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· Introduction
In this piece of reflective writing, I will be using Gibbs reflective cycle (1988) as cited in jasper (2013), to explain three different skills I have learned while undertaking this module.
[image: ]
I have learned various extremely useful skills during my time undertaking this module, 
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· The three skills I have chosen to show in this piece of writing are:

· 1. Note-taking skills
· 2. Referencing skills
· 3. Paraphrasing

· 1. Notetaking
Firstly, I would like to start with note taking as from me it is the most important skill if perfected, means you can get all essential information down on your pad ready to brainstorm and work on assignments later. Also, then you always have something to go back onto for inspiration. 
we learned all about different methods and styles of note taking:

· The Cornell Method
· Outlining Method
· Charting Method
· Mapping Method
· Flow Method

The Cornell method is my favourite method out of these five, and I will explain why. But first I will explain the method and a bit about its creator, then why I find it so useful.
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The Cornell Method was created by Walter Pauk, a professor at Cornell in the 1950’s. It consists of a cue column, note taking area, and a summaries box at the bottom.
[image: ]
Even though this method was created almost 75 years ago it is to me by far the most effective form of note taking, it's still used around the world today.
The simplicity of it is what I love when you are taking notes must be a quick time efficient process, this method is bar far the most effective for me.
But having said that some methods suit different tasks better than others,
Like the flow method for instance which is a nonlinear way of notetaking.
It works with think bubbles, all different ideas and notes flowing around usually one big idea or brief, this method is brilliant for brainstorming tasks 

The Mapping Method provides a graphical representation of information, ideas, concepts, and facts. This method is also good for brainstorming thinking tasks.
Charting is useful for measuring tasks and visual separating ideas and notes.
I would like to finish this with a quote on the Cornell method.                            
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[bookmark: _Int_0Bfp0Z2f]Put simply, the Cornell note-taking method involves dividing a note paper into three unequal sections: a cue/questions column, a note column, and a summary area. This is similar to the split-page note-taking method, but is both more specific in its format and adds additional guidance for how to approach the note-taking (Tamm S, 2019.)

                                                                                                       
 
· 2. Referencing

Harvard referencing includes two main parts:
· A citation within text of your assignment
· A list of references at the end of your assignment.

When you summarise, refer to or quote from an author's work in your document, you need to acknowledge your source in the text. This is called an ‘in-text citation’. When using (Harvard cite them right), you do this by putting the author’s name and publication year. If the name of the author appears naturally in your sentence, only the year should be in brackets. Cite Them Right recommends including page numbers for direct quotations and when paraphrasing, although page numbers would not be needed when summarising. 

In-text citation
One Author         (Smith, 2015) …                Smith (2015) argues that….
                                                                                                                       

[bookmark: _Int_kJpI8Pio]Two Authors       (Smith and Jones, 2015) …            according to Smith and Jones (2015) ….

[bookmark: _Int_cBemMK8a]Three Authors         (Smith, Jones and Brown, 2015) ….         research by Smith, Jones and Brown (2015) showed that….

[bookmark: _Int_TFQvZtsB]Four or more Authors         (Smith et al., 2015)           Smith et al. (2015) proved that…
For web pages: Include the following information: Author(s) (Published Year) Title of webpage. Available at: web address (Accessed: date).

Items on Canvas: Include the following information: Author or tutor (Published Year) ‘Title of item’. Module code: Module title. Available at: web address (Accessed: date).

I chose references because it is completely new to me, before I undertook this module, I did not know how to cite something correctly. Now using (Havard cite them right) I can now cite any piece of information correctly. 
As I have put in my conclusion, I have not yet had a chance to go really explore all these skills. 
In my next piece of academic writing, I plan to give you many different citations in every format they come in. 
I would like to finish with a quote.
“If expecting something in return is your reason for giving, you are not giving- you are swapping. If you receive something in return for your gift, what you receive is a bonus - not a repayment of a debt.” (Contrell D, 2006).
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· 3. Paraphrasing                                                                                             
I’ve always loved English and poetry at school, so paraphrasing is something I'm quite familiar with, essentially it is taken the key information from a piece of writing and changing the way it is written.
 
I always see it, simply as keeping the point and the meaning but switching/reversing words around, adding synonymous i.e. changing the words but keeping meaning.

I would like to give you a quote then paraphrase that quote.
In academic field, paraphrasing is an important skill to be mastered by the students because it helps them to get through many research papers, thesis, projects and other assignments in a smooth and organized manner (Tutorbin Blog, 2023)


Tutorbin Blog, (2023) stated mastering the skill of paraphrasing is not only important it also helps students through various projects, thesis, assignments and research papers
In a coordinated arranged manner,



· Conclusion
The whole reengagement back into academia has been a challenge within itself which I have loved, but it has not
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 been easy finding a balance. I chose note-taking because for this whole module every lesson that is what I have been doing, 
literally taking notes trying to reactivate a tired brain from an over worked week. 

I believe I have finally found a balance between work and my studies. my academic advancement is extremely important to me. In this coming term I plan to use all these brilliant skills, attributes and methods of learning and working in the coming term.

For myself, I have had quite a lot of unfortunate events that have prevented me from fulfilling all my obligations at university.

This means my studies have suffered, as I truly have not had the time to go over everything explained during lessons but as I have previously said my academic advancement is of the utmost importance. 
 


In the upcoming term I am planning to be completely up to date with everything previously taught, I will go over all lessons and all skills that may be useful to me in the future. 

I am committed to making the most of the opportunity of higher learning. Although it has not been the best start, I truly feel like now I am in a better position to achieve my diploma.

I would like to go on to do B/A hons and my M/A hons.
Which for me was a dream I never thought I would realize, now I know it is something I can and will achieve.
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