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On this report you will find a written reflection about my class presentation. I will express my own experience about that way I delivered my presentation, how I felt and experience using the technology Microsoft Teams, PowerPoint but also reflecting into creating the PowerPoint slides and the live experience throughout Microsoft Teams to my class and lecturer. You will discover a reflection using Gibbs and Kolb models, finally finishing with a conclusion.
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2.1 Creating the PowerPoint slides

I have knowledge and background using PowerPoint tool because my first computer PC purchased was on 2007 with an old version of PowerPoint however Windows always gives us new updates and when that happened, I knew how to use it. Because I was familiar with the tool it was easy for me to create the PowerPoint slides. I knew exactly where to click to add a new slide, text box, a theme model, to insert a picture, a video or table. To use animations, the layout, the design and view part was enjoyable and fun.
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On this part was also simple for me to deliver and add my presentation slides on PowerPoint into Microsoft Teams. It was a familiar experience especially using Microsoft Teams tool for me it was not hard or difficult to deliver any file or document live that was created in different tools such as Word , Excel, PowerPoint, OneNote, Microsoft Office 365 App tools in general. After finishing with my task, I can say I did not struggle with delivering into Teams. I’ve notice that the sound background from my video demonstrations was not heard by my lecturer and peers from their end but on my end, I could hear it with no problem. I will be more careful and investigate this issue next time and test and ask if they can hear the sound.  My fear was speaking live in front of a class, however I overcome this fear slowly by practicing my presentation in front of a mirror. 
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At first I was nervous trying to speak in front of many people from my class, yet because I was home and in front of my PC not being physically present at University class that gave me a different feeling and I felt more secure that help me deliver my presentation without being to nervous. A different benefit was that I had in front of my PC all the information from my PowerPoint slides making my job easier to deliver a good presentation to my colleagues and lecturer. Usually when you present in public areas you do not have any information in front of you, what you will have is a crowd of people observing your eyes or body and that could be intimidating for some people that there are not ready to perform a presentation. It was a good advantage delivering the presentation from home, however I believe will be in my best interest and challenging if I will perform a real presentation in front of a crowd on a stage or similar.        
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Graham Gibbs develop he’s cycle in 1988 and is truly remarkable how right he was. I believe is one of the most famous cyclical models of reflection taking you through six stages of honest feedback I can say: description, feelings, evaluation, analysis, conclusion, and plan.
I will give you my latest experience from presenting a product for Academic and Employability skills and use Gibbs Cycle.
Description:
I had to do a share presentation in Microsoft Teams where all students from my class was watching LIVE about a smart TV that I choose to present.
Feelings:
At beginning when I heard I felt nervous and frustrated because my presentation skills are not very good.
Evaluation:
I started to think about it how to resolve the problem and put together all the information that I need to prepare the presentation. I changed my attitude to a positive attitude and said to myself, this will be a great opportunity for me to improve my presentation skills in real time.
Analysis:
After I assemble all information from a draft, I started to create PowerPoint slides for my presentation. After I finish it, I’ve practiced in from of a mirror many times. 

Conclusion:
My teacher said I did great and I can improve even more. I learned that I can overcome this public speaking skill if I will practise more and more in front of a mirror and have more projects to present in future. 

Action Plan:
I will use Gibbs Cycle from now one, also SWOT and SMART analysis to overcome, improve and develop this presentation skill because as a leader I must master it professionally.  I will speak my mind when I have concerns, by remembering it can benefit the outcome.
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2.5 Kold’s Reflection

I think Kolb’s model is similar at some point with Gibb’s model. Kolb’s reflective model is referred to as “experiential learning”. The basis for this model is our own experience, which is then reviewed, analysed and evaluated systematically in different stages. Once this process has been undergone completely, the new experiences will form the starting point for another cycle.
Concrete experience: 
My concrete experience with PowerPoint presentation slides into Microsoft Teams was helpful because it showed me where I need to improve more by practicing and developing better presentations skills on a next occasion performing in a stage or public area or TV station and when that happens I must be prepared to present professionally.
Reflective observation:
On this stage I must dig deeply on what happened in that situation. By answering some important questions like, what worked? My PC and PowerPoint/Microsoft Teams tools operated fine without any faults or errors. Also, the internet connection was an important factor by having good signal and broadband speed over 50 Mbps. I was fully engaged to present the slides. My body, my mind, my voice and communications skills were acceptable to perform a good presentation. What failed? On this point of view the sound of my video demonstration for some reason my peer and lecturer did not hear it from their end but from my end was working perfectly fine. 
Abstract conceptualisation:
In order to improve I must create and practice different presentation and repeat until I perform in a professional way. I must test all then tools and equipment before I start presenting to make sure that they are functionating properly with no error.  
Active experimentation: 
Is when at this final stage is when all the ideas and theories or practising are put to the test to find out which one will be more efficient than the other, and then activate this experiment.
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[bookmark: _GoBack]To perform a presentation is not easy when is done in front of a large public, it takes courage and preparation to succeed, however my experience showed me that I can overcome this fear of public speaking if you are prepared in details with your presentation and that you must practice in front of mirror to improve better and better.  I learn more about my strengths, weaknesses and opportunities how useful can be to have presentation skills. I will improve even more and use this presentation skills to present future projects and business ideas in any organisation that I will work with.
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