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Communal debates have enhanced around the methods executed to make graduates and students prepared for college and career life as stated by (Sharifi et al., 2019). The implementations of this willingness must not be overlooked. Being prepared for career involved 3 core skills involving core academic skills and the capability to implement these skills to real-life function and situations within a setting of work and every day roles; employability skills for example critical thinking and liabilities, which plays a vital part in an aspect of career; and technical jobs related to specific skills to progress an inclusive path for career. Every graduate needs foundational knowledge of academics to survive in present workplace and economic environment (Osmani et al., 2019). 
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	Description
(What happened?)
	
During this course, my professor taught me several concepts related to employability and academic skills. In 1st term, the professor taught us several methods for managing time. I learned how to progress and implement my PDP, how to enhance my time management as a graduate, how to significantly become time efficient, and the to-do-lit or the implication. The professor moreover exploited Eisenhower to describe approaches to time management. Alongside this, my professor clarified how to collect correct data to write projects, theses and essays. Few of the vital traits recognized involved note taking throughout lectures and via approaches to note taking, readings, source analysis, how to look for great references, taking data from internet and how to choose suitable sources. These traits are specifically vital in academic writing. The professor went ahead to make us learn different other methods to academic writing. I attain enhanced understanding of language and grammar usage; for example, how to collect and exploit vocabulary, how to progress body paragraphs and sentence structure. My professor offered us with some guidelines to styles of academic writing, the core structure of essay, and structure of paragraph. Via such guidelines, I progessed my skills by acknowledging the core infrastructure of language to develop my academic writing skills. Moreover, I discovered various methods to recognizing academic essays, sentence structure and clauses structure. 
Another vital trait that I surely learned throughout this course was rephrasing. I discovered via the vital rephrasing stages by practicing and exercising on the instances. Most significantly, I studied academic and reference writing course. Specifically, my professor taught us how to make use of Harvard and APA referencing. During the practice of report writing, I learned how essays and reported are written down and the core differences and similarities amid report and essay. I attained more significant skills on how to really summarise a specific source via either summarizing or rephrasing. Towards the completion of 1st term, I learned how to deliver and make PPTs and the methods to progress the skills of public speaking. I discovered the most efficient means to execute PPT, the means to progress my PPTs, the body language`s role and the things related to the audience or people that I should understand. 
In 2nd term, I study how to write a CV. My professor taught me the vital things to think when designing or writing a CV. For example, I discovered that the CV of a single page leave a finest impression offered that this is a brief as well as the point. Moreover, I studied that the finest terminologies for the interview of my job and the secrets to become really successful in an interview. The 5 tips authored by the advisor of Harvard was a vital source in this particular role. I also studied how role-play enhances the probability of passing the interview. Specifically, my professor described the means I can pass the whole interview, how to reply to questions, the probabilities of my future and the significance of recognizing the strong and weak points. My professor taught me how to write a professional excellent cover letter for an application of job. 
The professor introduced me to core skills of researching. I studied the academic research`s meaning, 6-stage procedure for doing research, and differences amid primary and secondary sources. I studied how to choose a controllable topic of research and the stages to create a finest topic. The included the exploitation of various practices to learn how to found whether the topic of research is really broad or narrow. My professor discovered reflective writing by introducing me to the concepts, the stages to writing a reflective account or report, the Schon`s reflective practice`s application and the exploitation of studying the model of reflection. 


	Feelings
(What were you thinking and feeling at the time?)
	Towards learning employability and academic skills, my feelings are completely divided. Specifically in academic writing, I determined learning to be vital and stressful both. For example, throughout the class of academic writing, I sense that I require a finest acknowledgement of style, grammar and vocabulary to progress a well-refined work of academics. In various respects, I studied that academic writing is different from other kinds of writing. The demand of academic writing is also described and unique in a manner I progress sentence clauses, body paragraphs, sentences and grammar. Besides understanding the practice and standard of academic writing, I have to follow the formats of writing to several kinds of writing. I discovered that I can implement various approaches and steps to academic writing. Due to this, I did a thorough study of several techniques related to academic writing towards progressing an academic paper. Again, I released that that this was simple for me to get confused related to writing a finest academic work specifically when I lack significant insights into the application of various skills of writing and functions of language discourse. 
In the meantime, referencing appeared to be really complex, I realised that referencing played a vital part in validating academic writing such as the means a writer uses and borrows the work of someone else (Goodwin et al., 2019). I studied that failure to quote or cite the sentences of someone else correctly escorts to plagiarism. The exploitation of the work of someone else with no recognition is a really decisive offense, which could escort to termination. Rather, the use of their evidence that really backs up the arguments and claims during academic writing. The exploitation of sensible citation displays that I have carried out correct online and academic sources research. This moreover portrays that I am providing credit to the author by acknowledging their views. The reference us moreover facilitates me to sustain the track of and recognize the sources exploited in my work by including references in the list of bibliographies or references. 

	Evaluation
(What was good and bad about the experience?) 
	One achievement from this particular module was that i attained numerous of knowledge related to grammar, sentence structures and vocabulary. In former times, I frequently endeavoured to progress a topic of research, narrow this and concentrate on a particular question of research. Though, due to this course, I can simple make a research question, recognise the correct sources and implement them to make my paper. As I have studied how to enlarge sentence clauses and body paragraphs, this is presently attractive to be really ardent related to academic writing. In spite of such developments, I am yet not comfortable with referencing. This particular course majorly concentrated on the Harvard style of referencing. Given that, there are numerous of other styles of referencing for example APA, Chicago, and MLA along with many others, an individual experience a perplexity establishing what format of writing they must execute for a particular paper (Griffiths et al., 2018). Frequently, diverse disciplines require the exploitation of formats of writing given that diverse styles are exploited to write and order public information. 
At certain times, I face complexities in understanding the data offered by different scholars. As per to this, this displays that complexity of rephrasing or summarising the works correctly. I moreover experience the complexity of differencing amid unreliable and scholarly source materials. I frequently observe that the author of the work writes every idea in it, specifically in book sources. With no extra considerations, I make the error of exploiting these sources to sustain my claims and notions. As such, I have discovered the requirement to train myself not just to recognise but moreover to highlight rightfully the required sources. 

	Analysis
(What sense can you make out of the situation?) 
	During the completion of course, I realised that I have progressed and enhanced my employability and academic skills. The writing attempt could appear frustrating needing me to examine the correct information, brainstorm, edit drafts and create outlines. Due to this course, I have an enhanced acknowledgment of the procedure that I can write in given time. I have progressed efficient techniques of determining and examining the work and looking for the required sources and correct data with effectiveness. My aim is to make sure that the work associated to the preferred sources and offer evident causes and validation for drawing conclusions. 

	Conclusion
(What else could you have done? Or what could you have improved?) 
	In above discussion, I have examined my course on referencing techniques, research methods and academic writing. I have enhanced my time management skills and I can progress and implement my PDP to implement my every day activities. These skills will not just aid me as a graduate but moreover in the future setting of workplace. I have now become more efficient to time, as now I have studied not to delay activities. After this module, i sensed that I have progressed required skills in academic writing. With enhanced referencing, sentence structure, body language and vocabulary, I can surely write a finest academic work, CV and project. 

	Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?) 
	Both employment as well as academic life needs a particular set of skill (Husam and Abraham, 2019). In academic writing, the means in which I exploit time has a finest implication not just on the work quality that I offer but moreover on my offerings in future efficient management of time will surely determine my further effectiveness. I have enhanced in my academic writing and skills of time management. I can surely progress a report from innovative notions exploiting correct vocabulary and grammar. Though, I am not good at referencing; hence, the requirement to study related to other methods of referencing for example Chicago, MLA and APA. To achieve this, I will:
· Learn more related to using Chicago, MLA and APA
· I will practice on numerous of exercises exploiting several methods of referencing 
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	Personal Target
	How will I Achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	Referencing Skills
	I will be attaining this target by sourcing correctly the work of others when I put something related to them
	To improve these skills, I have to go through articles and journals to view how the writers have cited the references and the work of others
	After citing references and citations, I will show the work to the teacher for their remarks
	Around 1 week

	Communication Skills
	To attain to target,  I will be communicating with my friends, relatives as well as professors to aid me during public speaking and speeches
	To improve this skills, I might have practice delivering debates in front of my parents or in front of mirror
	In a similar manner like, I will ask my professor to rate my public speaking skills
	Minimum 2-3 weeks

	Time Management Skills
	To achieve this skill, I will make a schedule for myself which would aid me to carry out things within a given period of time
	To improve this skill, I am required to make proper time schedule or use calendar applications to prepare what I have to do and within what period of time
	After carrying out work on the given time, I would be sure that I have attained the target
	4 days
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This can be concluded that the work above has inspired me to learn several of new skills which could help me in my professional career. Moreover, the above report has discussed what I have learned during the course and on what skills I have to work on to enhance them. for that skill, I have developed a personal development plan which will aid me to improve my skills and to achieve success in future. 
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