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[bookmark: _Toc99983786] Introduction
Throughout this programme, I have worked hard to improve both my academic and professional abilities. I've learnt how to write a variety of research papers and reports. It's important to have a wide range of talents in order to succeed academically. Complete the employability skills by assembling all of these resources (Garcia et al. 2018). Having a varied collection of skills helps you stand out from the crowd in today's increasingly competitive work market. Using Gibb's reflecting model, I'm able to evaluate my own talents.
In order to grow professionally, one must first grow personally. I may be able to get valuable job skills if I complete all academic criteria. Understanding and analysing one's own performance may help professionals improve their communication, collaboration, and time management skills. I have used the “Gibbs Reflective Cycle” to show my existing abilities and to continue to enhance them for the current exam.
[bookmark: _Toc99748807][bookmark: _Toc99983787]Gibbs Reflective Cycle
The significance of developing academic abilities and employability skills was illustrated via the analysis of a particular situation in this evaluation. In this case, I used the Gibbs Reflective Cycle that assists me in analysing and evaluating a particular problem while still keeping in mind my personal sentiments about the scenario both during and after the occurrence. It is my conviction that as a result of this situation, I have gained a better understanding of the method by which I perform my ability to think critically and other related responsibilities (Roy, and Uekusa, 2020). Group collaboration boosts the overall output of a task when it is done in a group setting rather than when it is done separately. At times, collaboration may be really challenging. Individuals with differing opinions will not always agree on the same things. I was the go-to guy for information exchange throughout each of the many tasks. I was in charge of making certain that everyone was on the same page about our goals. I also made sure everyone was comfortable and content with their roles in the group collaboration. My classmates and I collaborated to synthesise our own thoughts and ideas into a cohesive whole. Although my first reactions to the group process were conflicted, I came to believe that we had successfully pulled it together at the end. Until we were able to take a break and simply think, the ideas began flowing. At the beginning of the group, members were all over the place and had no direction. I had the impression that it was the communicator's responsibility to make this happen. The Gibbs model is based on the theory of cognitive behaviour (Ojha et al. 20119). Making use of this technique at all stages may have assisted me in developing an accurate and consistent assessment of my own particular viewpoint throughout the programme of study.
[bookmark: _Toc99748808][bookmark: _Toc99983788]Summary
Effective communication is essential in both the classroom and the business. Attending my lessons and associated events on a regular basis would help me to develop my communication skills. The Gibbs model may have aided me in developing a better grasp of how my assessments and learned lessons are connected to the effectiveness of learning evaluations. Consequently, I can learn how to communicate among entities that seem to be distinct but which have a trait in common. Take, for instance, what I have learnt during the programme and how it may be represented on the test paper. What I have learnt from my teachers may be better understood and reflected upon if I do this. I will be able to achieve more success in my educational module as a result of your guidance and support.
I learned about successful methods of motivating workers as a result of this training (Heck, and Schouten, 2020). The ability to understand challenges from perspectives other than one's own is one of the things I learnt about group collaboration. After exchanging thoughts with other members, one would have to either disprove or enhance previously held opinions concerning the topic of organisational transformation via the interchange of ideas. One of the most crucial lessons in effective group collaboration is to treat everyone's opinions with respect, even if they don't seem to match one's own. In addition, the significance of listening to one another was also taught. Multiple speakers dilute the meaning of what is being spoken and turn it into a cacophony. When individuals listen to each other, they may work together to determine whether or not a certain viewpoint is valid or wrong. The importance of collaboration in a group was determined to be based on mutual understanding. There were some members who were dissatisfied with the findings reached, even though every effort was made to guarantee that all concerns were critically considered. Even so, this didn't lead to superfluous discussions, but it allowed those who disagreed with their findings a path to follow.
It is conceivable that the Gibbs model, although it may have been useful in examining and analysing internal components in the present scenario, may have exacerbated sentiments. The use of Gibbs' model may be deemed necessary since it may provide an explanation for why the occurrence happened within the academic module. Learning about effective communication may assist me in applying a precise and thorough knowledge foundation to my present situation. In order to spread the news, I'll need your assistance. Consequently, I am better positioned to concentrate on enhancing my team as a consequence of this development (Barber 2021). The possibility of getting recruited by any organisation may have increased as a result of this.
[bookmark: _Toc99748809][bookmark: _Toc99983789]Feelings
Taking part in the conversation required being both a keen observer and an active participant at the same time. A leader was sometimes called upon, but the most of one's time was spent listening and actively participating in the debate, just like everyone else in group collaboration. A good team player and a good leader are both excellent listeners. Before adopting or rejecting someone else's ideas, one must first hear and comprehend them. Refuting them should be done in a way that does not make the person feel like they have failed. There were no personal opinions being pushed on the other participants in this conversation, but rather they were free to examine what one had to say and judge whether it was accurate or incorrect. 
Since taking this course, I've gained a new perspective on my academic writing talents and growth. I opted to attend time management workshops to improve my skills for both internal and external purposes (Banerjee, and John, 2021). Grammar, vocabulary, and paraphrasing were also taught in academic scripting languages. I could have gained a substantial academic advantage if I had used them.
Because of this, I've opted to use organisational terminology in my cover letter to emphasise my intended sectors of employment and the relevant needs in my cover letter. Once it relates to phrasing, paragraphs, and words, I need to be more precise in my use of them. Regular lessons may teach me how to put together a comprehensive paragraph just with a few phrases. My time management may have been better had I utilised correct language and grammar while writing the report or a thesis, but I didn't. This might help me create a more accessible and widely recognised CV. I developed self-confidence via the progression of my academic talents in my present course of study. My companions and I were able to strengthen our individual and career talents by sharpening our already-present skills thanks to this academic programme.
[bookmark: _Toc99748810][bookmark: _Toc99983790]Evaluation
I have seen significant improvements in my academic papers and analytical ability as a result of the properly constructed academic programme (Biasin, and Evans, 2019.). Having good interactions with each other is essential for the success of group collaboration. One must be able to connect productively to each other by recognising and managing one's own and others' feelings. It was necessary to use formal and courteous language while communicating with the other members of the group collaboration since much of the conversation took place verbally. When necessary, the quiet was used to prevent conflicts from devolving into a fight. If we follow the Gibbs model, everybody who wants to be successful must be able to further understand a task and establish its worth. The use of a to-do list based on this may have assisted me in completing all of my responsibilities in a more organised way, which would have ultimately leads to better outcomes (Harwell 2020). By collecting information from many sources and compiling it into a report, I may be able to exhibit my organizational and communication talents in my professional life. In addition, it is critical to maintain the team cohesive so that I may share my opinion with them.
[bookmark: _Toc99748811][bookmark: _Toc99983791]Analysis
Given that I'm participating in a teamwork module, it's vital that I'm able to engage in all of the group's collaboration. Specifically, I sought the opinions of my classmates and other students in order to assess the information I had learned in the classroom. My students' and my own experiences may have helped me maintain the channels of interaction open seen between teachings I acquired in school and the actual experiences I received. Working on this project as part of a group has proven to be beneficial in helping me better organize my time.
As a result of my participation in the training session, I gained a better understanding of how important it is to improve my analytical abilities in connection to a particular occurrence if I want to guarantee that my perceptions and judgements of the present situation are correct (Soemantri et al. 2018). The training sessions have enabled me to develop and use the most significant methods, note-taking approaches, and communication skills that I have learned from the numerous sources that I have amassed through time, while simultaneously lowering my deficiencies. It was crucial for my success in the project to be able to perform a comprehensive study into a specific circumstance and effectively explain my findings to my colleagues. As a team, this is critical because it establishes a correspondence for all of us to operate at while we are together.
[bookmark: _Toc99983792]Personal Development Plan
	Objectives
	Actions to be considered
	Resources
	Score

	Time management strategies that are improving are also being used.

	Maintaining attention on a precise timetable while putting up one

	Articles published on the internet
	

Low

	Developing my ability to operate in a group of people

	Putting all of the emphasis on developing a team and sustaining collaboration and communication between tight numbers

	Reviews of the literature on teamwork skills from a variety of sources, including physical publications, internet sites, and novels
	
Moderate

	Increasing my ability to communicate

	Participating in many forms of critical thinking skills in order to build connections between my ideas and the surrounding circumstances

	Maintaining a regular practise schedule using internet resources and creating a traditional personality
	
Low



[bookmark: _Toc99748812][bookmark: _Toc99983793]Conclusion
In certain cases, it may have been beneficial for me to reflect on a given situation and describe it in all of its aspects in order to gain the most appropriate findings of the analysis (Harlin et al. 2018). As a result, it is likely that the participants will be expected to demonstrate both collaboration and communication abilities. When putting up a group report, for example, I will need to communicate the results of everything in the group, and I included, in order summarising them. At work and in the university, I will require the assistance of my classmates and co-workers. In order to show my capacity to communicate professionally, I also have been assigned the responsibility of learning the Text Citations Format during this semester. It has resulted in my realising the need of developing critical analytical abilities in order to properly manage a team while also efficiently managing all forms of communication and time.
In certain cases, it may have been beneficial for me to reflect on a given situation and describe it in all of its aspects in order to gain the most appropriate findings of the analysis. As a result, it is likely that the participants will be expected to demonstrate both collaboration and communication abilities (Kocielnik et al. 2018). When putting up a group report, for example, I will need to communicate the results of everything in the group, and I included, in order to analysis them. At work and in the education, I will need the assistance of my classmates and co-workers. In order to show my capability to communicate professionally, I have also been assigned the responsibility of learning the Appropriate Academic Format throughout that course. It has resulted in my realising the need of developing critical analytical abilities in order to properly manage a team while also efficiently managing all aspects of communication and time.
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