confirmatory bias
☐ Under-representation of minority voices
☐ Under-representation of Global South perspectives
☐ Welsh context where relevant
☐ Alternative or dissenting perspectives



Reflection
What steps will you take to ensure balanced representation?

Critical Evaluation of Sources
How will you assess source quality?
	☐ CRAAP framework
☐ Critical appraisal tool
☐ Methodological review
	☐ Author credibility
☐ Publication quality
☐ Other




Researcher Reflexivity
Reflect on your own position
Why are you interested in this topic?
How might your own experiences, beliefs or professional role influence your interpretation?

How will you avoid relying only on evidence that supports your assumptions?
I will:
☐ Maintain a reflexive journal      ☐ Discuss assumptions with my supervisor
☐ Critically challenge my own interpretations   
☐ Explicitly acknowledge my positionality within the dissertation
AI Use
Will you use AI tools?      ☐ Yes  ☐ No
If yes, what tools?
For what purpose?
☐ I understand that AI may generate inaccurate, incomplete or biased outputs.
☐ I will verify all AI-generated content against original sources.
☐ I will remain responsible for all submitted work.
☐ I will follow university guidance on AI use.
Sensitive Topics and Researcher Wellbeing
Does your research examine or discuss any sensitive topics, such as trauma, abuse, violence, suicide, mental health, hate crime, substance use, disability, poverty, racism, discrimination, extremism, child protection, safeguarding issues, distressing or graphic content, or sensitive historical events? If yes, please provide details. If none apply, please indicate this.
How will you manage your wellbeing and emotional responses?
How will you ensure a non-biased representation of people in the research?
Section 10: Data Management
How will you organise your literature?

	☐ Maintain records of searches
☐ Store materials securely
☐ Maintain accurate references
	☐ Retain copies of reviewed materials
☐ Use university-approved storage systems





MA Equity, Diverisity and Inclusion in Society             Literature review ethics matrix checklist form – send to IEHEthics

This section of the form should be completed jointly by the student and supervisor following discussions about the proposed project during initial supervisions. Once completed, this section will be submitted to the Ethics Committee and may be reviewed. Completion of this form does not replace ongoing discussions with your supervisor. If the scope or nature of the project changes, forms must be reviewed and updated accordingly.
	Name
	

	Supervisor
	

	Indicative title
	

	Date 
	


Student Guidance
Work through each row and highlight ones that apply. More than one category may apply to your project. If you are unsure whether a category applies, discuss it with your supervisor and select the higher level of review.
	Research Activity / Data Source
	Examples
	Supervisor Sign-Off
	IEH Ethics Reviewer Consultation
	Formal Ethics Review

	Published literature and policy documents
	Journal articles, reports, legislation, guidance
	✅
	
	

	Publicly available websites and media
	Organisational websites, published reports, public media content
	✅
	
	

	Open archives
	Publicly accessible archives with no restrictions
	✅
	
	

	Dataset creation from public materials
	Coding documents, thematic categorisation, metadata creation
	✅
	
	

	AI-assisted analysis of public data
	Text mining, NLP, machine learning using public sources
	✅
	
	

	Autoethnography involving only the researcher
	Reflective accounts with no identifiable individuals
	
	✅

	✅

	Restricted archives
	Permission-only archives or collections
	
	✅
	

	Personal documents
	Diaries, letters, unpublished manuscripts
	
	✅
	✅

	Community or cultural sensitivity
	Research which could misrepresent, stigmatise or negatively affect identifiable communities
	
	✅
	

	Organisational reputational risk
	Research with potential to negatively affect individuals or organisations
	
	✅
	

	Confidential organisational documents
	Internal reports, restricted communications, unpublished records
	
	
	✅

	Medical or health records
	NHS records, patient notes, healthcare data
	
	
	✅

	Social care records
	Child protection, care records, assessments, case files
	
	
	✅

	Safeguarding records
	Abuse, exploitation, neglect investigations, safeguarding files
	
	
	✅

	Sensitive personal data
	Health, ethnicity, religion, criminal history, sexual orientation or other protected information. Political sensitivities 
	
	
	✅

	Potential disclosure of harm
	Risk of identifying abuse, neglect, exploitation or current safeguarding concerns
	
	
	✅

	Identifiable living individuals
	Names, locations, photographs, unique identifiable characteristics
	
	
	✅

	Educational records
	Student files, disciplinary records, pastoral records
	
	
	✅

	Autoethnography involving others
	Family, colleagues, students, service users, communities
	
	
	✅


Section 3: Risks and Mitigation

Please consider what you have written in your previous section and complete this section and copy them here. Issues may include:
Risk to researcher: Researchers may be exposed to distressing topics such as abuse, violence, or trauma, and should consider how they will maintain their wellbeing throughout the project. There is also a risk of researcher bias, plagiarism, or inaccurate referencing, which can be minimised through reflexive practice, careful record keeping, and adherence to academic standards. 
Risks to the University may include reputational damage, breaches of research integrity, or copyright infringement, which can be reduced through the use of credible sources, balanced reporting, and correct citation practices. 
Researchers should also consider the potential impact of their work on individuals, groups, or communities discussed within the literature, ensuring that findings are presented respectfully and without reinforcing stereotypes or stigma. 
Students should take steps to avoid selective use of evidence, inaccurate conclusions, or over-reliance on AI-generated content by critically appraising sources, including differing perspectives, and verifying information against original materials.

	Identified Risk (to the researcher, university, people discussed in the study, use of evidence)
	Mitigation

	
	

	
	

	
	

	
	

	
	



Supervisor Decision
☐ The project has been discussed and thought about in supervision.  
☐This project may proceed as a literature review without formal ethical review.
☐ Further ethics review consultation is required. Form is sent to XYZ
☐ This project exceeds the scope of a standard literature review and should be referred for formal ethical review (no need to send – just signpost to PG2)




Further comments (if applicable)



IEH Ethics Committee Reviewer comment 

☐ Approved   ☐ Approved subject to inclusion   ☐ rejected




Reviewer:
Date:

Please send this form to:


