
 

“Time-Management”: An Essential Skill 
for Student Success in Higher Education 
Introduction 

Time management is widely recognised as a foundational skill for academic success in 
higher education. As students navigate the demands of coursework, personal 
responsibilities, and digital distractions, managing time efficiently becomes vital for 
performance, well-being, and long-term achievement. In today’s flexible and often online 
learning environments, effective time management allows students to prioritise tasks, meet 
deadlines, and reduce academic stress (Trueman & Hartley, 1996). This report defines time 
management, explores its importance in higher education, and presents strategies and 
challenges associated with managing time in a digital age. 

1.  

Defining Time Management and Its Importance 

Time management refers to the ability to plan and control how one spends the hours in a day 
to effectively accomplish goals (Lakein, 1973). In higher education, where students must 
balance academic obligations with personal and sometimes work commitments, time 
management becomes a key skill for maintaining productivity and reducing stress. Research 
shows that students who manage their time well tend to perform better academically, as they 
are more organised and less likely to procrastinate (Misra & McKean, 2000). 

Furthermore, efficient time use positively impacts students’ mental health and personal 
satisfaction, allowing for a better academic-life balance (Macan et al., 1990). When students 
understand how to allocate their time wisely, they are more likely to meet deadlines, avoid 
last-minute cramming, and feel in control of their workload. 

2.  

Time Management Strategies for the Digital Learning Environment 

There are various strategies students can adopt to improve their time management, 
particularly in online and hybrid learning contexts. One commonly recommended approach is 
the use of digital tools such as calendars, to-do lists, and productivity apps. Platforms like 
Google Calendar, Trello, and Todoist help students visualise their schedules and track 
progress on assignments. 

Techniques such as the Pomodoro Technique—which involves 25-minute focused work 
sessions followed by short breaks—can help students stay engaged and minimise fatigue 



(Cirillo, 2006). Additionally, the Eisenhower Matrix, which categorises tasks based on 
urgency and importance, allows students to prioritise work effectively and avoid spending 
time on low-value activities (Covey, 1989). 

Time-blocking is another effective method, where students allocate specific blocks of time for 
studying, revision, or other tasks. This structure can help avoid multitasking and promote 
deeper focus. 

3.  

Challenges in Managing Time in the Digital Age 

Despite the availability of tools and techniques, students often face significant challenges 
when trying to manage their time effectively. One of the most common issues is digital 
distraction. With constant access to smartphones, social media, and entertainment 
platforms, students are frequently interrupted during study sessions (Rosen et al., 2013). 

Procrastination is another major barrier, often linked to perfectionism or anxiety around 
starting tasks. Online learning environments can exacerbate this, as students may feel less 
structured or accountable without face-to-face interactions. Additionally, part-time work, 
caregiving responsibilities, and mental health struggles can all make it more difficult to 
maintain consistent study routines (Nonis & Hudson, 2006). 

4.  

Evidence-Based Strategies to Improve Time Management 

To overcome these challenges, students can adopt a range of evidence-based strategies. 
Establishing a daily or weekly schedule helps create consistency and structure. Research 
indicates that students who set clear goals and break large tasks into smaller steps are more 
likely to succeed (Zimmerman & Schunk, 2011). 

Apps like Forest (which discourages phone use) or RescueTime (which tracks time spent on 
tasks) can provide insights into time use and promote better habits. Schools and universities 
can also support time management development by offering workshops or embedding study 
skills training into the curriculum. 

Lastly, students can benefit from regular self-reflection—reviewing what strategies worked, 
what didn’t, and adjusting their approaches accordingly. Reflective tools such as weekly 
journals or progress logs can encourage accountability and improvement over time. 

Conclusion 

Time management is an essential skill that underpins academic success, well-being, and 
personal development for students in higher education. In an increasingly digital and flexible 
academic environment, students face new challenges in managing their time, including 
digital distractions and lack of structure. However, through the adoption of practical tools and 
evidence-based techniques—such as time-blocking, productivity apps, and prioritisation 



frameworks—students can build strong time management habits that enhance their 
academic performance and reduce stress. Institutions must also play a role by embedding 
time management support into student development programs. 
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