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1. INTRODUCTION 

In this essay I will discuss my experience of learning during this module using the “Gibb’s model” of reflection, taking in consideration the various research, videos, and some reading that I have done about the respective topics. I find this model very interesting and slowly has become an example impacting my personal life. I will describe my experience, the skills that I have acquired, including how I felt during the lessons, learning, and knowing new people. But also, the difficulties that I have meet during the course. I will analyze my learning during the teaching session reflecting on myself which will deal with my personal objective plan and going through my presentation, we discussed about this topic on the week 9 and 10. I was worried and sometimes frustrated about this topic but in the end, I discovered I went through an incredible feeling.

2. TIME MANAGAMENT.
1. My experience of learning about time – management, using the Gibbs model of reflection.
One of the first lesson that we had in the class was ‘Time Management’. In the beginning I didn’t have any idea what the topic was but then discovering it during the lecture was explaining I was very interested in this module as personally I am not very good to manage my time. There are different points that I would like to analyze. Those points are all there to improve the time. For example, the “To Do list” is a very useful tools to follow and it could be done as you like: weekly and daily. I was surprised when I heard about the ‘Natural body clock’. We all know that balancing the different aspects of our life with our professional life has never been easy but with this topic on Week 1, I learned things which I didn’t think before and now that I’m applying these different skills, the time management since was a weakness for me, now it’s improving every day; I’m able to manage my time, go to work and give the right time and dedication to the study, to daily things for the house and especially reduce the wastage(less social media and more proactivity). This new understanding changed my life and my professional life at work. Time management before was a weakness also in the job, it may still be because I want to do all the task at the same time and this helped me understanding which task is a priority, that one task needs to be completed before starting a new one. In my life, back in the past when I was at school, I never had a lesson or an explanation about this. I had a great time during the class: coming to the campus, meet new people, talk, and share some ideas with them about what we are currently studying and what action plan we are going to take to take to improve. I can say that this experience for me was very helpful as now that I plan my days, my life has changed: doing the “to do list” gives me a strongly help to manage my time when I’m at home and work; also, during my holidays. Sometimes I can distract from different issue, after a long time I decided to take a read and I had a pleasure on the reading of “Deep work”, I understand that to produce at my best level I must work on a single task for extended period with full concentration on a single task free from distraction. 

To Illustrate this using Gibbs model, see diagram below:

[image: Diagram of Gibbs' Model of Reflection.]

3. NOTE TAKING
.1 My experience of learning about NOTE TAKING, using the Gibbs model of reflection.

It is one of my powerful skills: Note taking. Since I was in the high school, when the teacher was explaining the topic of the lessons, I used to write on the paper the key points of the topic. Reason why on the week 2, the lecture was asking which one was one of our topics for the Academic Report, I hand my hands up saying the ‘Notetaking’. I like to take note because they can drive me to a result, they are small details which they could do the difference. There is different reason which I like to take notes, the first one is it keep you awake: It is not easy to stay seat in a chair and only listening, for example, very easy to feel asleep, that’s why I feel the opposite emotion instead, they force me to pay attention and stay focus on what the lecture is saying; it helps me to learn and summarizing what I hear helps me to understand and remember the information later. The second one is because I love colors and I help support my learning skill with different highlighters to mark the key information and do small schemes to keep all the information in a single thread. For me, there is positive and negative aspects of notetaking, let’s analyze the positive first: I strongly rely on my notetaking especially in my workplace. I have all my training write on my notebook with every single step on how to use the system in a correct way. I use that also for give training to the new starters. When I do not remember something related to my job, I open my notebook and after a quick read I’m able to complete my task. The negative aspect is when you must present a Presentation and may have lots of information written on paper and when you present you have not right to look at this paper. It happened to me during my Presentation. It’s very important when we write an information that we understand into the topic. The key is to rely on our note taking properly.  During these lessons I felt very prepared and confident of what I was saying because as I mentioned before I consider it as my skill, but I discovered that it is still a great method of study: I have been improving an excellent strategy. It was a pleasure to share my experience about the topic, it reminded me when I was at school, then I also had a very emotional time during the class, but I believe that also sharing my experience on the job I inspire some of my colleague. The lesson gave to me a strong impact about how to think on my own opinion and ideas as I read over my notes, review them regularly when it is needed. What I most love from Note Taking skill is that I can decide and highlight the key ideas that I heard. Note taking module was important to me because I discover the key to also improve my active listening and comprehension of material. I always suggest to my classmates to take note because it will help the learning in several important ways. Pay attention and avoid distraction and organizing the main ideas.
In terms of Gibb’s analysis:
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Analysis:			
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Personal action Plan:
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4. REFERENCING 
Going to this topic, I have to say that it was the one where I found most difficult but at the same time, I was excited because was something new for me which I never study before. The reason why it was difficult is because I believe that I am not a good book reader and talking about in general I never give a good matter to the references. During the lesson when the lecture was explaining I did not understand everything about the topic, reason why I was always asking question. I made some confusion between Plagiarism and Referencing. I was going through this topic watching many videos on YouTube. Before for me, the definition ‘referencing’ was linked only to the idea to someone who will give a recommendation for a position on behalf of another.
Understanding the referencing, I realized that it is an essential skill specially to write essay, because it helps to avoid plagiarism and making clear the topic of your own idea. It was very helpful to me, thanks to this topic I learned how to write references and had the opportunity to show it on my assessment presentation with Digital Skills and Research Methods, the lecture was happy with my reference. In the beginning I felt worried because I did not know many points, because most of the most common mistakes from students are missing references but once I started to practice it has become good to manage for me. I earn skills how to create a reference. Now I am more curious when I’m reading a book or the newspaper, because if I want to read a specific topic, I only have a look at the references behind which will bring me to right page. I believe that is mandatory to understand properly this skill, it may can not look important, but it is instead. 

5. PRESENTATION / PUBLIC SPEAKING.
The most interesting lesson was presentation and public speaking, where we had fun while also learning some interpersonal skills. It was the most discussed topic in class because, as we approached the end of the course, everyone in the class was concerned about the presentation and their personal feelings.
I really liked how the lecturer explained the subject to us. With various examples of celebrities such as Barak Obama, I've learned things that have greatly improved my public speaking. The lesson was enjoyable because we had to practice public speaking in front of the class. I explained my personal achievement in front of everyone and doing so quietly gave me confidence. 
When it comes to public speaking, I am not definitely the best. It is something that I’ve always find interesting as working in retail since many years I’ve been doing daily briefing with my team, but I never knew how to improve it, I always get nervous and feel that there is a lot of pressure. I find one point which it took my attention: Body Language. I done some research about which it helped me to go trough my presentation. I understood that I need to improve making gestures while I am speaking because usually the people are more focus on what you are doing personally and not in the content that you are explaining. But now that I describe the negative thing is time to also describe some positive progress. I finally had the day of my assessment: Presentation and public speaking. The topic of the assessment was to present an idea of what I would like to do in my future after my graduation. To choose the right role was difficult because I do not really know what my future will be and what I really want, but after that I understood the key point the topic, I felt very prepared and with not pressure when my turn was. For sure I could do it better, but I was happy because I saw a little progress on the body language. Usually, the consequences before and during the public speaking are being nervous, shake hands and to manage it I was holding a pen between my hands. I was also able to look at people while explaining, which gave me a very good feeling because I felt very confident knowing that I had learned another body language skill: eye contact. Before I used to talk to only one person, I was able to make an incredible amount of it. It was already an accomplishment for me to present my project in front of my classmates. After taking this class, I can now say that I am very comfortable speaking in front of a group of people, especially at work. If the lecturer asks for my opinion, I find it very easy to share my information. I’m sure that communication skills that I have learned by Academic and Employability skills are truly going to help me on my professional career. Regardless of the marks, the day of the presentation was a beautiful and joyful day because I realized that sometimes the limits are only in our thoughts until we take actions.
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