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Abstract
The report was based on academic skills and their effects on students' academic and professional development. Here, the " Succeeding with your Literature Review" handbook was identified to evaluate the important skills. The report explained the summary of the chapter of the book and chose three skills that are vital for both academic and professional careers. The skills mentioned were reading skills, writing skills and study skills. A few tips were provided in the report to improve these skills. 

















1. [bookmark: _heading=h.s013e5guptwf]Introduction
Academic skills are crucial for students because it enables practising and learning to gain more motivation and confidence for gaining academic goals. Here, the " Succeeding with your Literature Review" handbook is identified to examine important skills. The implementation of various skills helps an individual to develop his or her academic as well as professional career. Effective study skills enhance students' learning power and improve their confidence so that they can focus on achieving their goals (Abbott, 2019). Furthermore, academic study skills help in the process of obtaining information, organising fresh information and dealing with university assignments. Therefore, using a skill-based approach is helpful for students to understand knowledge in a faster way and strengthen their knowledge power to get good academic scores. 
2. [bookmark: _heading=h.tncnw8944ims]Summary of the chapter from the book
The "Succeeding with your Literature Review" handbook is consistent with various important skills which prove to be beneficial for students. Evaluating this handbook, it has been found that there are various academic skills connected with academic writing. The literature review is one of the important elements of the research and it is beneficial in setting up some key concepts in the study (Oliver, 2012). It is also very useful to identify some key areas and information from the basis of the future research process. It also acts as a link among the various parts of the dissertation. Firstly, the literature review provides an overview of some problems and issues that are present in the subject area. It gives details or ideas for various research topics which can be beneficial for students to gain knowledge about the subject. It may also lead them to new aspects of the subject like- humanistic psychology and by reading Google Scholar, they may develop some new ideas for the research. Additionally, it is beneficial in providing some fresh ideas to conduct a future research project. The collection and analysis of data and research questions are also based on the topic of literature review. All of the research questions,- theoretical and practical need to be resolved so that raiders do not anticipate any potential problems in this research. A literature review can also assist in different aspects of research methodology in a dissertation. 
Study skill is the first skill that has been identified in this study and it helps in enhancing the retention power of learners. Furthermore, study skills boost students' confidence and concentration for academic development. It also helps to gain higher grades in the academic sector and numerous strategies can be helpful for learners to fulfil their specific future requirements in the professional sector. The second skill which has been mentioned is reading skills and it is important because it helps to develop excessive lessons or knowledge about a specific topic. Additionally, reading skills improve the learner's comprehension and language skills which stimulate their confidence and imagination (Toroujeni, 2020). 
Thirdly, writing skills help to improve students' understanding of class material and improve to organise their ideas, thoughts or information. Writing is the best way to express ideas and messages to students and it helps to identify spelling, grammar and punctuation mistakes in academic writing. Furthermore, it sharpens the learner’s imagination and creativity levels which is beneficial to get a wide range of knowledge. Writing is a crucial part of academics and it is identified as one of the key requirements for academic success (Rios et al., 2020). Students can gain excellent grades through their effective writing skills and it is also beneficial for their academic assignments. Having good writing skills also enhances a student's career in the future for their professional development. Lastly, writing skills are also utilised in business, marketing and education departments and it also enhances high levels of concentration work. 
3. [bookmark: _heading=h.h1cl5ce6276e]Evaluation of the skills
Study Skills
Importance of  study skills in the academic career
Good study skills play a vital role in both professional and academic life. One can enhance competence, self-confidence and self-esteem with study skills. In addition, a learner can cut down on study time and focus on many other things in life if he possesses study skills. Moreover, the anxiety about meeting deadlines and appearing in tests gets reduced with effective study skills (Swan Sein et al., 2020). Effective study skills are important in a student’s life as it helps to be organised academically and take control of studies. 
Importance of  study skills in the professional career
Study skills are important for professional life also. It is because study skills help professionals to overcome the challenges that they encounter while they work professionally. The productivity and time management of professionals are enhanced. In addition, this skill helps them to be self-confident. Good study skills assist in learning more efficiently and effectively. One can imbibe and retain knowledge in less time by possessing good study skills. Hence, it can be said that study skills can improve the overall efficiency of a person both in academic and professional life. 
Reading skills 
Importance of reading skills in the academic career
Good skills in reading can help students to understand complex concepts more easily and find out relevant information as well as evaluate multiple perspectives. Understanding research papers, teaching materials and textbooks becomes easier with efficient reading skills. Regular reading skill is capable of improving academic performance by increasing critical thinking skills and acquisition of knowledge (Sari and Prasetyo, 2021). Imagination is also stimulated by reading skills. 
Importance of reading skills in a professional career
Reading skills play an integral role in a professional career. Professionals have to go through a series of written materials such as manuals and reports in almost every sector. Excellent reading skills enable professionals to be updated on the latest advancements and make informed decisions thereby contributing to the growth of the organisation. Reading skills also increase the communication skills of professionals as the capability of interpreting complex information is enhanced with reading skills. 
Writing skills
Importance of writing skills in the academic career
Writing skills play a pivotal role in the academic career of students. That is why writing skill is of paramount importance for students. Good writing skills help students to convey their thoughts and understanding of theories, concepts, and findings of research more easily. Thus, their analytical abilities and critical thinking get improved with their writing skills (Erdoğan, 2019). Excellent writing skills help students to express their knowledge in a structured manner that facilitates their academic growth and earns them higher marks in examinations. 
Importance of writing skills in the professional career
Writing skills are important for professional life also as professionals have to write emails, memos, reports and other documents in the workplace. A well-written document is representative of the professionalism and competence of professionals and is capable of conveying information clearly and concisely. 
Skill Development 
Improving study skills: One can improve study skills by not studying while tired and taking notes for studying. Taking a break after an hour is also helpful for improving study skills.
Improving reading skills: One can use active techniques for reading such as highlighting and summarising to improve reading skills.
Improving writing skills: Regular practice of writing journals, essays can help to improve writing skills. In addition, one can improve this skill by seeking feedback from teachers and friends and using online tools for support and additional practice. 
[bookmark: _heading=h.gp13vtuz0v27]4. Conclusion 
Therefore, in conclusion, it can be said that academic skills are vital for learners. The study chose three skills from “ Succeeding with your Literature Review’. These skills included writing skills, reading skills and study skills. All of these skills are vital for both professional and academic life. Confidence and competence are increased with study skills. Time management skills are enhanced with study skills.  Reading skills help to grasp complex ideas more quickly. Lastly, writing skills help to build eloquence. One can express his thoughts more clearly if he possesses writing skills. A few tips were mentioned in the study to improve these skills. 
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